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ITonoxenue

o nexypHom agmunuctparope B MOBY COIII Ne 33 cr.YnopHoi

1. O0uIue MoJI0KEHU

1alls Hacrosiee Ilosnoxenue 0  [AeKypHOM aJMHHHCTpaTOpe B
mKoJie pa3paboTano B coorBercTBHH ¢ DemepanbHbBIM 3aKOHOM OT 29 nexalOps
2012 r. Ne 273-®3 «O6 oOpazoBanuu B Poccutickon Pefepaliiny ¢ H3MEHEHUSIMH
or 2 mona 2021 roma, Tpymosoro koaekca Poccuiickolt Denepanym, a TaKxKe
YcraBoM opraHu3alyd, OCYLIECTBISIONIEH 00pa3oBaTENbHYIO HESATEIBHOCTh, U
OpYyTHMM HOPMATMBHBIMM IIpaBOBBIMH akTamu Pocculickoli ®enepanmu,
periaMeHTUPYIOIUMHI JesITeNhbHOCTh OpraHHU3allNH, OCYIIECTBIISIFOLIIUX
0o0pa3oBaTeNbHYIO AEATENbHOCTD.

1.2. JlauHoe Ilonoscerue 0 0edxicypHom aoMuHucmpamope ONPENenseT OCHOBHEIE
GbyHKIMM 1 00513aHHOCTH, [IpaBa ¥ OTBETCTBEHHOCTH JIEXKYPHOIO aJIMUHHCTPATOPA,
yCTaHABJIMBACT ITOCIIEI0OBATEIBHOCTh €T0 AEUCTBUM NPX BO3SHUKHOBEHUH MO)Kapa
WMHOM Ype3BbIYaliHON CUTYalIUH.

| 1.3. [onoxenue 0 feKYPHOM aIMHHHCTPATOPE B IIKOJIE PA3pabOTAHO B IENSX:

« obecredyeHs 6€30MMACHOCTH JXU3HEAEATEIIbHOCTU MeNarornyecKoro KOJIEKTHBA
U 00YyJarOIIMXCsT; MPeIOTBPAIIEHNS BO3MOXHBIX UPE3BBIYAWHEIX CUTYaIINH;

e CO3JAHUSA yCJIOBUM, HEOOXOIUMBIX JJI1 00pa30BATENbHOM AEATENBHOCTH,

o OpraHH3alM{d KOHTPOJS 32 COXPAaHHOCTBIO IIKOJIBHOTO MMYIIECTBA, a TaKkKe 3a
coONIroIeHreM BCEMU YYaCTHHKaMHM 0Opa30BaTeNbHBIX OTHOLICHWN IOPSAIKa,
YHCTOTEI, pa3BUTHS HaBBIKOB YYEHUYECKOTO CAMOKOHTPOJIS.

1.4. JlexxypHpld aIMMHUCTPAaTOp HAa3HA4aeTCs W3 4YHCIa aIMUHUCTPATHBHBIX
COTPYIHUKOB 0011e00pa3oBaTelbHON OpraHu3alli B COOTBETCTBHH C IpaHKOM
JEXYPCTB MO MIKOJIE, YTBEPXKAaeMOM Ha y4eOHBIN TOf.

1.5. JlexXypHBI aIMUHHCTPATOp HOAYUHSAETCS HENMOCPEACTBEHHO JUPEKTOPY
ob1eo0pa3zoBaTeIbHON OpraHU3aluu.

1.6. JexxypHOMY  aIMUHHMCTPATOpPy 1O OPraHW3allMOHHBIM  BOIIpocaMm
HETIOCPECTBEHHO MOAINHSIIOTCS !

o KIJIACCHBIN PYKOBOJHUTENb JAECKYPHOIO Kilacca;

o JIeXypHBble yUUTEIIS,;

¢ TIelarord U oOydJaroIuecs.

‘ 1.7. dexxypHbIii aqAMUHUCTPATOP BO BpPEMs OCYILECTBIEHHS CBOEH AEATEIBHOCTH

PYKOBOJACTBYETCS CASAYIOUIAM JOKYMEHTAMU:

o Koncrurynueit Poccutickoit denepanny;




« ®enepanbHpiM 3akoHOM «O6 ob6pazoBanuu B Poccuiickoit @eneparvimy;

o ['paxxmanckum xoxekcom Poccutickoit ®enepanuu;

» CewmeitnpiM KoziekcoM Poccuiickoit ®enepanmm;

» ykazamu IIpesunenta Poccutickoit ®enepannm;

o PpEIIeHHAMHU OpraHOB YIpaBieHUs oOpa3oBaHMs BCe YPOBHEW II0 BOIpOCaM
00pa3zoBaHMsI 1 BOCIIUTAHUS 00YJaIOIIIXCS;

e aIMHWHUCTPATUBHBIM, TPYAOBBIM U XO3SIICTBEHHBIM 3aKOHOIATEILCTBOM;

« IIpaBUJIAMHU U HOPMaMHU OXPaHbI TPyIa U MOXKapHO# 06€30MacHOCTH;

« YCTaBoM U JIOKaJIIbHBIMHU IIPaBOBBIMH aKTaMH IIKOJEI (B TOM yucie IIpaBuinamu
BHYTPEHHETO TPYJIOBOIO PACIIOPSIKA);

e MpPHUKA3aMU JUPEKTOpPA IIKOJIBI;

o JO/DKHOCTHOM MHCTPYKIUEHN JAEKYPHOTO afIMUHUCTPATOPA LIKOJIBI;

« HactosmuM llonoxennem;

« cobmonaet Konsenmuto OOH o mpaBax pebenka.

2. OcHOBHbBIE PYHKIHH H 005132aHHOCTH JA€;KYPHOro aAMHHHCTPATOPA

2.1. OCHOBHBIMH HAaIIPABIEHUAMU MAESITETBHOCTH OCXKYPHOTO aIMHHHCTpaTropa
ABJISIIOTCA OpraHM3alys 00pa3oBaTeNbHOM JEesSTeTFHOCTH M PYKOBOACTBO €I0 B
COOTBETCTBUM C Y CTaBOM IIKOJIBI U 3aKOHOAATENsCTBOM Poccuiickoii @eneparyu
B NIEPUOJ CBOETO JICKYPCTBA.

2.2. PabGouuii JeHb [OEXKYpPHOrO aIMUHHCTparopa HaumHaeTcs B 7:30 wu
3aBepruaercst B 18:00.

[ 2.3. Ilepen HavyanoM yueOHBIX 3aHITHH JIE)KYPHBIA aIMHUHACTPATOD JOIDKEH:

» crenaTs 06Xox Y4eOHBIX KaOHHETOB IIKOJIBI MJIS IPOBEPKM TOTOBHOCTH K
o0pazoBaTeIbHOMN AeITeIbHOCTH;

» yOEemWUThCS B HAJTMYUU HAAJIEXKAIIETO TeIIOBOTO PEXKUMA B IIIKOJIE:

e - B XOJIOOHBIN nepuoy roja — 18-24 °C;

e - B TEIUIBIM IEPHUOJ roja Uil BCeX THUIOB IIOMEINEHHH BEpXHsAA TIPaHMIA
JOMYCTHMOM TeMIlepaTypbl Bo3gyxa He Oonee 28°C, HWXHSAS TpaHHUIA
UACHTUYHA XOJIOTHOMY TIEpPHOIY To/Ia;

» IIpU HEOOXOAUMOCTH BKJIIOYUTH (BBIKIIOUNTH) OCBEIIEHHE: B BECTUOIOIE, XOJLIE,
Ha 3Ta)kax, JICCTHAYHBIX IIOMIAIKaX, MECTax OOIIEr0 MOIB30BAHHUS;

e BBIIOJIHUTHL  BHYTPEHHHM  0OXOH  IIOMEIIeHWH  06IIeodpa3oBaTeNbHOM
OpraHU3alll, yIO0CTOBEPUTECS B IETOCTHOCTH OKOH;

¢ OpraHM30BaTh PabOTy NEXYPHBIX YUHUTEJeH IO IIKOJIE, MPOBECTH ILIAHEPKY IS
obecnieueHns 3¢ HEKTHBHOTO JEXYPCTBA;

o yOemuTHCs B NPaBHIIBHOM OpraHM3aIMU MPOMYCKHOIO PEKUMA, OCYIIECTBICHUS
TEMIIEpaTypHOTO CKpUHWHTA,;

* B 3WMHHI EPHOJ IOfla IPOKOHTPOIUPOBATE U yOSAUTHCS B 00pabOTKe JOPOKEK
Ha TEPPUTOPHMM IIKOJIBI U CTYNEHEK JIECTHUIl MPH BXOJAE IIPOTHBOTOJIOJIEIHOMN
CMECHIO (TIECKOM).

00s3aH:
e KOHTpPOJHUPOBATH CBOCBPCMEHHOCTD IIOAAYU INKOJIBHBIX 3BOHKOB Ha 3aHATHE U
Ha TIePEMCHY,




He JIOMyCKAaTh OMO3aHHs Ha 3aHATHE IIeJaroroB U 00yYaroLIIXCs;
CICIUTh 33 BBHINOJHEHUEM MpPEIoAaBaTeNssMU OIWHAKOBBIX TpeGOBaHMI K
00y4aloIIMMCS:
a) K BHEIIIHEMY BHU]IY;
0) K CaHUTApHO-TUIHEHMYECKHM TpPeGOBAHUSAM BO BpeMs 0GpPa30BATENBHOM
NS TENbHOCTH;
B) IPOBEPATh, KOHTPOJIMPOBATh, a IIPU HEOGXOIUMOCTH KOPPEKTUPOBAThH
OpraHH3aIUIo0 IEXYPCTBA 10 LIKOJIE IEXYPHOT0 KIIacca;
He JIOITyCKaTh NPeObIBaHM B LIKOJIE IIOCTOPOHHUX JIUILL
KOHTPOJIUPOBATE JEXYPCTBO YUHUTENEH Ha ITAXKAX;
KOHTPOJIMPOBATE  BBIIIONHEHWE  COTPYyJAHUKaMH  [IpaBii  BHyTpeHHero
pacnopsiika, o0y4arommumucs - [IpaBun moBegeHns 06yJaromumxcs.
2.5. B ciiy4ae BO3HUKHOBEHHS KOHAIMKTHON CUTYaI[MH, KOTOPAsT MOXKET yTPOXKaTh
KM3HM M 3[0POBBIO OOy9arommxcs W pabOTHHKOB INKOIBI, HPOHUKHOBEHHS B
3/aHue 00Ie06pa3oBaTeNbHON OpraHM3aliy IIOCTOPOHHHX JIUI BOCTIOIB30BAThCS
TPEBOXHOM KHOIKOH, BBI3BaTh COTPYNHHKOB IIOJMLMH, OCYIIECTBISATH MEpEHL,
obecrmeunBarome OE30IaCHOCTh JgeTell U COTPYIHHUKOB 00pazoBaTelbHON
OpraHU3aIUH.
2.6. Crporo cobmonaTh IpaBhia Mo OXpaHe Tpyda, HacTosimee IToNOMeHHE O
ACKYPHOM aJIMHHUCTPATOPE B IIKOJIE, IPABUIIa MOKAPHOH 0€30IIaCHOCTH, 3HATH
coOMOmaTh MOPSHOK [EeHCTBUM @pPH BO3HUKHOBEHUH nmoxkapa W UHOH
4pE3BBIYAKHON CUTyalluu, 3BaKyannu (cM. [punoocenue 1).
2.7. Ilocnie OKOHYAHMS 3aHATHHN HeKYPHBIH aIMHHHCTDATOD 00s13aH:
NPOBCPUTE HAIMYKWE KIACCHBIX JKYPHAJOB B YYHTEILCKOM, Haiu4me u
CBOEBPEMEHHYIO CAAYy KITIOYEH;
BMECTE C [EKYPHBIM YIUTEIEM IIPOBEPUTh CAHUTAPHOE COCTOSHUE JIECTHUIHEBIX
IUIOIIAIOK U IPYTUX TIOMEIIEHMIA;
IPUHATH COOOIIEHMS OT AEXYPHBIX yUYHTeNell O KadyecTBE UX JEeXKypCcTBa U
BBISIBJIEHHBIX HEJOCTATKAaX;
COOOIIMTH 3aMECTHTENIO [HPEKTOpa M0 aJAMHHHCTPATHBHO-XO3MHCTBEHHOM
paboTe o BBISBIEHHEIX HEUCIIPABHOCTSX 3JIEKTPOOCBEIICHHS, 3aMKOB, IBEpei, o
[TOJIOMKaX B OTONUTENLHON CHCTEME U T.1I.
2.8. 060 BCcex 3aMevaHMIX NEKYPHBIN aAMUHUCTPATOP JeNIacT COOTBETCTBYIOIIYIO
3allCh B JKYpHAJIE NEXKYPHOTO aJMHHHCTPATOpa M JOKJIAJbIBAET IUPEKTOPY
00pa3oBaTeNbHOM OpPraHu3auy.

3. IlpaBa 1eskypHOro aAMHHHCTPATOPA B IIKOJIE

3.1. lexXypHBIii aIMUHUCTPATOp HMEET IIPaBo B IpeJenax CBoOed KOMIIETEHIIUH
[IPUHUMATh  YNPaBICHYECKHE  pEeIIeHHs, Kacarolmuecsi  OpraHu3aluu
00pa3oBaTENLHOM AEITENBHOCTH BO BPEMS CBOETO JIe)XypCTBa MO IIKOJIE,

HE JIOIyCKaTh MOCTOPOHHUX JIUI] B LIKOJY;

TpebOBaTh OT COTPYAHHKOB COOIIONCHUS pexXuMa pabOTBl INKOJBI, MPaBUII
BHYTPCHHETO TPYAOBOI'O PACIOPSIKA, PACIUCAHUS YPOKOB M JOMOIHUTEIBHBIX
3aHSTHH;

JlaBaTh 00sA3aTeNbHBIE PACIIOPSIKEHHUS COTPYTHUKAM IIKOJIB;




OeCHpEeNATCTBEHHO [POXOAWTH BO BCE  MOMEMICHHUS obpazoBaTensHON
OpraHU3alnu;

TpeboBaTh OT OO0yJaromuxcss coGMONeHUs peXuUMa  IIKOJBI, IIPaBHUIL
BHYTPCHHEIO  pacmopsAika  OOydJarolMXcs,  pacluCaHds  YPOKOB W
JOIIOJIHUTENBHBIX 3aHATHIA;

IPUBJICKATE K MACLUILTMHAPHOH OTBETCTBEHHOCTH OOYHAIOMIMXCS 3a IIPOCTYIIKY,
J€30praHu3yIoIIue 00pa3oBaTeIbHYIO J€ATEIbHOCTE, B HOPSIJIKE,
ycraHoBjieHHOM [lpaBunamy BHYTpPeHHEro paclopsaKa ¥ WHBIMH JOKAIbHBIMU
HOPMAaTUBHBIMH aKTaMU;

IPEACTaBIATE K JMCUMINIAHAPHOM  OTBETCTBEHHOCTH  COTPYAHHKOB
00111€00pa30BaTEIFHON OPraHU3aIINL,

NIpEACTABIATE  COTPYAHMKOB M oOyd4aromuxcs  00IIeo6pa3oBaTebHOM
OpraHM3alHU K ITOOUPEHHUIO.

4. OTBETCTBEHHOCTDH ACKYPHOro AAMHHHCTpaTOpa

4.1. lexXypHBIH aIMUHUCTPATOP IIKOJIEI HECET OTBETCTBEHHOCTE:

332 JIONyCTHBIIEE HapyIIeHUe WM HEBBIIOJIHEHWE TPpeGOBaHMI HACTOSIIEN
MHCTPYKIMM 1[I0  OXpaH€ TpyAa, pacCMaTpHBAaeTCS KakK  HapyIIHTeNb
TPOU3BOACTBEHHON IUCLMIUIMHEI H MOXET OBITH IIPUBJICYEH K JUCLHATUTMHAPHOM
OTBETCTBEHHOCTH U  MPOXOXICHWIO BHEOYEPEHNHONM IPOBEPKM  3HAHMUM
TpeOOBaHMIi OXPaHEI TPyJa B LIKOJE, & B 3aBHCHMOCTH OT MOCHENCTBUH - U K
YTOIIOBHOM; ~€ClM HapylleHHe I[IOBNEKIO MAaTepHaIbHBIN ymepd - K
MaTepHaIbHON OTBETCTBEHHOCTH B yCTAHOBIEHHOM IIOPSIIKE;

38 HCIONB30BAaHWE, B TOM WYHCIE OXHOKPATHO, METONOB BOCIIHTAHUS,
BKIIIOYAOIIX (PU3MIECKOE M (WIIN) MCHXOIOTHIECKOE HACHIIME HAT JTHYHOCTHIO
O0y4alolIerocs, a TaKKe 3a COBEpIUCHHWE WHOIO aMOpaJbHOrO MPOCTYIIKA
3aMCCTUTE/Ib TUPEKTOpa 10 aAMHHUCTPATHMBHO-XO3SHCTBEHHON paboTe MOXeT
OBITE OCBOOOXIEH OT 3aHMMAaeMOl JOKHOCTH COINACHO Tpymosomy Kogexcy
Poccuiickoit ®enepanuu. YBombHEHHe 3a NaHHBIN MPOCTYIIOK HE SBIISETCSA
MEpO# JUCLUIIIIMHAPHON OTBETCTBEHHOCTH.

5. B3aumooTHoLIeHMe., Ces3u no HOJIZKHOCTH

5.1. JlexypHbIil anMuHHCTpaTop paGoTaeT Mo rpad¥Ky, YTBEPXKAECHHOMY
JUPEKTOPOM LIKOJIEL.
5.2. UndopMupyeT mupeKkTopa MIKOJILI H COOTBETCTBYIOIINE CIIYkKOBI 000 Beex
4pE3BbIYalHEIX IPOUCIIECTBUSIX B IUKONE, CBS3AaHHBIX C JKU3HBIO W 3I0POBBEM
O0y4aromuxcs ¥ COTPYAHUKOB 06Ie06pa30oBaTe bHOIN OpraHu3alny.

6. 3ak/TI0uHTeIbHBIE OJI0MKEHHS

6.1. Hacrosmee [lonoocenue o desxicyprom AOMUHUCMPAMOpPE WKONbI IBISETCS
JIOKANBHBIM ~ HOPMATHUBHBIM ~ aKTOM, MpuHMMaeTcs Ha OOwmeM cob6paHuu
pabOTHUKOB HIKONBI K yTBepKAaeTcsl (IHGO BBOMMICS B JHEHCTBHUE) MPHUKA3OM
AUPEKTOpa OpraHM3alH, OCYLIECTBISIONIEH 06pa3oBaTeIbHYIO 1ESITEIBHOCTD.

6.2. Bce M3MeHEHHS W [ONOJHEHWS, BHOCHMBIE B Hacrodmee IlomoxeHue,
OQOPMIIAFOTCA B INHCHMEHHOM (OpME B  COOTBETCTBHH JENCTBYIOIIHM
3aKOHOJaTeNbCTBOM Poccuiickoii Menepanun.



6.3. [lonoocenue o Oedicypnom admunucmpamope wikonwl IPUHAMAETCS Ha
HeoNpeeNeHHbIH CPOK. VI3MeHeHNs B IOMONHEeHHs K [10JI0KEHUIO IIPUHAMAIOTCS
B IIOPSAJKE, NPEAYCMOTPEHHOM 1. 6.1. HacTosimero [losoxeHus.

6.4. Ilocne npunsatus IlonoxeHus (WM W3MEHEHHH M JOTONHEHHH OTAEIBHBIX
IIyHKTOB W pa3lelioB) B HOBOM pelakLUM IpeablayInas peAaKiis aBTOMaTHIeCKH
yTpa4uBaeT CHIY.

Ipunooscenue 1
Ilopsinok aeiicTBHiIA
NpH BOSHHKHOBEHHH I0Kapa M HHOH Ype3BbIYaiiHON cHTyallnu, JBaKyalHu

1. B_cnydyae monydeHHs TpaBMbl COTPYAHHMKOM MM OOYYAIOIINMCS JIEXKYDHBIA
aJIMAHUCTPATOP LIKOJBI 005I3aH:

 II03BATh HA [TOMOIIIE;

e BOCIIOJI30BAThCS ANTEYKOH MIEPBOM ITOMOIIY;

* BBI3BaTh MEAUIHMHCKOTO paboTHuKa o6lIeoOpa3oBaTenbHON OpraHW3aly, HpH
HEOOXOMMOCTH, BBI3BATH CKOPYIO MEIUIMHCKYIO MOMOIb MO TenedoHy 03
(103) 1 cOOOIINTE O IPOHCIIECTBHY TUPEKTOPY HIKOJIEL.

’ 2. B ciryyae nosBneHus 3abIMICHHS WIH BO3TOpaHus JeKYPHBIH aIMHHUCTPATOD

IIIKOJIEI 00s3aH:

e BpyuHyIO 3aseiicTBoBaTh AIIC;

» o0ecreuynTs BBI30B NOXAPHOH 0XpaHsl 110 Texedony 01 (101, 112);

¢ TPUHATE MEPBl OPraHU3alMOHHOTO XapakTepa II0 OTKPHITHIO 3BaKyallHOHHBIX
BBIXOJIOB U 3BaKyalud OOy4alOUINXCSl U COTPYAHUKOB U3 3MaHHUH M HOMEIeHH ]
B 0e30ImacHOe MECTO;

e COOOIUKTE O IIPOUCIIECTBIHU JUPEKTOPY 061IIe06pa3oBaTENbHOM OpTraHA3aIlHY.
3.B__ciydae yrpo3sl WM __BO3HHKHOBEHHS _04Yara ONAcHOTO BO3NEHCTBHA
TEXHOICHHOTO _ XapaKTepa, YIrpO3bl _WIM _TPUBEAEHHS B KCIOJHEHHE
TEPPOPUCTUYIECKOrO _ aKTa ClIe[yeT pyKOBOACTBOBaThcs [lmaHoMm sBakyamuw,
WHcTpyKunel o mopsnke AeHCTBHE B ciiydae Yrpo3bl M BO3HUKHOBeHMH YUC
TEPPOPUCTUUECKOTO XapaKTepa.




