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00padoTku nepcoHanbHbIX JaHHBIX MBOYCOII Ne 4 um. Hucanosa X. /1.
r. [Iposaerapcka

1. O0ume MoJ10KeHus

1.1. Hacrosmas nomutuka o0padotku nepcoHanbHbX qaHHBIX MBOYCOII No
4 um. HucanoBa X.JI. r. IIponerapcka (nmanee — IlonuTrka) onpenenser uenu
00pabOTKM MEpPCOHANBHBIX JTAHHBIX, KATETOPUHU U MEepeyeHb 00padaThIBAEMBIX
MEPCOHAJIBHBIX JAHHBIX, KaTeropuh CyOBEKTOB, MEPCOHAIbHbIE JdaHHbIE
KOTOpPBIX 00paldaThIBalOTCS, CIOCOOBI, CPOKM HX OOpabOTKM M XpaHEHUS,
MOPSIIOK YHUYTOXKEHUSI MEPCOHAJBHBIX JAHHBIX MPU JOCTUKEHUU IEJNel HxX
00pa0OTKH WJIM MPU HACTYIJICHUHU UHBIX 3aKOHHBIX ocHOBaHuii B MBOYCOIII
Ne 4 ym. Hucanosa X. 1. r.Ilponerapcka (nanee — Illkona).

1.2. JlokanbHBIE HOPMATHUBHBIC aKThl U UHBIE JOKYMEHTBI, PETJIaMEHTUPYIOIINE
00paboTKy mnepcoHanbHbIX AaHHBIX B lllkomne, pa3pabaThIBalOTCA C Y4YETOM
noJjoxeHuit [lomutukmu.

1.3. [eiuictBue IlonuTUkKM pacnopoCTpaHseTCsl Ha MEPCOHAIbHBIC JIAHHBIE,
kotopeie Illkoyna oOpabaThiBaeT ¢ MCIOJIB30BAaHHMEM U 0€3 HCIOJb30BAHUS
CPEICTB aBTOMATH3AIIHH.

1.4. B IlonuTrke UCTIONB3YIOTCS CIEAYIOIINE TOHATHS:

NepcoHAIbHbIE JaHHble — J00as MHGOpMaIMs, OTHOCSIIAACS MPSMO WU
KOCBEHHO K OINpEIEICHHOMY WM omnpenenasieMoMy (U3HUUYECKOMY JIUILY
(cyOBeKTy MepCOHAIBHBIX JAHHBIX);

MNEPCOHAJIBHBIC JaHHbIC, PA3PCIICHHDBIC CY6’]>eKTOM NMEPCOHAJTbHBIX JAHHBIX
AJIA PACHIPOCTPAHCHUA — IICPCOHAJIBHBIC JAaHHBIC, AOCTYII HCOTPAHHWYCHHOTO



KpyTa JIMI K KOTOPBIM MPEJOCTABIEH CYOBEKTOM NEPCOHAIBHBIX JAHHBIX ITyTEM
Jadd  corjacusi Ha 00pabOTKy TEpCOHAIBHBIX JaHHBIX, pa3pelIeHHBIX
CyOBEKTOM TNEPCOHANBHBIX JaHHBIX JJs PAaclpOCTPAHEHUS B TOPSJIKE,
npenycmoTpenHoM denepanbHbiM 3ak0oHOM 0T 27.07.2006 Ne 152-D3 (nanee —
3aKoH);

OnepaTop NepcOoHANbHBLIX JaHHBIX (omepartop) — Illkoma — opumUyecKoe
JIUII0, CAMOCTOATEIBHO HJIM COBMECTHO C IPYTMMH JIHMIIAMHU OPTaHU3YIOLIEE U
(mnm) ocyiiecTBisONee 00pabOTKy MEPCOHATBHBIX JTAHHBIX, ONPEICISIONIee
eI 0O0pabOTKM TEPCOHATBHBIX JAHHBIX, COCTAaB TEPCOHAILHBIX JAaHHBIX,
MojIeXKamMx  oOpaboTke, AEWCTBUS  (Oomepamuu),  COBEpIIaeMble  C
NIEPCOHATBHBIMY JTAHHBIMU;

00padoTKka MEePCOHAJBHBIX JJaHHBIX — JlelicTBUe (omepamus) WIn
COBOKYMHOCTh JIeWCTBUM (Oomepanuii) ¢ TMEepPCOHAIBHBIMU JaHHBIMH C
HCITOJIb30BaHWEM W 0€3 WCITOJIB30BAaHUS CPEACTB aBTOMATH3AllMH, BKITFOYAs
cOop, 3ammch, CHUCTEMATH3AlMIO, HAKOIJICHUWE, XpAaHCHHE, YTOYHCHHE
(oOHOBIIEHME, HW3MEHEHME), U3BJCYCHHUE,  MHCIOJIb30BaHHE, Iepeaavyy
(pacnpocTpaHeHue, IpeaoCTaBICHUE, TOCTYI), 00e3IMUYNBaHNE, OJTOKUPOBAHMUE,
ylajeHue, yHUuTOXXECHHE,

aBTOMATH3MPOBaHHAsi 00pPa0oTKAa NEePCOHAJIBLHBIX JaHHBIX — 00paboTKa
MEPCOHAIBLHBIX JIAHHBIX C TIOMOIIIBIO CPEJICTB BBIUUCIUTEIILHOU TEXHUKHY;

pacnpocTpaHeHue NMEPCOHANBHBIX JAHHBIX — JICWCTBUS, HAIpaBJICHHbIC Ha
PACKpBITHE MEPCOHAIBHBIX JAHHBIX HEOMPEICIEHHOMY KPYTY JIULL;

npeaocraBjdcHue IMEPCOHAJIBbHBLIX NAHHBIX — I[CﬁCTBHﬂ, HaIIpaBJICHHBIC Ha
PACKPLITUC IICPCOHAJIBHBIX JAHHBIX OIIPCACIICHHOMY JHUIY WJIN OIIPCACIICHHOMY

KpyTY JIHLL;

0JIOKHpPOBaHNE MEPCOHAJBHBIX [aHHBIX — BPEMEHHOE TMpEKpalieHne
00pabOTKH NEePCOHANbHBIX JAHHBIX (32 UCKIIOUEHUEM CITy4aeB, eciiu o0paboTKa
HeoO0XoauMa JiIsl yTOUHEHUS IEPCOHANIBHBIX IaHHBIX);

YHMYTOKEHHE NMEPCOHAJBHBIX JAHHBIX — JCHCTBUSA, B PE3YJNbTATE KOTOPBIX
CTAHOBUTCSI HEBO3MO>XHBIM BOCCTAHOBHUTH COAEPKaHUE MEPCOHAIBHBIX JAHHBIX
B MHGOPMALIMOHHON CHCTEME NMEPCOHANBHBIX JAHHBIX U (WJIKM) B pe3yybTare
KOTOPBIX YHUYTOKAIOTCSI MATEPUAIIbHBIE HOCUTEU NIEPCOHATIBHBIX JaHHBIX;

o0e3 IMYUBaHMeE MNEPCOHAIBHBLIX JAHHBIX — I[GIZCTBHSI, B PC3YJIbTATC KOTOPLIX
CTaHOBUTCS HEBO3MOKHBIM 0O€3 MCITOJIb30BaHMS HOHOHHHTGHBHOﬁ I/IH(l)OpMaI_[I/II/I
ONIPCACIINTD NPUHAJICIKHOCTD IICPCOHAJIBHBIX JJTAHHBIX KOHKPCTHOMY CY6T>GKTy
IEPCOHATBbHBIX JAHHBIX]



HH(POPMALMOHHASL CHCTEMA TMEePCOHAJBHBLIX [AHHBIX — COBOKYITHOCTh
comepkammxcs B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX M 00CCIICYMBAIOIINX
ux 00paboTKy MHGOPMAITMOHHBIX TEXHOJIOTHH M TEXHUYECKHUX CPEJICTB;

TPAHCTPAHUYHASA Mepefadya IEePCOHAJBHBIX JAHHBIX — IIepenada
MEPCOHAJIBHBIX JAaHHBIX HA TEPPUTOPUIO MHOCTPAHHOI'O TOCYAApCTBA OpraHy
BJIACTM MHOCTPAHHOTO TOCYAApCTBa, MHOCTPAHHOMY (PU3HUYECKOMY JIUIY WJIU
MHOCTPAHHOMY FOPUIAYECKOMY JIMILY.

1.5. llkona kak ornepaTop NEPCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonath KOHPUISHIMAIBHOCTh MTEPCOHATBHBIX JaHHBIX, & UMEHHO HE
pacrpoCcTpaHsTh NEePCOHAIbHBIE JJAHHBIC U HE MepeaBaTh UX TPETHUM JIMIIAM
0e3 cormacus CyObEKTa TMEPCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOTO
MPEJCTABUTEIIS], €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.2. OOGecrieunth CyOBEKTaM TMEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM
IPEACTaBUTENIIM  BO3MOXKHOCTh ~ O3HAKOMJIGHHMSI € JIOKYMEHTaMH U
MaTepHalaMH, COJEPXKAIIMMU HX T[EePCOHANbHBIC [aHHBIE, €CIIM HHOE HE
MPEyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.3. Pa3bsicHATP CyObEKTaM NEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM
MPEACTABUTENSIM  IOPUAUYECKUME  TOCIEACTBUS ~ OTKaza  MPEJOCTaBUTh
[IEPCOHAJIBHBIE JIAHHBIE.

1.5.4. brokupoBarh Wi yJalsTh HEMIPABOMEPHO 00padaThIBaeMbIe, HETOUHBIC
MEPCOHAJIbHBIE TaHHbIE JTM00 00eCTeUnTh UX OJOKMPOBAHUE WM yIaJICHUE.

1.5.5. Ilpekpatuth 00pabOTKY M YHUUYTOXKUTH WU 00E3JIUUUTh MEPCOHAIBHBIC
naHHble JMOO 0OecrneyuTh MpeKpalmeHue oOpadOTKM W YHUUTOXKEHUE WIU
00e3/IMYMBaHKE TTEPCOHANBHBIX IAHHBIX MPHU JOCTHKEHUH 1ETH UX 00padOTKH.

1.5.6. Tlpekpatuth 00paOOTKYy TEPCOHANBHBIX JaHHBIX WU OOCCIEYHTH
peKpalieHne 00padoTKU MEPCOHATBHBIX JIAHHBIX B CIy4Yae OT3bIBA CyOBEKTOM
MIEPCOHANIBHBIX JIAHHBIX COTJIACHsA Ha 00pabOTKy €ro MepCOHANbHBIX JTaHHBIX,
€ClIi WHOE€ HE TMPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOW  KOTOPOTO,
BBITOJIONPHUOOpETATEIEM WM TOPYYUTEIEM 1O KOTOPOMY SIBISETCS CyOBEKT
NEPCOHANLHBIX JIAHHBIX, WJIM WHBIM corjameHueM Mexnay Illkomoir wu
CyOBEKTOM MEePCOHABHBIX JIaHHBIX.

1.5.7. TlpuHuUMaTh Mepbl, HEOOXOAUMBIC M JOCTATOYHBIC MJII OOCCICUSHHUS
BBITIOJIHEHUS OOSI3aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM U TPUHSITHIMU B
COOTBETCTBUM C HUM HOPMATUBHBIMU IIPABOBBIMU aKTaMH.

1.6. llIxona Bmpase:



1.6.1. CaMoCTOATEIBHO OMPEIENATh COCTaB U MEPEYEHb Mep, HEOOXOIUMBIX U
JOCTATOYHBIX TUTSE o0ecrnieueHus BBITIOJTHEHHUSI 00s13aHHOCTEH,
NPEAYCMOTPEHHBIX 3aKOHOM W TMPHHATBIMA B COOTBETCTBUHM C HHUM
HOPMAaTUBHBIMU TIPAaBOBBIMH  aKTaMH, €CIM HWHOE HE MPeryCMOTPEHO
3aKOHO/ATEIHCTBOM O MEPCOHATIBHBIX TaHHBIX.

1.6.2. Hcnosb30BaTh MEPCOHAIBHBIE JIAHHBIE CYOBEKTOB IEPCOHAIBHBIX
JaHHBIX 0€3 UX COTJIacHs B CIIydasix, IPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenmocTtaBisiTh TEpCOHANbHBIE JAaHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX TPETHUM JIMIAM B CIIy4asix, IPeIyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.

1.6.4. Ilopyunth 00pabOTKy MEPCOHATBHBIX JTAHHBIX APYTOMY JIUILY C COTJIACHS
CyOBeKTa MepCOHATBHBIX JAHHBIX, €CJIM HHOE HE IPETyCMOTPEHO (eiepaibHbIM
3aKOHOM, Ha OCHOBAHUM 3aKIIOYAaEMOI0 C 3THUM JMUOM J0rosopa. Jluio,
OCYILIECTBIISIIONIEE 00pabOTKy MEePCOHANBHBIX TaHHBIX MO nopydeHuto IIkosl,
00s3aHO cOOJII0/1aTh MPUHIIMIIBI U MPaBHiIa 0OPaOOTKH NEPCOHATBHBIX TAHHBIX,
MPEeyCMOTPEHHBIE 3aKOHOM, COOTI0OaTh KOH(UICHITNATBHOCTh MEPCOHAIBHBIX
JAHHBIX, MPUHUMATh HEOOXOJUMBIE MEphI, HaIpaBJICHHBbIE Ha oOOecleYeHUe
BBINIOJIHEHHSI 00SI3aHHOCTEN, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuKw, COBEPLICHHOJIETHUE yJarmecs, poaUTENN
HECOBEPIICHHOJIETHUX YYallUXCsA, HWHbIE CYyOBEKTHI MEPCOHAIBHBIX JTaHHBIX
(manee - CyOBbEKTHI MEPCOHATBHBIX JAHHBIX) O0S3aHbL:

1.7.1. B ciuy4asx, HpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPENOCTABIIATH
[IIxone 10CTOBEPHBIE TEPCOHATBHBIE JaHHBIE.

1.7.2. Tlpn W3MEHEHHWU TNEPCOHAIBHBIX IJAHHBIX, OOHAPYKEHUU OIIUOOK WM
HETOYHOCTEH B HUX He3aMeUINTENbHO cooomatsk 00 3tom Ikone.

1.8. CyObeKThI IepCOHAIBHBIX TAHHBIX BIPABE:

1.8.1. TIlomyuaTs uHpOpPMAIIKIO, KACAIOIIYIOCS 00PaOOTKH CBOMX MEPCOHAIBHBIX
JAHHBIX, KPOME CIIy4aeB, KOTJa TaKOW IOCTYIl OTpaHW4eH ¢eaepaTbHBIMU
3aKOHaMHU.

1.8.2. TpeboBate ot IlIkoybI YTOUHUTH TIEPCOHANIBHBIE JTaHHBIE, OJOKUPOBATH
WX WU YHUYTOXWUTh, €CJIM TEPCOHAIIbHBIC JTaHHBIC SIBJISIOTCS HEIMOJIHBIMHU,
YCTapeBIIMMH, HETOYHBIMU, HE3aKOHHO IMOJYyYCHHBIMU WM HE SIBISIOTCS
HEOOXOIUMBIMH JIJIs1 3asIBJICHHOM 11€JT1 00pabOTKH.

1.8.3. JIonoJHUTh NEPCOHAIBHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBJICHUEM,
BBIpaXAIOIIMM COOCTBEHHYIO TOUKY 3PEHHUS.



1.8.4. O6xanoBatp aeictBug unu Oe3aeiictsue 1lIkonbl B ynmoJTHOMOYEHHOM
OpraHe IO 3alUTe MpaB CYObEKTOB NMEPCOHAIBHBIX JAHHBIX WJIH B CyJCOHOM
MOPAJIKE.

2. HpaBOBbIe OCHOBaHUA OﬁpﬂﬁOTKH MEPCOHAIBHBIX TaHHBIX

2.1. TlpaBOBbIMH OCHOBaHHSIMH OOpaOOTKH MEpPCOHANBHBIX AaHHBIX B Ilkome
ABJISIFOTCS. YCTaB U HOPMATUBHBIEC ITPABOBBIC AKTHI, U1 UCIIOJHEHNS KOTOPBIX U
B COOTBETCTBMHU ¢ KoTopbiMH IlIkomna ocymiecTBiisieT 00pabOTKy MepCOHAIbHBIX
JAHHBIX, B TOM YHCJIE:

TpynoBoii KoAeKC, UHbIE HOPMATUBHBIE MPABOBBIE AKTHI, COJEPKAIINE HOPMBI
TPYJOBOTO TPaBa;

bromxeTHbIN KOJIEKC;
HanoroBslif KOAEKC;
['paxxnaHckuii KOIEKC;
CeMelHBIN KOJCKC;

@®enepanpHblii 3akoH oT 29.12.2012 Ne 273-®3 «OO0 o0Opa3oBaHuu B
Poccuniickonn @enepanun» M OPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHBIC
IIPABOBBIE AKTHI;

COLIMAJIbHOE, TEHCMOHHOE U CTPAXOBOE 3aKOHOAATEJbCTBO Poccuiickon
Oenepanuy;

3aKOHOJATEIBCTBO B chepe 0€30MacHOCTH, B TOM qucie
AHTUTEPPOPUCTUUECKON 3AIUIIEHHOCTH.

2.2. IlpaBoBbIMU OCHOBaHHSIMU OOpPaOOTKH TIEpCOHANBHBIX MaHHBIX B [lIkome
TaK)Ke SIBJIIOTCS JIOTOBOPHI ¢ (DU3WYECKUMHU JIUIIAMU, 3asBIICHUS (COTiacus,
JIOBEPEHHOCTH) Yy4YalllMXCd U pOAWTENed (3aKOHHBIX MPEICTaBUTEIICH)
HECOBEPIIICHHOJCTHUX YYaIllUXCs, COTJIacusg Ha 0O0paboTKy MepCOHATbHBIX
JAHHBIX.

3. llean 00padOTKHU MEPCOHAJIBHBIX JAHHBIX, HX KATErOPUM U NEpevYeHb,
KATeropuu cy0ObeKToB, NepCcoHAIbHbIE JaHHbIE KOTOPBIX
00padaTpIBalOTCs, COCO0bI, CPOKH UX 00PA0OTKM M XPAHEHUS, MOPAIOK
YHUYTOKEHUS NePCOHAIBHBIX JAHHBIX

1. eab o0paboTKU: opraHu3anusi 00pa3oBaATEJbHON JAeSITEJbHOCTH IO
oOpa3oBaTe/ibHbIM MPOrpaMMaM HAYAJbHOI0 001Ero, OCHOBHOI0 00ILErO
" cpeaHero o0urero oOpa3oBaHus, JAOMOJTHUTEIbHBIM
0011e00pa30BaTEIBLHBIM NIPOIPAMMAM




Kareropuun [IepconanpHbIC TaHHBIE CnenuanbHble
JTAHHBIX JTAaHHBIC
[lepeuyenn dbamMumusi, UMs1, OTYECTBO; CBeneHust O  COCTOSIHUM
JTAHHBIX 3J10POBbsI
OJI;
IPa’KJaHCTBO;
7aTa ¥ MECTO POXKICHHUS;
n300pakeHue (dpororpadus,
BUJICO);
MacIOPTHHIE TAHHBIC;
aZpec PETUCTparli IO MECTY
KUTEIHCTBA,;
aapec (dakTHUeCKOro
MIPOKUBAHUS;
KOHTaKTHbIC JaHHbBIE;
WHIVBUYaJTbHbIN HOMED
HAJIOTOTUIATEIIBIITNKA;
CTPaxoBOM HOMEpP
WHIUBUYAIBHOTO  JIUIIEBOTO
cuera (CHUJIC);
CBelleHHUss 00 yCIeBaeMoCTH
oOyugarommerocss WU Jpyrue
CBeJieHUs, oOOpaszyromuecs: B
nporuecce peanu3anuu
00pa3oBaTeNbHOI MPOrpPaMMBbl;
WHBIC TIEPCOHANBHBIC JTaHHBIC,
IIPEIOCTaBIIICMbIE
(bH3UICCKUMHU JINIAMHU,
HEOOXOAMMBIC IS 3aKITIOUEHUS
U UCIHOJHEHUS  JOTOBOPOB,
WCTIOTHCHUS HOPM
3aKOHOJATeIbCTBA B cdepe
oOpa3oBaHUs
Kareropuu OOGyuaronuecst, UX pOJAUTENH (3aKOHHBIC MPEICTABUTEIH )
CyOBbEKTOB




Croco6b1 ABTOMAaTH3UPOBAHHAS o0OpaboTka u 0e3 CpencTB
00paboTku aBTOMATH3AIMU, B TOM YHCIIE:
MOJydYeHUE TMEePCOHAIBHBIX TAaHHBIX B YCTHOW M MHUCHhMEHHOU
dopMe HEMOCPENCTBEHHO OT CYOBEKTOB TEPCOHAIBHBIX
JTaHHBIX;
BHECCHHUS TEPCOHAIBHBIX JaHHBIX B JKypHAJIbl, PEECTPHl M
WH(GOPMAIMOHHBIEC CHCTEMbI M TOKYMEHTHI [1IK0JThI.
Cpoku B Tedenne cpoka peanmzanuu 00pa3oBaTeIbHON MPOTPAMMBI
00paboTKH
Cpoku B TeueHne cpoka, yCTAaHOBJIEHHOTO HOMEHKJIATYpPOM Jen B
XpaHeHUS 3aBHCHMOCTH OT THIA JOKYMEHTa, B KOTOPOM COJAEpXKaTcs
MIePCOHAIbHBIC JTAHHBIC
[Topsimok B cootBerctBum ¢ [lopsakoM YHUYTOXKCHHSI M O0C3TUIHBAHUS
YHHUYTOXKEHUS |IEPCOHANBHBIX JMaHHBIX [IIKOJIBI B 3aBUCHUMOCTH OT THIIA

HOCHUTCIIA IICPCOHAIbHBIX AAHHBIX

2. Heab 00padoTky: BINOJTHEHH (PYHKUMI U NOJHOMOYMI padoToaareis
B TPYAOBBIX OTHOLIEHHUAX, B TOM YHCJIe 00sI3aHHOCTEl 110 OXpaHe TpyAa

Kareropuu ITepconanbHbIC TaHHBIE CrenuanabHbIC
JTAaHHBIX MepCOHAIbHBIE
JTAaHHBIC
[lepeuenn dbamuns, UMsi, OTYECTBO; Csenenus o
JIAaHHBIX COCTOSIHMH 3/I0POBbS
TI0JT;
rpaXIaHCTBO;

JaTa ¥ MECTO POXKICHUS,
nuzoopaxkenue (dotorpadus);
MACIOPTHBIC JaHHBIC;

aZpec PeTUCTpaIuy 1Mo MECTy
KHUTEIbCTBA,;

aapec (akTHYECKOTO
IPOKUBAHUS;

KOHTAKTHBIC JaHHBIC,

VHJIUBUTyaJIbHbBIN HOMEp




HaJIOrOIIaTCJIbIIINKa,

CTpaxoBOH HOMEP
UHAVBUYATBHOTO JIUIIEBOTO
cueta (CHUJIC);

cBeleHUs 00 oOpa3oBaHuW,
KB (PUKALIAH,
npodecCHOHATEHOM
MOJATOTOBKE W  TIOBBHIIIICHUH
KBaTM(UKAIWH;

ceMenHoe MOJIOKEHUE,
HaJIN4ue JeTeH, pOJACTBEHHBIE
CBSI3H;

CBEICHUSA 0 TPYIOBOU
NEATEIIbHOCTH, B TOM 4YHCIIE

HaJIM4ue MOOLIPEHUH,
HarpaxJIeHun " (vn)
JTUCITUTUTMHAPHBIX
B3bICKAHU;

JaHHBIE O  PETHCTpaIiH
Opaka;

CBCACHHUSA O BOMHCKOM YUCTC,
CBCACHUA 00 HNHBAJIMAHOCTH,

CBelieHUsT 00  yIep KaHWH
ANTMMEHTOB;

CBEJICHUI O JOXOJe C
IPEABIIYIIETO MecTa paboThI;

HWHBIC IICPCOHAJIBHLIC TaHHBIC,

MPEI0CTABIIIEMbIE
paboTHUKaAMU B
COOTBETCTBUU C
TpeOOBaHUSIMH  TPYIOBOTO
3aKOHOJIaTEIHCTBA
Kareropumn PaGoTHuku, KaHAMAATHI HA PabOTY (COMCKATEN)
CyOBbEKTOB
Crioco6b1 ABTOMaTU3UPOBaHHAs o0paboTka u oe3 CpEeACTB




00paboTku

aBTOMaTu3anuu, B TOM 4YHUCJIC:

MOJIYYEHHE TEePCOHAIBHBIX JTAHHBIX B YCTHOM W MUCHhMEHHOMN
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEpPCOHATBHBIX
JAHHBIX;

BHECECHMUSI MEPCOHAJBHBIX JIAHHBIX B JKYPHAJIBL, PEECTPBl M
nH()OpPMAITMOHHBIC CUCTEMBI M TOKyMEHTHI [11ko1p1

Cpoxn B Tewenme cpoka paeucTBuUsA TpyAoBOro jgorosopa. [l

00paboTKn KaHIUJaTOB — B TEYEHHE CpOKa, HEOOXOAUMOIO IS
PacCMOTPEHHsI KaHAMAATYPBI MW  3aKIIOYEHHUS TPYAOBOIO
ZOTOBOPA

Cpoku B TeueHne cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYpPOM Jaea B

XpaHEHUS 3aBUCHMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COAEpKaTCs
[IEPCOHAJIBHBIE JAHHBIE, B TOM YHCIIE B COCTaBE JIMYHBIX JIET —
50 ner

[Topsnox B cootBerctBuM ¢ [lopsiAkOM YHUUTOXKEHUS U OOE3TUUMBAHMUS

YHUUTOXKEHUS | IEPCOHANBHBIX JaHHbIX [llkombl B 3aBUCMMOCTH OT THIIA

HOCHUTCIIA IICPCOHAIbHBIX AAHHBIX

3. Leab o00padoTkmM: peaau3anus TPAKIAHCKO-NPABOBBIX 10r0BOPOB,
CTOPOHOM, BhITOAONPUOOpeTaTeIeM WIN MOJydaTeJaeM KOTOPbIX ABJISETCH

IIxona

Kareropun IlepcoHanbHbBIE JaHHBIE

JAHHBIX

Ilepeuens (damumnus, uMsi, OTYECTBO;

JAHHBIX
[ACIOPTHBIE TAHHBIE;
azpec peructpauuu u (win) GakTHUYeCKOro mpoXKMUBaHUS;
KOHTaKTHbIE JAHHBIC;
WHJVBUTyaJIbHBIA HOMEDP HAJIOTOIIATEIbIIUKA,
HOMEDP Pac4eTHOIO CYETA;
HOMep OAHKOBCKOW KapThl;
MHBIE TIEPCOHANIBHBIC TaHHbIE, MPEJOCTaBIsIEMbIe (PU3ZNUECKUMU
JUIAMHM, HEOOXOAMMBbIE MJi1 3aKIOYeHHs] M HUCIHOJHEHHS
JOTOBOPOB

Kareropun KoHTpareHTsl, napTHEPHI, CTOPOHBI JOTOBOpA

CyOBbEKTOB




Croco6b1 ABTOMAaTH3UPOBAHHAS o0OpaboTka u 0e3 CpencTB
00paboTku aBTOMATHU3AIIMH, B TOM YHCIIE:
MOJIyYCHHE TMEPCOHAIBHBIX JIaHHBIX B YCTHOM M MHUCbMEHHOU
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEpPCOHATBHBIX
JTAHHBIX;
BHECCHHs TICPCOHAJBHBIX JAaHHBIX B JKypPHAJbI, PEECTPhl U
nH(})OpPMAITMOHHBIC CUCTEMBI M TOKyMEHTHI [11kop1
Cpoxu B  Teuenuwe cpoka, HeEOOXOAUMOTO JIS  HMCIOJHEHUS
00paboTKH 3aKJII0YEHHOTO JI0rOBOpa
Cpoku B TeueHne cpoka, yCTAaHOBJIEHHOTO HOMEHKJIATYpPOM Jen B
XpaHCHUS 3aBUCHUMOCTH OT THUIA JOKYMEHTa, B KOTOPOM COJIEp KaTcs
MepCOHAIBLHBIC TaHHBIC
[Topsimox B cootBerctBum ¢ [lopsiakoM YHHUUTOXEHHUS U 00C3TUUMBAHUS
YHUYTOXEHUS |IepPCOHATBHBIX JaHHBIX [IIKoMbl B 3aBUCUMOCTH OT THUIA

HOCHUTCIIA IICPCOHAIbHBIX AAHHBIX

4. Ileab 00padoTku: oOecneyeHne 0€30NMACHOCTH

Kareropun [lepcoHanbHbIE JaHHBIE

JTAHHBIX

[Tepeuenn dbamumus, UMsi, OTYECTBO;

TAHHBIX
MacIOPTHHIE TaHHBIE;
azpec peructpanuu u (win) GakTHIeCKOro MPOKUBAHUS;
KOHTAKTHBIE JaHHbIE

Kareropuu [Toceturenu IIkosbl

CyOBbEKTOB

Cnioco6b1 ABTOMaTU3UPOBaHHAs o0paboTka u 0e3 CpEeACTB

00paboTKH aBTOMATH3aIlMU, B TOM YHCIIE:
MOJTy4YEHUE TEePCOHATBHBIX JAHHBIX B YCTHOM W MHUCbMEHHOMN
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEpPCOHAIBHBIX
JAHHBIX;
BHECEHHUS MEPCOHAIBHBIX JAaHHBIX B JKypHalbl, PEECTPbl U
nH(}OpMAIMOHHBIC CUCTEMBI U TOKyMeHTHI [11kob1

Cpoxu B Tedenue mepuoga HaAXOXKICHHUS TMOCETUTENS HA TEPPUTOPUU

00paboTKH [xomb1

Cpoxku B Teuenme cpoka, yCTAaHOBJIEHHOTO HOMEHKJIATYpOW 1€l B
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XPaHCHUA 3aBUCUMOCTU OT THUIIA JOKYMCHTA, B KOTOPOM COJCPIKATCA
MNEPCOHAJIBHBIC AAaHHBIC, B TOM 4YHCJIC MHUHHUMYM 30 I[Heﬁ B
OTHOIIICHUH 3aIuce KaMcep BI/II[eOHa6J'IIOI[CHI/I$I

HOpHI[OK B cooTBercTBHU C HOpH,Z[KOM YHHUYTOXCHUA U 00e3ITMYNBaHUS
YHUYTOKCHUA | IICPCOHATIBHBIX JAaHHBIX [IIxkompl B 3aBUCHUMOCTH OT THIIA
HOCHUTCJIA IICPCOHAJIBHBIX JAHHBIX

4. YcaoBus 00padoTKH NEPCOHAIBHBIX JTAHHBIX

4.1. NIkona ocymecTBiasieT cOOp, 3amKcCh, CUCTEMAaTU3ALMIO, HAKOIUICHUE,
XpaHCHHE, YTOUHCHHE (0OHOBJICHHE, H3MEHEHNE), U3BJICUCHUE, UCITOJIb30BaHHE,
nepenauy (pacnpocTpaHCHHE, MPEAOCTaBIICHHE, JJOCTYH), OOC3TUYMBaHUE,
OJIOKMpOBaHWE, YIAJICHUC M YHUYTOXKCHUEC TIIEPCOHAIBHBIX JIAHHBIX B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM O MEPCOHAIBHBIX JIAHHBIX U JIOKAJbHBIMH
HOpPMATHBHBIMH akTamu I1IKOJIBI.

4.2. Bce nepconanbhbie AaHHble [1Ikoma nmomy4yaeT oT cyObeKTa MepCcoOHaNIbHBIX
JaHHBIX, a B clydadX, Korga CyOBEKT TMEpCOHANbHBIX JaHHBIX
HECOBEPIICHHOJIETHUH, — OT €r0 pOAUTENEH (3aKOHHBIX MPEICTaBUTENEH).

4.3. Tlomyyenue Ha o0OpabOTKy IEPCOHAJBHBIX JaHHBIX, pa3pelIeHHBIX
CyObEKTOM  TMEpPCOHAJBHBIX  JaHHBIX IS pacupoctpaHenus, Illkoma
OCYILIECTBIISIET C COOJIFOJIGHUEM 3alpeTOB M YCJIOBUM, MPETYCMOTPEHHBIX
3aKOHOM.

4.4. llIxona oOpabaTheIBaeT MepCcoHaIbHBIC JaHHBIE:
0€3 UCIOJIb30BAHUS CPEICTB AaBTOMATH3AINN;

C  WCIONB30BAaHWEM  CPEACTB  aBTOMATH3alldd B NporpaMmax M
uHpopmannoHHbix cucremax: BAPC. Web-Oo6pazosanue, 3710, ®PUC OPJIO,
[T Axkcuoma, OIT Chepym.

XpaHeHHne NePCOHAIbHBIX JTaHHBIX:

4.5.1. llIkona XxpaHUT EepCOHAIbHBIE JAHHBIC B TEUCHUE CPOKa, HEOOXOIUMOTO
JUISL  JOCTHKEHHUS 1eedl WX o0O0paOOoTKH, a JOKYMEHTBI, COJepKallue
NnepcoHalbHbIE JaHHbIE, — B TEUCHHE CpPOKa XPAHCHUS JOKYMEHTOB,
MPEIyCMOTPEHHOTO HOMEHKJIATYPOM JieJ, C YYETOM AapXUBHBIX CpPOKOB
XpaHEHUH.

4.5.2. TlepconanbHbie NaHHBIC, 3aUKCUPOBAHHBIE HA OYMa)KHBIX HOCHTEIISX,
XpaHsATCA B 3alupaeMbIx IKadax Tu00 B 3aUPaeMbIX MOMEIIEHUSIX, JOCTYI K
KOTOPBIM OTPaHHUYEH.
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4.5.3. TlepconanbHble AaHHbIE, 00pabaThIBAEMbIE C HCIOJB30BAHUEM CPE/ICTB
aBTOMATHU3AINH, XPAHATCS B TAKOM TOPSIIKE U HA YCIOBUSIX, YTOOBI HCKITFOYHTH
HEMPaBOMEPHBIA WU CIy4YalWHBIA JOCTYN K HUM, YHUYTOXEHUE, U3MEHEHHE,
0JIOKMpOBaHUE, KOIMPOBaHHUE, pe10CTaBIICHHUE, pacrpocTpaHeHue
NEPCOHANBHBIX JaHHBIX, a TaKKe WHbIe HEeNpPaBOMEpPHbIEC JIEUCTBUS B
OTHOIIIEHUH TIEPCOHAIIBHBIX JAHHBIX.

4.6. Jluma, OoTBETCTBEHHBIE 3a 00pabOTKY MepcoHanbHBIX NaHHBIX B IlIkoie,
MpEeKpamaT uX 00pabaThiBaTh B CIEAYIONINX CIyYasX:

JIOCTUTHYTHI 1IeJIn 00paOO0TKHU NEPCOHAIBHBIX JaHHBIX;

UCTEK CPOK ACHCTBUS COTaacks Ha 00pabOTKy MEPCOHAIBHBIX JTAHHBIX;
OTO3BaHO COIJIacue Ha 00pabOTKy NEPCOHAIBHBIX JaHHbIX;

00paboTKa NepCcoHaNbHBIX JAaHHBIX HEMPABOMEPHA.

4.7. Ilepenada nepCOHAIBHBIX JaHHBIX:

4.7.1. llIxomna obecieunBaeT KOHPUAECHIIUATBHOCTD IEPCOHAIBHBIX TaHHBIX.

4.7.2. llIkosa mepenaeT NepCOHAIBHBIE JAHHBIC TPETHUM JIMIIAM B CIEAYIOMINAX
Caydasix:

CY6T)CKT IEPCOHATIBHBIX JAHHBIX AAJI COIJIaCHC Ha Iepcaady CBOUX NaHHBIX,

nepenaTth  JaHHbIE HEOOXOJAMMO B COOTBETCTBUM €  TpeOOBaHUSIMHU
3aKOHOJIaTEILCTBA B paMKaX YCTAaHOBJIECHHOW MPOLICAYPHI.

4.7.3. Illxona HE OCYIIECTBISCT TPAHCTPAHUUYHYIO MEpeAady MepCOHAIbHBIX
JTAHHBIX.

5. Axkryaau3anusi, HCHpaBJIeHHE, YAAJeHHe M  YHHUYTOKCHHUE
NEePCOHAJIBbHBIX JAHHBIX, OTBEThHI HA 3alPOChl CY0bEKTOB IMEPCOHAJIbHBIX
JAAHHBIX

5.1. B cnywsae mnpenoctaBieHHUs CyOBEKTOM IEPCOHANBHBIX JaHHBIX, €r0
3aKOHHBIM NpEACTaBUTENIEM (PAKTOB O HEMOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX
WM HE3aKOHHO IOJIYYEHHBIX IEepCOHaNbHbIX NaHHBIX lllkoma axryanmusmpyer,
WCIPABIISAET, OJIOKUPYET, YAAISET WIM YHUUTOKACT UX U YBEIOMIISIET O CBOMX
NEUCTBUAX CyOBEKTa MEPCOHAIBHBIX IaHHBIX.

5.2. Ilpu nmoctmxeHun 1eneil oOpabOTKH MEPCOHANBHBIX JIAHHBIX, & TaKkKe B
Cllyyae OT3bIBa CyOBEKTOM IEpPCOHAIBHBIX JaHHBIX COIVIACHs Ha 00pabOTKY
NEePCOHAIBHBIX JJAHHBIX MMEPCOHAJIbHBIC TAHHBIC MMOJIJICKAT YHUUTOKECHUIO, €CIIH
HHOE HE PEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM, noJryyaTeaeM
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(BeIrOTOTIPHOOpETATENIEM) IO KOTOPOMY SIBIISIETCS CYOBEKT IMEpPCOHATBHBIX
JAHHBIX.

5.3. YHuYTOXEHUE JTOKYMEHTOB (HOCHUTENEH), COAepk alluX MepCOHATbHbIC
JaHHBIC, TPOU3BOAUTCS B COOTBETCTBUU C [lOpsiAKOM yHUYTOXKEHUS U
00€3TMYMBaHNs TEPCOHAIBHBIX AaHHBIX [IIKOaBl B 3aBUCMMOCTHM OT THUIIA
HOCHUTENSI IEPCOHAIBHBIX JAHHBIX, B TOM YHUCJIE MYTeM U3MEJIbUCHHUS LIPEepe,
CTUpPaHUS WA (POpMATUPOBAHUS DJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa IEpCOHANBHBIX JaHHBIX WA €ro 3aKOHHOTO
npeactaBurens Illkona coobmaer emy wuHopmamuioo 00 00paboTke
NEPCOHABHBIX JaHHBIX CyOBEKTa B CPOKHM M B TOPSAIKE, yCTaHOBICHHOM
3aKOHOM.
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