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ITonoxenune
0 NpeAOTBPALleHNH HCI0Ab30BaAHkS NOIIeIbHbBIX
JAOKYMEHTOB H COCTABJICHHs] HEAOCTOBEPHOH OTYETHOCTH O AesATEIbHOCTH
GIOJPKETHOTO YIPEsKIAeHHsI KYJIbTYPhl MyHHIHNIAILHOT0 06pa3oBaHus
JuHckoii paiion «McTopuKo-KpaeBea1ecKUuil My3en»

1. OOume IoIoKeHM

1.1. Hactosee I[Tonoxenue pa3padoTaHO ¢ LEIbI0 HEeNONYIIEHHUs COCTaBICHHUA
HeODULUMATLHON OTYETHOCTH M KCIOJIB30BAHUSA HOJJIENBHEIX  TOKYMEHTOB,
YIOCTOBEPSAIOIIMX JIHYHOCTh, JOKYMEHTOB 00 00pa3oBaHMM TOCYNApCTBEHHOTO
obpasla, a TakKe C IeNblo OOecIedeHus OIKETHOTO YUPEKACHHUS KyIBTYDBI
MyHUIUANATLHOrO 00pa3oBaHus JIMHCKOW —panoH «VICTOPUKO-KpaeBeAUECKUN
My3eil» (nanee-ydpeskIeHne) [OCTOBEPHOM HH(OPMALKMEH O KBaTU(UKALAA
NpeTeHICHTOB Ha TPy A0y CTPOHUCTBO, COKpalleHUd YHCITa HapyUIEHUH U KOPPY LUK
B y4peKICHUH, TTOBBIIIEHHUs KaueCTBa OKa3bIBACMBIX YIPEKICHHEM yCIyT.

1.2. TTonorKeHre periaMeHTHpYeT MOCIeI0BaTeIbHOCTh MEPONPUITHH TIpU padoTe
C JIOKYMEHTaMH, TIPECTABICHHEIME Pa0OTHUKAMH [IPH TPYIOYCTPOUCTBE (mubo B
[pollecce BEHITIONHEHMsS WMHE JOJIDKHOCTHBIX —OOS3aHHOCTEH), —BEI3BABIIMMA
060CHOBaHHBIE COMHEHUS B ITOIJIMHHOCTH U JTOCTOBEPHOCTH H3JIOKEHHBIX B HHUX
CBENEHUM, C COCTaBIEHHOW HEO(UIMANBHONW OTYETHOCTHIO; C JIOKYMEHTaMH,
TIpe/ICTABIEHHBIME B IIPOIECCE PEaU3aliy (eITebHOCTH yIPEKACHHU.

1.3. OcHOBHbLIE IMOHSTHS, HUCIONb3yeMble B HacTosiuem [lonoykeHww, O3HA4YarOT
clemyrolee:

1.3.1. JTokyMeHT- 6yMaKHbIA HOCHTENb ¢ HHPOPMAaIHeH, 3aQpUKCUPOBAHHON Ha HEM
B BHUJE TEKCTa, M300pAKEHMs WM WX COUYeTaHMs, NpeIHAa3HAYCHHBIM I
HCIIOJIH30BaHMS U XPaHEHMS.

1.3.2. ObUIMANBHBINA TOKYMEHT- THCEMEHHBIA aKT, BBIIOTHCHHEIN Ha OyMaKHOM
HOCHUTelle, UCXONAIINH OT TOTO WM WHOIO CTPYKTYPHOIO 3BE€Ha Trocarmapara,
YIOCTOBEPSIONMA KOHKPETHBIE (aKThl ¥ COOBITHSA, KOTOPBIE BICKYT A
WCIIONB3YIOIIHMKX €ro JIAI OnpeeleHHble mocnencTsus. ObuuuanbHbi T0KYMEHT
JOJKEH colep)XaTh yCTaHOBIEHHBIC PEKBU3UTEL.

1.3.3. Dxsemmusip - oOpasell THPaKUMPOBAHHOIO JIOKyMEHTa, WJICHTUYHBINA
OpPUTHHAIY.

1.3.4. CTaTucTHYEeCKast OTUETHOCTD - CUCTEMA KOITMYECTBEHHBIX 1 Ka4€CTBEHHBIX
rnokazatelieil, XapaKTepu3yIoIyX paboTy yuIpeKaeHHs 3a OIpeeIeHHBIN IEPHOJL



BPEMEHH.
1.3.5. Bunsl otyeTHOCTH, MpHMeHseMbIe B YUPEKIECHUH:

~TOCYIapCTBCHHAs ¥ BEAOMCTBEHHAS OTYETHOCTh-0TYETHOCTE, COCTABIIsIEMAs Ha
OCHOBE  yTBEPXKACHHBIX YHU(QHUUMPOBAHHBIX (OPM U B COOTBETCTBHH
YTBEPKACHHBIMA HOPMATUBHBIMU JOKYMEHTAMH,

"BHYTPCHHAA OTYETHOCTh - pa3pabOTaHHBIE W yTBEPIKIEHHBIE JTUPEKTOPOM
yapexaenus onanku. O6S3aTeNbHBIMI PEKBUSHTAMY STHX OTYETOR SIBIIAFOTCSL:
HaNMEHOBaHNE YHPEXKNEHNS, Ha3BaHUe BUIA TOKYMEHTa, [1aTa, HOMeEp JOKYMEHTa,
MECTO COCTABIICHHSI, 3aTONIOBOK K TEKCTY, IIOAIHCE, PE30ITIOIUS IupexTopa (Ha
CIIPaBKe OTYETHOI'O XapaKTepa).

1.3 6. ITon HemeHcTBUTEIBHBIME MOKYMEHTaMH CIeAyeT IIOHUMATD:

~IIOJIHOCTBIO U3rOTOBICHHbBIE QYUKTUBHBIE TOKYMEHTHI UK IOJUTMHHEIE, B KOTOPEIE
BHECCHBI MSMCHCHUS 1Ty TEM IIOAYUCTOK, TOIMCOK, HCTIPABIEHUS WIIH YHAYTOXKEHHS
HaCTH TEKCTA, BHECCHUS B HETO NOLONHUTENBHEIX aHHBIX, TPOCTABIEHNS OTTHCKA
IIOAZEJIEHOrO IITaMITa MM [IeYaTH U T.II.

-(QaKTUYIECKH  SABIAIOIIHAECS HONJIMHHBIMU, HO COJEpXKallMe CBENEHWS, He
COOTBETCTBYIOIIUE NEHCTBUTENBHOCTH OHH COXPAHIIOT BHEIIHUE OpU3HAKH H
PCKBUSUTLL HAZIEKALIMX I0OKYMEHTOB (M3TOTOBIIIOTCS Ha O(DUIHATLHOM OsaHke,
COACpKaT HaMMEHOBAHHMsA NOMKHOCTEH M (GaMumwu IMHIL, YIONHOMOYEHHBIX WX
[IOANMCBIBATE), OJHAKO BHECEHHBIE B HHX CBEICHM (TexcT, MU(POBEIE JaHHEIE)
ABILTIOTCS ¢ QabCUDUIIUPOBAHHBIMH,

- BBIIAHHLIC C HApYNIEHHEM YCTAaHOBIEHHOTO MOPSIKA, T.e. B pesynbTare
3JIOYTOTPEOIEHHS  JTOIDKHOCTHBIM  JIUIIOM CITy’KEOHBIM  IOJIOYKEHHUEM WA
COBCPIICHHA NM XaIlaTHBIX NEHCTBHH IPY BEIAAYE 5TOTO JOKYMEHTA.

1.3.7. HcronszoBanne HeneicTBUTEILHIX HOKYMEHTOB 3aKJIOYAETCS B MX
IIPCACTABICHUHN B KaY€CTBE OCHOBAHUMI AJIS TPYI0YCTPOHCTBA, a TaKKe [IPOBEICHUS
ACUCTBUH, OTHECEHHBIX K KOMITCTEHIMH YUPEKICHHUS.

1.3.8. TlepconanbHble nanHble paboteuka - HHpOPMALMA, HEOBXOIUMAs
paboTonaTento B CBS3U C TPYIOBBIMU OTHOIICHUSMU i Kacaromasicst KOHKPETHOIO
paboTHHKA.

2. JleficTBUS paBGOTHUKOB YUPEK IEHHST IIPY BO3HUKHOBEHUH COMHEHUH B
IOJUTHHHOCTH IIPE/ICTaBIEHHBIX [OKYMEHTOB

2.1. B crnydJae BOSHUKHOBEHWS OGOCHOBAHHEIX COMHEHUH B IIOJJIMHHOCTH
[IPEACTABICHHBIX NOKYMEHTOB (IMIUIOMOB, CEpTH(UKATOB, YIOCTOBEPEHUH) H
AIOCTOBEPHOCTH  COACPKAIICHCS B HUX WHOOPMAIMHA JMPEKTOp YUPEKICHNUS,
OCYIIECTBIIAIOIIME YIET TOKYMEHTOB, 00s3aH NPeIPUHSTE MepEhI, HallpaBIEHHEIE
Ha yCTpaHEHUE BOSHUKIINX COMHEHHUHA 1 Ha MOIyYeHHUE JOTONHUTEIBHBIX CBEIeHMI
UL TIPOBEPKH  TIOLTMHHOCTH  NIPEIBSBIEHHEIX DPalOTHHKOM JIOKYMEHTOR pu
TPYAOYCTPOUCTBE.

2.2. JTUpeKTop yupeKaeHHs CHUMAET KOITHEO JAOKYMECHTOB ¥ IIPOBOJUT «IIEPBBIA
9TaID) IPOBEPKH MOMTMHHOCTH IMITIIOMa (JIPYTHX JIOKYMEHTOR) IIpX IpueMe Ha
paboTy: BU3YyaNbHBIN U TAKTHIILHBLA.



23. Cemenust 00 00pazoBaHUK PaOOTHMKA MPUPABHMBAIOTCS K I11€PCOHAILHBIM
nauaem. Cormacuo 1. 3 cr. 86 TK PO, (ananoruyHas HOpMa COIEPIKUTCS TAKXKE B
TIT1.1 1.2 cr.0 ®enmepansuoro 3akona or 27 monga 2006 roma No 152-03 «O
MEPCOHANBHBIX JAHHBIX») BCC IEPCOHAILHDBIE J(AHHBIC paboTHMKA CJENyeT
IONMy4aTh TONBKO y Hero camoro. Ecim mepconanbHbIe TaHHBIC paboTHUKA
BO3MOYKHO I[IOJIydIUTH TOIBKO Yy TPEThel CTOPOHBIL, TO pabOTHHK, TOIDKEH OBITH
yBeIOMJIEH 00 3TOM 3apaHee W OT HEro JOJIKHO OBITH MOIYYEHO NUCHMEHHOE
corjiacue.

2.4. JlupekTop yUpexaeHHs oOs3aH coobnuTh PabOTHUKY, MPENOCTABUBIIEMY
JOKyMEHT, BBI3BIBAIONIMM COMHEHHE B €ro  NOUIMHHOCTH, O  HEJDX,
MPE/IIONAaraeMbIX HCTOYHIKAX M CTI0CO0aX IOy IeHUs MEPCOHANBHEIX NAHHBIX, a
TaKKe O XapaKTepe U TOCIEACTBUAX 0TKa3a paboTHIKA JaTh TUCHMEHHOE COTTIache
Ha WX MOJy4YeHHe.

2.5. Tlocime odopmienus cornmacus pabOTHWKA Ha TIOJyHeHHe NepCOHaIbHbIX
JAHHBIX B COOTBETCTBHM C 3aKOHOJATeNhCcTBOM PD  IUPEKTOp YyUpekKACHHUS
HanpaB/AeT oQUIHAIBHEIH 3anmpoc (00pasoBaTe/ibHOe yUPEXKACHHE, ap.).

2.6. 3ampoc B MHCTAHIMIO, BBIIABIIYIO JTOKYMEHT, KOTOPBIM BRI3HIBACT COMHOHHUA B
ero MOJJTMHHOCTH, PETUCTPUPYETCs B JKypHale PErMcTpalry 3ampocos Ha
TONTBEpIKIEHNe TTOIMHHEOCTH TOKyMEHTa. B yKasanHOM XXypHane buKcupyroTes
JaHHBlE O JaTe HAIPaBIeHHs 3ampoca, 00 HMHCTaHIWH, B KOTOPYIO HAIPABICH
3aIIpOC, a TAKKE O faTe MONydIeH s OTBETa i 00 ero COMEPIKAHMM.

2.7. B ciiyudae MONOKUTENHHOTO OTBETA (YKa3aHUA B IOKYMEHTe vHQOpMauy He
COOTBETCTBYIOWIEH EHCTBUTENBHOCTA WM JOKYMEHT HE BbIAABAJICA JTAHHOU
WHCTAHIMEH, [Ap.) [IUPEKTOp YUPEXKIEHMS paccMaTpUBaeT TIPEACTABICHHBIC
JOKyMEHTHl W  [PHHAMAeT PpelleHue O  HalpaBICHHM  3aABICHHA B
IIPaBOOXPAHUTENBHBIE OPTaHbl O COBEPIIEHHOM IPECTYINCHIH (wHOE) B TOPSAIKE,
IPEyCMOTPEHHOM ~ IOPSIKOM — B3aUMOJCHCTBHS ~ C  NPaBOOXPAHUTCIBHBIMA
opragamyl II0 BOIpOCaM [PEIyHPEKACHUS M JIPOTHBOJCUCTBHUS KOPPYTIINH,
YTBEPIKIAEMBIM PACTIOPSAUTENBHBIM aKTOM JIUPEKTOPA yIPEIICHIS.

2.8. TlpescTaBieHHBIE B YUPEXKJCHUE HEJICHCTBUTEILHBIC NOKYMEHTRI MM HX
KOMWM He TOJUIekaT BO3BpATY B CBSI3M C KX BO3MOKHOM BBIEMKOH
[IPaBOOXPAHUTEIHHBIMU OPIaHaAMK U IIOCIEYIOIUM NPU3HAHNEM BEISCTBEHHBIMA
JI0Ka3aTeIbCTBAMHU.

2.9. TIpu mposepKe AOKYMEHTOB HEOOXOAMMO YUHMTBIBATE, ITO MX HOMIMHHOCTD
YCTaHABJIMBAETCS ITyT€M INPOBEPKU DPEANbHOCTH MMCIOIMXCA B HHX TTONITACEH
JO/DKHOCTHBIX JIMI M COOTBETCTBHMA MX COCTaBICHMS NaTaM OTPaXXCHMA B HUX
omeparmif, uabopmaimy, ¢aktoB u T.A. IIpy UTEHHH JOKYMEHTOB, [OCIe
YCTAHOBJEHUS HX IIOJUIMHHOCTH, TIPOBEPSITH HeoOXOOUMO JTOKYMEHTBI, II0
CYILECTBY, C TOYKM 3PEHHs JOCTOBEPHOCTH U 3aKOHHOCTH OTpaXEHHOW B HHUX
rHQOpMarmK, GakToB ¥ T.1. JIOCTOBEPHOCTH MHEQOPMAIHH, 3a(UKCUPOBAHHON B
JOKyMEHTax, MpOBEPSETCS M3yUeHWeM OSTHX M B3aMMOCBI3AHHARIX C  HAMH
JOKyMEHTOB Ha IIPeIMeT COOTBETCTBIS ACHCTBYIOIICMY 3aKOHOAATEILCTBY -

2.10. B yupexmenud  3ampeliaerTcs — HUCIONb30BaTh  HEYTBEPKACHHBIC
cTaThcTAYeckue (OpPMBI OTYETOB, MHOO OTYETBI, COICPIKAIIMEC HEAOCTOBEPHYIO
uHpopmaluoo. B ciydae BBLIBICHHMA JaHHBIX (GaKTOB BUHOBHBIE DPAOOTHUKU
yupeKIeHUs! IPUBIEKAIOTCS K IMCIUIIMHAPHOR OTBETCTBEHHOCTH.



3. HO,Z[I‘OTOBK& W HallpaBJieHuEe B IIPaBOOXpPaHUTEIILHbIE OpIraHkIl
3aBJIICHUH O COBCPILECHHUY MPECTYIIIEHUS]

3.1. lupexTop yupesxieHus B TeUCHUE 5 THEH ¢ MOMEHTA YCTaHOBIEHUS (hakTa
NPEAOCTABICHUS TIOANCILHEIX TOKYMEHTOB FOTOBHT 3asBIEHUE O COBEPIIEHHOM
HPECTYIIICHUH 11 IIPUTAraeMble K HEMY MaTepHabl, KOTOphIE B MOpsaKe cr. 141
YIIK P® HanmpaBIIsSrOTCsS B MPaBOOXPAHUTENbHbIE OpTraHsbl.

3.2. 3asiBNeHHe B IPABOOXPAHUTEIBHBIE OPIAHBI O COBEPIIEHHOM IIPECTYIIIIEHUH
(IpEIOCTaBNEHNH MO IEIBHBIX JIOKYMCHTOB) ~ PETHCTPHPYETCS B IKypHAJE
PErMCTpaliy  3a4BJAECHMH B IPABOOXPAHUTENBHLIE OPraHLl O COBEPIICHHOM
NPECTYIUICHUH. B xypHane oTpaxaroTcs qaHmble 0 iaTe HalpaBrleHys 3asBICHU,
HaNMCHOBAaHUE TIPABOOXPAHUTEIILHOI0 OPrasa, B KOTOPKIN HallpaBIeHo 3asBJICHUE,
4JIpeC ero MeCTOHAXOXKIEHH)S, laTa MOTyYeH s OTBETA, COEPIKAHNE OTBETA.

3.3. Ilpu MOCTYIICHNY B yUpeXIEeHHe TOCTAHOBIEHUS 06 OTKaze B BO30YKIECHHUN
YTOJIOBHOTO [IieJla, BBIHECEHHOTO B mnopsaake 4. 1 cr. 148 VIIK P, JIAPEKTOP
YHPCXKACHUS yCTaHABIMBACT LENEeCOOOPA3HOCTh JAIBHEHIIEr0 O0KATOBAHUS
YKa3aHHOI'O IOCTAaHOBIIEHU.

HupexTop H.M. Pynresa



