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. IMOJIO)KEHUE
0 MEPCOHAIbHBIX IaHHbIX PA0OTHHKOB

1. OOmue 1oyIoKEeHHUsI.

T Llenbro nosoxkeHus 06 06paboTKe MepcoHaTbHbBIX JaHHBIX paboTHUKOB (nanee — [TomoxeHue) sBisieTcs
3alllMTa  TEPCOHAJIbHBIX  JaHHBIX  PabOTHMKOB  MYHHULMIIAJBHOrO  ABTOHOMHOIO  JIOLIKOJILHOTO
o0pa3oBare/IbHOro  y4upeskaeHHus obepas3BuBatoliero Buaa aerckui cag Nel8 «OcTpoB cOKpoBHII
MyHHLHNaIbHOro  obpasoBanuss ropoa  Hosopoccuiick»  (MAJZIOY  nmerckuit  can  Nel8) ot
HECaHKLIMOHHPOBAHHOIO 0CTY1A, HEMPABOMEPHOTO MX HCMO/Ib30BAHMS MM YTPAThI, & TAKKE YCTAHOB/ICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, HMEIOLIMX JOCTYN K [epCOHAIbHBIM JaHHBIM PabOTHHKOB,
3a HEBBIMOJIHEHHE TPEOOBAHHUI HOPM, peryJMpyroLnX 00paboTKy U 3alMTy NePCOHAJIbHBIX TaHHBIX.

1.2.Tlonoxxenue pazpaboraHo B cOOTBETCTBUM co cTaThamu 85-90 Tpynosoro Konekca Poccuiickoi denepanyu,
Koncrutyuueit Poccuiickoit @enepaunu, ['paxkaaHckum kojaekcom Poccuiickoit @enepauuu, OenepanbHbiM
3akoHOM «O6 uMH(pOpMaLKH, HHHOPMALMOHHBIX TEXHOIOTMAX M O 3aliuTe MHGopMauuw», DenepanbAbiv
3aKOHOM «O TepCOHAbHBIX IaHHBIX», [IpaBHIaMu BHYTPEHHErO TPYA0BOrO pacropsiaka OpraHu3aLuH.

1.3.TTopsok BBOAA B AeficTBUE U u3mMeHeHus [lonoxkenus.
1.3.1. TlonoxkeHue BCTYMaeT B CWJIy C MOMEHTa YTBEp:KAEHHs ero I'eHepajibHbIM JUPEKTOPOM
MAJIOY nerckuii cag Nel8 «OcTpoB COKpOBHILY M JeHCTByeT GEeCCpOYHO, JI0 3aMEHbl €ro
HOBBIM MOJIOKEHHEM.
1.3.2. Bcé usmenenus B [1o705KeHHs BHOCATCS COOTBETCTBYIOLUIMM IPHUKA30M. y

1.4.Bce pabornuku MAJIOV jnerckuii can Nel8 «OcTpoB COKPOBHMI JIOJDKHBI ObITh O3HAKOMJICHBI C
Hactosium [TonoxkeHHeM Mo NoJmuck.

1.5. PesxxuM  KOH(UIACHLIMATBHOCTY, MepCOHAIbLHBIX JaHHBIX CHMMaeTcs B ciyyae WX 00E3/MYMBaHWs W 110
MCTeUeHMH 75 JeT CpoKa ‘MX XpaHeHWs, WM MpPOAJEBAeTCs HAa OCHOBAHWM 3aK/IIOYEHHS OKCIEPTHOH
xomuccud MAJIOY nerckuii can Nel8 «OcTpoB COKPOBHLLY, €CIIM HHOE HE OTNPEJIEICHO 3aKOHOM.

,/
or 2. OCHOBHBIE ITOHSITHS.

2.1. Jlns uenew Hactosiero [TonoskeHuUst UCNIONB3YIOTCA CJIETYIOUME OCHOBHBIC MOHSATHS

—  nepcoHabHble /JaHHble paboTHHKA — Jiobas MH(OpMALMs, OTHOCAWAACS K ONPEASTCHHOMY WM
ONpesieNIAeMOMy Ha OCHOBAHMM TAKOW MH(pOpMaLuu paGOTHHKY, B TOM uucie ero (Gamuins, ums,
OTHYECTBO, T'OJl, MECSL, JaTa W MECTO POXKACHHMS, ajapec, ceMeiHoe, COLMalbHOE, HWMYIIECTBEHHOES
rnosioskenue, obpaszoBanue, npodeccus, A0X0abl, Apyras nHpopmaums, Heobxoaumas paboToaaTeo B
CBS3H C TPYAOBBIMH OTHOLLEHHAMM;

— 00paboTKa MepCOHANIbHBIX AaHHbIX — cOOp, CMCTeMaTH3alus, HAKOIUICHHE, XPaHEHHe, YTOYHEHHE
(OGHOBIGHHME, M3MEHEHHE), MCIO/Nb30BaHWe, —pacrpocTpaHeHue (B TOM — uucie mepeiada),
o6e3nuunBanue, 6I0KHPOBAHUE, YHHUTOKEHHE MepCOHAbHBIX NaHHbIX paboTHukoB MAJIOY netckuii
caa Nel8 «OcTpoB COKpPOBHLLY;

—  KOH(MIEHUMAILHOCTD EPCOHANIbHBIX JaHHBIX — 00s3aTesibHOe il COOMIOACHHS  HA3HAYCHHOrO
OTBETCTBEHHOT'O JIMLIA, MOJIYUMBIIErO JA0CTYI K MEPCOHANbHBIM JaHHbIM PabOTHUKOB, TpeOOBaHHE HE
JIOMyCKaTh MX pacrpocTpaHeHus 06e3 cornacusa pabOTHUKA WIIM MHOIO 3aKOHHOTO OCHOBAHMS;

—  pacmpoCTpaHeHHe MEepPCOHATIBHBIX JaHHBIX — JEHCTBUSA, HAMpaBJEHHbIE Ha Mepeaavy MepCcoHabHBIX
JlaHHBIX PaGOTHUKOB OINpENeJeHHOMY Kpyry JHWil (repejaya TepcoHabHbIX JaHHbIX) HIM Ha
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O3HAKOMJIEHHE C MEpPCOHANBHBIMU [aHHBIMM HEOrPAHMYEHHOrO0 Kpyra JIMl, B TOM uMCIe
00HapoJ0BaHWe MepCcOHaNbHBIX  1aHHBIX PabOTHMKOB B CPEeACTBAX MACCOBOW  MH(OpMALMH,
pasmelleHue B MH(YOPMALMOHHO-TENEKOMMYHUKALIMOHHBIX CETSX WIM [PEJOCTABIEHHE A0CTyNa K
MepCOHATbHBIM JaHHBIM PAOOTHUKOB KaKUM-JTHOO HHBIM CrIOCO6OM;

MCMOJIb30BAHUE TEPCOHAIBHBIX JIAHHBIX — JIEHCTBUA (Onepaunu) ¢ [epCoOHaNbHBIMU  JaHHBIMH,
coBepiiaeMble A0JKHOCTHBIM JiMoM MAJIOVY nerckuii can Nel8 «OcTpoB COKpoBHIY B LEIAX
NPHUHATHS PELUEHUH WJIM COBEPLUEHHMS MHbIX AEHCTBUH, MOPOMIAIOUIMX FOPHIHYECKHE TOCIEACTBUS B
OTHOLIEHUH pabOTHHKOB MO0 MHbIM 00pa3oM 3aTparuBalOLIMX WX TpaBa ¥ CBOOOABI WM MpaBa M
cBOOOBI IPYIUX JIHLL;

O70KMpOBaHME TIEPCOHANILHBIX JIAHHBIX — BPEMEHHOE [peKpalleHde cOopa, CHCTEMATHU3alMH,
HaKOTUIEHHMS, MCTIOBb30BAHMS, PACTPOCTPAHEHHS MMEPCOHATBHBIX IAaHHBIX PAGOTHUKOB, B TOM YMC/IE MX
nepenauu; -

YHUUTOKEHHE MEPCOHABHBIX JaHHBIX — J€HCTBUSA, B pe3ysibTaTe KOTOPBIX HEBO3MOYKHO BOCCTAHOBMTH
coJepKaHHe MEPCOHANIbHBIX 1aHHBIX B MH(POPMALIMOHHON CHCTEMe MepcOHaTbHBIX JaHHBIX PaOOTHHUKOB

WIM B pe3yjbTaTe KOTOPLIX YHMYTOXKAIOTCS MaTepUasibHble HOCHUTENM MEPCOHAIBHBIX AaHHbIX
pabOTHHKOB;

o06e3MuMBaHKe NMEPCOHANbHbIX JaHHbIX — IEHCTBHS, B pe3ysibTaTe KOTOPbIX HEBO3MOXKHO ONPEE/IHTh
MPUHAUIEKHOCTb NEPCOHAIBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

00LIEe0CTYNHBIE MEPCOHANbHbBIE JaHHbIE — MEPCOHANbHbIE JaHHbIEe, IOCTYN HEOrPaHMYEHHOrO Kpyra
JMLL K KOTOPbIM TMPEAOCTaB/eH € corjacus pabOTHMKA WM Ha KOTOpble B COOTBETCTBHM C
(benepanbHbIMK 3aKOHAMH He pacrpocTpaHsercs TpedoBaHue cobmoaeHus KOHPUACHIMATBHOCTH.
UH(pOpPMaLMs — CBEICHHS (COC;G[MGHHH, JlaHHbIE) HE3ABUCUMO OT (hOPMBbI UX MPEACTABICHHUS.
JIOKYMEHTUpoBaHHast MH(opMalms — 3aUKCUpOBAaHHAs HA MaTepUaJbHOM HOCHTENE  IMyTeM

AOKYMEHTHUPOBaHMUS HH(i)OpMaLlHﬂ C PEKBU3HUTAMH, MO3BOJIAOIIUMHU ONPEAC/IUTE TaKYHO HH(ioopMaumo
HJIH €€ MaTepMaﬂbelﬁ HOCHTCIIb.

3. CocTaB nmepcoHaIbHBIX JafHbIX paOOTHHKOB.

3.1.B cocraB nepcoHanbHbix aaHHbiX padoTHukoB MAJIOY nerckuii caa Nel8 «OcTpoB COKPOBHIIY BXOISAT:

aHKeTHbIe U Ouorpaduueckue qaHHbIe,

obpazoBaHue;

CBEJICHUSI O TPYAOBOM W OOLIEM CTaXkKe;

CBEJIEHHUS O COCTABE CEMbH; .

MacrnopTHbIE AaHHbIE; /’

CBEJIEHHS O BOMHCKOM YyueTe;

CcBeJeHHMs O 3apaboTHOM nare; .
CBEJIEHUS O COLIMATLHBIX JIbIOTAX;

CrEeUMaIbHOCTD,

3aHUMaeMas JI0JHKHOCTb;

HaJINUMe CyAUMOCTEMH;

ajJipec MecTa )KUTEJIbCTBA;

JIOMaLIHUM TenedoH;

MecTO paboThl WIIM yUeObl UJI€HOB CEMbH U POJCTBEHHUKOB;
coziepkaHue TPYJA0BOro 10roBOpa;

COCTaB JIEKJIApUPYEMBbIX CBEICHUN O HAJTMYMU MaTEPHAJIbHBIX LIEHHOCTEH;
cozieprkaHure ieKsiapatinu, noaaBaeMoil B HaIOroBYO MHCIEKLIMIO;
MOUTMHHUKM U KOTTMH MTPUKA30B 110 JIMUHOMY COCTaBY;

JIMYHBIE JIeN1a U TPYAOBBIE KHWKKH COTPY/IHUKOB;

OCHOBAHHS K MPHKa3aM 1o JUYHOMY COCTaBY;

Jiena, cofiepyKalilie MaTepyastbl Mo MOBbILIEHHIO KBATU(DUKALMH U MEPENoAroTOBKE COTPYIHUKOB, UX
aTTeCTallMH, CITY>KEOHbBIM pacc/ie10BaHHsM;

KOIHM OTYETOB, HAMpPaB/sEMble B OPraHbl CTaTHCTHKH. 5

3.2.JlaHHble JOKYMEHTbI SBISAIOTCS KOH(PUACHLMATBHBIMH, MTPU 9TOM, YUUTbIBAsI MX MAaCCOBOCTb U €IMHOE MECTO
00paboOTKH U XpaHEHHsI - COOTBETCTBYIOLLMH MpU OrpaHUueHUs Ha HUX HE CTaBUTCS.

-
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4. OO6paboTka nepcoHaIbHBIX JIAHHBIX.

4.1.B nensax obecrieyenus npas U cobon padorHuka MAJIOY nerckuit can Nel8 «OcTpoB COKpOBHLI U €ro
npe/CTaBUTENM pH 06paboTKe NMepcoHaIbHBIX JaHHbIX paboTHHKA 00sM3aHbl COOMIONATE CleLyIoIHe O0LH1e
TpeOoBaHuUS:

4.1.1.

4.1.6.

OGpaboTKa MepcoHabHBIX JaHHBIX PA0OTHHKA MOMKET OCYLIECTBIIATHCS HMCKIIOYMTENBLHO B LIEJIAX
obecrieyeHuss COOMIOJEHHsS 3aKOHOB W MHBIX HOPMATHBHLIX TPAaBOBBIX AaKTOB, COAEHCTBUsA
pabGoTHHKaM B TpyAoycTpoicTBe, 00yYeHHM W MpPOJABHIKEHMH Mo ciyxbe, obecrieueHus JIMYHOH
Ge30macHOCTH  Pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M KAauecTBa BBIMOJHAEMOH paGoTel W
obecrieyeHust COXPAaHHOCTH MMYLIECTBA. '

[Ipu onpenenexnn obbeMa M couepikaHus oOpabaThIBAEMbIX MEPCOHAILHBIX JAHHBIX pabOTHHKA
pabGoronarenb n0/KeH pykoBoacTBoBaTbes Koucrutyumed Poccuiickoit ®enepaumu, Tpymosbim
Konekcom 1 MHBIMU (heiepaibHBIMHU 3aKOHAMM.

[TosyueHne NepcoHabHBIX JaHHBIX MOYKET OCYLIECTBIATLCA KaK IMyTeM MPEICTaBIEHHA UX CaMUM
pabOTHHUKOM, TaK M MyTEM MOJIY4YEHH UX U3 MHBIX HCTOYHHKOB.

[TepconasnbHble 1aHHbIe PabOTHHKA ClIEyeT MojyyaTh y Hero camoro. Eciin nepcoHasbHbIe JaHHBIC
paGOTHHMKA BO3MOYXKHO TOITYYHTh TOJBKO Y TPETheH CTOPOHBI, TO pabOTHHK AOJIKEH OBITh YBEIOMIICH
06 5TOM 3apaHee M OT HEro J0/DKHO ObITh MOMYYeHO MUCbMeHHOe cornacue. PaGoronarens 10/mKkeH
cooOIMTh PaGOTHUKY O LeJsX, TMPeAnojaraeMblX HMCTOYHMKAX MW cnocobax —MojydYeHHs
MEepCOHAbHBIX aHHbIX, @ TaK )K€ O XapaKTepe MoIekKalluX MoJTyYeHHIO MEePCOHAIbHBIX TaHHbIX U
MOC/IEACTBHSX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COrJlacke Ha UX MOJy4YeHHE.

PaGoronaresnb He HvMeeT npaea nosyuaTh o6pabaTbiBaTh NnepcoHalbHbIe AaHHBIE PAOOTHUKA O €ro
MOJUTHYECKHX, PETMIHO3HBIX M HHBIX YOKACHHSAX M YaCTHOM JKM3HK. B crydasx, HEMOCpeACTBEHHO
CBSI3AHHBIX C BOMPOCAMH TPY/AOBbIX OTHOLIEHWH JaHHLIE O YacTHOW KM3HM paboTHMKA
(unopmaLHs O KM3HEAESTEIbHOCTH B Cpepe CeMeHHbIX ObITOBBIX, JIMUHBIX OTHOLUEHHH) MOryT
OBITH MOJTy4eHbl ¥ 00paboTaHbl paboTOAATENEM TOJIBKO C €0 MUCbMEHHOrO COTJIacHsl.
PaGoromartesb He UMEET MpaBo MoJydyaTs ¥ 00pabaThiBaTh MEPCOHAIbHBIE JaHHbIE PAOOTHHKA O ero
4IEHCTBE B OOLIECTBEHHBIX 00bEAMHEHHAX W ero NMPOQCOIO3HOMH ISATENBHOCTH, 33 UCKIIOUCHHEM
CITy4aeB, MpeyCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

4.2.K o6paboTke, nepeaaye 1 XpaHEHHIO MEPCOHATbHBIX IaHHBIX Pa0OTHHKA MOTYT HMETb JOCTYT COTPYAHUKH:

Byxranrepuu;
Ortpena nepcoHana;

Orzena MHGOPMALIMOHHBIX TEXHOJIOTHH. =

4.3.Wcnosib30BaHKE MEPCOHAIBHBIX TaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHUH C LICJIIMHA, OTIPEACTIUBIIMMH HX
IMOJTY4CHHUE. .

4.3.1.

TlepcoHanbHble JaHHbI He MOryYT OBbITb HCIOIB30BAHbI B LEJAAX NPUYMHEHHS UMYLIECTBEHHOIO H
MOpAJILHOTO Bpela TPakaaHaM, 3aTpyJHeHHs peaqu3auuu npas M cBoGOA rpakaaH Poccuiickoi
®enepaunn. OrpaHuueHde NpaB rpakiaH Pocumcr\ou dejiepallii Ha OCHOBE HCTIONIB30BAHMS
uedopMaLk 06 HMX COLMAILHOM MPOMCXOKACHUN, O PAacoBOH, HAUMOHANLHOM, S3bIKOBOM,
PENIUTMO3HON M MapTHIHONM NPHHAIEKHOCTH 3aMpEelleH0 M KapaeTes B COOTBETCTBHM C
3aKOHO/1aTE/ILCTBOM.

4.4.Tlepeaua epcoOHaTBHBIX IAHHBIX PA0OTHHKA BO3MOIKHA TOJILKO C COrIacHsi pabOTHHKA HITH B CITydasx,
TPSIMO TIPEeLyCMOTPEHHBIX 3aKOHO1aTE/IbCTBOM.

4.4.1.

I1py nepenaue nepcoHabHbIX AaHHBIX paboTHHKa paboToaTe b J0/DKeH COOMOATh CEyIOIIHe
TpeOoBaHMs:

He coobLaTh NepcoHasibHbIe JlaHHble PA0OTHUKA TPETheH cTOpoHe 03 MHCbMEHHOrO CoracHs
pabOTHHKA, 38 HCKIIIOUCHHEM CITyUYaeB, KOr/1a 9T0 HeOOXOAUMO B LIeJIAX NPeayNpexkACHUS yrpo3bl
JKM3HHU M 3/I0POBbLIO paGOTHHKA, a TAKKE B CIIy4asX, YCTAHOBICHHBIX (heiepaibHBIM 3aKOHOM,;

He coo0IaTh NEepCOHAJIBHBIE NaHHBIC pa60THm<a B KOMMEPYECKUX LCJIAX 0e3 ero MUCbMEHHOI0
corJiacusi;

Mpe /Ly NpenTh JILL, M10J1yYaIOLLMX MePCOHANbHbIE JaHHbIe pa0OTHHKA, O TOM, YTO 3TH JaHHbBIE MOTYT
GBITH MCIIOJIB30BAHBI JIULIB B LENAX, I KOTOPBIX OHK COOOIIEHbI, U TPeOOBATh OT ITHX JIHLL
MOATBEPIKAEHHUS TOTO, YTO 3TO MPaBHIIO cobtoaeH0. Jlkua, rnosyyatoine nepcoHalbHbIC T1aHHbIC
paGoTHHKa, 0053aHbl COBIIOAATL PEKUM CEKPETHOCTH (KOH(DHAEHIMATBHOCTH). JlJaHHOE MONOKEHHE
HE pacrpoCTpaHseTest Ha OOMEeH MepcoHaNbHbIMK IaHHBIMK PaOOTHHKOB B MOPAAKE, yCTAHOBICHHOM
(benepabHbIMK 3aKOHAMM;



4.5.

4.6.

4.7.

4.8.

5:1

—  pasperuath AOCTYI K NEPCOHATbHbBIM AaHHBIM PAOOTHHUKOB TOJbLKO CMELHAIBHO YOTHOMOYEHHbBIM
JIMLAM, OMPeeIeHHbIM MPHUKA30M M0 OPraHU3aLMu, MPU 3TOM YKa3aHHbIE JIMLa JOJKHbI UMETh
MpaBo MOJy4aTh TOJILKO T€ MEPCOHalIbHbIE AaHHble pabOTHHKA, KOTOPbIE HEOOXOAUMBI A5
BBITIOJTHEHHS] KOHKPETHbIX (PYHKLIMIH;

— HE 3anpalirBaTh I/IH(i)OpMaLlM}O O COCTOSAHUH 310POBbA pa6OTHHKa, 34 UCKJIFOUCHHUEM TEX CBCHCHHﬁ,
KOTOPBIE OTHOCATCA K BOTNIPOCY O BO3MOIKHOCTH BbIINOJIHCHWSA pa6OTHHKOM pr,HOBOﬁ (byHKU,HH;

— nepenaBaTh MepcoHasIbHble AaHHble paOOTHUKA MPeACTaBUTENIM PaOOTHUKOB B MOPSIIIKE,
yctaHoBsieHHoM TpyaoBsiM Kosexcom, n orpaHiuuBaTh 5Ty HH(GOPMALMIO TOTBKO TEMU
MepCcoHaIbHBIMKU JaHHBIMK pabOTHHKA, KOTOPblE HEOOXOAUMBI /U151 BBIMTOJHEHUS yKa3aHHbIMU
MpeaCTaBUTENSIMU UX yHKLMIA:

4.4.2. Hepeuaqa\nepcomﬂumx JIAHHBIX OT JIeprKaTesist WK ero npeacTaBuTesieit BHEIHEMY NOTpebuTeo
MOSKET JIONYCKAaThCsl B MUHUMaJIbHBIX 00beMax M TOJIBKO B LIEJISX BbIOIHEHH 3a/1au,
COOTBETCTBYIOLINX OOBEKTUBHOM MpHUuKHe cOOpa 3THUX JaHHBIX.

4.4.3. Tlpu nepenaue nepcoHaabHbIX AaHHBIX pabOTHUKA NOTPEOUTEAM (B TOM UMCIIE U B KOMMEPUECKHX
1eJIsX) 3a TMpeesibl opraHusalun paboroaaTenb He 10/KeH coo01aTh 3TH 1aHHbIe TPEThel CTOpoHE
6€e3 MUCbMEHHOTO Coriacus paboTHHKA, 33 UCKIIOUEHUEM Ccllydaes, KOraa 9T0 He0OX0AMMO B LIeJISIX
NpeaynpexaeHHs yrpo3bl )KU3HU W 310POBbIO paOOTHHKA WM B C1yyasX, YCTaHOBJIEHHBIX
(benepanbHbIM 3aKOHOM.

Bce Mepbl KoHOUACHLIMATLHOCTH pH cOope, 00paboTke U XpaHEHUH NEPCOHAIbHBIX JaHHBIX COTPYAHMKA

pacrpocTpaHsoTes Kak Ha OyMaxkHble, TaK M Ha 2JIEKTPOHHbIE (ABTOMaTH3MPOBAHHbIE) HOCUTENH

MH(pOpMALMK.

He nonyckaercst oTBeyaTh Ha Bonp'ocu, CBA3aHHbIE C Mepeaayeil nepcoHanbHOM HHPOPMALUK MO TeaedoHy

wiu dakcy.

XpaHeHHe MePCOHANBHBIX AaHHBIX A0KHO MPOMCXOAUTH B MOPAZIKE, WCKIIOUYAIOUIEM WX YTpaTy WM MX

HErpaBOMEPHOE UCTIOb30BAHME.

[Ipy OpMHATHM peLIeHMH, 3aTparuBaloLMX WHTepechl paboTHMKa, paboTojaresb HE HWMEeT Mpasa

OCHOBBIBATBCS HA MEPCOHAILHBIX JAHHbIX PAabOTHHKA, MOAYUYEHHBIX MCKIIOYMTENBHO B PE3ysbTaTe MX

ABTOMATM3MPOBAHHOW 00paboTKM MM DEKTPOHHOrO TosyueHus. PabGoronaresnb y4MTHIBACT JIMUHbIC

KayecTBa pabOTHHKA, €ro 100pOCOBECTHBIN M 3 (HEKTUBHBIHN TPy 1.

L
5. KoMIuleke JOKYMEHTOB, COTPOBOIKAAIONIN TTporiece 0GpopMIeH s TPYIOBBIX OTHOIICHM
paGotHuka B OpraHu3alyy Ipu ero NpueMe, NePeBosIe U yBOIbHEHUH.

e

.Uudopmanus, npeacrapisemas paGOTHUKOM TpH NOCTYMIEHWH Ha paboTy B OpraHM3aiuio, 10/UKHa UMETh

JOKyMeHTanbHylo dopmy: [Ipu 3aKiiOueHHH TPYAOBOTO [0TOBOpPa B COOTBETCTBMHM €O CT. 65 Tpyaosoro
kozekca Poccuiickoit desiepaliiu L0, NOCTynaroLee Ha paboTy, NpexbsBiseT paboTofaTeso:

nacropt rpaxaaHuna Poccuiickoit denepaiinu;

2 ~
~  TPYIOBYIO KHIKKY, 32 HCK/IIOUEHHUEM CJTy4aeB, KOr/1a TPyA0BO# 10roBOp 3aK/I04AETCS BIEPBbIC HITH
paGOTHMK MOCTYMAeT Ha paboTy Ha YCOBUSX COBMECTHTE/LCTBA, JIMOO TPYA0Bas KHHIKKA Y paboTHHKa
OTCYTCTBYET B CBSI3U C €€ yTPATOM WJIK 10 IPYTHUM MPUYHHAM;

— CTpaxoBO€ CBUAETEILCTBO rocyaapcTBEHHOro MNEHCUOHHOTO CTPpaxXOBaHHUS]
— JIOKYMEHTBI BOMHCKOI'O yuyera — JJ1i BOEHHOOOS3aHHbIX U JIALL, NoJIe)KalluX BOMHCKOMY YUETY,

—  JIOKyMeHT 06 06pa3oBaHuy, O KBATH(GHKALIMM WM HATHYKK CTIELMAlbHBIX 3HAHHH — TIPH MOCTYIIEHHH
Ha paboTy, TPEOYIOLILYIO CrIeLHAbHbIX 3HAHWH WK CTICLIHAIbHOM MOArOTOBKH;

— cBuaeTenbeTBo 0 npucsoennn MHH.

5.2.T1pu odopmiernn paboTHrka B OpraHu3alinio paboTHUKOM OT/IeNa KajpoB 3armoJIHAETCS yHU(HULMPOBAHHAS

dopma T-2 «JIuunas kaprouka paGoOTHMKa», B KOTOPOH OTp@KarOTCs CIEAYIOUMe aHKETHbIC M
ouorpaduyeckue faHHble pabOTHHKA:

—  obuwme ceegenust (®.M.0. paboTHHKa, 1aTa POXKACHHS, MECTO POXKJIEHHS, TPAKIAHCTBO, 0OpasoBaHHe,
npodeccus, cTax paboTel, cOCTOsIHME B GpaKe, NacNOpTHbIE AAHHbIC);

—  CBECHHs O BOMHCKOM YYETe;
—  JIaHHbIE O TpUeMe Ha paboTy; .



B pajpHeMIIeM B JIMUHYIO KAPTOUKY BHOCSTCS:

53.Bor
rpyn
5.3.1

CBE/IEHHMS O MepeBoiax Ha Apyryio pabory;

cBeeHHs 00 aTTecTalyH;

CBE/IEHHMS O TOBBILICHUH KBATH(pUKALIMK]

CBeZIEHHUs O MPO(ECCHOHATBHOM MepernoAroToBKe;

CBEJIEHHs O Harpa/jax (MooIIPeHHsX), MOYETHBIX 3BAHUAX;

cBeleHus 00 OTIyCcKax;

CBEJEHHs O COLMAIIbHBIX MapaHTHSIX;

CBEJIEHMS O MECTE XKHTEIbCTBA M KOHTAKTHBIX TeJIe(pOHaXx.

nene nepconana MAJIOY nerckuii can Nel8 «OcTpoB COKPOBHIL CO3AAIOTCS M XPAHATCA CICAYIOLINE

Mbl JOKYMEHTOB, CO/iepykalliie JaHHble 0 pabOTHHKAX B €IMHUYHOM MW CBOAHOM BH/C:

. JIOKyMEHTBI, COAEPKAUIME NEPCOHANbHBIC  JaHHbIC paBGOTHUKOB  (KOMIUIEKCHI  JIOKYMEHTOB,
COMPOBOYKIAIOLLKE NPOLEce 0DOPMIIEHHs TPYAOBbIX OTHOLICHWH MPH NpUeMe Ha paborty, nepesoje,
YBOJIBHEHHMM; KOMIUIEKC ~MATepHalOB [0 aHKETMPOBAHMIO, ~TECTHPOBAHMIO;  MPOBE/ACHHMIO
cobeceloBaHMi ¢ KAHAMJATOM Ha JO/DKHOCTb, MOJIMHHAKA M KOMMHM MPHUKA30B MO JIMYHOMY
COCTaBY; JIMUHbIE JIeJ1a U TPYIOBbIE KHUIKKH PaOOTHHKOB; JIe]1a, COACPIKALIME OCHOBAHMUA K NpUKa3y
[0 JIMYHOMY COCTaBy; JeNia, COJEPIKAllde Marepuasibl aTTeCTalnH paGOTHUKOB; CITYKEOHBIX
pacclieNoBaHui; — CrpaBoYHO-MHPOPMALMOHHBIM  0aHK  JaHHBIX [0 MEepCOoHaly (KapTOTEeKH,
KypHANIBI); TMOMTMHHWKA M KOMMM OTHETHBIX, AHAIMTHYECKMX W CMPaBOYHBIX MAaTEpHAJIOB,
nmepeaaBaeMbIX pyKoBOJACTBY OpraHu3aLliH, pyKOBOIUTENIM CTPYKTYPHBIX noJipa3ieIeH!H; KOI1u
OTYeTOB, HAMPABISEMbIX B TOCYJAPCTBEHHbIC OpraHbl CTATUCTMKH, HAJOrOBbIC HHCICKLMH,
BBILIECTOSIIME OPTaHbl YIIPABIEHHS U APYTHE YUPEKACHH).,

.

6. JlocTym K NepCOHAILHBIM JaHHBIM.

6.1. Buyrpennuit goctyn (zoctyn suytpun MAJIOY nerckuit cag Nel8 «OcTpoB COKPOBHLILY).

6.1.1

. TIpaBo gocryna K nepcoHalbHbIM AaHHBIM COTPY/IHHKA HMEIOT:
Zapeaytommit MAJIOY aerckuii can Nel8 «OcTpoB COKPOBHLLY;
Jlenonpounssoautens MAJIOVY nerckuii caa Nel8 «OCTPOB COKPOBHILL),
Crapiuuii Bocnurate/b (10CTY K JIM4HBIM IaHHbIM TOJILKO BOCITUTATEJIEH);
cam pabOTHHK, HOCUTEJIb JaHHBIX.

ZIpYTHe COTPYIHHKH OPraHW3aLH [PH BBITOMHEHHH HMH CBOMX CTY/KeOHBIX 00513aHHOCTEM.
’ o

6.1.2. TlepeueHb ML, HMEIOLIMX AOCTYI K NEPCOHAIbHBIM AaHHbIM paGOTHUKOB, OMPEENIAeTCs NPUKa3oM

6.2.
6.2.1

|

[enepanbhoro anpekropa MAJIOY aerckuii can Nel8 «OcTpoB COKPOBHLILY.
Buewnui joctyn. - .

. K umenmy maccoBbiX moTpeGuTesel MepCOHATBHBIX JaHHBIX BHE OpraHusariu MOYKHO OTHECTH
rOCY/IapCTBEHHbIE ¥ HErOCYIapCTBEHHbIE (PYHKUMOHAILHBIC CTPYKTYPBL:

HAJIOrOBbIE MHCTIEKIIMH, il

MPaBOOXPAHHUTE/IbHbIE OPraHbl;

OpraHsl CTATUCTHKH,

BOCHKOMAThI;

Oprasbl COLMaIbHOIO CTPAXOBAHMS;

NIEHCUOHHbIE (POH/IBI;

MoApas/IesieHns: MyHULMNAIbHBIX OPraHOB YNPaB/ICHHMS,

6.2.2. Haa3opHO-KOHTPOJNIbHBIE OpraHbl MMEIOT JA0CTYyM K uHdOpMALIMKH TOJIBKO B Chepe CBOCH

6.2.3.

KOMIIETEHLIUH.

OpraHu3ali1, B KOTOpbIE COTPYAHHK MOMKET OCYLLECTBIATL NEPEUNCICHHA JIEHEHBIX CPEJICTB
(cTpaxoBble  KOMIAHMHM, — HEroCy1apCTBEHHbIE  MCHCHOHHbLIC (onapl,  OnaroTBOPUTE/ILHbIE
OpraHu3alliK, KPEAMTHbIE YUYPEXKIACHH:), MOryT HOMYHHTh J0CTYM K NepCOHAIBHBIM  JIAHHBIM
pabOTHHKA TOJIBKO B C/ly4ae ero MUCbMEHHOrO paspeLieHus.

6.2.4. Caeaenus o paboTaroLIeM COTPYAHUKE HIIH YK€ YBOJICHHOM MOIYT ObITh MPEACTABIICHBI APYrOH

6.2:5.

opraHmauueﬁ TOJIBKO ¢ MUCBMEHHOIO 3arnpoca Ha OnaHke OpraHusalyH, ¢ MPUJIOKEHHEM KOIMUH
HOTapuaJIbHO 3aBEPEHHOTIO 3asBJICHUSI paGOTHMKa.

Hepconaanble JaHHbIC COTPYAHHKA MOT'YT ObITh ﬂpe]lCTaB'J'leHbl'pO}_ICTBeHHHKaM WJIX 4JieHaM €ro
CEeMbH TOJIbKO C MACbMEHHOIr'0 pa3peLieHus camoro COTpyAHHKA.

-



6.2.6. B ciyuae pa3Bona ObiBLUas cynpyra (Cynpyr) uMmerot rnpaso obpatutses B MAJIOY merckwuii can

Nel8 «OctpoB COKpOBHMIIY C MHCHMEHHBIM 3aMIPOCOM O pa3mepe 3apaboTHOM MiaThl COTpyAHMKa Ge3
ero cornacus (YK PD).

7. 3auTa nepcoHalbHbIX JaHHBIX

7.1. 3ammTa NepcoOHaNbHBIX AaHHBIX MPEACTABISET COOOM HKECTKO perjaMeHTHPOBAHHBIM W JAMHAMHUYECKH
TEXHOJIOTMYECKHH MpoLece, MPeayNnpekaalolMi HapylleHHe 10CTYMHOCTH, LeOCTHOCTH, I0CTOBEPHOCTH
¥ KOH(MAEHLMATBHOCTH MEPCOHAIbHBIX JaHHBIX W, B KOHEYHOM cueTe, 0OecrneumBarolMi J0CTaTOYHO
HaZIeKHYI0 6€30MacHOCTh MH(OPMALIMK B MPOLIECCe YNpaBieHYECKOH W MPOM3BOACTBEHHOMN AeATENbHOCTH
KOMMaHWuM.  \ . y

7.2. 3ammra nepeoHaNbHbIX AaHHbIX PabOTHHKA OT HEMPABOMEPHOrO WX MCMOJB30BAHMS MIIM YTPAThl A0JKHA
ObiTh 0Gecneuena MAJIOY nerckuit can Nel8 «OcTpoB COKpOBMIY 3a CUET €ro CPeACTB B MOPSIKE,
YCTaHOBJIEHHOM (hefiepaibHbIM 3aKOHOM.

7.3. BHyTpeHHss 3aluTa.

1:3.1

Ted 2

. Jna obecneyeHus BHyTpeHHeH 3allUWThl MNEPCOHAJBbHBIX AAaHHBIX PabOTHUKOB HEOOXOIMMO
coOmnoaats psia Mep:

OrpaHMYEHHE W perjameHTalus coctaBa pabOTHHUKOB, (YHKLUMOHATbHBIE OOS3aHHOCTH KOTOPBIX

TpeOYIOT 10CTyMNa K MePCOHAIbLHBIM IAHHBIM COTPY/IHUKOB.

cTporoe u30MpartesbHOE M 000CHOBaAHHOE pacripe/esiecHue JOKYMEHTOB M HH(OPMALMH MEXKITY

paboTHUKAMHU; :

pauMoHanbHOe  pasMmelleHue pabouux MecT pabOTHUKOB, [MPH KOTOPOM  HCKIIOYAnoch Obl

6EeCcKOHTPOILHOE MUCMOb30BaAHUE 3allMIIaeMON UH(OPMALIKH;

3HaHWe pabOTHUKOM TpeGOBaHUH HOPMATHBHO — METOAMYECKHUX IOKYMEHTOB M0 3aliure WH(opMaluu

U COXPaHEHUU TalHbl;

HaJlMuMe HeOOXOAMMBIX YC/IOBUH B MOMELUEHHUH U1 paboThl ¢ KOHPUACHIMATBHBIMA JOKYMEHTAMH U

0a3aMM JaHHbBIX; “

onpenesieH|e U perjiaMeHTalus coctaBa pabOTHUKOB, MMEIOIIMX MpaBo A0CTyna (BX0/a) B MOMEIEHHE,

B KOTOPOM HaXOJHUTCS BbIYMCIUTENbHAS TEXHUKA,

opraHuzauus nopsiika yHHUTOKeHUs UHPOpMaLMH;

CBOEBPEMEHHOE BbISIBJIEHWE HApYyLLeHHUs TpeOOBaHUN pa3peLMTENbHOM CUCTEMBI AOCTYN& PpAOOTHUKAMHU

no/ipa3/ieNeHus;

BOCIIUTATENIbHAS U pa3bsicHUTENbHAS padoTa ¢ COTpYAHUKAMU MOApa3AeSieHUs MO MpeaynpexaeHUIo

YTpaThl LEHHBIX CBENCHUH NpuPaboTe ¢ KOHPUAEHIMATBHBIMU JOKYMEHTaMM;

He JI0MyCKaeTcs Bblaava JAUHBIX JeJ1 COTPYHMKOB Ha paGoune mMecTa pyKoBomuTenei. JInunbie ea

MOTYT BbIJaBaThCsl Ha padoune MeCTa - TOJAbKO TeHEepaJibHOMY IHPEKTOpY, paboTHUKAM OTxaena

nepcoHana v B UCKJIIOUMTE/IbHBIX CllyuasX, 10 MUCbMEHHOMY pa3pellieHHIO NeHepabHOro AMPEKTOpa, -

PYKOBOJMTEJIO . CTPYKTYPHOrO Mojpa3jesieHus. (Harnpumep, TMpH MOATOTOBKE MaTepHaoB [Jis

aTrectalMy paQoTHHKA).

3aiiuTa nepcoHasbHbIX AaHHbIX COTPYAHUKOB Ha JIEKTPOHHBIX HOCHTEJISIX.

Bce nanku, cojepikalilde MepcoHalbHble JaHHble COTPYAHMKA, JODKHbI MMETh OTpPaHUUYEHHBIH

aocTyn  (TONBKO JUls COTPYAHMKOB OT/esNa MepcoHasa M AUPeKTopa Mo MHOOPMaLMOHHBIM

TEXHOJIOTHSIM).

7.4. BHelHas 3amMTa.

7.4.1

. Jlns o6ecrieuenns BHELIHEH 3alMThl MEpPCOHATBHBIX IaHHBIX COTPYIHMKOB HEOGXOMMO COBMOAATH
psaa mep:

MOPAZIOK MPUEMa, YUeTa U KOHTPOJIS 1eTe/IbHOCTH MOCEeTUTeNeH;

NPOMYCKHOM PeUM OpraH13alium;

y4eT ¥ MOPSA0K Bbla4H NMPOMYCKOB;

TEXHUYECKHE CPEICTBA OXpaHbl (371EKTPOHHbBIH K104, CUIHATH3ALIMK);

NOPAZIOK OXPaHbl TEPPUTOPUH, 31aHKH, TIOMELLEHUH, TPAHCTIOPTHBIX CPECTB;

7.5. Bee nuia, CB3aHHBIE C MOJydeHHeM, 0OpabOTKOW M 3allMTOM MepCOHaNbHBIX NaHHBIX, 00sf3aHbl HE
pasriaiiaTth nepcoHagbHble JaHHbIE PAOOTHUKOB.

7.6. Kpome Mep 3allMThl TEpPCOHANBHBIX AaHHBIX, YCTAaHOBJIEHHBIX 3aKOHOJATENbCTBOM, paboTonarey,
paGOTHHUKM W MX MPEACTaABUTEIM MOTYT BbIpabaThiBaTh COBMECTHbIE MEPbI 3allIUThI MEPCOHATIBHBIX JaHHBIX

pabOTHHKOB.



8. IlpaBa u 00si3aHHOCTH PaOOTHHUKA.

8.1. PaGOTHUKM JOJKHBI OBITH 03HAKOMJICHBI MO/ PACIUCKY C JIOKYMEHTaAaMH OpraHH3alHH,

YCTAHABIMBAIOLMMH MOPS/I0K 00pabOTKH MepCoHaIbHbIX 1aHHbIX PaOOTHHKOB, & TAKIKe 00 WX rpaBax
0053aHHOCTSX B 3TOM 00J1aCTH.

8.2. B Lensx 3aluThl NEPCOHABHBIX JaHHBIX, XpaHALLMXCs y paboToaares, pabOTHHK HMEET NpaBo:

— TpeGoBaTh UCKITIOUSHHUS MM UCTIPABJICHUS HEBEPHBIX MJIM HEMOJIHBIX JaHHBIX;

— nojyyath CBOOOAHBIM OecriaTHbIM JOCTYN K CBOMM MEPCOHAIbHBIM [JaHHBIM, BK/IIOYas MpaBo Ha
ToJTydeHHe KoMt T000H 3arucH, coeprkallei nepecoHaibHbIe 1aHHbIC.

— MepcOHalbHBIC JlaHHbIe OLIGHOYHOIO ~ XapakTepa /IOMOJHHMTL 3asABJICHHEM, COJAEPIKALIUM  €ro
COOCTBEHHYIO TOUKY 3peHHsI;

—  OmpeeNnaTh CBOMX MPEACTABUTEICH ISl 3aLUMThI CBOMX NEPCOHANbHBIX IaHHbIX;

—  Ha COXpaHEeHHe W 3aLMTY CBOEH JIMYHOM JKM3HU U CEMEHHOM TaiHbI.

8.3. Pa6oTHuk o6s3an nepegasath OOLIECTBY KOMILIEKC 10CTOBEPHbIX, IOKYMEHTHPOBAHHBIX NEPCOHAIBHBIX
J@HHBIX, COCTAB KOTOPBIX ycTanosineH Tpynosbim Kogekcom PD, a Takoke cBOeBpeMEHHO co001ath 06
U3MEHEHHAX CBOUX MEPCOHAIBHBIX JaHHbIX.

8.4. PaGorauku crasst MAJIOY nerckuii can Nel8 «OcTpoB cOKPOBHILLY B H3BECTHOCTh 00 H3MEHEHHH
(aMUINK, UMEHH, OTUECTBA, AAThl POKICHHUS, UTO MOIy4aET OTPaXKEHHe B TPYAOBOH KHIKKE HA
OCHOBAHHH MPEJCTABIEHHBIX 10KYMEHTOB. [Ipy HEOGXOAMMOCTH H3MEHSIOTCS AaHHbIe 00 06pasoBaHmH,
npogeccuu, CreLralbHOCTH, TPUCBOEHHH HOBOTO paspsija M rp.

9. OTBETCTBEHHOCTH 3a pasrialieHne KoH(UIeHIMaTbHON HHGOPMAIIUY, CBSI3AHHOU €
MePCOHAILHBIMU JIaHHBIMH.

9.1. PykoBOmMTE b, pa3pellarolluii JOCTYN COTPYAHMKA K KOH(MACHLMAIBHOMY JOKYMEHTY, HECET
MEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a JIAHHOE Pa3spelleHHe,

9.2. Kaaplif COTPYJAHHK OpraHW3alyH, Mojydaiolmui s paboTbl KOH(GHUACHUMATbHBIH JIOKYMEHT, HECET
€/IMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTb HOCHTEJIS M KOH(DHMICHUMATLHOCTE MH(OPMALIKH.

9.3.Jluua, BUHOBHBIE B HAPYLIEHMH HOPM, PeryJHpYIOLIMX MoayyeHne, 00paboTKy ¥ 3alUTy MEePCOHAIBHBIX
JaHHBIX paGOTHUKA, HECYT AWCLMIUIMHAPHYIO, aJMHHUCTPATHBHYIO, TPaKIaHCKO;NIPABOBYIO HJIH
YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (he/iepaibHbIMH 3aKOHAMH.
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