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0 paboTe ¢ NePCOHAILHBIMH ﬂaHHbmn-iﬁaﬁommcon
MYHHIHANAJILHOr0 010:KE€THOr0 J0MKOJALHOI0 YYPEKICHHA  ~
nerckuii caa Ne 3 «Koaokoabuuk» r. KoreabHHKOBO

1.006mee noJioxkeHune.

Hacrosimee ITonoxenue paspadorano B cooreTcTBuM co cT.24 Koncturyunn PP ot

12.12.93 r. (c U3MEHEeHUAMHU u jononHeHuamuU), ['paxanckum kogexcom PO or 26.01.96.r.

Ne 14 — @3 ( ¢ u3MeHEHUsAMH U JonoaHeHuamu), Hanoroseim kosekcom P® (yacte nepaas)

ot 31.07.98 r. Ne 146 — @3 (¢ W3MEHEHUAMH M ﬂononHeHH}MH), Tpya10BbIM KOJAEKCOM OT

30.06.2006r. Ne 90 — @3, 3akoHoM P® «O0 MHAMBHIYATEHOM yYeTey.

Hacrosiee nosoxkeHne pacnpocTpaHAeTCs Ha BCEX COTPYAHMKOB, U BCE OHM JIOJKHBI OBITH

o3HaKoMJIeHb! ¢ [ToNoKEeHMeM 110/ PACITHCKY.

1.1 TepcoHanbHele JaHHble pabOTHHKA — HH(OPMALHUs, HeoOXoauMas padoTo/IaTelo B CBA-
3 C YCTAHOB/IGHHEM TPY/IOBLIX OTHOLICHHH ¥ Kacalomascs KOHKPETHOro paboTHHKA.
Onu BKJIIOUAIOT; ono3Hasarteishble gaHHbie (PHUO, nata 1 MecTo poxkieHus, TPYI0Bas
ouorpadus, GpaxTel GHorpadun); TMUHLIE XapaKTEPUCTHKH pabOTHHUKA (I'pa}K,HaHCTB:O,
HalM4YHe Hay4YHBIX TPYIOB, H300pETEHHH U T./1.); CBEICHHMS O CEMEHHOM I10JIOKEeHHH, CO-
cTaBe ceMbH; (DMHAHCOBOM MoOJoKeHHH. K pelocTaB/seMbIM MEPCOHATBHBIM JaHHBIM
paﬁO]THHl(a OTHOCHTCA: MH(bOPMALIKs, COEPXKAILAACH B TPY/A0BOH KHUXKKE, CTPAXOBOM
CBHI.IFTBHI:CTBE rocy1apcTBEHHOTO MEHCHOHHOTO CTpaxoBaHus; MHGopmauus 00 0bpazo-
BaHUHM, KBATU(DUKALMK; HHPOPMALIUS MEIHLIMHCKOTO XapakTepa; nH(opMaluil B JI0KY-
MEHTaX BOMHCKOI'O y4eTa v B IPYrUX, KOTOpbIe COAEPIKAT JaHHble, HeoOXouMble pado-

TOJATEJIHO B CBA3H C TPYAOBBIMH OTHOUICHHAMH,

1.2 O6paboTKa MepCcoHa/BLHBIX JAaHHBIX pabOTHHKA OCYIIECTB/ISIETCA B Ie/iIX obecrieueHust

co0/roieHyst 3aKOHOB U IDYTUX HOPMATHBHO — TTPABOBBIX aKTOB.



1.3[1pu ompeneneHuy oO0beMa M cofep>KaHUSI 0OpabaThiBaeMbIX ITePCOHA/BHBIX JAAHHBIX
paboTHHKa paboToziaTe/lb pyKOBO/CTBYeTCs (heiepanbHBIMU 3aKOHAMHU.

1.4 Pabotogatens BrpaBe TPOBEPSATh TepCOHA/NbHBIE [aHHbIe DPAOOTHUKOB C Ie/bI0
(dbopMUpOBaHUs KaIpOBOTO pe3epBa.

1.5 Tlpu mpueMe Ha pabOTy, 3aK/IFOUEHWW TPY/OBOTO [OTOBOpA, 3arlO/THEHUW aHKETHBIX
JaHHBIX paborozareslb He WMeeT TpaBa IojiydaTb W 0000miath uHDOPMALUIO O
PeIUTMO3HBIX, TIOIUTUUECKUX U APYTUX yOeXKJeHusAX paboTHUKA.

1.6 Bce nmepcoHabHbIe JaHHBIE pabOTOATE/H TIOYUYaeT TOILKO OT CaMOTo pabOTHUKA.

1.7 TlepcoHarnbHble aHHbIe PAOOTHUKA MOKHO TIOJTYUUTh Y TPeThell CTOPOHBI B TOM CJlyuae,
ecii pabOTHUK yBelIOM/IsIeTCsI 00 3TOM B TedeHHe 5 ZIHel U OT Hero Irojay4yeHo THCbMeHHOe
corJjiacue.

1.8 VYBemomsenue paboTozarensi W TMHWCbMeHHOe corjacue paboTHMKa odopMIseTcs
JIOKYMeHTOM . PabOTHMK /IO/DKEH pacrmcaThbCs, UYTO OH JaeT COrJjlache Ha ToyueHHe ero
MepPCOHATbHBIX IaHHBIX Y TPETbUX JIULI.

1.9 PaborogaTensb ronyyaeT ¥ obpabaThiBaeT JjaHHbIe O YaCTHOW »KU3HU PabOTHHKA TOJIBKO
C ero NMCbMEHHOI'0 COTIJIacHsl.

1.10 PaboTogaTtens coobirjaeT pabOTHUKY 1ie/d, TPeATIoI0KUTe/TbHbIE HCTOUHHUKH, CTIOCOOBI
TO/TyYeHUs] TIePCOHAbHBIX JIaHHBIX, UX XapakTep U TIOC/Ie/[CTBUS OTKa3a pabOTHHMKA JaTh
MMCbMEHHOE COTJIache Ha UX MOJyuYeHHe.

1.11 Tlpu mpUHATHY pellieHUH pellleHn paboTojaTesib He UMeeT TpaBa OCHOBBIBATHCS Ha
repCOHaIbHbIX JlAaHHbIX,  TIOJlyYeHHbIX  UCK/IKUYUTE/IbHO B  pe3yjbTaTe  UX
aBTOMAaTHU3UPOBaHHOW 00pabOTKM WM TIO/ydeHHUsi TI0 37eKTpPOHHOU rmoute. [lepefaHHbIe
JlaHHBIe [TO/KHBI TIPOBEPSTLCS TI0 MPe/i0CTaB/IeHHbIM /I0KYMeHTaM, M3 KOTOPbIX OHU ObLIH
repeHeCceHbl B aBTOMAaTHU3UPOBAHHYIO0 CUCTEMY.

1.12 TTonyuaTh TepcoHabHbIE JaHHbIe PAOOTHUKOB Ha OCHOBAaHWM 3aKOHA MOTY: HaJIOTOBbIE
opranbl, [leHcruoHHbIN ¢GoHA P®, doHA conuanbHOro crpaxoBaHus P®, depepanbHas
WHCMEeKUUs: TpyZa. Vcronb3oBaHWE MEPCOHANBHBIX [JAHHBIX [JOMYCTUMO TOJIBKO B
COOTBETCTBUU C LeJISIMU, OIpeJeNuBIIMMU HX MojaydeHue. [lepemaua nepcoHaNbHBIX
JAHHBIX pabOTHHKA BO3MOXXHA TOJILKO C €r0 COTJIaCHsl.

1.13 PaboTo/jaTesib MeeT TIpaBO COOMpaTh TIepCOHA/IbHYH0 WH(MOPMAIL[HIO, CO/IePKalI[yIOCs B

JIOKyMeHTaX, MpeJioCTaB/IeHHbIX paOOTHUKOM TP TIpyeMe Ha pabore.



1.14 PabotojaTens TPOU3BOAMT pacueT W BBIIUIATy HAJOrOB 3a pabOTHHUKAMM ITyTeM
yZep>KaHus UX U3 3apab0THOM MyiaThl, UMeeT mpaBa cobupath npeaycMoTpeHHble HK PO
CBeJleHUs1 O HaJIororiaTe IbLIUKe.

1.15 lanHoe ITono)keHue Tipei0TBpalllaeT HeCAHKL[MOHUPOBAHHbIN JOCTYI K MH(OpMaL1H,
ee IIPOTUBOIIPAaBHOE KOIMUPOBaHUE, MCKaKeHue, IipeJjHaMepeHHOe paclpoCTpaHeHue
HeJI0OCTOBepHOM MH(OpMalMY, UCI0/b30BaHWe MH(POPMaLMM B MPECTYNHbIX U KOPBICTHBIX
LieJIsIX.

2. HOPHAOK XPaHE€HUs1, UCIT0/Ib30BAHHUA U IT€epeadi MMePCOHA/IBHBIX JdHHbIX.

XpaHEHI/Ie MMepCoOHa/IbHBIX [OdHHBIX MOO/DKHO HWCK/IIHOUATh WX YTPATy W/IM HEIIPAaBHUJ/IbBHOE

HCITI0J/Ib30BAHHE.

2.1 XpaHeHWe, BblJJaua TPYAOBBIX KHIKEK (AyO/JIMKAaTOB TPY/[OBBIX KHIDKEK), XpaHeHUe
JIMYHBIX JlIeT U WHBIX [JOKYMEHTOB, OTpaXKalol[uX I[1epPCOHa/bHbIe JaHHble pabOTHUKa,

B03/1arar0TCsl Ha PyKOBOJUTeIS, [1e/I0NIPOM3BOAUTEISl U pabOTHUKOB OyxranTepuu.

2.2 TlepcoHanbHBIe JaHHBIE paOOTHUKOB BMeCTe ¢ He0OXOUMBIMU JJOKYMEHTaMH OCTalOTCS
y paboTrozaresisi WA JIlla, OTBETCTBEHHOr0 3a odopM/eHHe MpreMa M XpaHeHUe JIMUHBIX

AeJl COTPYAHUKOB. HOPH'Z[OK XPpaHEHUA TPYAOBBIX KHM)KEK YCTaHOBJIEH I/IHCTPYKL[HEﬁ .

2.3 PaborosaTens obecrieurBaeT XpaHeHe TTePBUYHBIX JOKYMEHTOB, CBSI3aHHBIX C paboTol
JOKYMEHTALIMU TI0 y4eTy Tpy/ia, KaZpoB W OI/IaThl TPy/ja B OpraHu3auuu. B Oyxranrepuu
XpaHATCA [JOKYMEHThl 10 YYeTy HCIO/b30BaHMsl pabouero BpeMeHM U pacueTam C

IIepCOHAJIOM IIO OIlIdTe Tpy/a.

2.4 Tlpu mepejaue TepCcoOHa/bHBIX JI@aHHBIX pabOTHHMKa paboTozaTesb A0/DKeH cobJ/1r0/jaTh

TpeboBaHUsI.

2.4.1. He coo01iaTh nepcoHasnbHble JAaHHble TPeThell CTOpoHe 6e3 MUCbMEeHHOTO COTrJacust
pabOTHUKA, 3a UCK/IIOUEHUEM CJIyuyaeB, KOTZA 3TO He0OXOAUMO B Lie/siX MpeAyTpexx/eHUs]
yTPO3bl )KU3HU U 3/10POBBI0 PAOOTHUKA, a TaKKe B CyyasiX, YCTaHOBJ/IEHHBIX (pe/iepa/ibHbIM

3dKOHOM.

2.4.2. He coobmarb TmepcoHajbHbIe JaHHbIe B KOMMEPUeCKHX Iiesix 0e3 MHMChbMeHHOTO

cor/iacus pa6OTHI/IKa.



2.4.3. TlpegynpeauTsb WL, TIOJyYarOIIUX TePCOHA/bHbIE JaHHble pabOTHWKA, O TOM, UTO
OHU MOTYT OBbITh MCIIO/Ib30BaHbI JIUIIIb B 1[e/ISX, /i KOTOPbIX OHU COO0O0IIleHbl, U TpeboBaTh
OT 3THX JIUILI TIOATBEP)KIeHHsI, UTO TIPaBU/I0 cob/To/ieHo. JIniia, To/Tyyatolifie repcoHaTbHbIe
JaHHble paboTHWKA, 00si3aHbI COOMIOAATH PEKUM CEKPeTHOCTH (KOH(UeHI[MaTbHOCTH).
[To/o’keHre He PACIpPOCTpaHseTCss Ha OOMeH IepCOHa/bHBIMHU JIaHHBIMU PaOOTHUKOB B

Mopsijike, YCTaHOB/IEHHOM (pefiepa/lbHbIMU 3aKOHAMMU.

2.4.4. Paspemarb [AOCTYIl K TIePCOHA/ILHBIM /IaHHBIM PAaOOTHUKOB TOJBKO CHEUaJbHO
yIIOJITHOMOUeHHbIM JuijaM. [Ipyd 3TOM yKa3aHHbIe JiMlla JO/DKHBI MMeTh TpPaBO I10IydYaTh

TOJIBKO T€ IepCOHa/IbHbIE€ [OdHHBIE, KOTOPLIE HEO6XO,Z[I/IMBI AJIA BBITIOJTHEHWA KOHKDPETHBIX

(YHKLWU.

2.4.5. He 3anpammBaTh HHGOPMAIHIO O COCTOSIHUH 3/I10POBbsI paOOTHHKA, 3a UCKIIOUeHUEM

Tex CBE,Z[EHHﬁ, KOTOPpbI€ OTHOCATCA K BO3MO>XHOCTHU BBITTIO/JIHEHHA UM pr,Z[OBOﬁ CIJYHKL[I/II/I

2.4.6. IlepemaBaTh TMepCOHa/bHbIE J[aHHBIE TIPeJCTABUTENSIM paOOTHHUKOB B TIOPSZKE,
yctaHoBsieHHOM TK P®, 1 orpaHnumuBaTh 3Ty UHPOPMALIMIO TOIBKO TeMU TePCOHATbHBIMU

AaHHBIMH, KOTOPbIE HEO6XO,EI;I/IMLI AJIA BBINIOJIHEHUA YKd3dHHBIMH IIDE€ACTABUTE/IAMU HX

(YHKLIWH.
2.5 Tlepenaua repcoHasbHBIX JAHHBIX PAOOTHUKA B Mpe/iesiax OpraHU3alvu.

2.5.1. PabotogaTens mpefocTaBisgeT WHGOOPMAIUIO M WHbIE CBejleHUs], HeoOXoauMble s
TTPOBEPKH TIPABW/ILHOCTH WCUHWC/IEHHST W YIUIaThl HAOroB, 00s3aTe/IbHBIX TIaTeked B
roCy/IapCTBeHHYIO OIO/KeTHYIO CHUCTEMY; JOKYMEHTHI O IJIaTeXKeCIIOCOOHOCTH; CBeJeHHs O
YMC/IEHHOCTH, COCTaBe paboTaroiux, 3apaboTHOM IjlaTe ¥ YC/IOBUSIX Tpy/a, HaTAUMHU
cBOOOHBIX pabouMx MecT; JOKYMeHTbI 00 yIjlaTe HaJoroB IO TpeOOBaHWIO OpraHOB

ynpaBJieHus], MPaBOOXPaHUTEIbHBIX OPraHOB, FOPUIUYECKUX JIUL], UMEIOIIUX Ha 3TO IpaBa.

2.5.2. TlpenocraBasiemasi nH(opMarys o/bkHa ObITh YCTHOW M TTHChbMeHHOW. Bo BTOpOoM

C/Iy4dae 3dBepeHad MmevyaTbl0 M IIOAIMHUCAMM OIlpeie/1eHHBIX JIII.

3.00s13aHHOCTH paboTojaTe/IsTi MO0 XpaHEeHHI0 H 3alUTe TEePCOHA/IBHBIX JaHHBIX

paboTHMKa.



3.1  PaGoromarens obecrieurBaeT 3alllUTy IT1€PCOHA/BHBIX JIJaHHBIX pabOOTHHUKA OT
HEITPABOMEPHOI'0 HCIT0/Ib30BaHUSI WM YTPAThl 3a CUYeT COOCTBEHHBIX CPEJCTB B TIOPS/IKE,

yCTaHOBJIEHHOM (hejiepaibHbIM 3aKOHOM.

3.2  Paboropjarenb 3HAaKOMUT pabOTHMKAa IO/ paclMCKy CO BCEMU BHYTPEHHUMHU
JOKYMEeHTaMH, Kacarol[UMUCs TIopsiika o0paboTKu, repejjaud MepCOHANbHbBIX [aHHbBIX, C

rpaBaMu 1 00s13aHHOCTSIMH B 3TOW 00/1aCTH.

3.3 PabotogaTesnr obecrieurBaeT AOCTYIl K TepCOHASbHBIM AAHHBIM pPabOTHUKA TOBKO

YIIO/JITHOMOY€HHBIM JIMLdM.

3.4 cBoboaHbIM AocTynn K uMHGOpMalMu O pabOTHHKAX, XpaHsIlelcs B KOMIIbIOTEpax,
3arpeitieH A1 COTpyAHMKOB JI0Y, 3a UCK/IOUEHHeM pPYKOBOJAWUTEss, OyXraaTepoB W

Jle/IOTIPOU3BOJUTEIS.

3.5 PykoBoguTe/b 3aKkpervisieT B MpUKase MO yUpeXXJeHUI0 pacripezesieHue 00s3aHHOCTeN
1o 0O6paboTKe TMepcoHaNbHBIX JaHHBIX./leompou3BoAUTe b UMEeT TIPaBO AOCTyTMa KO BCeM
MepCcoHalbHbIM JIaHHBIM; OyXraaTtep — K CBeleHHsSM O Cay)KeOHOM TIO/IO)KeHUH, O
3aHMMaeMOW J0/DKHOCTHOM Harpys3ke, COCTaBe CEMbU, K CBeJIeHUSIM, UMEIOIIUM OTHOLLEHHE
K 3apaboOTHOW TUIaThl, HAUMCAEHWIO HAJOTOB W WHBIX  00s3aTeNbHBIX TI/IaTeXKel.
3amecTuTesb 3aBeAytoijero no MBP umeeT npaBo OCTymna K CBeJJeHUSIM O KBaTU(UKALIUU,

OTbITe paboThI, HA/IMUMe MEeTOAUYECKUX pa3paboToK.

3.6 3ampeiraercsi 06paboTka MHPOPMALIMK B MPUCYTCTBUM WHBIX JIUL, KPOME UMEIOIINX
MIPaBO [IOCTyTMa K TepCOHANbHBIM JaHHBIM paboTHUKA. PyKoBoAguTeNb XPaHUT JOKYMEHTHI
(TpyZioBble KHWXKKH B celide); pekoMeHAyeTcsi Mpu 00paboTKe JaHHBIX C TOMOILBIO

KOMIIbIOTEePA 3aKpbIBaTh MapoJieM (paii/ibl, UMeroll[1e IepCOHaTbHbIe JaHHbIe.
4. ITpaBa pab0THUKOB Ha 3al[UTy MEePCOHA/ILHBIX JaHHBIX.
CornacHto cT. 89 TK P® paboTHUKM UMEIOT TIPaBo Ha:

4.1 TlonHyto nHMOPMALIMIO O CBOUX MepCOHATBHBIX IaHHBIX U MX 00paboTKe.
4.2 VimeTb cBOOOAHBINM OeCrIaTHBIM JOCTYIT K CBOMM II€PCOHAIBHBIM JaHHBLIM, BK/IIOUYast
IIpaBO Ha TI0JyueHHe KOIWi J'o00M 3armmcH, cofiep)kaillell repcoHasibHbIe JaHHbIe, 3a

HNCK/IFOYEHWEM CJ/Iy4deB, IIpeJyCMOTPEHHBIX Cl)e,qepaJ'IBHbIM 3dKOHOM.



4.3 OnpezenuTh NpeJcTaBUTe el /IS 3alJUThl CBOUX MepCOHA/IbHBIX JAHHBIX.

4.4 VImeth [JOCTYNT K CBOMM MEAWIUHCKUM [JaHHBIM C TIOMOIbIO MeAUI[UHCKOTO
CTIeLaJTMCTa T10 ero BbIOOPY.

4.5 TpeboBaTh UCK/IIOUEHUST WK UCIIPaBeHUsI HeBEPHBIX TIePCOHAIbHBIX AaHHBIX, a TaKXkKe
JAHHBIX, 00paboTaHHbIX C HapyiieHueM nosiokeHuit TK P®. [Tpu oTka3e paboTojaTers
WCK/TIOUNTh WM WCTpPaBUTh TePCOHA/bHbIe [aHHble pPabOTHUK MOXKeT 3asBUTb B
NMMCbMEHHOUW (opMe O CBOEM HeCOrJlaChd C COOTBETCTBYIOLIUM 0OOCHOBaHHEM.
[TepcoHanbHbIe [JaHHbIE OL[EHOYHOTO XapakTepa pPabOTHUK WMeeT TPaBO JOTOHUTh
3asiB/ieHHEM, BbIPA’KaIOIL[M €T0 TOUKY 3PeHHsl.

4.6 TpeboBaTh H3BellleHUs1 paboTo/iaTesieM BCeX JIMIl, KOTOPbIM paHHee ObUIM COOOIIEHBI
HeBepHble WM HerojHble TepCOHa/TbHbIe JaHHbIe, O BCEX ITPOM3BEIeHHBIX B HHUX
WCK/TFOUeHUSIX, UCTIPaBIeHUsIX WX JOTIO/THEHUSIX.

4.7 O6skanoBaTh B Cy/ie t00bIe HeTpaBOMepHbIe JelCcTBuUs WK Oe3zieiicTBUsl paboToaTesis
ripu 06paboTKe U 3aIlUTe MePCOHATbHBIX JaHHBIX paOOTHHUKA.

5.0TBeTCTBEHHOCTH paboToaaTes.

5.1 Jluila, BUHOBHbIe B HApyIlIeHUHW HOPM, PeTYUPYIOIMUX To/yuyeHre, 0O6pabOTKy u
3alUTY TepCOHAILHBIX JaHHBIX paOOTHHKA, HECYT JUCIUIUIMHAPHYIO, a[IMUHHUCTPAaTHBHYIO,
FPOXJAHCKO — TPABOBYK) WM YrOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C

beepanbHBIMY 3aKOHAMU.

5.2 K CcOTpyJgHUKY, OTBETCTBEHHOMY 3a XpaHeHWe TepCOHaAbHOW UWH(MOpPMaLUH,
paboTozsaresn, BIpaBe MPUMEHUTb OAHO W3 AUCLUIUIMHUPOBAHHBIX B3bICKaHUM,
npegycMoTpeHHbIX cT. 192 TK P®: 3ameuanue, BLITOBOpP, yBOJIbHeHUe. K quUCLMIIZIMHADHOU
OTBETCTBEHHOCTH TIPUBJIEKAIOTCS TOJBKO Te PAaOOTHUKH, KOTOphIe TIO YCJOBHUSIM CBOUX

TPYZOBBIX JOTOBOPOB 00si3aHbI COO/TI0jaTh MpaBr/a paboThkl C TIepCOHA/IbHBIMU JJaHHBIMHU.

5.3 PabortogaTenb BrpaBe I0 CBOeM WHUIIMATHBE PaCTOPTHYTh TPY/OBOM [1OTOBOP IpHU
pasryiallleHnyd OXpaHsieMOW 3aKOHOM TaliHbl, CTaBIlell W3BeCTHOW pabOTHUKY B CBSI3U C

WICTIOJTHEHWEM UM TPYJOBBIX 00si3aHHOCTEH.

5.4 TlepcoHa/nbHbIe [aHHbIE SB/SIOTCS OAHUM W3 BU/JOB OXPaHSIeMOM 3aKOHOM TaWHBbI, U
3al[UThl UX KOH(PUAEHLIMATBHOCTH, COTJIaCHO KOTOPOW B CUTYyalluH, eC/IM JIML0, Melollee

JOCTYT K TaKoW WHGOpMaL[iy B CBSI3U C UCTIOJTHEHUEM CJTy>KeOHbIX WK MpodecCroHaTbHBIX



00s13aHHOCTel,  pa3rjJacuio  CBeJleHUsl, COCTaB/SIOIIMe  TepCOHa/bHble  JlaHHbIe,

aJIMUHUCTpaTUBHBIN ITpad Oyzet cocrasathk ot 40 — 50 MPOT.



