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L. O6umue nonoxkenus

I.1. Hacrosuee [lonoxenue mo obpaboTke MepcoHaNbHBIX NaHHBIX (Hajee -
ITonoxenne) MyHULIUIANLHOTO —OIOPKETHOTO  YUPEXKASHHS  JONOIHHTEILHOIO
obpasoanus «JleTckas wkona uckyceTs Ne 2» MyHULHITAIBHOTO 06PA30BAHUS FOPOI-
KypopT Anama umenu HapoaHoro aptucra CCCP Hocuda lassimosuua Ko63oma
(nanee — VYupexmeHue) pazpaboTaHO B COOTBETCTBHH € TpPYIOBEIM KOIEKCOM
Poccuiickoit ®@enepaunn, Kouctutyumeii Poccuiickoit Denepanun, I'paskaaHckum
KoznekcoM Poccniickolt @enepauun, PenepanbHbiM 3akoHOM «06 wuH(OpManuy,
MH(OPMAITMOHHBIX TEXHONOTHAX U O 3aliuTe HHbOopMalny», DenepanbHbIM 3aKOHOM
«O mepcoHanbHBIX JaHHBIX», [IpaBHIamMit BHYTPEHHETO TPY/I0BOrO pacHopsaka
Opranuzanmy.

1.2. Tens paspabotku Ilonmokenus - onpefeneHde mnopsiaka o6paboTku
MEPCOHANBHBIX JIAHHBIX PabOTHUKOB YUpPEKICHUs M HHBIX CYOBEKTOR MEPCOHATBHBIX
JNaHHBIX, NEPCOHANIbHBIE JaHHbLIE KOTOPEIX IOATEKAT 00paboTke, Ha OCHOBAHUH
[IOJJHOMOYHI ofleparopa; obecleyeHHe 3aluThl TMpaB M CcBOOOJ YellOBeKa |
rpakIaHynHa, B T.9. pabOTHUKA YUpexIeHHs, npu 06paboTKe ero MmepcoHanbHbIX
JaHHBIX, B TOM YHCIE 3aIHTLI IIpaB Ha HEINPHKOCHOBEHHOCThH YACTHOHM »KU3HHU,
JTHYHYHO U CEMEHHYIO TalHy, a TAKXKe YCTaHOBJICHHE OTBETCTBEHHOCTH JIOJIKHOCTHBIX
JIML, MMEIOUIMX NOCTYMN K MEPCOHAbHBIM JaHHBIM, 3@ HEBBINOJHEHUE TpeOoBaHMil
HOPM, Peryupyomux o0padoTKy U 3alIHTY MePCOHANBHEIX JaHHbIX.

1.3. Ilopsanok BBOOA B neiicTBHE U u3MeHeHUs [TonoKeHUs.

1.3.1. Hacroswee [lonoxkenne BeTynaeT B CHILy ¢ MOMEHTA €r0 yTBEPIK/IEHHS
TAPEKTOpOM  YUYpekaeHHss W JeHCTBYeT OeCCpOYHO, [0 3aMeHbl €ro HOBBIM
ITonoxeHuem.

1.3.2. Bce usmenenus B [TonokeHne BHOCATCS PUKA3OM.

1.4. Bce paboTtnuku Yupex/eHHs HOKHBI OBITh 03HAKOMIIEHB! ¢ HACTOSILLIIM
ITonoxxeHneM Moa poCIUcCh.

1.5. Pexum KoOHQUAESHLIHATBHOCTH TMEPCOHANBHBIX JAHHBIX CHHMAeTcs B
CIy4asx HX OOe3NM4UBAHUA M [0 HCTEYEHMH 75 JeT CpOoKa HMX XpaHeHHsd, HIIH
NPOJUIEBACTCS. HA OCHOBAHUH 3aKIIFOUEHHUS SKCIIEPTHOH KOMHUCCHH YUpexXIeHus, eciiu
HHOC HC OIPCACICHO 3aKOHOM.

II. OcHoBHBIE MOHATHH U COCTAB NePCOHANILHBIX JaHHbIX PA0OOTHUKOB

2.1. Jlna ueneit nacrosiuero [TonoxeHus UCHONB3yIOTCS ClIeAYIONIME OCHOBHEIE
MOHSTHSA:

NepcoHaabHble AaHHblE PaOOTHHKA - J0das MHpOpMalMs, OTHOCILIASCS K
ONpe/esieHHOMY HITH ONpee/IIeMOMY Ha OCHOBAHHH Takod nHbopMauun paboOTHHKY,
B TOM YHMCJIE €10 (hamMuIIKs, UMsI, OTUECTBO, MO/, MECALL, AATA H MECTO POKICHHUS, anpec,
CeMEHHOe, COUHabHOE, WMYLIECTBEHHOE IONoXKeHHe, oOpa3zoBaHue, rnpodeccus,
AOXOJibl, Ipyras uHGOpMaLUs, HeoOXoaquMas paboTONATENO B CBA3M C TPYAOBBIMU
OTHOLUEHUSAMMU;

00paboTka nepcoHaNbHBIX AaHHBIX - COOp, CUCTEMAaTH3all{sl, HAKOTUIEHHE,
XpaHeHHe, yTOUHeHHe (ODHORIEHHE, HIMEHEHNE ), UCTTONE30BAHNE, PACIIPOCTPAHEHHE
(B Tom uucie mepenaua), oOe3nMuMBaHME, OJIOKMPOBaHME, YHMYTOXKEHUE
NE€PCOHABHBIX IAHHBIX PADOTHUKOB YupeKIeHus;
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KOHQUACHUMAILHOCTE TIEPCOHANBHBIX  JAHHBIX - obsaszarenpHOEe s
COONFONICHHsS] HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, [IONYYMBIIErO JOCTYN K
MEPCOHANBHBIM ~ OaHHbIM  pabOTHHMKOB,  TpefoBaHWe He  JOMycKaTh  HX
pacrmpocTpaHeHHs 0e3 cornacus pabOTHHKA HITM HHOTO 3aKOHHOTO OCHOBAHHS,

pachpocTpaHeHue MEepPCOHANBHBIX J@HHBIX - ACHCTBUS, HAMpABIEHHLIE HA
nepenavy mepcoHanbHbIX JaHHbIX pabOTHUKOB ONpeIeleHHOMY KpyTY JIHIL (Tepejiaya
HEPCOHANBHBIX JAHHBIX) WJIH Ha O3HAKOMJIEHHE C TEPCOHAIBHBIMH JAaHHLIMH
HEOTPaHHYEHHOrO KpyTra JIHMU, B TOM 4YHMcje 0OHAPOJOBAHHE TEPCOHATBLHBIX JAHHBIX
PabOTHHKOB B Cpe/CTBaX MaccoBOH MHMOPMALNH, pa3sMelleHre B HHPOPMALMOHHO-
TeNeKOMMYHHKALHOHHBIX CETAX HJIH [PENOCTaBlIeHHE HOCTYMAa K MEPCOHaNbHBIM
TaHHBIM PaOOTHHKOB KAKUM-JITM0O0 UHBIM CIIOCOOOM;

MCIIOJIb30BAHME  [EPCOHANBHBIX  JAaHHBIX - JeHcTBUst  (omepanuu) ¢
MePCOHANbHBIMH JAaHHBIMK, COBEpLIAEMbIEe [IO/DKHOCTHBIM JIMIIOM YUpeXkKIeHHA B
LeNsiX NPUHATHA PEIUEHHH MIIM COBEpIIEHUA WHBIX HEHCTBUH, MOPOKAAIOIINX
IOpPUAMYECKUe [OCIEACTBHS B OTHOIIEHMH pPabOTHMKOB IHOO0 HWHBIM 00pa3zoM
3aTParuBalOILMX MX [IPaBa M CBOOOMIBI UK MpaBa ¥ CBOOOIBI APYIHUX JHLL;

OnOKMpOBaHHe MepCOHaNBHBIX TaHHBIX - BPEMEHHOE MpEeKpalleHue cOopa,
CHCTEMAaTH3AIMH, HAKOMJIEHHA, HCHOIb30BAHHA, PACPOCTPAHCHHS MMEPCOHATLHBIX
JaHHBIX pADOTHUKOB, B TOM YKCJIE UX IIepeaadH;

YHHUYTOXKEHHE TMEPCOHANLHBIX TAaHHBIX - JEHCTBHS, B pe3ylibTaTe KOTOPHIX
HEBO3MOXHO BOCCTAHOBHUTH COAEPKAHUE NEPCOHATBHBIX JaHHBIX B MHMOPMaUUOHHOM
CHCTEME MEPCOHANbHBIX JAHHBIX paOOTHHUKOB HJIM B pe3ylabTaTeé KOTOPBIX
YHHYTOKAOTCHA MaTePHATbHbIE HOCHTENH [IEPCOHANBHBIX TAHHBIX paGOTHHKOB;

00e3nMM4MBaHKe NEPCOHANBHBIX JaHHBIX - NEHCTBHSA, B Pe3yjibTaTe KOTOPBIX
HEBO3MOKHO ONPENeNMTh [MPUHAIEKHOCT NePCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

O0IIEIOCTYIHBIE MEPCOHANBHBIE JAHHbIC - [E€PCOHATbHBIE NaHHBIE, JTOCTYII
HEOrPaHUYEHHOTO Kpyra JIMI, K KOTOPBIM MPeJOCTABIEH ¢ cornacus paboTHHUKA HITH
Ha KOTOpble B COOTBETCTBUU € (edAepadbHBIMU 3aKOHAMH HE PAaClpOCTpaHAeTCs
TpeboBaHue COOOCHNS KOHMDUIEHITHANLHOCTH.

uHpopmanus - cBefeHus (COOOLIEHHS, NaHHBIE) HE3aBUCHMO OT (OPMBI HX
[PEe/ICTABIIEHHS. '

JOKYMeHTHpoBaHHas MHGoOpMalusd - 3aQUKCHpOBAHHAS Ha MaTepUanbHOM
HOCHTEJe [TyTeM NOKYMEHTUPOBAHUS HH(MOPMALMS C PEKBUIMTAMU, TOZBOJSIOIIHMH
ONpPENENUTE TaKyto HHGOPMALHIO UITH €€ MaTePUANIbHbINA HOCUTEb.

2.2. B cocTtas MepcoHaNbHBIX JaHHBIX PabDOTHUKOB YUpexjeHWs BXOAAT
JOKYMEHTBI, colepaline HHGOPMaUKUIO O NacMOPTHBIX MAaHHLIX, O0Opa3oBaHHH,
OTHOILICHNH K BOMHCKOW O0S3aHHOCTH, CEMEMHOM MMOJIOKEHWMH, MECTE KUTEIbCTRA,
COCTOSIHHH 3JIOPOBBA, @ TAKXKe O MPEIBIIYIIHX MECTAX X pabOThL.

2.3. Kommekc HOKYMEHTOB, CONPOBOKIAOLIKHA npolece odopMIeHus
TPYAOBBIX OTHOWEHMH paboTHHKA B YHYPEKICHWH ITIPH €ro [pueme, NepeBoie U
YBOJILHEHHH.

2.3.1. HMudopmaums, npencrapisemas pabOTHUKOM IPH TMOCTYMAEHHH Ha
pabory B Yupexaenue, 101iKHa HMETb JTOKyMEHTaNbHYIO (opmy. TIpu 3akmouennn
TPYJOBOr0 JOroBOpa B COOTBETCTBHH co cT. 65 Tpynosoro koaekca Poccutickoit
@eniepauuy U0, MOCTYMatOLIee Ha padoTy, NMpeabiBiIsLeT paboTONATEIIO"

[TacrnopT Uiu WHOH JOKYMEHT, yﬂOCTOBepﬂlOlL[Hff’l JIMHHOCTB,
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TPYAOBYIO KHUKKY, 332 HCKIIOYEHHEM CIy4aeB, KOTJAa TPYAOBOH HOroBop
3aKIIOYACTCSl  BHEPBble WM pabOTHHUK [OCTymaeT Ha paboTy Ha YCIOBHSIX
COBMECTHUTENLCTBA, MO0 TPYOBasd KHHAKKA Y pabOTHHKA OTCYTCTBYET B CBA3H C ee
YTPATOH HJIH II0 APYTHM TIPHIHHAM,

CTPaxoBOE CBUICTENBCTBO FOCYJaPCTBEHHOIO MIEHCHOHHOTO CTPAXOBAHHS;

MOKYMEHTBI BOMHCKOIrO y4yera - JUId BOCHHOOOS3aHHBIX W JIMII, MOIUIEXKALINX
BOUHCKOMY VUETY;

JNOKyMeHT 00 00pa3oBaHMM, O KBATHGHUKAIKMH MM HATUYMM CIIELUATLHBIX
3HAaHWW - NIpH NOCTYIUIEHHH Ha paboTy, TPeOYIONIyI CHEelManbHBIX 3HAHMR WM
CHelUaIbHOH TOATOTOBKH;

CBHACTENBCTBO O npucBoenur MHH (npu ero namuumnm y paboTHHka).

2.3.2. Ilpu opopmiiernnu paboTHHKA B YUpexaeHHe pabOTHUKOM OTIeNa KafpoB
3anonHgercs yHuduumposanHas ¢opma T-2 «JIluuyuas kaprouka pabOTHHKA», B
KOTOPOH OTPaKaroTcs cle/lyIolie aHKeTHbIe i OMorpaduuecKkue JanHble paboTHMIKA:

obume cpegenus (P.M.O. paboTHHKa, nata pOKACHHs, MECTO POKICHHA,
TPaXIaHCTBO, oOpasoBaHue, npodeccHs, cTax paboTel, COCTOsHHE B Opake,
MACIIOPTHBIE JaHHbBIE);

CBEJICHUs O BOMHCKOM yHeTe;

IAHHBIE O IpHeMe Ha paboTy;

B nanpre#1eM B JIMYHYIO KAPTOYKY BHOCHATCA:

CBEZIEHUS O IepeBoJax Ha APYIYIO paboTy;

CBEJIeHHs 00 aTTecTal|u;

CBEJCHHS O MOBBIIIEHHN KBATH(UKALIMH;

CBEICHHUS O POYECCHOHATBHOH MepenoIroToBKe;

CBEJIEHUS O Harpanax (MOOLPEeHUIX ), TOUETHBIX 3BAHUSIX;

cBe/IeHHs 00 OTIycKax;

CBEJICHHS O COLIHAJILHBIX rapaHTHSX;

CBEJICHHMS O MECTE XKHTENbCTBA U KOHTAKTHBIX TeNne(oHax.

2.3.3. B YupexaeHHH CO3AAI0TCA U XPAHATCs CIIEAYIOUINE MPYIIIbI I0KYMEHTORB,
comepKalllie JaHHbIe O PaDOTHHKAX B €JIMHUYHOM HIIH CBOJIHOM BHUJE:

2.3.3.1. JlokyMeHTEl, cojepxalllie [epcoHaNbHble [JaHHbe pabOTHUKOB
(KOMIJIEKCBI  JIOKYMEHTOB, COMPOBOXK/IAIOIINE TpoLece O(OPMICHUS TPYAOBLIX
OTHOLIEHUH MPH NpHEME Ha paboTy, epeBo/ie, YBOIBHEHHH; KOMIUIEKC MaTepHaNioB
10 AaHKETHPOBAHUIO, TECTHPOBAHUIO; MPOBEACHUIO cobeceqoBaHmI ¢ KaHAUIATOM Ha
AOJDKHOCTD; TIOUIMHHUKH H KOIUU IIPHKA30B MO JIMYHOMY COCTAaBY; JIMYHBIE AeNa U
TPYAOBbIE KHWKKM pabOTHMKOB; Jie]a, coJepKaliue OCHOBAHHMS K MpPUKazy Mo
JUYHOMY COCTaBy; [ejla, ColepyKalllie MaTepHalibl aTTecTallii pabOTHHUKOB;
CyXeOHBIX pacclleOBAHMH; CIIPaBOYHO-UH(DOPMAUMOHHBIH OaHK JIAHHBIX [0
nepcoHaly (KapTOTeKH, JKYPHallbl); MOMIMHHUKH U KOMHH OTYETHBIX W CIIPABOYHBIX
MaTepuanoB,  TepefaBaeMbIX  PYKOBOACTBY — YUpEKIEHUS,  PYKOBOJUTEISIM
CTPYKTYPHBIX MOAPA3ICIICHHH; KOMWHU OTHYETOB, HAMNPABISEMBIX B rOCYapCTBEHHbBIE
OpraHbl CTATUCTUKH, HAIOTOBBIE MHCIEKLHMH, BBILECTOSIINE OPTraHbl YIIPaBIeHUA U
Jpyrue yupesKaeHHus ).

2.3.3.2.JlokymeHTaLMs 110 OPraHU3alUH paboThl CTPYKTYPHBIX [OApa3/iefeHnit
(MOJIOKEHHA O  CTPYKTYPHBIX  MOAPA3ACICHUSIX, JOJKHOCTHBIE ~HMHCTPYKIIHH
pabOTHUKOB, MpPHKa3bl, PACMOPAKEHHUs, YKa3aHWS DPYKOBOIUCTBA YUpeKIeHUs )
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AOKYMEHTbI 10 IJIaHUPOBAHMIO, YHETY, aHAIM3Y U OTYETHOCTH B 4acTH paGoThl ¢
NepcoHanoM YUupeskaeHus.

III. Coop, 00paboTKAa H 3AIHTA NMEPCOHATBHBIX JAHHBIX

3.1. llopsaok NONYYEHHs TTEPCOHANBHBIX JAHHbIX.

3.1.1. Bee nepconaneHble jaHHble paboTHHKA YUpeXKIEHHUS CIe/lyeT NoaydaTh
y Hero camoro. Ecin nepconansible JaHHbIC pabOTHUKA BOBMOYKHO MOTYUYHUTH TOIBKO
Y TpeThel CTOPOHLI, TO PaBOTHHK JOJKEH OBITh YBEJOMIIEH 00 3TOM 3apaHee H 0T HEro
JAOIKHO OBITH MOJNYYEHO MUChMEHHOE cornacue. JJoimKHOCTHOE JIUIO paboTomaTe s
JOJDKHO COOOIIUTE PAOOTHUKY YHUPEkKAEHHUs O e, NPeIoNaraeMbIX HCTOYHNKAX
M CTI0CO0AX MONyYEeHHs MEPCOHANILHBIX JaHHBIX, & TAKXKE O XapakTepe IMOJUIeKAIIHX
MOJYYCHHUIO MEePCOHANBHBLIX JIaHHBIX M MOCIeACTBUSX OTKaza paboTHUKA JaTh
NMUCBMEHHOE COTNIACUE HA UX TIONYUEeHHE,

3.1.2. PaboTojatens He MMEET TTpaBa NMOTy4aTh 1 06pabaTsiBaTh IePCOHATBHBIE
JlaHHbIE PA0OTHHKA YUPEKIEHUS O ero PacOBOM, HAUMOHATILHON MPUHAATEKHOCTH,
TMOJTHTHYECKHUX B3MIIAAAX, PEIIUTHOZHEIX WIH (GHUIOCOMCKHX YOCHKAEHHAX, COCTOSAHIH
310pOBBSI, HHTUMHOH KU3HU. B cliy4asx, HeMoCpeICTBEHHO CBSI3aHHBIX ¢ BONIPOCAMH
TPYAOBBIX OTHOIICHUH, B cOOTBETCTBHH co cT. 24 Koucrutynmu Poccuiickoit
@enepaunn paboTonaTens BIpaBe MOAy4aTh W 00OpabaThIBATH AAHHBIE O YaCTHOM
JKH3HU pabOTHHKA TONBKO € €ro [TMChbMEHHOIO COrTacHA.

ObpaboTka yKa3aHHBIX NEPCOHANBHBIX AAHHBIX PAGOTHUKOB paboTOLATENEM
BO3MO>KHA TOJIBKO ¢ UX COryacus b0 6e3 UX cornacHs B CNEAYIOUINX CITydasX:

[epCoHaNbHEIE JaHHbIE ABIAIOTCS 00IEA0CTYTHEIMHE,

MEepPCOHaIbHbIE AAaHHBIE OTHOCATCS K COCTOSHHIO 3JOPOBBS pabOTHHKA M WX
00paboTka HeoOXxoAMMa MUl 3ALUMTBI €r0 JKU3HH, 3J0POBbS WIIM MHBIX JKH3HEHHO
BAXKHBIX MHTEPECOB JIMOO JKU3HH, 3M0POBbS MM HHBIX )KH3HEHHO BAXKHBIX HHTEPECOB
JIPYTHX JIULL U [TONy4YeHue coryacus paboTHHMKA HEBO3MOXKHO;

no TpeGOBAHMIO TOMHOMOYHBIX TOCYIAPCTBEHHBIX OpPraHoB B CIyYasx,
NpelyCMOTPEHHBIX (he/lepalibHbIM 3aKOHOM.

3.1.3. PaboTonarens BripaBe 06pabaThIBaTh MEPCOHATBLHBIE JAHHbIE PAOOTHHKOB
TOJILKO C UX MUCBMEHHOI0 corjiacHsl.

3.1.4. IlucemenHoe cormacue paboTHHKA Ha 06PAGOTKY CBOMX MEpPCOHANBHBIX
J@HHBIX JIOJDKHO BKIIOUATH B ceOs:

(bamunKIO, HMS, OTYECTBO, ajpec CyOLEeKTa NepCOHANbHBIX JAHHBIX, HOMED
OCHOBHOI'0 JIOKYMEHTA, YIOCTOBEPSIOLIETrO €ro JTHYHOCTEL, CBEIEHHS O JaTe BhLIAYH
YyKa3aHHOTO JOKYMEHTa U BBLITABIIEM €ro OpraHe;

HauMeHOBaHHUe ((haMHIHIO, UM, OTYECTBO) U aZpec OrfepaTopa, Moayqarero
coryiacue cydbeKxTa NepcoHalbHbIX JaHHbIX;

1eNb 00paboTKU MEepCOHANBHBIX JaHHbIX;

[epeUeHb TEPCOHANIBHBIX JAHHEIX, Ha 00padOTKY KOTOPBIX JIAETCS COTJIACHE
cyObeKTa nepcoHanbHbIX JaHHbIX;

rnepeyueHb JICHCTBHH ¢ MePCOHANbHBIMH IaHHBIMHM, Ha COBEPIICHHE KOTOPBIX
JlaeTed coracue, odliee OMUcaHHe MCIOJIb3YeMbIX 0MepaTopoM crnocobos 06paboTku
MEPCOHANBHBIX AAHHBIX;

CPOK, B T€YEHHUE KOTOPOro JeHCTBYET Coracue, a TAKIKE MOPAAOK €ro OT3bIBA.
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®opma 3asBIEHHUS O COTIACHH paboTHHKA Ha 06PabOTKY MEPCOHANBHBIX
JIaHHBIX CM. B MpUIIOKeHnU | k HacTosweMy [TonoxkeHH:O.

3.1.5. Cornacue paboTHHKa He TPeOYETCs B CIEIYIONMX CILydasX:

1) o00paboTka mMepcOHaNbHBIX [aHHBIX OCYINECTBISETCS HA OCHOBAHHU
Tpynosoro xomekca P® nnu mHoro QenepaisHOro 3akoHa, yCTAHABIMBAIOLIETO €€
eJTb, YCIOBHS MOMYISHMs EPCOHANIBHBIX JaHHBIX H KPYT' CYO'hEKTOB, MEPCOHANIbHBIE
JaHHbIe KOTOPBIX MOIJekaT 0OpaboTKe, a TAKXKE ONPEAEAIONEero MOMTHOMOYHS
paboTonarens;

2) 00paboTKa NepCOHANBHBIX AaHHBIX OCYILECTBISETCS B HMENSX HUCIONHEHHS
TPYAOBOTO TOTOBOPA,;

3) obpaboTka MepcOHANBHBIX TAHHBIX OCYLIECTBISETCS IS CTATUCTUYECKHX
UIH MHBIX HAYYHBIX [elell NpH  YCIOBHH OOS3aTENBbHOrO  OOe3THYMBAHNS
NEPCOHANBHBIX JAHHBIX;

4) 00paboTka MepCcOHaNbHBIX [aHHBIX HEOOXOMUMa JNIS 3aIUThl JKH3HH,
3/LOPOBBS HITH MHBIX XKH3HCHHO BaXXHBIX HHTEPECOB PabOTHHKA, €CIH MOJYYEeHHE €ro
COTNIacHs HEBO3MOKHO.

3.2. Ilopsnok 06paboTku, nepenadn 1 XpaHeHHs! [IEPCOHANBHBIX JAHHBIX.

3.2.1. PaboTHMK VYvypexaeHus NpeNOCTAaBIsIET WHCIEKTOPY MO Kazpam
YUYPEXIEHHs JI0CTOBEpHBIe cBeneHus o cebe. Mucnekrop mo kagpam YupexmeHus
NpoBepseT  HOCTOBEPHOCTb  CBEICHHMM, CBepsAd  AaHHble, MPEAOCTaBJIEHHbIE
pabOTHMKOM, ¢ UMEIOIINMHCS y PAOOTHUKA JIOKYMEHTAMH.

3.2.2. B cootsetcTBUM co cT. 86, 1. 14 TK PO B nenax obecneyenus npas u
cBobOx venoBeKa W rpakiaHnHa IupekTop Yupexnemus (PaGoromarens) u ero
NpeacTaBuTeN npu o0paboTKe IIePCOHANBHBIX MAHHBIX PabOTHHKA JOJKHBI
cobmonath cieayroline obume TpeboBaHus:

3.2.2.1. OG6paboTka NepCOHANBHBIX JaHHBIX MOXET OCYIIECTBIASTHCS
MCKIIIOUMTENBHO B LEIX obecrieueHns coOII0IeH s 3aKOHOB M HHBIX HOPMAaTHBHBIX
MPaBOBbIX aKTOB, COJEHCTBUS pabDOTHUKAM B TPYLOYCTPOHCTBE, OOYUeHMH H
MPOABHIKCHUK 1O  cnyxOe, obecrieyeHus NUYHOW 6Ge30MacHOCTH  pPabOTHHKOB,
KOHTPOJISL  KOJHMYeCcTBA M KayecTBa BBINOJHAeMOW paboTel W obecredeHust
COXPaHHOCTH UMYIIIECTRA.

3.2.2.2. llpu onpeneneHun ob6beMa U comepxkaHusi, 00pabaTHIBACMBbIX
NepcoHaNbHBIX AaHHbix PaboTomarens HOMKEH PYKOBOACTBOBATHCS Koncturyuunei
Poccuiickolt ®enepauuu, Tpynoeim konexcom Poccuiickoil Deiepallid 1 HHBIMH
(enepanbHBIMM 3aKOHAMH.

3.2.2.3. Tlpy mpuHATHM pelUeHMi, 3aTParHBalOIIMX HMHTepechl pabOTHHKA,
Paboronarens He MeeT Mpasa OCHOBBIBATBLCS Ha MEPCOHANBHBIX AaHHBIX PAGOTHMKA,
MOJTYHYEHHBIX HCKIIIOUHTENILHO B pe3y/ibTaTe UX aBTOMATH3HPOBAHHON 00paboTKu WK
3NIEKTPOHHOTO TIONYYEHHS.

3.2.2.4. 3ammta nepcoHaNbHBIX [IaHHBIX PabOTHHKA OT HEMPAaBOMEPHOro MX
UCTONB30BAHMS WK yTpaTsl obecrnieunBaercss PaboTonareneM 3a cuer ero cpeiacTs B
NOPSJIKE, YCTAHORIEHHOM (heIepanbHBIM 3aKOHOM.

3.2.2.5. PaboTHMKHM W MX [PEACTABUTENH NOIKHBI OBbITH O3HAKOMJICHBI MO
pacnucky ¢ JOKyMeHTamMu YupexkeHus, YCTaHABIMBAIOLIMMH MOPAIOK 00paboTKH
NepCOHATNBHLIX TAaHHLIX pabOTHHKOB, a TakkKe 00 MX Tpasax 1 00A3AHHOCTIX B HTOMH
obunacru.
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3.2.2.6. Bo Beex cnyvasx oTka3 paboTHHKA OT CBOMX IpaB Ha COXpaHEHHE
3aLUUTY TalHBI HeJleHCTBUTEIIEH.

IV. Ilepeaaya u XpaHeHHeE MEPCOHANLHBIX JAHHBLIX

4.1. Ilpu nepenave nepcoHaNbHBIX JaHHBIX paboTHuka Paboromarens pomken
cobnrofaTh cieayromue TpeGoBaHMS:

4.1.1. He coobwaTek nepcoHanbHble JaHHble pabOTHUKA TpeThel cTopone Ge3
[UCBMEHHOIO coryiacus pabOTHHMKA, 33 HCKIIOYEHHEM CJlydyaeB, KOrga 3TO
HeoOXO0MMMO B LENSX NPeyNPeXICHHS YIPO3Bl HKHU3HU U 3J0POBBIO PAbOTHHKA, a
TaKKe B CIIy4dasx, yCTaHOBJICHHBIX QeepaTbHbIM 3aKOHOM.

4.1.2. He coobmare repcoHansHble JaHHbIe pabOTHIKA B KOMMEPHECKUX LISIISX
6e3 ero muceMeHHOTo cornacus. O6paboTka MepcoHANBHEIX JaHHBIX PABOTHHKOB B
LeJsiX [IPOABHKEHNA TOBAPOB, PaboT, YCIIYT Ha PhIHKE MyTEM OCYITIECTBICHUS MPSMBIX
KOHTAKTOB C MOTEHUMAIBHBIM IOTPEOUTENEM C IOMOILBEO CPEICTB CBA3H JOMYCKASTCs
TOJIBKO C €70 NPEABAPUTEIBHOIO COTIACHSL.

4.1.3. TlpexynpeauTs U, TOMYYHBLINX [EPCOHANBHBIE AaHHBIE pabOTHHKA, O
TOM, YTO ITH JaHHBIE MOCYT OBITh HCIOJIB30BAHBI JUIE B LENAX, AT KOTOPBIX OHH
co00MweHBl, U TpeboBaTh OT JTUX JHI MOATBEPKICHMS TOrO, YTO 3TO MPABUIO
cobmozeno. Jluua, Homy4MBINHE [EPCOHANbHBIE JAHHblE pabOOTHHKA, OO0A3aHBI
cobnronaTh PeXMM CeKPETHOCTH (KOoH¢uaeHiuansHoctn). Jannoe [lonoxernne He
pacrpocTpanseTcs Ha OOMEH MEPCOHANILHBIMU JaHHBIMK PAabOTHHKOE B MOPSIKE,
YCTaHOBICHHOM (efiepalbHbIMH 3aKOHAMH.

4.1.4. OcymecTBIsTh nepenavyy MepCoOHANBHBIX JaHHBIX PabOTHUKOB B
npenenax Y4pexaeHHs B COOTBETCTBUH ¢ HACTOSIIMM [lomoxeHueM.

4.1.5. PaspewiaTs JOCTYN K TMePCOHAIBHBIM HAHHBIM DPaBOTHHKOB TOJBKO
CHEeUMATBHO YIIOJHOMOYEHHBIM JHIAM, IPH 3TOM YKA3aHHBIE JTHUA JOJHKHBI UMEThb
MPaBO M0JIy4aTh TOJNBKO T€ MEePCOHANbHBIC JTaHHBIe PabOTHUKA, KOTOPbhIE HEOOXOJUMBbI
JUIs BBIIIOJIHEHUA KOHKPETHOH DYHKIHH.

4.1.6. He 3ampammBare MHOOPMALNIO O COCTOSHUM 340POBbS paGOTHMKA, 32
UCKITIOYEHHEM TeX CBEIEHHH, KOTOpbIe OTHOCATCA K BOMPOCY O BO3MOIKHOCTH
BBINOJIHEHHS! PAOOTHHKOM TPY/IOBOH (DYHKIIHH.

4.1.7. llepenaBaTh TepcoHalbHbIC [aHHblE pPAOOTHUKA MPEACTABHUTEINSM
paboTHUKOB B IOPsAIKE, YCTAHOBICHHOM TpYHOBBIM KoJekcoM Poccuiickoii
Denepauyu, ¥ OrpaHM4MBaTL OTY HH(QOPMALHIO TOJIBKO TEMH IEPCOHANLHBIMH
OAHHBIMM  pabOTHMKA, KOTOpble HEOOXONUMBI JUISl BBIMOJHEHHUS YKA3aHHBIMH
MPECTABUTENAMH HX PYHKIIHH.

4.2. XpaHeHHe U UCNIOB30BaHKE MEPCOHANBHBIX IAHHBIX PaOOTHHKOB:

4.2.1. TlepconanbHeie paHHble PaOOTHUKOB 0OpabaThIBalOTCS U XpaHATCS B
YupexAeHun y MHCIEKTopa M0 Kaapam.

4.2.2. TlepcoHanbHple aHHble pAOOTHHKOB MOTYT ObITh MOIyUYeHbI, TPOXOINUTE
AalibHelyo o0paboTKy W nepenaBaThCs Ha XPAHEHHE KaK HA OYMaXKHBIX HOCUTEISX,
TaKk ¥ B DNEKTPOHHOM BHJE - JIOKAJIbHOH KOMIBIOTEPHOH CeTH W KOMINBIOTEPHOM
nporpamme «1C: 3aprara U Kagpbi».

4.3. Tlpy nosyvenun rnepcoHaibHBIX NAaHHBIX HE OT paboTHUKA (22
UCKITIOUEHHEM  CJIy4aeB, €CIU TIEPCOHANbHbIE JaHHBIE ObUIM MPea0CTaBlIeHbl
paboTosateno Ha OCHOBaHUK (heAePalbHOrO 3aKOHA UK €CJIM MEPCOHATbHbIE JaHHble
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ABNAIOTCS  OOIIENOCTYNHBIMK)  paboTojaTens [0 Hauana o6pabOTKH  Takux
MepCOHANBHBIX  NaHHBIX  00s3aH  NpenocTaBuTh  pabOTHHUKY — CIEAyIOLIYIO
UHGDOPMALILIO:

HauMEHOBaHWe ((haMuus, WMS, OTYECTBO) M 4pec ONeparopa HIH ero
NpeCTaBUTEIS;

e 00paboTKH NepCOHANBLHEIX JaHHBIX U €€ MPaBoBoe OCHOBAHHE,

[penoaaraeMele 0Ib30BATENM ePCOHANBHEIX AAHHDIX;,

yCcTaHOBJIEeHHBIE HacTosuM  DeflepanbHbIM  3aKOHOM npaBa cyObexTa
NIePCOHATBHBIX TAHHBIX.

V. locTyn Kk nepcoHANLHBIM JaHHBIM paGOTHHKOB

5.1. IlpaBo goctyma K nepcoHaBHBIM JaHHBIM PAaGOTHHKOB HMEIOT:

IMPEKTOP YUPEKICHHS;

HHCIIEKTOp MO KaJpam;

COTPYIHUKH OyXTalTepuH;

PYKOBOJIMUTENH CTPYKTYPHBIX MOAPa3JeIeHHH O HATPABIECHUIO OeSTeIbHOCTH
(DocTyn K repcoHanbHBIM AaHHBIM TONBKO PAGOTHHKOB CBOETO MOJIPA3Ae/IeHH s ).

5.2. PaboTtHuk YupexIeHnus uMeeT mpago:

5.2.1. Tlomy4aTs JOCTYI K CBOMM MEPCOHANBLHBIM JAHHBIM M O3HAKOMIICHUE C
HUMH, BKIFOYas IIpaBO Ha O0€3BO3ME3JHOE IMONyYeHHE KOIMHUH IMo0O0H 3amucH,
coJiepiKalllel mepcoHallbHble JaHHbIe pabOTHHKA.

5.2.2. TpebosaTh oT PaboTonaTens yTOUHEHHs, HCKIIFOUEHMS UM UCTIPARTIEHHS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBILNX, HENOCTOBEPHBIX, HE3AKOHHO IMOTYYEHHBIX UITH HE
SBJISIFOIIMX HeOOXOAMMEIMHU 115t PaboTonaTtens nepcoHalbHbIX JaHHBIX.

5.2.3. Tlonyuarts ot PaboTonarens

CBEJICHUS O THNAX, KOTOPEIe UMEIT HOCTYI K MepCOHAbHBbIM HaHHBIM HIIH
KOTOPBIM MOKET OBITh IPEIOCTABIEH TAKOH JOCTYIT;

nepeyeHb 0OpabaTBEIBaEMBIX MEPCOHANBHBIX JAHHBIX M HMCTOYHHK  HX
MONYYeHUS;

CPOKH 0OpabOTKH MEPCOHANBLHBIX JAHHBIX, B TOM 4HCIIE CPOKH MX XPAHEHUS;

CBCACHHA O TOM, KakKuc OPpHOANYIECKUE nocJICaCcTBrUA A CyﬁbeKTa
NEePCOHAJIbHBIX JAHHBIX MOXET IOBJIeYh 32 CO0OH 00paboTka ero mepcoHallbHbIX
JTaHHbIX.

5.2.3. TpebGorate nsselieHus Paboroarenem Beex ML, KOTOPLIM paHee GbLIH
CoOOLIEHbl  HEBEPHBIE WJIM  HETONHBIE [EepCOHANbHbIe JaHHBIE, 000 BCeX
MPOM3BENEHHBIX B HUX UCKIIFOYEHHUAX, UCITPABIEHUSIX MITU JOMONIHEHUSX.

O6>kanopaTh B YNOJHOMOYEHHBI OpraH M0 3alMTe MpaB CyODbeKTOB
MePCOHABHBIX JTAHHBIX WM B Cy[IeOHOM MOpSAKe HelpaBOMepHble MAEHCTBHS WM
OesneiictBus PaGoronarens npu o6paboTke W 3alUTe €ro MepCoHATbHBIX AaHHbIX.

5.3. KonupoBaTh M JejaTh BBIMHUCKA [EPCOHATBHBIX NaHHBIX pabOTHHUKA
paspeluaeTcs HUCKIOYUTENBHO B CIYKEOHBIX LEeNAX ¢ [MCbMEHHOrO paspelleHus
IHpeKTOpa Y YpeKICHUS.

5.4. llepenaua wundopMauuu TpeTheH CTOPOHE BO3MOXHA TOJILKO TMpH
[IMCBMEHHOM COrnacHy paboTHHKOB.
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VL. OTBeTCTBEHHOCTE 32 HAPYIIEHHE HOPM, PeryJHpYIOmuX 06paboTKy H
3AMHTY NEePCOHANIBHBIX JAHHBIX

6.1. PaGoTHHKM Y4pexkeHNs, BAHORHBIE B HAPYIIEHUH HOPM, PEryIUPYIOIIHX
nojydeHue, 00pabOTKy M 3allMTy MEPCOHANBHLIX MAHHBIX pPabOTHHKA, HeCcyT
JMCLHUIIMHAPHYIO  aJIMUHUCTPATHBHYKO, TI'PAKAAHCKO-TPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH C (heliepabHbIMU 3aKOHAMH.

6.2. Jlupexrop YupexaeHNS 3a HapyIlIeHHE HOPM, PErYIUPYIOUIHX MONy4eHHeE,
00paboTKy W 3alUMTy NEPCOHANBLHEIX JAHHBIX PabOTHHKA, HECET aIMUHHCTPATHBHYIO
OTBETCTBEHHOCTR cOTNacHO cT. 5.27 wu 539 Kojekca 06 aIMUHHCTPATHBHBIX
npasoHapywenusax Poccuiickoi Menepanuu, a Takxe Bo3MeluaeT paboTHHKY yiiepb,
NPUYMHCHHBIH HETPABOMEPHBIM  MCIIONB30BAaHUMEM HHOOpPMalMKM, comepiKalieil
IepcoHaNbHbBIE aHHbIe pabOTHUKA.
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[Mpunoxenne |

COI'/TACHE HA OBPABOTKY HEPCOHAJIBHBIX IAHHBIX
r. AHana & » 20 T.

H,

(Damusns, Hys, OT4eCTBO MOMHOCTHIO)

cepus No

(BH IOKYMEHTA, VAOCTOBEPSIOWHIA TAHHOCTD )

BbIJIAH

(kem, Koraa)

NPOXUBAIOLIMI(2As) 110 aapecy

PYKOBOJCTBYSICH DejlepalibHEIM 3akoHOM 'O nepcoHanbHeX JaHHLIX" oT 27.07.2006 N 152-
@3, nedcTRYIOIINM 3aKOHOIATENRCTROM Poccuiickoit Meaeparin, HACTOSLIMM JIAK0 CBOE COIJIACHE
MYHHLHTIATEHOMY OIO/UKETHOMY YUPEXKICHHIO TOMOJHATENbHOTO obpazosanus «JleTckas rmkona
UCKyceTB No 2y MYHHITMTIANBHOTO 00pa3’oBaHus [OPOJ-KYPOPT AHAara MMEHM HapoJHOTO apTHCTA
CCCP Hocuda Jlassinornaa Kob3ona, pacrionoxeHsHoro no agpecy: r. Amana yn. Jlennna, 14
(Hanee — [1Ixona)

Ha XpaHeHne U 00paboTKY MOMX TEPCOHANBHEIX JAHHEIX, BKIOUAIOWIAX B ¢e0s: GaMHIHIO,
UMs, OTHECTBO, IOJ, MECAI, HaTy M MECTO MOEro pPOXIEHHs, aipec, CEMEHHOe, CONHUATbHOE,
MMYIIECTBEHHOE MONOKEHHE, 0DpasoBanue, NPodeccHio, TOXOAbL U IOy HHYIO UHGOPMALHIO,
OTHOCSIIYIOCS K MOCH JIMYHOCTH, JOCTYIHYIO THOO0 H3BECTHYIO B H000H KOHKPETHBIH MOMEHT
spemen# [Ixkore.

Ha OCYIIECTBICHHE ICHCTBHM B OTHOUIEHHH MOMX TNEPCOHATBHBIX IAHHBIX, BKIOYas (6e3
orpanmvenus) cbop, CHCTEMATH3ALMIO, HAKOIUICHHE, XpaHEHHE, YTOUHCHHe (OGHOBIEHME,
H3MCHEHHUE), UCTIONB30BAHHE, MEPeNayy TPEThHM JIHLEM Ul OCYIIECTBIEHH TEHCTBHH IO 06Memy
uHpopManuet, obesnnunBanne, GIOKUPOBAHHE [EPCOHAIBHBIX JAHHBIX, 4 TAKXKE OCYICCTBICHHE
JNHOOBIX MHBIX JeHCTRHH, NpeaycMOTpeHHBIX JeHCTBYIOUIMM 33aKOHONATENLCTBOM PoccHiickoit
Depepauun.

OG6paboTka MpenocTaBIIeMBIX IEPCOHATBHBIX AHHBIX MOYKET OCYIIECTBISTLCS B CICIYIOLINX
LENSAX: BEACHHE KA/[POBOH JIOKYMEHTALHK, OYXTaNTEpCKOro yUeTa, OCYIECTBIEHHE YCTARHBIX RUIOR
JeATeNILHOCTH, cOOp CTATHCTHYECKHX IOKazaTeNeH, MpPeOCTABIEHHE MAHHBIX B BLILECTOSIIHNE
opranel, B DOHI NMEHCHOHHOTO M COLUMAILHOIO CTpaxopaHus PD, a Takxe B IPYTAX LETAX,
HENOCPE/ICTBEHHO CBA3aHHBIX ¢ TPYJIOBOH NEATEILHOCTRIO PAOOTHHKA B Y UPEIKIEHHH.

Hacrodiee cornacue nelcTByeT 6eccpouno.

Hatnoe cormacue MOXET ObITH OTO3BAHO B JIOOOH MOMEHT MO MOEMY NHCHMEHHOMY
3aABIICHHIO.

Sl moaTBepiAalo, YTO, JaBas 9TO COIJIACHE, s JIEHCTBYIO 10 COOCTBEHHOH BOJIC H B CBOMX
HHTEpecax.

5l mpoungopmuporan, yto Hlkona rapantupyer 06paboTKy MOHX NEpCOHANbHBIX JAHHBIX B
COOTBETCTBHH €  [CHCTBYIOIMM  3aKoHOAaTenbcTBOM  Pocemiickoit  Defepanmu  Kax
HEaBTOMATH3HPOBAHHDIM, TAK K aBTOMATU3HPOBAHHBIM COCOOAMH.

O6 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTL NPEACTABICHHBIX CBEACHHH Ipeaylpesk/IeH.

[loxreepugiato, uto o3makomien ¢ [looxeHHEM O 3allMTE MEPCOHANBHBIX AAHHBIX M
nonokeHuivu Penepansuoro 3akona ot 27 wions 2006 roga No 152-03 «O nepcoHanbHbIX

HaHHBIX», 1paBa W 0043aHHOCTH B 0ONACTH  3AIUTBL  [EPCOHAIBLHBLIX  JIAHHBIX  MHE
PaA3BACHCHLI.
Hara lHontncen:

(D H O nmoanocTso. noumcs)
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