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1. O0mmue noJIoKeHUS

1.1. Hacrostuiee Tlomoxenue 1mo o6paBoTke IepCOHANBHBIX JAHHBIX (mamee -
Honosxenue)  MyHHIMIATBHOrO — GIODKETHOTO — YUPEKIACHHS  JONOMHHATETLHOIO
oOpaszoBanus «JleTcKas 1IKoNa HCKyceTB No 2% MyHHIMITATEHOTO 00pa3oBaHust TOPO/I-
KypopT AHara umMenn HapojiHoro aptrueta CCCP Uocuda Jlaseinosuya Ko63omHa (masee
—Ydpexnenne) paspaboTaHO B COOTBETCTBMH ¢ TpYIOBBIM KojmekcoM Poccmiickoii
OQeneparnm, Koncrutymein Poceniickoit - Memeparun, I'paKIaHCKHM  KOZEKCOM
Poccuiickoii ®eneparun, eneparsHpv 3akoHoM «O6 THQOPMALWH, HHPOPMAIMOHHBIX
TEXHOIOrUAX 1 O 3aluTe MHpopMannny, DenepanbHbIM 3ak0HOM «O HEPCOHAIBHBIX
NauHBIX, [IpaBuiaMu BHYTPEHHETO TPYAOBOTO pacropsaka OpraHusalii.

1.2, Henb  paspadorin IIONOMKEHHS - ONpefeNeHHe TIOpsAnKa 0GpabOTKH
IEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB YUPEKJEHHA M MHBIX CYOLEKTOB MepCOHATBHBIX
J@HHBIX, ICPCOHATBHBIC AHHBIE KOTOPBRIX IMOIeKar oOpaboTke, Ha OCHOBAHHK
TIOTHOMOYHIE OTIepaTopa; obecreueHHe 3aIUUThL PaB | CBOOOT YeNoBeKa i rpakiaHuHa,
B T.9. pabOTHUKA Y UpexkIeHus, [Ipi 06paboTKe ero IepcoHaIbHbIX JAHHbIX, B TOM YHCIe
3allUTE! IPAB HA HENPMKOCHOBEHHOCTD YACTHOM JKM3HU, IMUHYIO H CeMeHHyIo Talny, a
TaKiKe YCTAHOBICHHWE OTBETCTBCHHOCTH [O/OKHOCTHBLIX JHL, HMEIOIIHX AOCTYI K
ICPCOHAILHBIM  IAHHBIM, 34 HEBBIIOJAHEHHE TPeOOBAHHN HOPM, PpEryIHPYIOLIHX
00paboTKy U 3aIUUTY TIEPCOHANLHEIX TAHHBIX.

1.3. [lopagox BBOZA B lelcTBUE U u3Menenws [lomoxeHus.

1.3.1. Hacrosmee ITonoxeHHe BCTYMaeT B CHAY ¢ MOMEHTA €ro YTBEPKICHHS
JMPEKTOPOM Y UPENIEHH i AeHCTBYeT HeccpodHO, 10 3aMeHEI ero HoBbIM [10/103KeHIeM.

1.3.2. Bee nzmernenus B IToT0KEHIHE BHOCSTCS IPUKA30OM.

1.4. Bee paGoTHHKH YUpeKIeHHs HOIDKHBEI OBIThH O3HAKOMIICHBI C HACTOSIIIHM
ITonokeHueM MO pOCTTUCE.

1.5. Pexim xoHpuneHIMaTbHOCTH IEPCOHATBHBIX JAHHBIX CHUMAETCS B CITyYasX
UX 0De3THIHBAHIA U 10 UCTEUEHHH 75 T CPOKa HX XpAaHEHHWs, MM TIPOJUICBACTCS Ha
OCHOBAHHMU 3aK/IIOYEHHA IKCIIEPTHOH KOMUCCHH YUPEKICHHS, €CIIi HHOE He OTIPeIeNeHo
3aKOHOM.

I1. OcHOBHBIE IOHATHUS U COCTAB NepPCOHATBHbIX JAHHBIX paﬁﬂTHl/IKOB

2.1. st ueneit HacTosero I1omoxKeHns HCMOMB3YIOTCSH CHEYIOIAE OCHOBHBIE
TIOHATHSL:

- HepcoHanbHBIe faHHble paboTHHKA - mgrobas HH(QOPMALMA, OTHOCAIIAACT K
ONpPCICICHHOMY HJIM OILPEAS/IAEMOMY HA OCHOBAHMM TaKOH HHDOPMAUl paboTHHKY, B
TOM YHCIIe ero (haMHIHA, UMsi, OTIECTBO, IO/, MECSL, 1aTa U MECTO POXKICHUS, aJipec,
CeMEHHOe, CONWAbHOE, HMMYIIECTBEHHOE IIONOMKEHHE, o0pasoBanme, Tmpodeccus,
MOXOJtel, Apyrast WH(OpManus, HeoOXomumas paGoTOHATENIO B CBA3M C TPYIOBBIMH
OTHOLIEHUAMU;

- 00paboTka TepPCOHANBHBIX AAHHBIX - COOp, CHCTEMATH3AINs, HAKOIUIEHWE,
XpaHCHUE, yTOUHEHNE (0OHOBIEHHE, U3MEHEHHE), HCIIOIb30BAHKE, PACTIPOCTPAHEHHE (B



TOM HHeIe Tepenada), obesudnBsanne, GI0KHPOBAHHE, YHHUTOXEHHE TePCOHATBHBIX
JIAHHBIX PaOOTHHKOB YUpesKaeHus:;

- KOH(H/IEHIIMANTBHOCTD IEPCOHANBHBIX JAHHBIX - 063aTENBHOE it coOMrO IEeHHA
Ha3HaYCHHOTO OTBETCTBEHHOTO JIMIA, HONYYHBIIEro JOCTYM K IEPCOHATBHBIM AHHLIM
paboTHHKOB, TpeGoBaHWe He HOMYCKAThL UX pacmpocrpanerus 6e3 cormacus paboTHUKA
MITH HHOTO 3aKOHHOTO OCHOBAHHMS;

- PACTpOCTPAaHCHHE [EPCOHATBHBIX JIaHHBIX - ACHCTBHS, HAIPaBICHHBIE HA
Tiepeiaty HepCOHATBHBIX NaHHBIX PAOOTHUKOB ONPETENeHHOMY KpyTy JmI (Iepeada
NICPCOHANBHBIX [AHHBIX) WM HA O3HAKOMICHHE C [EPCOHATBHBIMH  JAHHBIMH
HEOTPAHUHISHHOIO Kpyra JIML, B TOM 4Hcle OOHAPOJOBAHME MEPCOHANBHBIX AHHBIX
PabOTHHKOB B CPEACTBAX MAacCOBOM MHQOPMALH, pasMellenrne B HHQOPMAIMOHHO-
TCICKOMMYHUKAIMOBHDIX  CETAX MM NPEAOCTABNCHHE [OCTYNA K IIPCOHANBHBIM
JAHHBIM PabOTHHKOB KAKHM-IHO0 HHEIM CIIOCOGOM:

- HCIOJIb30OBAHME  NIEPCOHANBHEIX  [aHHBIX -  JeHorBus  (omepanmm) ¢
[ICpCOHATEHBIME NAHHBIME, COBEPIIACMBIS AOJDKHOCTHBIM JIALOM YUPEXKICHHS B [ENIIX
TPHHSTAS PEINEHUH MM COBEPIICHHS HHBIX NEHCTBHM, MOPOKIAIOMIHX IOPHAIMYECKUE
TNOC/ICNCTBHA B OTHOIIEHHH PAGOTHHKOR JIMOO HEBIM 06PazoM 3aTPArHBAIOIIAX X paBa
¥ CBOOOIBI HITH NPaBa M CBOBOBI APYIHX JIHIL;

- OIOKHpOBaHHE TMEPCOHANBHBIX NaHHBIX - BpPeMeHHOe npeKkpamenne cGopa,
CHCTEMATH3AAM, HAKOIVICHMA, MCTONL30BAHMA, DPACIPOCTPAHEHHS IEPCOHATBHBIX
JaHHBIX PAOOTHUKOB, B TOM YHCIIE HX TIEPeIati;

- YHWYTOKCHHE MEPCOHAILHBIX NAHHBIX - NEHCTBHA, B pesysibTaTe KOTOPBIX
HEBO3MOXHO BOCCTAHOBUTE COZEPIKAHHE NEPCOHANBHBIX NAHHBIX B HH(OPMAIHOHHOIN
CHCTEME IEPCOHATIBHBIX JIAHHBIX PAOOTHUKOB HIIH B PE3YIIBTATE KOTOPBIX YHHUTOIKAIOTCSA
MaTepUajIbHbIE HOCUTEIIM IEPCOHANBHBIX JAHHBIX PAGOTHHKOB;

- OOesnMYMBAHME TEPCOHAIBHBIX AAHHBIX - NeHCTBHS, B PE3YNIbTaTe KOTOPHIX
HEBOSMOYMHO  ONPENC/IHTE MPUHA/IEKHOCTh [IEPCOHATBHEIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- ODIIENOCTYNHEIE IepCOHANbHbIE TAHHBIC - I1epCOHANbHBIE JaHHbIE, JOCTYI
HEOTPAHMICHHOr0 KPyra JIMI, K KOTOPLIM NPEIOCTABIICH C COrIacHs paGOTHHKA MM Ha
KOTOPBIC B COOTBETCTBUH € (DE/IEPAIbHBIMU 32KOHAMMU HE PACTIPOCTPAHSETCS TpeboBanme
COOJIFO/IEHHS KOH (DM IeHIHATEHOCTH.

- unpopmMaius - cBefiends (cooBLIeHNUS, JaHHBIC) HE3aBHCHMO OT (OPMBI HX
[IPENCTABIICHHSI.

- TOKYMCHTHPOBaHHas HH(OPMALNs - 3abHKCHPOBAHHAS HA MATEpPHAILHOM
HOCHTECJIC TIyTeM NOKYMEHTHPOBAHWS HMH(OPMALIUS C PEKBH3HTAME, ITO3BOJSIOLINMH
OMPENENUTE TAKYIO HH(OPMALIIIO MK €€ MaTepPHATBHBIN HOCHTEND.

22. B coCraB NEpCOHANBHBIX JIAHHBIX paGOTHHKOB VUpexkIeHHS BXOIST
HOKYMEHTBL, COJEpXKALIMe HHQOPMALMIO O TACHOPTHBIX MAHHEIX, OOPA30BAHMH,
OTHOLUCHMM K BOMHCKOH OOS3aHHOCTH, CEMEHHOM TMOMOMKEHHH, MeCcTe KUATETHCTBA,
COCTOSHME 310POBbA, 4 TAKKE O MPEABIAYIINX MECTaX UX PaGOTEL.

2.3. KoMmiieke OKyMEHTOB, COMPOBOIKAAROLIHHN potece ohOPMIICHHS TPYHOBBIX
OTHOLICHUH PabOTHUKA B YUPEKACHHH IIPH €T0 IPHeMe, IIEPEBoIe U YBOJILHCHHH.



2.3.1. Mudopmarms, npencrasusemas PabOTHHKOM IIPH TIOCTYIIICHHH Ha padoTy B
Vupexnenue, NOKHA HMEThH JOKyMeHTanbHYIO dopmy. IIpn saxmouennn tpynosoro
AOTOBOPA B COOTBETCTBUH CO CT. 65 TPya0Boro Komekea PoccHickoi Denepauuy muo,
IocTynaromiee Ha paboTy, IpeabsBIAET paboToONATENO:

- ITACTIOPT AT MHOH TOKYMEHT, YIOCTOBEPSFOIIMH TFYHOCT

- TPYAOBYIO KHHIKKY, 38 HCKIIOYCHHEM CIlyyaeR, KOLAA TPYIOBOM JOTOBOD
SAIIOYACTCA  BHEPBEIC  HTM  pabOTHUK IOCTymaer Ha paGory Ha YCIIOBHSIX
COBMECTUTENLCTBA, THOO TPydOBas KHUKKA ¥ paGOTHHKA OTCYTCTBYET B CBS3H C ee
YTPATOH WM ITO APYTUM [IPHUAHAM;

- CTPaxOoBOe CBHICTEIIBCTBO FOCY1aPCTBEHHOTO MEHCHOHHOTO CTPAaXOBAHHS,

- JIOKYMEHTEL BOMHCKOTO y4Y€Ta - AjIl BOCHHOOOSN3AHHBIX W ML, [10/UTEKAIIHX
BOHHCKOMY YYETY;

- HOKYMEHT 00 06pasoBaHmu, 0 KBATMGUKAIMHE HIM HATAILH CIIeLHATBHBIX
3HAHUH - 1IpH MOCTYIVICHHH Ha pabory, TpeOYIONYIO CHEUHANbHBIX 3HAHMH MIH
CHeHaIbHOH MOrOTOBKH;

~ CBHIETENBCTRO 0 npucsoennu MHH (npu ero manuumm y paboruuxa).

2.3.2. Tlpu odopmiennn paboTHuKa B Yupexaenue paboTHHKOM OTAeIa KaApoB
3anonHgeTes ynuuuuposantas hopma T-2 «Tuunas KapTo4ka pabOTHHKA», B KOTOPOMH
OTPAKAIOTCS CIICAYIOIINE aHKeTHEIE U Ororpaduyeckue anHEIe paGoTHHKA:

- obume ceemenus (P.M.O. pabormmka, naTa POXACHUSA, MECTO PONKICHH,
TPaXIaHCTRO, 00pasoBanue, Npodeccus, cTax paboThl, COCTOSHHE B Opaxe, DaCTIOPTHEIE
JIAHHLIE);

- CBEJIEHHs] O BOMHCKOM YUYeTe;

- JIaHHBIE O IIpHEME Ha paboTy;

B naneheiimem B inunyro KapTouKy BHOCATCA:

- CBEJICHHSI O TIEPEBOJIaX Ha APYIYIO paboTy;

- CBeleHHsl 00 aTTeCTalHH;

- CBEJISHHUS O TIOBLILICHHH KBATH(PHKALH;

- CBEJICHHUSI O IPO(ECCHOHAIBHOM MEPENOATOTORKE;

- CBEJICHHUA O Harpasax (MOOMPEHHSX ), MOUETHBIX 3BAHUIX,

- CBeJleHHus 00 OTIIyCKax;

- CBEJICHUS O COLMANBHbIX IapaHTHIX;

- CBEJICHHUA O MECTE JKUTENBCTBA U KOHTAKTHBIX Tele(hoHax.

2.3.3. B Yupesxnenun co3naiorcs u XPaHATCs CICAYIOIINE IPYILIE! JOKYMEHTOB,
COZepalKe NaHHbIe O PabOTHUKAX B €IMHHYHOM MIIH CBOIHOM BHJIC:

2.33.1. JIoKyMeHTHI, colepiKaiiie [IEPCOHANBHLIE  JaHHBIE pPabOTHHKOB
(KOMTITEKCEl  IOKYMEHTOB,  COMPOBOKIAIONIHE npouece  O(GOpMIeHHS TPYAOBEIX
OTHOMICHHI NPy [IpHEME Ha paboTy, MEPEBOJIE, YBOILHEHHH, KOMIUICKC MaTepHaIoB IO
aHKCTHPOBAHMIO, TECTHPOBAHHIO; NPOBENEHHIO COOECENOBAHMM ¢ KAHIHIATOM HA
ACJDKHOCTB; TIOJUTMHHMKH K KONHH [IPUKA30B TI0 JHYHOMY COCTAaBY; JIHUHBIE Neia u
TPYHOBbIE KHIKKH PAOOTHHUKOB; J{e/1a, COAepPIKALNE OCHOBAHUA K [PHKA3Y 110 THYHOMY
COCTaBY; JIena, CONepXallie MaTepuagbl aTTeCTAllHH pabOTHHKOB; CIIyXKeGHBIX
paccieJoBaHIH; CIIPaBOYHO-HH(BOPMAIMOHHBIH GaHK NaHHbBIX IT0 nepcoHany (KapToTexH,



JKYPHAIIB); MOIUTMHHMKH M KOITHH OTYETHBIX H CIPaBOYHLIX MATCPHATIOB, IePEIaBaeMbIX
PYKOBOJICTBY YUpPeK/ICHHA, DYKOBOIUTEIIAM CTPYKTYPHBIX MOJpa3AeNeH il; KOMHH
OTHETOB, HANPABIACMBIX B  TOCYJAPCTBEHHBIE OPraHbl CTaTHCTHKHM, HAIOIOBLIE
MHCTICKLIMH, BBILIECTOANTAE OpraHbl YIPABICHUS U APYTUe YUPEKISHIS ).

2.3.3.2. lokyMeHTalWs 110 OpraHd3anuu paboThl CTPYKTYPHBIX MOAPA3eneHMIH
(TIOTOKEHHUSL O CTPYKTYPHEIX TIOAPAsICICHUSX, NOJKHOCTHBIE HHCTPYKUNH pabOTHHKOE,
IPUKA3BI, DPACIOPSIKEHUs, yKa3aHUS PYKOBOACTBA VHpeneHus); NOKYMEHTBI 110
[IAHUPOBAHMIO, Y4ETy, aHaM3y KM OTYETHOCTH B YacTH paGoThI ¢ IIePCOHAIOM
Vuapexnenust.

I1. Coop, 06pabdoTia u 3amuTa MEPCOHANBHBIX JAHHBIX

3.1. [lopsADOK MOy HYeH s MEPCOHANLHBIX TAHHBIX.

3.1.1. Bce nmepcoHansHble naHHbBIE paborhuka Yupexmenus cienyer TIONIYYaTh y
Hero camoro. Ecimn mepconarnsHble TaHHble paGOTHHKA BO3MOKHO IOJYIUTh TOIBKO Y
TPETBeH CTOPOHBL, TO PADOTHHK LOJIKEH ObITh YBEIOMIEH 06 3TOM 3apaHee W OT Hero
NOTDKHO GBITH MOJYyHeHO IHCHMEHHOE cormacHe. J[omKHOCTHOE JTHANO paboTomaTess
JIOJKHO COOBIIMTE paBOTHHKY YUpekIeHus o Hesx, HNPENIOIAraeMbIX HCTOYHHMKAX U
crocobax MONydeHHs! HEPCOHATLHBIX JAHHBIX, 4 TAOKEe O XapakTepe IIOHJIeNKallIX
TONYICHMIO  LIEpCOHANBHBIX  JAHHBIX W TOCNENCTBHSAX OTKa3a DabOTHHKA ATk
NHCBMEHHOE COTTIACHE HA HX TOJYYeHHE.

3.1.2. Paboronarens He WMeeT Mpaga MoJLyuaTe W 00pabaThIBATL MEPCOHATBHEIS
JaHHBIC pabOTHUKA YUPEKICHHA O €ro PacoBOM, HAIMOHAIBHOLN IPUHAAIEKHOCTH,
TONATHHECKUX B3TIISIAX, PENMIHO3HBIX HIH (QUIOCOPCKHX YOKIEHHAX, COCTOSHHH
3M0pOBbsI, MHTUMHOH JKU3HH. B cryyasx, HENOCPENCTBEHHO CBS3AHHLIX C BOIIPOCAMHU
TPYMOBBIX OTHOIICHHH, B COOTBETCTBHY ¢O T, 24 Koncrurynun Poccuiickoit Denepanuu
paboTonarenh Brpase [Moyqars 1 06pabaThBATE JAHHBIE 0 YACTHON JKH3HM paboTHuKa
TOJNIBKO € €0 MUCEMEHHOIO COTTIACHSL.

ObpaboTKa yKasaHHBIX TIEPCOHANBHBIX JIAHHEIX paboTHUKOB paboTomaTeneM
BOSMOYHa TOJIBKO € UX COrNacks MM00 be3 uX COracys B CIEMYFONTHX CTyqasx:

- HEPCOHATTBHBIC AaHHBIC SBIISIIOTCH OOILENOCTYTTHELIMH;

- TICPCOHANBHBIC JAHHBIE OTHOCATCS K COCTOSHMIO 3M0OPOBbS PabOTHHKA H HX
00paboTka HeOOXOMMMA IS 3aIIUTHI €TI0 SKH3HH, 3/10POBBS MITH UHBIX KA3HEHHO BAKHBIX
HHTEPECOB MO0 HKI3HM, 310POBbS UK HHEIX KH3HEHHO BAXKHBIX HHTEPECOB APYTHX JIHI]
U IIOITy9YeHHE cortacks pabOTHHKA HEBO3MOKHO;

= TO TpeQOBAHWIO TONHOMOYHEIX [OCYJAPCTBEHHBIX OpLaHoB B CIyvastx,
IIPEIYCMOTPEHHBIX (heTepaibHBIM 3aKOHOM.

3.1.3. PabotonaTens Bripase 06pabaThIBATE NepCoHabHbIE JaHHbIC PAGOTHHKOB
TOJIBKO ¢ X IIHCEMEHHOTO COTTIACHSL.

3.1.4. TlucemenHoe coracue paboOTHHKA Ha 00paboTKy CBOHMX IEPCOHATBHBIX
JAaHHBIX JIOJZKHO BKIIIOYATh B cebs:



- (amMuIMIo, MMA, OTYECTBO, ajpec CyOBeKTa NepPCOHaNbHBIX JaHHBEIX, HOMEp
OCHOBHOT'O AOKYMCHTa, YINOCTOBEDSIOLIErO €ro IHYHOCTh, CBENEHHS O IaTe BEIIAYH
YKa3aHHOIO JOKYMEHTA U BBIIABIIEM €ro Oprame;

- HauMeHOBaHue ((hamMUIIHIO, MMS, OTYECTBO) U afpec OIIepaTopa, MOTYUArOIIErO
coTJiacHe CyOBeKTa IePCOHANLHbIX TaHHBIX;

- Tieb 00pabOTKHU [ePCOHANILHBIX JaHHBIX;

- HEPEYCHb NEPCOHATLHBIX HAHHBIX, Ha OOpabOTKY KOTOPBIX NAETCS COTIACHE
CyOBEKTA IePCOHANBHBIX JAHHBIX;

- NepeveHdb ACHCTBHH C NEPCOHANBHBIMY JAHHEIMU, HA COBEPIIEHHE KOTOPHIX
HacTes coryacue, oblee ormucamne HCMOIb3yEMBIX ONEPATOPOM CHOCOG0B 0GpaboTKu
NEPCOHATBHBIX AaHHBIX;

- CPOK, B T€YCHHE KOTOPOro ACHCTBYET COTAcKe, a TAKIKE MOPSI0K ero OT3hIBA.

®opma 3agBIEHHs O COrIaCHU pabOTHUKA HA 06paboTKy epPCOHAIBHBIX TAHHEIX
CM. B IpunoxeHuu 1 x macrosmemy [Monoxennso.

3.1.5. Cornacue paboTHUKa He TpeGyeTcst B CIEMYIOUIHNX CIYYasK:

1) obpaboTka IepcOHANLHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBAHMI Tpymosoro
KoJlexca PD nin MHOro (efiepaibHOrO 3aKOHA, YCTAHABIHBAIOIIETO €€ LEilb, YCIOBUS
TOTTY9CHUS TEPCOHANBHBIX NaHHBIX U KPYT CYOBEKTOR, IEPCOHANBHEIE AAHHBIE KOTOPBIX
NoJUIeskaT 06paboTKe, a TaKKe ONPEAEIIAIOIIEro MOTHOMOYHS PabOTOIATEILs;

2) 0o0paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISCTCS B LENAX HOMONHCHHS
TPYIOBOT'O JOT0BOPE;

3) obpaboTka HepCOHANBHBIX JaHHLIX OCYMIECTBILICTCS [ CTATHCTHUECKUX MITH
VHBIX HAyYHBIX LeNeH [PH yCIOBHH O0S3aTENBHOr0 OOE3MHYMBAHHS IEePCOHATBHBIX
JTAHHBIX;

4) obpaboTKa epCOHANEHBIX IAHHBIX HEOOXOMMUMA JUTS 3ALIHTEI KH3HH, 3I0POBBS
HITH WHBIX JKH3HCHHO B&KHBIX MHTEPECcOB pabOTHEKA, €CIIM IONYYEHHE €0 COrIACHS
HEBO3MMKHO.

3.2. Ilopanox 06paboTku, nepenadn 1 XpaHeHHs IIEPCOHATBHbIX TAHHBIX.

3.2.1. Pabortuuk VYupexneHHs TperocTaBiseT HHCIEKTOPY MO  Kaapam
YUPEXIeHUs NOCTOBepPHbIC CBeleHus O cebe. MHcmektop mo kanpam YupesxmeHus
NPOBEPAET JOCTOBEPHOCTH CBEAEHUH, CBEPAs MaHHEIE, IPeIOCTABIEH HbIE pAOOTHHKOM, C
HUMEIOIIUMHCS Yy paOOTHHKA JOKYMEHTAMH.

3.2.2. B coorsercTBHE cO ¢T. 86, ri. 14 TK P® B memsx obecrneuenus IpaB #
cBO0OJl YenOBEKa M TPAKTAHWHA HUPEKTOP YUpexkIeHHs (Paboroparens) u ero
IPE/ICTABMTENH NP 00pabOTKe MepCOHANbHBIX NaHHLIX PAOOTHHAKA JOMIKHBI COBIIONATE
cienyromue obuye TpeboBanus:

3.2.2.1.  OOpaGoTKka TIepCOHANBHBIX ~ JAHHLIX ~ MOYXET  OCYIIECTBISTHCS
UCKJIIOYHTENBHO B LeJiX 0Decriedenus COOMIONEHNS 3aKOHOB M MHbBIX HOPMATHBHBIX
IPABOBBIX AKTOB, CONECHCTBEs paboTHHKAM B TPYJOYCTPOMCTBE, OOydYeHHH u
TPOIBHKEHHH 110 ciykOe, obecnedenns nuaHoH 6e30macHocTH pabOTHUKOB, KOHTPOIS
KOIIMYECTBA ¥ KAYEeCTBA BEUIONHAEMON PabOThl 1 00€CTIeYeHHUS COXPAHHOCTH KMYILECTBa.

3.222. Ilpu onpenmemerdan obbeMa K COMEpKaHHA, O0OPabATHIBAEMEIX
ISpPCOHANBHBIX NaHHBIX PaboTomarens JOKeH pyKOBOACTBOBAThCS KOHCTHUTYIHEH



Poccutickoit Mepeparmm, Tpynoseiv kopekcom Pocewmiickoii Penmepanun ¥ UHBIMK
(enepansHEIME 3aK0HAMH.

32.2.3. Ilpu UpHHATHH pelleHu#, 3aTPATMBAIONIHEX WHTEPeCHl paboTuuKa,
PaGoronatens He WMeeT NMpaBa OCHOBHIBATHCS HA TIEPCOHAIBHBIX TAHHBIX pabOTHHKA,
TIONYHEHHBIX MCKIIOUMTENBHO B PE3ybTaTe MX aBTOMATH3HPOBAHHOI 00paboTku mnu
ONEKTPOHHOTO TOIYYESHHS.

3.2.2.4. 3alMTa NepCOHANBHBIX NAHHBIX paboTHUKa OT HEMpPaBOMEPHOTO HX
MCNIONb30BAHMS MM YTpaTel obecreunsaercst PaboTomareneM 3a cuer ero CPEICTB B
HIOPSNKE, YCTAHOBIEHHOM (BenepanbHbIM 3aK0HOM.

3.2.2.5. PaboTHukH ©H uX NPCACTABUTENH HOJDKHBI OBITH O3HAKOMIIEHEI aco)ig
PACIHCKY C JOKyMEHTAMH YUpEKICHHS, YCTaHABIHBAROLIAME nopsAnoK 0bpaboTku
TNIEPCOHANBHEIX AHHBIX PAOOTHHKOB, a Takke o6 HX IpaBax ¥ OOS3AHHOCTAX B TOl
obmacTH.

3.2.2.6. Bo Bcex ciaydasx oTkas paboOTHHKA OT CBOMX [IpaB Ha COXpaHeHHe H
3AIHTY TalHbBI HeJIeHCTBUTEICH.

IV. Tlepeaaua i XxpaneHue NepcoHANLHBIX JAHHBIX

4.1. Ilpn mepejaye NepcoOHANBHBIX TAHHBIX paborauka Paboroparens mosken
COOMIONATE CrIe/IyIolIre TpeGoBaHuUs:

4.1.1. He coobuwars nmepcoHaibHble NaHHbBIE paboTHUKA TpeThell cTopoHe Ges
IHCbMEHHOTO COTNachst pabOTHHKA, 32 HCKIIOYEHHEM CITY9aes, KOTIa ITO HEOOX0IUMO B
HeAX NpeoyNPEeXAEH A YIPO3El JKU3HU U 3[0POBBIO PabOTHHUKA, a TAKKE B Clly4asx,
YCTaHOBIICHHBIX (PelepabHEIM 3aKOHOM.

4.1.2. He cooGImars nepcoHanbsHEe TaHHbIE paboTHHKA B KOMMEPUECKHX Hensix 6e3
Cro MUCMEHHOro cormacus. O6paboTka NepCOHATBHBIX MAHHBIX PAGOTHHUKOB B LMK
TIPONBHIKCHHS TOBAPOB, PAbOT, YCIYr Ha pPhIHKE IYTe€M OCYI{ECTBICHHS MPSIMBIX
KOHTAKTOB C NOTCHLHANLHEIM [HOTPEOUTENTEM C HOMOLIBIO CPECTB CBI3H JoIycKaeTcs
TOJIBKO C €T0 NPENBaAPHTENLHOTO COrNIaCHS,

4.1.3. llpemynpenuTs NuM, MOJy4HBIIAX MePCOHANBHLIC HaHHbIE PAOOTHHKA, O
TOM, UTO 3TH AaHHBIE MOIYT ObITH HCHOMB30BAHBI JIUMIb B LEJSX, I8 KOTOPBIX OHH
CO00IIeHsl, U TpeGoBaTh OT ITHX JINI HOATBEPXKACHHUS TOrO, YTO STO I[IPABHUIIO
cobmopero. Jluua, HONyYHBIIHE NMEPCOHANbHBIE JaHHble pPabOTHHKA, OO6I3aHb]
cOBJIIONATE PEKHM CEeKPETHOCTH (koHOunenuransuoctr). Jansoe I[lonokenue e
pacnpocTpanseTcs Ha OOMEH IIepPCOHANBHBIME JIAHHBIMH pabOTHHKOB B TOpsKe,
YCTaHOBIICHHOM (he1epabHBIME 3aKOHAMH.

4.1.4. OcymecTsisith nepenaay [IEPCOHATTBHBIX OAaHHBIX PAaOOTHHUKOB B IpPEIENax
Yupexknenus B COOTBETCTBHH ¢ HACTOALINM I10N0KeHrEM.

4.1.5. Paspemarte mOCTYN K NepCOHANLHBIM NAHHBIM PabOTHHKOB TOJBKO
CHENHANLHO yIONHOMOYEHHEIM JIMLAM, IIPH 3TOM YKa3aHHbIE JHIIA JOKHb] HMETh [IpaBo
HOTYHaTh TONBKO T€ MEPCOHANBHbIE JaHHble PAabOTHHKA, KOTOphIE HEOOXOMMMEI UL
BBLITIOJIHEHU ST KOHKPETHOM (BYHKLIHH.



4.1.6. He sanpammsate MHGOPMALHI0 0 COCTONHAM 3M0pOBBS pabOTHHKA, 32
MCKJIIOUCHUEM  TEX CBEJICHME, KOTOPBIE OTHOCATCS K BOMPOCY O BOSMOWKHOCTH
BEIIOJIHEHHS PabOTHUKOM TPYAOBOM ()yHKITHA.

4.1.7.  TlepenaBaTh INepcOHANbHBIE MAHHBIS pabOTHHKA  TIPENCTABHTEISIM
PabOTHHKOB B IIOPSJIKE, YCTAHOBICHHOM Tpynoseim koslexcom Poceuiickoii Memeparm,
¥ OrPaHUIHBATH 3TY HHQOPMALUIO TONBKO TEMHU MEPCOHANBHBIME TaHHBIMH paboTHuKa,
KOTOPBIC HEOOXOMMMBI IUIsl BBITIONHEHUST YKA3AHHBIMK NPENCTABUTENIMA HX DYHKLHH.

4.2. XpaHeHue U HCIOIB30BAHHE [TIEPCOHANBHBIX aHHbIX PabOTHUKOB;

4.2.1. IlepconanbHele JlaHHBIE PaGOTHUKOB 00pabaTLIBAIOTCS M XPAHATCH B
VUpekIeHHH Y HHCIIEKTOpa IO KagpaM.

4.2.2. TlepconansHele NaHHbIE PabOTHHKOB MOIYT OBITh IOJIYHYeHBI, IPOXOIUTH
AANbHeHIy 0 00paboTky M TepenasaThes Ha XpaHeHHe Kak Ha OYMaHBIX HOCHTEISIX,
TaKk M B OICKTPOHHOM BHIE - JIOKATBHOH KOMIBIOTEPHOH CeTH u KOMIIBEOTEPHOM
nporpamme «1C: 3apnnaTa u kaapei».

4.3. Tlpy NOTyYeHUn NePCOHANBHEIX JAHHBIX HE OT PabOTHHKA (34 HCKITIOYEHHEM
CIIy1acB, CCIIH [ICPCOHANBHLIC [aHHBIE OBLIM TPeNOCTABNEHL pPaboTONATENI0 Ha
OCHOBaHHE (PeNCPATBHOTO 3aKOHA MM €CIH TIePCOHANBHBIE NAHHBIC SBISEOTCS
O0LIeIOCTYTHBIME) paboTOIATeNb 10 HAYANA 00pabOTKH TAKHX TTEPCOHATBHBIX JTAHHbIX
00sI3aH MpeIocTaBUTh PAGOTHHKY CIEIYEOILYIO HH(DOPMAITHIO:

- HauMeHOBaHHE ((QamMIudA, HMS, OTYECTBO) M ajpec OIepaTopa WIH €ero
IIPEJCTABUTEIIS,

- el 00pabOTKH NePCOHANLHEIX JaHHBIX U €€ TIPABOBOE OCHOBAHHE;

- IPEAIIONAaragMble MOb30BATENH ePCOHATBHBIX JAHHEIX;

- YCTAHOBJGHHBIC HacToAlMM DerepanbHbIM 3aKOHOM mNpaBa CcyGhexTa
[IEPCOHATBHBIX JaHHbIX.

V. locTyn K n1epcoHANLHBIM JAHHBIM PAGOTHHKOB

5.1. IIpaBo moctyna K nepcoHaTbHbIM TaHHBIM PaOOTHHKOB UMEIOT:

- TUPEKTOP YUpeKICHHS;

- HHCIIEKTOP 1Mo Kaapam;

- COTPYIHHUKH OyXTaITCpHH;

- PYKOBOIHTENH CTPYKTYPHBIX TOJpasieeHnil 10 HAIPABIEHHIO JeITeTbHOCTH
(ZocTyn X MepcoHaTbHbIM AaHHBIM TONBKO PAGOTHHKOB CBOSTO OApa3AeneHs).

5.2. PaboTHUK YupeskaeHHs UMEeeT NpaBo;

5.2.1. Ilomyyats MOCTYH K CBOMM TEPCOHANIBHLIM HAHHBIM H O3HAKOMIIEHHE C
HUMY, BKIIOYas I[PaBO HAa Oe3B03Me3NHOe IONyYCHHE KONHU Jro6oil 3aIACH,
CoZiepiKallei IepcoHalbHbIe TaHHbIEe PAbOTHHKA.

5.2.2. Tpebosats o1 PaBoromartens yTouHeHUs, MCKIIOUEHHS HITH HCIPaBIICHHUS
HETIOTHEIX, HEBEPHBIX, YCTAPEBIUMX, HENOCTOBEPHBIX, HE3aKOHHO [IONYYEHHBIX WM He
SABISFOIIMX HEOOXOIMMBIMH 171 PaboTomaTe s mepcoHanbHbIX TAHHbIX.

5.2.3. lMonyuats ot PaGoromarens



- CBCHCHHA O JHMLAX, KOTOPBIC WMEIOT JOCTYIl K IepCOHATLHBIM NAHHBIM HITH
KOTOPBIM MO3KET ObITh MPETOCTABIEH TaKOH AOCTYII;

- IepeyeHb 00pabaTbIBaeMbIX [IEPCOHATBHBIX TAHHBIX K HCTOTHIK HX HOTYISHHST;

- CPOKH 00PalOTKH MePCOHANBHBIX JAHHBIX, B TOM GHCIE CPOKHM MX XPaHEHHH;

- CBE/ICHIA O TOM, KaK1e IOPU/IMUECKUE IOCTIE ICTRHS NS Cy6BeKTa NepCOHATBHbLX
AAHHBIX MOKET [OBJIeYR 3a 060k 06paboTKa ero mepcoHaIbHBIX JAHHDIX.

5.2.3. TpeGosars u3BeIIeHKs Paboronarenem Beex i, KOTOPBLIM paHee ObUTH
COOOIEHE] HeBEPHEIE UITH HEMOJHEIE [IepCOHAIbHBIE NaHHbIE, 000 BCEX MPOU3BENCHHBIX
B HHX MCKIIFOUEHUAX, HCIPABIEHUAX UTH AONONHEHNUSX.

OO0xanoBate B  YIONHOMOYEHHBLH Oprai IO 3aluTe MpaB CyOBEeKTOB
TICPCOHANLHBIX NAHHBIX WM B CYAeOHOM TNOpsAKe HENPABOMEpHBIE NEHCTRHS HITH
Oespeiterus PaGoTtonarens npu 00paboTKe  3allliTe ero MepeOHANbHBIX TAHHDIX.

5.3. KommposaTe M JenaTh BBITHCKH IICPCOHATBHEIX HAHHBIX paboTHuKa
PaspelllacTCst MCKIIOYUTENBHO B CIHYXeGHLIX Leldx ¢ IHCOMEHHOIO paspeLeHust
JUPEKTOpa YupeKacHusI.

5.4. Tlepeiaua vHQOPMAaLHK TPeTLEH CTOPOHE BO3MOXKHA TOJILKO TPH MUCHLMEHHOM
COIIACHH PadOTHHKOB.

VI. OTBeTcTBeHHOCTD 32 HApYIIEHHe HOPM, Pery/IMpy0Iux 06padoTKy U 3aIHTy
MEPCOHAILHBIX JAHHLIX

6.1. PaboTHuKN YUpeKIeHWs, BUHOBHBIC B HapyIIEHHH HOPM, PEryIHpYHOIINX
HomyueHue, ob6paboTKy M 3dlUUTY NEPCOHANBHBIX JAHHBIX pabOTHMKA, HECYT
AUCLHMIUIMHADHYEO  8JMUHUCTPATHBHYO, ~[PAXK/AHCKO-IIPABOBYI0 HIH  YTONOBHYHO
OTBETCTBEHHOCThH B COOTBETCTBHE C (pefepallbHbIMH 3aKOHAMH.

6.2. Nupextop YupexneHus 3a HapyILIeHHe HOPM, PEryIHUPYIOLIMX MOJyYeHHe,
00paboTKy M 3aIlUTy NEepPCOHATBHBIX JAHHEIX paboTHUKA, HECET aAMUHHCTPATHBHYIO
OTBETCTBEHHOCTL  COMTAcHo cr. 527 u 539 Komekca 06 aJMHUHUCTpaTHBHBIX
lipapoHapymenusix Poccuiickoit Qezepaiiu, a TaxKe Bo3MeNIaeT paboTHUKY yineps,
MPUYMHEHHEIH  HEIPABOMEPHBIM — HCIONB30BAHMEM — MH(OpMALUH, cozepkanei
IICPCOHaNbHBIC NaHHBIE pa6OTHldKa.



punoxenne Ne |

COIVIACHUE HA OBPABOTKY IIEPCOHAJIbHBIX JAHHBIX
r. Anana « _ » 20 r.
A,

((Damzmpm, Hms, Oruectso MONHOCTLIO)

cepusl No

(Bun nokymenTa, yocToBepstoLHii JIMYHOCTD)
BbIIaH

(xem M xorya)
NpOKUBAIOMH(as) 10 aipecy

HACTOALLMM JIAI0 CBOC COTNACHE MYHHMIMIIANLHOMY GI0KETHOMY YUPEIKACHUEO JOMONHHTEIEHOrO
obpazoBanus «Jlerckas wkona MCeKyceTB No 2 MyHMUMTAIBHOTO 06pasoBanus rOpoI-KypopT Anana
nmMeHH napoaroro aprtucta CCCP Hocuda Jlaseinopuua Ko63oma PacnonoienHoro 1o aipecy: T.
Anana yn. Jlenuna 14 (JTanee — [Ilkona) na ofpaborky Llkonoi (Bkmouas MIOJIYUEHHUE OT MeHsI U/1in
OT JIODBIX TPETBMX ML, C yueToM TpeBoBaHumii ACHCTBYIOIIErO 3aKOHOAATENLCTBA POCCHHCKOR
Qenepalni) MOMX MEPCOHANBHBIX JAHHbIX, NOATBEPIKAAIO TO, HTO JaBast TAKOE COrmacue, s AeHCTBYRO
CBOeif Bonel 1 B cBoeM WHTepece.

ITpu arom, cornacue naercs llkone na HHIKCIICPEUUCICHHEIE ISHCTBUS, I/ie MOCICIHHH HMEET
paBo XpaHUTh U 00palbaTeiBATL MEPCOHANLHLIE JAHHLIE, B TOM YHC/IC Opathb cornacue na 06paboTKy
HEPCOHANBHBIX NAHHBIX HA CME/YIONLYIO HHPOPMALKIO: MOH (DaMHHs, HMA, OTYECTBO, FO/I, Mecsl, nara
H MECTO pOMCACHUA, ALPEC, CeMEliHOe, COLMANLHOE, MMYLIECTBEHHOE MONOIKEHHE, o0pazoBanwe,
npoeccus, 1oxouel, u 1106as uHag MHGOPMALKS, OTHOCAIIANCT K MOEH JUYHOCTH, JOCTYIHAS JTHOO
U3BECTHAA B JI0O0H KOWKpETHBIA Moment Bpemenu Llkone (manee - «llepcoHanbible TaHHBICY)
npenycmotpernas 152 @3 PO «O nepcoHanbHbIX AAHHLIXY.

Hacrosmee cornacue npejiocTapiseTcss MHOH Ha OCYIECTBIICHHE AeHCTBUI B OTHOLIEHHH
MOHX HEPCOHATLHBIX JAHHDBIX, KOTOPLIC HEOOXOAMME! [UIsl HOCTHIKEHHSA YKAZAHHBIX BLIITE nenei,
Broiouas (0e3 orpammuenma) cbop, CHCTEMATH3ALMIO, HAKOIUIEHWe, XpPaHEHHe, YTOYHEeHHE
(0OHOBIEHME, W3MEHEHME), HCITOIL3OBAMNME, nepeaady TPeTbUM JIHOAM IS OCYINECTBIICHHS
AcHeTBHA Mo obmery wa(opMarmei, oGeznHunBane, OIOKMPOBAHKE [EPCOHANBHBIX JAHHBIX, a
TAalKe  OCYHWICCTBICHHE  MOOBIX  WHBIX  JICHCTBUI, NPEyCMOTPEHHEIX  JIEHCTBYIOMAM
3aKOHOJaTeTLCTBOM Poccutickoir Deneparpm.

4 npontdopmuposan, uro Ilkona rapanrupyer 06paboTKy Momx [IEPCOHAJILHLIX TaHHEBIX B
COOTBETCTBMH ¢ OEHCTBYIOWMM  3aKOHOZATENHRCTBOM  PoccHifcioil Qenepaurn  Kak
HEaBTOMATHU3UPOBAHHEIM, TAK M aBTOMATH3UPOBAHHEBIM CIIOCOBAMH,

Hanmoe cormacue ASHCTBYET 10 MOCTIKEHUS LN 00pabOTKHI IePCOHANBHEIX JAHHELK HIH

B TCUCHHE CPOKa XpaHeHHs HH)OPMAITHH.
Jlannoe coriacue MOKET OBITH OTOZBANO B IMIOGOH MOMEHT T[I0 MOEMY IITHCLMEHHOMY
BaABIICHHIO.
1 monreepi a0, 9TO, AABAsS TAKOE COrIacHe, s JEHCTBYIO [0 COGCTBEHHOM BOTE U B CBOMX
HHTEpECaXx.
Hara IMoanuce:

(®.M.0. Ton1HOCTHI0, MOATHCE)
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