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1. O0mue mMoJI0KeHUs

1.1. Hacrosuee ITonoxenne mo ob6paboTke mepcoOHaNBHBIX AaHHBIX (Jaliee —
IlonoxeHWe) MYHULMNANBHOIO OHOMKETHOIO  YUPEKACHUS JTOMOJHUTENHLHOTO
obpaszoBanmus «Jlerckas mkona uckycctB Ne 2» MyHUIMIIATBHOTO OOpa30BaHMs
ropoa-kypopt Amnama umeHu HapoaHoro aptucta CCCP Hocuda JlaBeimosuya
Ko630Ha (nanee — Yupexnenue) pazpaboTaHo B COOTBETCTBHH ¢ Tpy10BBEIM KOJIEKCOM
Poccuiickoit ®enepaunu, Koncturyuuein Poccuiickoit @enepauuu, ['paxmaaHckum
KomexkcoMm Poccuiickoit @enepanunu, DenepanbHbiM 3akoHoM oT 27.07.2006

Ne 149-®3 «O6 wuHbopmauuu, HHOOPMALUOHHBIX TEXHOJOTHAX M O 3allUTe -

uHQopmanuny, GeneparpHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX
JOaHHEIX», [IpaBunamMu BHyTpeHHEro Tpy10BOr0 pacnopsiika YUpekIeHus.

1.2. Hene paspabotku IlonoxxeHuss — omnpeneneHue mopsiaka 00pabOTKu
NEPCOHANBHBIX JaHHBIX PaOOTHUKOB YUpeKJIeHUs U UHBIX CYOBEKTOB MEPCOHATbHBIX
J@HHBIX, TIEPCOHAJbHbBIE JaHHBIE KOTOPBIX MOJIeKar oOpaboTke, HA OCHOBAHUHU
MOJITHOMOYMK omeparopa; oOecrnedyeHue 3allldThl MpaB MW CBOOOJ 4YejIOBeKa W
rpakIaHuHa, B T.4. padOTHUKa YupexkIeHus, npu oOpabOTKe ero mepcoHaNbHbIX
JaHHBIX, B TOM 4YHUCJE€ 3allUThl NMpPaB Ha HENPUKOCHOBEHHOCTh YaCTHOM IKWU3HH,
JUYHYIO U CEMEMHYIO TaliHy, a TAK)Ke YCTAaHOBIIEHHE OTBETCTBEHHOCTH JOIKHOCTHBIX
JWL, WMEIOIINX JOCTYIl K INEPCOHAIBHBIM JaHHBIM, 32 HEBBINOJTHEHHE TpeOOBaHMMN
HOPM, PEryIupyroLux 06paboTKy U 3allUTy NEePCOHATBHBIX JaHHBIX.

1.3. Ilopsinok BBOzA B AelicTBUE U W3MeHeHus [lomoxeHus.

1.3.1. Hacrosmee ITonoxenne BCTymaeT B CHIIy C MOMEHTA €0 YTBEPIKIECHUS
OUPEKTOPOM YupexaeHus U AeHcTByeT OeCcCpodHO, 10 3aMeHbl €ro HOBBIM
[TosmoxeHuem.

1.3.2. Bce nzmenenus B [lonoxenne BHOCATCS IPHUKA30M.

1.4. Bece paGoTHuKM YupekneHUs HODKHBI OBITH 03HAKOMIIEHBI C HACTOSIIMM
[TonoxenneM noa moamuCk.

1.5. PexuM KOH)WIEHIMATBLHOCTH TEPCOHAIBHBIX IAHHBIX CHUMAaeTCs B
Cllydasix uX OO€3NMYMBaHUS M IO HCTEUYEHHWH 75 JI€T CPOKa MX XPaHEHWs, WU
[IPOJIJIEBACTCS HA OCHOBAHWH 3aKIHOUYEHHUS] SKCIIEPTHOM KOMUCCUU YUpeKIeHuUs, eclin
UHOE He ONpeeeHo 3aKOHOM.

2. OcHoBHbIEC NOHSATHS H COCTAB MEPCOHAbHBIX TAHHBIX PaGOTHHKOB

2.1. Ins ueneit Hacrosiero ITonoKeHHs HCTIONB3YIOTCA ClEAYIONINE OCHOBHBIE
TIOHSITUS:

NepCOoHANbHbIE MaHHbIE paboTHHWKa — mobas WH(pOpPMALHMs, OTHOCAIMIASCS K
ONpeNeNCHHOMY UITH ONPEAeNseMOMY Ha OCHOBaHMHU Takol nHdopmManuu paboTHHKY,
B TOM 4HCJIe ero (amunus, ¥Ms, OTUECTBO, TOJ, MECsIl, AaTa W MECTO POXKISHHS,
anpec, ceMelHoe, couuanbHoe, oOpasoBaHMe, mpodeccHs, MTOXOAbl, ApYyras
rH(bopmanus, HeodXoumasi paGOTONATENIO B CBA3M C TPYIOBBIMI OTHOIIECHHSMH;

00paboTKa TepCOHANBHBIX NAHHBIX — cBOp, CHCTEMATH3aLs, HAKOIUIEHME,
XpaHeHue, yTouHeHue (0OHOB/ICHHE, U3MEHEHHUE ), HCTIONIb30BaHKe, PACIPOCTPAHEHHE
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(B ToM wumucie mepemava), OOe3NMUMBAHHME, OJOKHPOBAHWE, YHHYTOXKEHUE
IIEPCOHANBHBIX JAHHBIX pAOOTHUKOB YUpEKIeHHS;

KOH(GUICHIMATBHOCTh TEPCOHANBHBIX TaHHBIX — o0s3arejbHOE IS
COONIO/IeHUs] HA3HAUYEeHHOTO OTBETCTBEHHOIO JIMIA, I[ONYYHWBIIEr0 JOCTYN K
NEPCOHANBHBIM ~ JaHHBIM  pa0OTHUKOB, TpeboBaHWe He  JOMyCcKarb  HX
pacmpocTpaHeHus 0e3 cornacus pabOTHUKA UM HMHOIO 3aKOHHOTO OCHOBAHMUS;

pacnpocTpaHeHUe MEepPCOHANbHBIX NaHHBIX — AEHCTBUS, HAINpaBIECHHBIE HAa
nepenavy MmepCoHaIbHBIX JaHHBIX PAOOTHUKOB OINpeelIeHHOMY KpyTYy Jull (lepeada
MIEPCOHANIBHBIX [aHHBIX) WM Ha O3HAKOMIIEHHE C TIE€PCOHAIbHBIMH JIaHHBIMU

HEOTPaHUYEHHOr0 Kpyra JMl, B TOM 4Yucje 00HapoJ0BaHKE MEePCOHATbHBIX JaHHBIX

PabOTHHUKOB B CpPeCTBaxX MaccoBOW MH(GOpPMALMH, pa3MelleHrne B HH(POPMAIlHOHHO-
TEICKOMMYHUKALMOHHBIX CEeTAX WM INPeJOCTaBlIeHHE AOCTyNa K TMePCOHAIbHBIM
JaHHBIM PaOOTHUKOB KaKMM-JTH00 HHBIM CIIOCOOOM;

HCIIOJIB30BAaHWE INEPCOHANBHBIX J@HHBIX — JIeUCTBUS (omepammu) ¢
NePCOHANBHBIMH J@HHBIMH, COBepllaeMble AOKHOCTHBIM JIMIIOM YUpeXIeHUS B
LEeNSAX TPUHATUS PEIIeHUWH WM COBEPIIEHWS WHBIX ACHCTBUH, MOPOXKIAFOIINX
IOPUJIMYECKHE TIOCIEACTBHS B OTHOLIEHWM pabOTHHKOB, OO WHBIM 06pazom
3aTparvBalOIINX WX NpaBa U CBOOOBI UM NPaBa U CBOOOBI APYTUX JIHII;

OIlOKMpOBaHHWE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE IMpeKpalleHue cOopa,
CUCTEMaTH3allMU, HAKOIIEHHs, MCIIOJb30BaHMUS, PACIHPOCTPAHEHUs MEPCOHAIBHBIX
TAHHBIX PAOOTHUKOB, B TOM YHCJIE UX [IE€PENAUu;

YHHUYTO)KCHHE TEePCOHANbHbIX NAHHBIX — AEHCTBUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBHTH CO/IEPIKAHKE NTEPCOHATBHBIX JaHHBIX B UHPOPMAIMOHHOM
CHCTEME IIePCOHANIBHBIX [aHHBIX PaOOTHUKOB WIM B pE3yJbTare KOTOPBIX
YHHUYTOXAIOTCS MaTepUalibHble HOCHTENN [I€PCOHANBHBIX JAHHBIX PAOOTHUKOB;

00e3MNUNBAHME TIEPCOHANBHBIX JaHHBIX — NCHCTBHS, B pe3ylbTaTe KOTODPBIX
HEBO3MOXHO ONPENCNUTh TPUHAIIEKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
paboTHUKY;

O0IIeOCTYHEIE TIepCOHANBHBIE NaHHbIE — MEPCOHANBHBIE NaHHBIE, TOCTYII
HEOTPaHMYEHHOTO Kpyra JIKIl, K KOTOPbIM IIPEIOCTaBJICH C COTJIacHsl pabOTHUKA UIH
Ha KOTOpble B COOTBETCTBHU C (elepalbHBIMU 3aKOHAMH HE paclpocTpaHseTcs
TpeboBaHue COOMONEHUS KOH(DUIEHITNATEHOCTH;

MHQOpMaMs — cBeleHUs (COOOIIEHNs, AaHHBIE) HE3aBUCHMO OT (OPMbI MX
IIpeCTABIICHHUS;

JNOKyME@HTHpOBaHHas HMH(popManus — 3adUKCHpPOBaHHAs HAa MaTepUaTbHOM
HOCHUTENIe IyTeM HOKYMEHTHPOBAaHUS MH(OPMALUs C PEKBU3UTAMHU, [103BOJISIOIIMMHI
ONPEeIeNUTh TaKyr0 UH(GOPMAIIHIO HITH €€ MaTePUaIbHEIH HOCUTE]Th.

2.2. B cocTaB mepcoHANbHBIX JaHHBIX PaOOTHUKOB YapexaeHuss BXOIST
NOKYMEHTBI, cojepkaiiie HWHGOPMaUMIO O MACMOPTHBIX [aHHBIX, 0Opa3oBaHUH,
OTHOIICHHH K BOMHCKOW 0053aHHOCTH, CEeMEHHOM ITOJIOKEHUH, MECTE JKHUTEILCTBA,
COCTOSIHUM 3[0POBbsL, & TAKIKE O NPEABIAYIINX MECTAX UX PAOOTHI.

2.3. KoMmmnekT M0KyMEHTOB, COIPOBOXKAAIOMIMN Mpoiecc OhopMIeHUS

TPYAOBBIX OTHOINEHWH PabOTHHMKA B YUPeKIEHWH NpPU €ro MpHeMe, TNepeBome W
YBOJIBHCHHH:
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2.3.1. Wndopmauus, npencrasnsemas paOOTHHKOM IIPH TIOCTYMJICHHH Ha
paboty B YupekaeHue, 10DKHA HMETh IOKyMeHTAIbHYI0 hopmy. ITpu 3aktoueHnn
TPYIOBOTO JOroBOpa B COOTBETCTBHU co cT. 65 Tpymosoro komekca Poccuiickoii
®enepanun L0, MOCTYNAMOLIEE HA PA0OTY, IPEABSBISET paboTOATENIO:

NaCIOPT UJIM MHOU JOKYMEHT, Y10CTOBEPSIONIHM THYHOCTD;

TPYAOBYIO KHUXKY, 32 MCKIIOYEHHEM CiIydaeB, KOraa TPYIOBOH JOroBOp
3aKIIOYaeTCs BIIEpPBble WM pabOTHMK MOCTyHmaeT Ha paboTy Ha YCIO0BHAX
COBMECTHTEIICTBA, MO0 TPyNOBasi KHMXKKA y pabOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaToON UM MO IPYTHM MPUIHHAM;

CTPaxoBO€ CBUJIETENBCTBO FOCY1aPCTBEHHOTO IIEHCHOHHOIO CTPAXOBAHUS;

TOKYMEHTBI BOMHCKOIO y4eTa — JJisl BOCHHOOOSI3aHHBIX U JIUI, TTOIJIEKAIIIX
BOMHCKOMY yUeTY;

TOKYMEHT 00 00pa3oBaHUM, O KBaTM(DUKANUK WM HAIUYHAH CIELUATBHBIX
3HAHWW — I[P IIOCTYIJIEHUH Ha paboTy, TPeOYIOIIYrO ChelHalbHLIX 3HAHUN Win
CHelHalbHON NOATOTOBKH;

cBuieTenscTBO 0 nprcBoenny MHH (npu ero Hanuuun y paboTHuka).

2.3.2. IIpu oopmiiennn paboTHHKA B YUpeKIeHIe pabOTHUKOM OT/IeNa KaIpoB
3anonHsercs ynupunuposanHas ¢opma T-2 «JIduHas kaprouka pabOTHWKa», B
KOTOPOH OTPaXkaroTCs CIeyIolke aHKeTHEIe M Ouorpaduyeckue qaHHble paboOTHHKA:

obmme ceegenus (®.M.O. paboTHHKa, HaTa POKAEHUS, MECTO POKIECHUS,
rpakIaHCTBO, OOpasoBaHWe, mpodeccus, CTax paboTel, COCTOSHME B Opake,
[1aCIIOPTHLIE TaHHbIE);

CBEJICHHS O BOMHCKOM YUETE;

JaHHEIE 0 IpHeMe Ha paboTy;

B nanbHeiiieM B TMYHYIO KapTOUKY BHOCSTCS:

CBEACHHUS O IEPEBOJIaxX Ha IPYTYIO paboTy;

CBEJIEHUS 00 aTTeCTalHH;

CBE/ICHHUS O MOBBIIICHUU KBATH(OUKALIUK;

CBeJIeHHsl 0 IPO(ECCHOHATBHOM epPenoroTOBKE;

CBEJIEHHS O Harpanax (MOOUIPEHUSX ), IOYETHEIX 3BAHUSX;

CBEJICHUS 00 OTIyCKax;

CBEJICHUS O COLIMANIbHBIX FapaHTHUSX;

CBEJICHUS O MECTE XUTENIbCTBA W KOHTAKTHBIX Tele(OHax.

2.3.3. B YupexaeHnn co3ar0Tes M XPaHATCS CIeAyIOIIHe CPYIIIBl JOKYMEHTOB,
CoZleprKalie NaHHble O paDOTHUKAX B €IMHUYHOM WJIM CBOIHOM BHIE:

2.3.3.1. JlokyMeHTbI, cojepKali@e IepCOHaJbHbE JAaHHble pPaGOTHUKOB
(KOMILIEKTBI  IOKYME@HTOB, COIPOBOKIAIOIIME IIporece O(GOpMITeHHUs TPYIOBBIX
OTHOIIEHMH MpU MpHeMe Ha paboOTy, NepeBOje, YBONBHEHMH; MAaTEPHATB IO
AHKETUPOBAHUIO, COOECENOBAHUIO C KAHAWIATOM HA AOJDKHOCTB, MOUTAHHUKA U
KOIIMK MPUKA30B MO JMYHOMY COCTaBy; IJIMYHbIE Jella W TPYHOBBIe KHHKKH
paboTHHKOB; /ena, coepKalie OCHOBAHHUS K IPUKA3y 110 JWYHOMY COCTaBYy; JIela,
colepxKaline Marepualbl aTTecTalud PabOTHUKOB; CHIyKeOHBIX paccielOBaHHI;
CIPaBOYHO-UH(OPMALMOHHBIN GaHK JaHHBIX 110 MEpPCOHANY (KapTOTeKH, KYPHAaJB);
TONNMHHAKY M KONUU OTYETHBIX U CHPABOYHBIX MaTepuasoB, MepeaaBaeMbIX
PYKOBOICTBY YUpEKIEHHs, PyKOBOIUTENSM CTPYKTYPHBIX IOAPA3/IeeH i, KOnuu
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OTYETOB, HAaNpaBIsEMBIX B TOCYJAapCTBEHHbIE OpraHbl CTATHCTHKH, HAJIOTOBLIE
WHCIEKIUH, BBIIIECTOALIME OPTraHbl YIPABICHUS U JPYTUS YUPESIKIACHUS ).

2.3.3.2. loxymeHTanus 10 OpraHu3auu paboTsl CTPYKTYPHBIX MOApa3aeIeHAN
(moyloXeHHsT O CTPYKTYPHBIX IOJpa3ieeHUsiK, HOJKHOCTHBIE WHCTPYKIMH
pabOTHUKOB, TPHKA3bl, PACIOPSKEHUs, YKa3aHUS PYKOBOJCTBA YUpPEKIEHUs]);
JTOKYMEHTBI 10 IJIaHUPOBAHUIO, y4eTy, aHaJM3y U OTHYETHOCTH B HaCTH PaboOThI ¢
[IEPCOHAIOM YUperKIeHUSI.

3. Coop, 00padoTKa H 32IUTA NEPCOHANbHBIX JaHHBIX

3.1. Ilopsinok nmosrydeHusi NepCOHANBHBIX TaHHBIX:

3.1.1. Bce nepconanpHble AaHHBIE PAaOOTHUKA YUpPEKIEHHSI CIELYeT OTy4aTh
y Hero camoro. Eciiu nepcoHanbHble JaHHbIE paOOTHHKA BO3MOYKHO MOJIYYHUTh TOJIBKO
Y TPEThEH CTOPOHBI, TO pAOOTHUK JOJIKEH ObITh YBEOMIIEH 00 3TOM 3apaHee U OT HETO
IOJDKHO OBITh MO/Iy4eHO MUCBMEHHOE coriacue. JJODKHOCTHOE JIMIO paboTomaTens
JTOJDKHO COOOIMTE pabOTHUKY YUPEXKICHUS O LENSX, MPeAnoiaraeMbIX HCTOYHUKAX
M CI0CcOo0ax IOTyYeHus! IepCOHANBHBIX IAaHHBIX, & TAKKe O XapaKTepe MOIIeKaIuX
MOJyYEHUIO TIEPCOHATBHBIX HaHHBIX M IOCJNEACTBUSX OTKaza pabOTHHMKA aTb
NUCbMEHHOE COTJlacue Ha UX MOJTyYeHHeE.

3.1.2. PaboTonaresb He UMeET paBa MoJTy4yaTh U 00pabaTeIBaTh EPCOHATBHBIE
JaHHble PabOTHUKA YUpeXJIeHHUs O ero pacoBOM, HAlMOHAILHOW MPHHAIIEKHOCTH,
MOMTHYECKHUX B3TIIANAX, PEITUTHO3HBIX MU QUIOCOPCKUX YOIKIEHUAX, COCTOSHUH
3710pOBbsl, HHTUMHOM KUM3HHU. B ciiyyasx, HeMOCPeICTBEHHO CBA3AHHBIX C BONPOCAMHU
TPYJOBBLIX OTHOLIEHUH, B COOTBeTcTBUU cO cT. 24 Kouctutyumu Poccuiickoi
Denepauu paboTomaTenb BIpaBe IONydaTh W 00pabaThiBaTh JAaHHEIE O YAaCTHOM
JKM3HH PaDOTHUKA TOIBKO C €r0 MACHEMEHHOTO COrNAcHs.

ObpaboTka yka3aHHBIX NMEPCOHAIBHBIX JAHHBIX PabOTHUKOB paboTomaTeIeM
BO3MOXXHa TOJIBKO C UX COTIacus Jiubo 0e3 uxX cornacus B CIeAyIOIIUX ClIydasax:

[EPCOHAbHBIE JAHHBIE SBISIOTCS OOLIEAOCTYITHLIMH;

NIepCOHATBHBIE JaHHBIE OTHOCATCA K COCTOSHHUIO 3I0POBbS PabOTHHMKA U UX
00paboTka HeoOXonUMa I 3alUUTBl €r0 KU3HU, 370POBBS MM HHBIX JKH3HEHHO
Ba)XHBIX HHTEPECOB MO0 KU3HH, 3M0POBbs 1M HHBIX )KU3HEHHO BAKHBIX HHTEPECOB
JAPYTHX JIMIL ¥ TIOJIyYeHHUE COTllacus pabOTHHKA HEBO3MOKHO;

IO TPeGOBAHUIO TOJHOMOYHBIX TOCYIapCTBEHHBIX OpPTraHOB B CIyYasx,
NPEeLyCMOTPEHHBIX (PeepaabHbIM 3aKOHOM.

3.1.3. PaboTonarens Bupase 00pabaThIBaTh IEPCOHANBHEIE TaHHbIE PA0OTHUKOB
TOJIBKO C UX NUCBMEHHOT'O COTJIACHS.

3.1.4. ITucemenHoe cornacue paGoTHHKA Ha 00pabOTKY CBOMX MepPCOHATIBHBIX
JAHHBIX JIOJDKHO BKJIIOYATh B ce04:

hbaMunuio, MMs, OTYECTBO, TOL, MeCAL, [eHb U MECTO DOXICHHUS, apec
CyOBeKTa nepcoHaTbHBIX JaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA, YA0CTOBEPSIOLIEro
€0 JIMYHOCTB, CBEICHUA O JaTe BBIJA4U yKa3aHHOIO JOKYMEHTAa W BBIIABIIEM ero
oprase;

HauMeHOoBaHue ((paMuUIINIo, MMS, OTYECTBO) U Aapec ONepaTopa, MoJy4aloIero
coryiacue CyObeKTa epCOHalbHbIX JaHHBIX;
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1eJIb 00pabOTKU NEpCOHATBHBIX NAHHBIX;

NepedeHb MepCOHAIbHBIX TaHHBIX, HA 00pabOTKY KOTOPBIX JAeTCs COINIache
cyObeKTa nmepcoHaNbHBIX JaHHBIX;

nepeyueHb AeWCTBUN ¢ MepCOHANbHBIMHU JaHHBIMH, HAa COBEPIIEHHE KOTOPBIX
JaeTcs coriacue, odllee OnucaHue UCIOIb3yEeMbIX OIIEPaTOpPOM CIIOCco00B 00paboTKH
MepPCOHANBHBIX JaHHBIX;

CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COTJIaCHe, a TAaK¥Ke NMOPSI0K €ro OT3hIBA.

@opma 3asBIEHUS O corlacud paboTHHKAa Ha 00pabOTKy IepCOHAIbHBIX
JaHHBIX CM. B IpuiiokeHnu | K HacTosmemy [lomosxenuto.

3.1.5. Cornacue pabotHuKa He TpeOyeTcs B CASAYIOMMUX CIIydasX:

1) obpaboTka mnepcoHANBHBEIX JAHHBIX OCYIIECTB/IAETCS HA OCHOBAHWHM
Tpynosoro xomekca Poccuiickoit @enepanyuu unum WHOTO (elepalbHOIO 3aKOHA,
YCTaHABIIMBAIOLIEro €e IeJIb, YCIOBHS ITOy4YeHHUs MEePCOHANbHBIX NaHHBIX U KPYT
CyOBEKTOB, IEpCOHalIbHbIE [aHHBIE KOTOPBIX TMOJIeKaT 00paboTKe, a TakKe
OMpe/eNSIOUIEro MTOTHOMOYMS paboTOaATENS;

2) obpaboTKa mepcoHaNbHBIX AaHHBIX OCYILECTBIISETCS B LEIAX MCIIOIHEHUS
TPYZAOBOI'O 10TOBOPA;

3) obpaboTka mepcoOHANBHBIX AAHHBIX OCYLIECTBISAETCS JUIS CTATUCTHYECKHX
WA WHBIX HAy4HBIX LelNeld IMpu YCIOBUM 0053aTebHOTO 003 IHYMBaAHUS
MIEPCOHANIbHBIX TaHHBIX;

4) o0OpaboTKa NEepCOHANBHBIX [JAHHBIX HEOOXOAMMA IS 3allUThl KHU3HH,
3/IOPOBbBS MJIM UHBIX JKA3HEHHO BAKHBIX HHTEPECOB PA0OTHUKA, €CITH TTOJTYYEHUE Ero
Corjacusi HEBO3MOXKHO.

3.2. Ilopsnok 0OpaboTKu, mepeaayu U XpaHEeHHUs IEPCOHANBHAIX JaHHbIX

3.2.1. PaGoTHuK VUpex[eHUs NPEAOCTABISET WHCIEKTOPY 110 Kaapam
YupexieHus 10CTOBEpHbIe CBeleHHs o cebe. VHcmekTop mo Kampam YupexneHus
MPOBEPSICT  TOCTOBEPHOCTh  CBEAEHUH, CBepsAs JaHHblE, MPEeIOCTABICHHBIE
PabOTHHUKOM, C UMEIOIIMUCS y paboTHHKA TOKYMEHTAMH.

3.2.2. B cootBercTBHU co cT. 86 . 14 Tpymosoro kxomekca Poccuiickoii
Deneparnu B 1egX obecneyeHus NpaB U cBOOO YeTOBeKa U IPaKIAHHHA JUPEKTOP
Yupexzaenus (Paboronatesnp) U ero npeacTaBUTeNH MpH 00paboTKe MepcOHaIbHBIX
JaHHBIX pa0OTHHKA JJOJKHBI COOMIONATE ClieayrolIne 001Iue TpedoBaHus:

3.2.2.1. O6paboTka mEepCOHATBHBIX MaHHBIX MOXET OCYIIECTBISTHCS
UCKIIIOUUTEIIBHO B LENIX 00ecnedeHns COONII0ICHUS 3aKOHOB U WHBIX HOPMAaTHBHBIX
NPaBOBbIX aKTOB, COMECHUCTBHS pPaOOTHHUKAM B TPYAOYCTPOMCTBE, OOyUEHUH W
NPOABUKEHUM TIO COyxKOe, oOecredyeHus JIUYHON 0e30mMacHOCTH pabOTHHKOB,
KOHTPOJII KOJM4YECTBA M KayecTBa BBINONHiIEMOH paboTel M  obOecrnedeHHs
COXPaHHOCTH WMYIIIE€CTBA.

3.22.2. Ilpu ompeneneHHH o0beMa W CoOIepKaHMS, O0OpabaTHIBAEMBbIX
nepcoHallbHBIX NaHHbIX PaboTonatens JomkeH pykoBoacTBoBaThes KoHcTuTyrmeit
Poccuiickoit ®enepanun, TpynoBeiM konekcom Poccuiickoit @enepauny ¥ UHBIME
(eepaTbHBIMHU 3aKOHAMH.

3.2.2.3. Ilpy NpUHATHH peLICHUH, 3aTparWBalOlIMX HHTEpechl pabOTHHKA,
Pabotonarens He nMeeT mpaBa OCHOBBIBATHCS Ha MIEPCOHATLHBIX JaHHBIX PAOOTHUKAE,
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TIOJIy4YE€HHBIX UCKITFOUUTENIBHO B Pe3y/IbTaTe X aBTOMATU3UPOBAHHOM 00padOTKU UK
3JIEKTPOHHOTO MOJIYYEHHUS.

3.2.2.4. 3amuTa nepcoHaNbHBIX JAaHHBIX Pa0OTHHUKA OT HENPaBOMEPHOTO WX
UCII0JIb30BaHus WM yTpaThl obecnieunBaeTcss PaboTonarenem 3a cuer ero cpeiacTsB B
MOpsiAIKe, yCTAHOBIEHHOM (efepalbHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM U WX TPENCTABUTENH AOJIKHBI ObITh O3HAKOMJIEHBI IO
pacnucKy ¢ OJOKYMEHTaMU Y4UpexkIeHHs, YCTaHABIMBAIOIIMMU NOPAA0K 00paboTKH
MEPCOHAJIBHBIX JaHHbIX PAaO0OTHUKOB, a TaKKe 00 UX MpaBax W 00sS3aHHOCTSAX B 3TOU
00acTH.

3.2.2.6. Bo Bcex cnyuasix oTKa3 pabOTHUKA OT CBOMX IpaB Ha COXpaHEHHE H
3aIIUTY TalHbI HEIEHCTBUTENEH.

4. Ilepenauya u XxpaHeHHe MEePCOHATBbHBIX TaHHBIX

4.1. Ilpu nepenave nepcoHaNbHBIX OaHHBIX paboTHUKaA PaboTomarens momkeH
colburonaTh cienyrome TpeOoBaHMs:

4.1.1. He coobiuars nepcoHanbHble JaHHbIE paOOTHHUKA TpeThbeill CTOpoHe 6e3
NUCHbMEHHOIO corjacus pabOTHHKA, 32 WCKIOYEHUEM Cily4yaeB, KOrja 3To
He0OXOUMO B LENSX MPeIyNpexICHUsT yrpo3bl )KU3HU W 3M0POBBIO PabOTHHKA, a
TaK)Ke B CJIy4asx, yCTaHOBJICHHBIX (DeepalbHbIM 3aKOHOM.

4.1.2. He coo6mmare nepcoHaibHbIe TaHHblEe pa0OTHHKA B KOMMEPUYECKUX 11X
0e3 ero mucbMeHHOro cornacusi. OOpaboTKa MepCOHAIbHBIX JaHHBIX PAOOTHUKOB B
LIENIAX TPOABHKEHU S TOBAPOB, pabOT, yCIIYT Ha PbIHKE Iy TeM OCYIIECTBICHHS IPSIMBIX
KOHTaKTOB C ITOTEHIHAJILHBIM IOTPEOUTENEM C TOMOILBIO CPEICTB CBSI3H JOIYCKAETCH
TOJILKO C €ro MpeiBapuTeIbHOr0 COrIacusl.

4.1.3. IlpenynpeauTs MW, TONYyYHBLIMX EPCOHABHEBIE TaHHBIE paOOTHHKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBbITh HCIIONB30BaHBI JIULIb B LENSAX, AN KOTOPLIX OHH
COoOOIIeHbl, W TpeDOBaTh OT 3TUX Il MOATBEPKICHHS TOTO, YTO 3TO MPABHUIIO
cobmonerno. Jluma, ToONy4YHWBIIME MEPCOHANBHBIE HaHHbE DaOOTHUKA, OOS3aHBI
CoOMIOnaTh PeXUM CEKpeTHOCTH (KoH(uaeHuuansHocTH). JlanHoe [lomoxenue He
pacmpocTpaHseTcs Ha OOMeH NepCOHAIBHBIMH NaHHBIMH PabOTHHKOB B IIOPSJIKE,
YCTaHOBJIEHHOM (efiepalbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBiasiTs Nepenadyy IMEPCOHANBHBIX JAaHHBIX paOOTHUKOB B
npefensax Y4pexKaeHus B COOTBETCTBUH C HACTOALIMM [10J10KeHHEM.

4.1.5. Paspemarb AOCTYym K MepPCOHANBHBIM AaHHBIM PaGOTHHKOB TOIBKO
CIELUAIBHO YIIOJHOMOYEHHBIM JIMLAM, NIPH 3TOM YKa3aHHbBIE JIMIA JOJKHBI UMETh
NIPaBO NOJIyYaTh TONBKO T€ MEPCOHAIbHBIE JaHHBIE pA0OTHUKA, KOTOPbIE HEOOXOUMBbI
JUTS BEITTOJIHEHHST KOHKPETHOW MDYHKIUY.

4.1.6. He 3anpamuBate nHGOPMALMIO O COCTOSHUM 310pOBhs pPabOTHHUKA, 3a
UCKIIIOYCHWEM TeX CBEJEHUIl, KOTOpBIe OTHOCSATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYIOBOU (QyHKIIAH.

4.1.7. TlepemaBate mepcoHanbHble HaHHBIE pabOTHUKA IPEACTABUTENSAM
pabOTHUKOB B MOpSAKE, YCTAaHOBIEHHOM TpYyHOBBIM KOJeKcoM Poccuiickoit
Denepauny, ¥ OrpaHUYMBATL 3Ty WHAOOPMALMIO TOIBLKO TEMH MEpPCOHATBHBIMH



JaHHBIMH pab0OTHUKA, KOTOpble HEOOXOAMMBI [UISl BBINOJHEHHS YKa3aHHBIMH
MpPeACTAaBUTENAMU UX QYHKIHH.

4.2. XpaHeHne U UCITOJIb30BaHNE NTePCOHANBHBIX TaHHBIX paOOTHUKOB!

4.2.1. TlepcoHaneHble HaHHBIE PAOOTHUKOB 0OpabaTHIBAIOTCS W XPAHATCS B
YupexaeHuu y MHCIIEKTOopa [0 Kaapam,

4.2.2. IlepconanbHble JaHHBIE paOOTHUKOB MOTYT OBITh MOJYYEHBI, TIPOXOAUTh
JanpHel1yo 00paboTKy U epeaBaThcs Ha XpaHeHHe Kak Ha OyMa)kKHBIX HOCUTEX,
TaK U B JJIEKTPOHHOM BU[E — JIOKAJIbHOW KOMIIBIOTEPHON CE€TU U KOMIIBIOTEPHOMH
nporpamme «1C: 3apnnara ¥ Kagpel», B MyHULUNAIbHOM Ka3eHHOM YUYPEKIEHUU
«llenTpanuzoBanHass OyXraatepus» YyUPeKAEHUH KYyJIbTypbl MYHHUIUAMIAILEHOTO
o0Opa3oBaHUs TOPO-KypopT AHara.

4.3. Tlpu nonyuyeHuu mnepcoHaldbHBIX JaHHBIX He OT paboTHHKA (3a
HCKJIIOYEHHUEM ClIy4yaeB, €ClIM NepcoHaldbHble AaHHBIE OBLIH TIPEIoCTaBIIEHBI
paboTonaTesnto Ha OCHOBaHUM (eepaTbHOr0 3aKOHA HITH €CITH TIePCOHANTBHBIE JaHHbIE
ABIIAIOTCS  OOLIENOCTYNHBIMU) paboTonmaTens [0 Hayana o0palOTKM TaKux
NEPCOHANBHBIX  JaHHBIX  00sA3aH  MNPEeJOCTaBUTh  PAOOTHHUKY  CIEAYIOIIYIO
UHGbOpMAIIHIO:

HauMeHoBaHUE ((damuius, uUMs, OTHECTBO) M aJpec oreparopa WM €ro
[peaCcTaBUTeIs;

1eJ1b 00pabOTKU MEePCOHABHBIX JaHHBIX U €€ MPaBOBOE OCHOBAHHE,

[peroaraeMble nojib30BaTelu MePCOHATHHBIX TaHHBIX;

yCTaHOBJeHHble HacTosmuM @DenepanbHbIM  3aKOHOM IIpaBa CyObekTa
NEPCOHAJIbHBIX IAHHBIX.

5. locTyn K nepcoHAbLHbIM JaHHBIM PaGOTHHKOB

5.1. IlpaBo mocTtyna K nepcoHaTbHBIM JaHHBIM PAOOTHUKOB HMEFOT:

OUPEKTOp YupexkaeHus;

UHCIIEKTOP 110 Kaapam;

COTPYAHUKHU OyXTalTepuu;

PYKOBOAMTENHN CTPYKTYPHBIX IOApa3eIeHU 10 HAPaBICHHIO IESTENLHOCTH
(OCTYN K IIepCOHANbHBIM TaHHBIM TOJIBKO PAOOTHHKOB CBOETO TOApa3IeIeH s ).

5.2. PaboTHUK YupexneHus vMeeT paso:

5.2.1. Tlomy4aTb HOCTYT K CBOMM MEPCOHATBLHLIM JaHHBIM U O3HAKOMIICHHE C
HUMH, BKJIIO4Yas MpaBO Ha Oe3BO3ME3JHOE MOJyuyeHHe KOMHWi Jro0oH 3amucu,
CollepKalliell IepCOHAIbHBIE TaHHble paOOTHHUKA.

5.2.2. Tpebosath oT PaboTonaress yToUHeH s, HCKITIOYEHUS UM MCTIPABIEHHUS
HEIOHBIX, HEBEPHBIX, YCTAPEBLINX, HENOCTOBEPHBIX, HE3AKOHHO MOJTY4YE€HHBIX MU He
SABJIAIOIINX HEoOXoauMbIMU it PaboTomaTe s nepcoHaibHblX JaHHBIX.

5.2.3. Tlony4ats ot PaboTonatens

CBEIICHUS O JIMIAX, KOTOPble UMEIOT NOCTYN K MepPCOHAIBHBIM JaHHBIM WU
KOTOPBIM MOXET OBITh IPEOCTABIIEH TAKOM JOCTYII;

TIepeYeHb 00pabaTbIBaeMBIX [EPCOHANBHBIX NAaHHBIX W MCTOYHHUK MX
NOJIy4EeHUS;

CpPOKH 06pa6OTKH MEPCOHAJIbHBIX NJaHHBIX, B TOM YHCJI€ CPOKH UX XpaHEHUS,
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CBEJIEHUs O TOM, KaKue HOpUIUYECKHEe TIOCIeACTBUs HJIi CyOBbeKTa
MEePCOHAJIbHBIX JaHHBIX MOJKET TOBJIeUb 3a CO000H 00paboTKa ero mepcoHaNbHBIX
ITaHHBIX.

5.2.3. TpeOosats u3Bemmenusi Paboronarenem Bcex JHil, KOTOPbIM paHee OBLITH
COOOILIEHbl HEBEpHblE WM HEMOJHbIE TepCcOoHallbHblE JaHHble, 000 Bcex
[IPOM3BEICHHBIX B HUX UCKIIIOUCHUSX, UCIIPABICHUAX UK JOTOTHEHHUSIX.

OO6xanoBaTh B YIOJHOMOYEHHBI OpraH 10 3alliTe IpaB CyObeKToB
MepCOHabHBIX NaHHBIX MIIA B CyleOHOM MOpsiKe HempaBOMepHble NeWCTBUS WU
oesneiicTBus PaboTonaTens npu o0paboTKe U 3alMTE €ro NEPCOHAIBHBIX JAHHEIX.

5.3. KommpoBsaTth ¥ [enaTh BBINUCKU IEPCOHANBHBIX JaHHBIX pabOTHHKA
paspemaeTcs MCK/IIOYUTEIbHO B CIYXXEOHBIX LIeJAX C MUCBMEHHOTO pa3pelieHkHs
OUpPEKTOpa YupeKIeHus.

5.4. Ilepemaua wuH(OpPMaUUM TpeThbel CTOPOHE BO3MOXKHA TOJBKO IIPH
[MCbMEHHOM COTJIACUU pabOTHUKOB.

6. OTBeTCTBeHHOCTD 32 HAPYIIEHHE HOPM, PeryJTUPYRINHX 00padoTKy
U 32IIUTY NePCOHATBHBIX TaHHBIX

6.1. PaboTHuky YupexaeHus, BAHOBHBEIE B HapyLIEHUH HOPM, PETYIHPYIOIINX
nonydyeHue, o6paGOTKy M 3alIUTy NEPCOHANBHBIX MAAHHBIX pabOTHHKA, HECYT
OUCIUILIMHAPHYIO aIMHUHUCTPATUBHYIO, IPaXIaHCKO-NPABOBYID WM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHHU C (heneparbHBIMA 3aKOHAMM.

6.2. [lupextop Yupexnenus 3a HapylueHUe HOPM, PEryIUpYOIIUX MOJTydeHHe,
00pabOTKy ¥ 3aLINTy MEPCOHANBHBIX JaHHBIX PAOOTHUKA, HECET AIMHUHUCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo cT. 35.27 u 5.39 Kogekca 00 agMUHHCTPAaTUBHBIX
npaBoHapymeHusx Poccuiickoit Menepainu, a Takxke Bo3MeLaeT paboTHHKY yiepo,
NPUYMHEHHBIH HENPABOMEPHBIM HCIOJIb30BaHUEM WHYOpMALUK, COAepIKaILEH
IE€PCOHAIBHBIE JaHHbIE PA0OTHUKA.
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[Tpunoxenne Ne 1

COI'JIACHE
Ha 06padoTKy NepcoHaANbBHBLIX JAHHBIX
4,
(bamunus, UMs, OTHECTRO)
TMacrnopr

[lpokmBaromuii 1Mo ampecy:

JlaK0 corjlacue Ha aBTOMATH3HPOBAHHYIO, a Takxke 03 MCIMOJb30BaHUs CPeAcTB aproMatu3auuu oOpaboTky
MOHMX [NIEPCOHAJIBHbIX JaHHbIX, & HMEHHO: COBEPLUCHUEC ﬂeﬁCTBH;i, NpeayCcMOTPEHHbIX (I)e;lepaﬂbelM JAKOHOM
or 27 urong 2006 roma Ne 152-@3 « O nepcoHanbHBIX AAHHBIX», [PEACTABIEHHbIX B MYHWLMNATBHOE
OIKETHOE  yUpelkIeHHe JIONoJHUTeNBHOro oOpasoeaHus «JleTckas 1mkona wuckycers Ne 2y
MYHMIIMNANBHOTO 00pa3oBaHus ropoia-Kypopt Axana umeHu Hapoasoro aprtucta CCCP  Hocuda
Hasbiioprua  Kob3oHa, pacnonoxeHHoe no aapecy r. Awxana, yia. Jlenmuna, 14, Bxmouas cbop,
CHCTCMAaTH3alMKO, HAaKOIUIEHUE, XpaHEeHWe, YTOYHEHHE, OGHOBJ’[EHHS, M3MEHCHHE, HWCMOJIB30BaHHE,
pacrpocTpaHeHHe (B TOM YMclie nepeaady), o0e3nuuuBaHue, YHUYTOXKEHUE ClIeIyOLUIMX MOUX MEPCOHATEHBIX
JAHHBIX:

- (hamusus, UM, OTUECTBRO;

- TOJ, MecslLl, 4aTa U MECTO POIKACHHS;

- aApec MecTa JKMTeIbCTBRa;

- MacropTHEIE JIaHHbIE;

- ceMeiHoe, CoLHalIbHOE;

- oOpazoBaHHe, mpodeccHst U CIeLMabHOCTh;

- o0mIeM TPY/10BOM CTAKE;

JaHHbIE:

- aHKETHBIE U OUorpaduueckue, O COCTABE CeMbH;

- 0 NOCTAHOBKC Ha Y4Ye€T B HAJ0rOBOM OpraHe Ifl)HBH‘-]ECI{OI"O Jdna 1mo MeCTy JKHTC/IbCTBA Ha
tepputopun Poccuiickoli @enepan 1 MUHAUBHAYATEHOM HOMEPE HANOTOMIATEIBIIHNKA,

- 0 CTPAXOBOM CBHAETENLCTBE 00A3aTEIEHOTO IEHCHOHHOTO CTPAXOBaHUS;

- 0 rOCYAapcTBEHHON perucTpalfii akTOB IPasKIaHCKOr0 COCTOSHMS;

- 0 BOMHCKOM YuerTe;

- 0 COCTOSHUH 310POBbS ¥ JAAHHBIX METUIIMHCKOTO 3aKTIOYeHHUS;

- 0 3apaboTHO TmaTe;

- O HAJTMYHH CYTUMOCTH;

- O TPYIOBOH AEATEJIbHOCTH W3 3amuceil B TPYA0OBOH KHWXKKE M APYroil KOHOHIEHUHATbHON
HH(OpPMALIMK, B TOCYJapCTBEHHbIE OPraHbl, rOCYIapCTBEHHBIC W MYHHIIHIANLHBIE YUPEAKASHHS, BKIOYAs
otaenenune CoumaneHoro ¢onna Poceun (Ilencwonnoro ¢onma Poccuiickoit @enepauun), MHCnekumo
DenepaneHoil Hanorosoit caykObl MO Topony-Kypopry Amxama, YnpasieHue ¢enepanbHoi ciyxKObl
rOCyapcTBEHHON perucTpauuu, Kajactpa u kaprorpapuu mo KpacHonapekomy kpawo, VYrpaenenue
BuyTpenHux aen (Bkmouas noppasienenus — FAW, pora JITIC) T'VIT KK AHarnckuii 3emenbHbI HeHT,
AHarnckui LEHTpP 3aHATOCTH HACEEHUS, KPEMTHbBIE YUPEIKIEHHS.

HacTosumee cornacue aedcTeyeT €O JHA €r0 MOANMKHCAHMA M PACHPOCTPAHAETCS HA BECH MEPHMOS
3aMeLIEeHHUS MHOIO I0JZKHOCTH B MYHHIIMIIA/IbHOM OFOZKETHOM YHPEXKASHUN TOTIOJIHHTE/IbHOTO 00pa3oBaHusl
«JleTckas wkosa HCKycceTB Ne 2» MYyHHIIMNAJIBHOrO 00pa3oBaHHA TOPOA-KYPOPT AHana WMeHH HapoOJHOTO
apructa CCCP Hocuda [laBeigosuua KobG30Ha, MOKET OBITH OTO3BaHO MyTeM HATMpABIEHHS MHOK B
MYHULMNATBHOE OI0KETHOE YUpeKICHHE I0TI0IHUTEILHOTO 00pasoBaHns «JleTckas wkona HeKyceTs Ne 2
MYHWILMMAIbHOro 00pa3oBaHuA IoOpoA-KypopT AmHarna umeHn HapogHoro apructa CCCP  Hocuda
Hasbinosuua Ko630Ha, MIcbMEHHOr0 co00IeH s 00 YKa3aHHOM OT3bIBE B NPOM3BOJBHON GopMe, eci HHOe
HE YCTaHOBJIEHO 3aKOHOaTenbcTBOM Poccuiickoit Menepatim.

« » 20 roaa
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