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Koaeke 3THKH H ca1yke0HOro noseaeHusi paGoTHHKOB
MyHHUHNAALHOIO OIOIKETHOTO YUPeKIeHHS
AOIMOJHHTE/AbHOTO oﬁpazonaunn «D,BTCKSHI XYA0OKECTBEHHAd LIKOJIa»

MYHHUHNAJIBHOIO 00pa3oBaHHA rOPOA-KYpPOpPT AHana

1. O0une nmonoxeHusn

1.1. Komekc 3THKM M cayxkeOHOro noBeseHHs pabOTHHKOB MYHUIHIAIBHOIO
OrOIKETHOTO YUPEK IeHHS JIOTIOITHUTENIBHOTO oOpa3zoBaHus «JleTckas
Xy/JIOKeCTBEHHAsl [IKOJIa» MYHHLHIAJIBHOTO 00pa30BaHHSA TOpOL-KypopT AHana
(nasee - YupexaeHnue), pazpaboTaH B COOTBETCTBHH C MOIOKeHUAMH MeToHYeCcKHX
pekoMeHIauUMi# mo  pa3paboTke M NPUHATHIO OpraHU3alUsIMH  Mep 10
MpeaynpexIeHHIO u NPOTUBOIEHCTBHIO KOPPYIIIHH, YTBEPIKIEHHbIX
MuHucTepcTBOM Tpyaa U coltaibHoi 3aumThl PO 08 Hoabpsa 2013 1.

1.2. Hacrosmmii Koaekc ycrtaHaBnupaeT oOlidMe mpaBWia M CTaHIAPThl
nosejeHus pabOTHUKOB YUpEKIECHHA, 3aTParuBalOLHX dTUKY JEI0BbIX OTHOLIECHUH
¥ HanpaBleHHBIX Ha (OpPMUpOBaHME 3THYHOIO, JI0OPOCOBECTHOrO IOBEICHHUSA
pabOTHUKOB U YUPEKICHUS B LIEJIOM.

1.3. Hacrosumii Konekc npusBaH NOBbICHTE 3()(EKTHBHOCTE BbIMOIHEHHS
paboTHHKaM#i YUpekIeHHUs CBOMX JI0/HKHOCTHBIX 00S3aHHOCTEH, a TaKKe:

- CHYKHT OCHOBOI (DOPMHpOBaHHS JOMKHOH MOpany, npodeccuoHanbHOH
4eCTH ¥ CIyKeOHOro aTHKeTa paboTHHKOB;

- OpUEeHTHpYeT pabOTHUKOB B CUTYalUMAX KOH(JIMKTa MHTEPECOB U ITHYECKON
HEONpe/eIeHHOCTH MM HHBIX 00CTOATE/ILCTB HPABCTBEHHOIO BhIOOPA;

- cmocoOcTByeT BbipaboTke norpebHOCTH cobmoaeHus npodeccnoHanbHo-
ITHYECKUX HOPM NOBEIACHHS;

- BBICTYNAeT KaK MHCTHTYT OOLIECTBEHHOIO CO3HaHHWS W HPAaBCTBEHHOCTH
pabOTHUKOB, KX CAMOKOHTPOIS.

1.4. J[leiicrBie HacTosimiero Kojekca pacnpocTpaHseTrcs Ha BCeX JIMLL,
ABNAOMIAXCA paboTHUKaMH YupexeHHs W HaXOALMXCS ¢ HEH B TPYAOBBIX
OTHOLIEHMSIX, BHE 3aBUCMMOCTH OT 3aHMMAeMOH [O/DKHOCTH M BBINOJHAEMbIX
GyHKUHMH.

1.5. 3uanue W coOmofeHHe pabOTHUKaAMK YupexIeHUs MOJIOKEHHH
Hactoawero Kojekca siBisieTcs OIHUM M3 KPUTEPHEB OLIEHKH KadyecTBa HX
npodeccHoHaIbHON 1esTeNbHOCTH U TPYAOBOH JIUCLUILTHHBL.

1.6. ConepxaHue rnonoxeHui Hacrosmero Kogekca J0BOAMTCS 10 CBEACHHS
Bcex pabDOTHUKOB YUpek/IeHHsl.



2. O6umme NPHHUHNBI H NPABHJIA NOBEIeHHS PA0OTHHKOB OPraHH3alHH

2.1. Bce paborHuku YupexaeHusi o0si3aHbl ClIeN0BaTh CHEAYIOIIAM OOIIUM
NPHHLKIAM U NPaBUJIaM ITOBE/ICHHSL:

- coboIeHHe BBICOKHX ITHYECKUX CTAaHIAPTOB MOBECHHUS;

- MOJUIEp)KaHNe BLICOKHX CTaHAapTOB MPO(ECCHOHANBHOR J1ESTETbHOCTH;

- C/Ie/IOBaHUE JIYUIIHM NPaKTUKaM KOPIIOPaTUBHOTO YIIPaBISHHS;

- CO3JIaHKe W TIoJUIepKaHue arMocepsl JOBEpHs U B3aMMHOTO yBaXKeHHUS;

- clleZIoBaHKe NPUHLMITY 100pPOCOBECTHON KOHKY PEHIUH;

- ciefloBaHKe MPUHLIKITY COLMaJbHON OTBETCTBEHHOCTH OU3HECa;

- coOIoIeHHe 3aKOHHOCTH M NTPUHATBIX HA cebs J0roBOPHBIX 0043aTeIbCTB;

- coOmrogeHue MPUHUMIIOB OOBEKTHBHOCTH M YECTHOCTH MPH IPHHATHHU
KaJIpOBBbIX pEILEeHHH.

2.2. PabotHuku YupexaeHus: o0s3aHbl:

- cobmogark JEHCTBYIOIHE HOPMAaTHBHO-TIPaBOBble akThl Poccuiickoi
®enepauuu 1 KpacHonapckoro kpas, He J0MyCKaTh HapyllIEHWE 3aKOHOB W HHBIX
HOPMATHBHO-TIPABOBBIX ~ AKTOB  MCXOJi M3  TIOJIUTUYECKOHM, SKOHOMHYECKOH
neecoobpa3HoCTH MO0 10 HHBIM MOTHBAM,;

- OCYLIECTBISATH CBOW JeATeNbHOCTh B Ipefenax MpeJoCTaBIeHHbIX
MOJTHOMOYMIA;

- UCMONHATH JO/KHOCTHBIE 00S3aHHOCTH J0OpPOCOBECTHO W HAa BBICOKOM
NpoeCCHMOHANBHOM YpOBHe B ILelsx obecredeHus >(Q¢exTuBHON paboThI
Yupexaenus;

- OCYLIECTBAATH CBOK MNPO(ECCHOHANBHYI [eSTeNbHOCTh B Mpejenax
npeaMeTa U Lieiel 1eaTebHOCTH Y UpekACHHs;

- IPH UCTIOJIHEHHU JO/KHOCTHBIX 0053aHHOCTEN HE OKa3biBaTh MPEANOYTEeHUS
KaKHM-JTH60 NpoeCCHOHAIBHBIM HIIH COLMAIILHBIM IPYTNaM U OpraHu3alusm, ObiTh
HE3aBUCHMbIMM OT BIMSIHHS OTHENbHBIX rpaxjaH, NpOQEecCHOHANBHBIX HIH
COLIMAJIBHBIX IPYIIN ¥ OpraHu3aLuii;

- MCKJIOYAThb JEHCTBHs, CBA3aHHBIE C BIMSHHEM KaKHX-THOO JMYHBIX,
MMYIUECTBEHHbIX  ((DMHAHCOBBIX) W HHBIX  MHTEPECOB,  MPENsTCTBYIOLIMX
1106POCOBECTHOMY HCIIOJTHEHHIO MU JIO/DKHOCTHBIX 00si3aHHOCTEIH;

- cobmonath cayxkeOHyr, MpodeccHOHANbHYIO THKY W [paBHiia [enoBOIo
MoBeIeHuUs;

- NpoABISATH KOPPEKTHOCTh M BHMM@HWE MO OTHOLICHHIO K KIHEHTaM H
KOHTpareHTaM Y YpexaeHus;

- BO3JEPXKMBAaThCS OT MOBEIEHHs, KOTOpPOe MO0 Obl BbI3BaTh COMHEHHE B
106POCOBECTHOM HCTIOJHEHHH PabOTHUKaMK NOJKHOCTHBIX O0S3aHHOCTEH, a TakKke
u3berarh KOH(IMKTHBIX CHTYalHH, CIOCOOHBIX HAHECTH yLIEPO MX peryTalHul Wi
ABTOPUTETY YUpeXIAeHHS;

- MPUHUMATh [PeyCMOTPEHHBIE 3aKOHOATeNbCTBOM POCCHHCKOH Penepanuu
H BHYTPEHHHMH JOKYMEHTaMH YUpPEXJeH!s Mepbl K HEJOIMyLEHHIO BOSHUKHOBEHHS
KOH(THKTA HHTEPECOB U yPeryIHpOBAHHIO BO3HUKIIETO KOH(IHKTA HHTEPECOB;

- BO3JepXKHMBATLCH OT MyONMYHBIX BBICKA3bIBaHUH, CYKASHWH M OLIEHOK



AeATeIbHOCTH YUpexJeHHs, €CllH 3TO He BXOOUT B JOJKHOCTHbIE OOS3aHHOCTH
pabOTHUKOB;

MOCTOSIHHO CTPEMHUTbCA K 00eCrneueHut0 Kak MOKHO 6osee 3((heKTHBHOrO
pacriopsKeHHs pecypcaMH, HaXOAAUMHUCA B cepe UX OTBETCTBEHHOCTH.

2.3. PaGorHuku 00sf3aHBl NPUHHMATh COOTBETCTBYIOIIME Mepbl 110
obecrniedennro  Oe30macHOCTH W KOH(MIEHUMANbHOCTH  MHMOpMalMH, 3a
HECaHKLMOHMPOBAHHOE pa3ilalieHHe KOTOPOH OHM HeCyT OTBETCTBEHHOCTH H/HIIHU
KOTOpasi CTajla W3BeCTHA UM B CBSI3M C UCTIOTHEHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEH.

2.4, IlpoasuxeHne pabOTHUKOB YUpek/eHHs Ha BbIIIECTOSLLYIO AODKHOCTh
JOJKHO OCYIIECTBIATHCS TOIBKO HCXOAS U3 IeNIOBBIX KauyecTB pabOoTHUKOB.

2.5. PaGoTHHKH, 3aHUMAIOLUME DYKOBOAsLIME [ODKHOCTH B Y4pekIeHHH,
00s13aHbI:

a) MPHHUMATb Mepbl MO MPEeJOTBPALICHHIO H YPeryJHpOBaHHIO KOH(IHKTA
MHTEPECOB;

©) NpUHUMATh MepbI 10 MPEAYNPERKASHHIO KOPPYTILIHH;

B) CBOMM JIMYHBIM  [IOBEJ€HMEM T[OAaBaTb [pPUMEP  YECTHOCTH,
OecrnpUCTPacCTHOCTH U CIIPABETTHBOCTH;

r)  cmnocobctBoBaTh  (OPMHUPOBAHMIO  ONArONPHUATHOTO  MOPAJIBHO-
NCHXOJIOMMYECKOTO KITMMaTa B KOJUJIGKTUBE,

J) B OTHOLUEHUSAX C TMOJYUHEHHBIMH MPOSBIATH BBICOKYIO TpeOOBaTelbHOCTE,
NPHHLKIMHAIBHOCTh, HO  OJHOBPEMEHHO  HEe  JIONyCKaTb  BBICOKOMEpHS,
npeHeOpe)XUTeNbHOIO  TOHA, TIpy0OCTH, HEKOPPeKTHBIX H  OCKOPOMTEeNbHBIX
3aMedyaHui, He0OOCHOBAHHBIX MPeTeH3UiH U OOBHHEHHUH;

€) yCTaHaBIMBaTh CMPABEJIMBYIO, PaBHOMEPHYIO CIyKeOHYIO Harpysky
NOJYMHEHHBIX, HE JOITyCKaTh TUCKPUMMHALIMK MyTeM MpPeNOCTaBlICHHS OTAEIbHBIM
pabOTHHUKaM He3acTyXKeHHBIX O1ar U PHBUIIETH;

2.6. Buemnuii Bua pabOTHUKOB VYupex/JeHUs [pH MCHOIHEHHH HMH
JIODKHOCTHBIX 00S3aHHOCTEH JO/KEH COOTBETCTBOBATh OOILIENPUHSATOMY JIEJIOBOMY
CTHJIIO, KOTOPBIA OTAHYAIOT OQHIHANBHOCTb, CAEPKAHHOCTb, TPAIAWIIMOHHOCTS,
aKKypaTHOCTb.

3. PexomeniaTe/ibHbie 3THYECKHE NPaBHJIa NOBeJeHHs pa0OTHHKOB

3.1. Ucnonuss cBOM TpyAOBble 0083aHHOCTH Bce pabOTHUKH YupexjeHHs
JOJDKHBI BO3/IEPIKUBATHCS OT:

a) m000ro BH/Ia BBICKA3bIBAHNHA M AEHCTBHH JMCKPMMHHAIIMOHHOIO XapaKrepa
Mo MNpuU3HAKaM [0Jia, BO3pACTa, pachl, HALMOHAIBHOCTH, $3bIKa, IPaXKIAHCTBA,
COLIMAJILHOrO, MMYLIECTBEHHOTO HJIH CEMEHHOTO [MOJIOXKEHHUS, MOJIHTHYECKHX HIIHU
PEMTHO3HBIX TIPEANOYTEHUH;

6) moObIX JHYHBIX ¥ (QUHAHCOBBIX CBSI3eH, KOTOpPbIE MOIYT ObITh pacleHeHBI
KaK OKa3aHWe [OKPOBHUTEIbCTBA KAaKMM Obl TO HM ObLIO JHLIAM B LENAX
np1MoOpeTeHUs KMHU TPaB, 0CBOOOK/IEHUS OT 00A3aHHOCTEH MIIM OTBETCTBEHHOCTH;

B) MOCTYIKOB, KOTOpble MOIIH Obl BbI3BaTh COMHEHHE B OOBEKTHBHOM
MCIONHEHWH pabOTHUKAMH ClyKeOHBIX 00sS3aHHOCTEIH;

r) rpy0ocTH, HELEH3ypHOH peud, NpOsBIEeHHH NpeHeOPeKUTELHOrO TOHA,



3aHOCYMBOCTH, TNPEAB3ATHIX 3aMe4aHWH, TMpPEeIbABIEHHA HETPABOMEPHBIX H
He3aclly)KeHHBIX 00BHHEHHUI;

1) yrpos, OCKOPOMTENBHBIX BBIDOKCHMH WM  peNMK, [eWCTBHH,
NpensATCTBYIOIUX HOPMAJIbHOMY OOLICHHIO MK NMPOBOLMPYIOUMX MPOTHBONPABHOE
MoOBe/IeHHUE;

€) NPUHATHA MUK, KypeHHs BO BpeMs clyxeOHbIX cosemanui, 6ecen, HHOTO
cityxeOHOro obIIeH!s ¢ KIHEHTaAMH H KOHTpareHTaMu YupexIeHus:;

3.2. PaGoTHUKH TpHU3BaHbl COCOOCTBOBATH CBOMM CIy)KeOHBIM MOBEICHHEM
YCT@HOBJIEHUIO B KOJUIEKTHBE JIEJ0BBIX B3aUMOOTHOLICHHH H KOHCTPYKTHBHOTO
COTPY/AIHHYECTBA APYT C JPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymwenuem Kopekca mpu3HaeTcs HeBbINOJHEHHE WM HEHaUIekKallee
BbITNOJIHEHHE PabOTHUKOM YCTaHOBIEHHbIX Koaekcom NpHHIMIOB, HOPM M TPABHII
NOBEJeHUs, @ TAKiKE COBEPIIEHUE MPOCTYMNKA, MOpoYallero 4ectb paboTHHKA WITH
Yupexnenus.

4.2. Cobmonenre paboOTHHKaAMM YUpeXIeHHs  [OJOXKEHHH HaACTOSMIEro
Kogekca yuutsiBaercs npd (POPMUPOBAHMU KAZPOBOTO pe3epBa /ISl BBIJIBUKEHUsS HA
BBILLECTOSIHE NODKHOCTH, @ TAKXKE NPH HAJIOXKEHHH JUCLMIUIMHAPHBIX B3bICKaHUH.

H.o. nupekropa vy
MBY JIO JIXIII r-k Anana ﬂ/// M.A. Tupn



