[TPMJIOXKEHHME Ne2
k npukazy MbVYK «/IK «AnekceeBckuii»
ot 30.12.2014 r. Ne 124

Koneke atuku u cinyke0HOTO oBeZIeHUSI pa0OTHUKOB
MYHUITUTIATHFHOTO OFO/KETHOTO YUPEKIACHHS KYJIbTYPhI
«JloM KyJIbTYpbl « AJIEKCEEBCKUIN»
MYHHUITUTIATHBHOTO 00pa30BaHuUs TOPOI-KypopT AHama

1. OO01re moJI0KEHUS

1.1. Komekc STUKH U CIIy»KeOHOro MOBeAeHUs PAOOTHUKOB MYHUIUIAIBLHOTO
OIO/DKETHOTO  YUPEXKIEHUS  KYIbTypbl  «JloM  KyJabTyphl  «AJIEKCEEBCKUID)
MYHHUITUTIATBHOTO 00pa3oBaHMsl TOPOJA-KypopT AHama (mamee - YupexIeHue),
pa3paboTaH B COOTBETCTBUM C TMOJIOXKEHUSAMH METOIUYeCKNX PEeKOMEHIaluili TI0
pa3pabOTKE M MOPUHATHIO OpraHU3alMsIMU  MEp [0  OPEAYNPEeXICHUIO H
MPOTUBOAECHUCTBUIO KOPPYIILIMH, YTBEPAKIACHHBIX MUHHUCTEPCTBOM TpyAa U COLMATBHOMN
3amutel PO 08 HOos0ps 2013 r.

1.2. Hactostiumii Konekc ycranaBiuBaeT oOmIMe MpaBuiia U CTaHAAPThl TOBEACHUS
pabOTHUKOB  YUpeXJeHHUs, 3aTparuBalIIMX OSTUKY JCJIOBBIX OTHOIICHUH U
HaIpaBJICHHBIX Ha (DOPMUPOBAHUE ITUYHOTO, TOOPOCOBECTHOTO MOBEICHUS PAa0OTHUKOB
U YUpexJIeHUS B LIETIOM.

1.3. Hacrosmuii Koaexkc mnpu3BaH MOBBICUTh 3PGEKTUBHOCTH BBINOTHEHUS
paboTHUKAMU YUpexACHUS CBOMX JTOJDKHOCTHBIX 00S3aHHOCTEH, a TaKKe:

- CIly>KHT OCHOBOI (hOpMHUpOBaHUS JOJKHON Mopaiu, mpodhecCuoHAIbHOU YECTH
U CIIy’KEOHOT0 3TUKETa pAOOTHUKOB,;

- OpPHEHTHPYET PAOOTHUKOB B CUTYyaIlUsAX KOH(JIMKTA MHTEPECOB M ITUUYECKOUN
HEONPEIETICHHOCTH WM UHBIX 00CTOATEIHLCTB HPAaBCTBEHHOTO BHIOOPA;

- cmocoOCcTByeT BBIPAOOTKE TOTPEOHOCTH COONMIOACHUS MPOdeCcCHOHATHHO-
ATUYECKUX HOPM IMOBEICHUS;

- BBICTyHaeT KaK WHCTUTYT OOIIECTBEHHOIO CO3HAHUSI M HPABCTBEHHOCTHU
PabOTHUKOB, UX CAMOKOHTPOJIS.

1.4. [eiictBue Hacrosmero Kogekca pacnopocTpaHsieTcsi Ha BCEX JIHII,
SBJISIIOIUXCS  pa0OTHUKAMU YUPEKJICHUS M HaXOJAIIUXCA C HEW B TPYAOBBIX
OTHOUIEHUSX, BHE 3aBUCUMOCTU OT 3aHUMAEMOM JOKHOCTU U BBITIOJIHAEMBIX (yHKIUM.

1.5. 3Hanue u cobmroieHne pabOTHUKAMU YUpexACHUs MOJ0KEHUM HACTOSIETO
Konekca sBisieTcss OgHUM M3 KPUTEPHUEB OILIEHKM KayecTBa WX MNPOeCcCHOHAIbHOU
NEATENbHOCTH U TPYAOBOM NUCIUIIIINHBI.

1.6. Conepxanue nonoxxeHut Hactosmero Kojekca 10BoUTCS 10 CBEACHUS BCEX
PaOOTHUKOB YUpPEKICHHUS.

2. O0uue NpUHLMIBI U TpaBUIla MOBEIECHNUS paOOTHUKOB OpraHU3alun
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2.1. Bce pabGoTHuku YupexaeHUss 00s3aHbl CIEAOBATh CJEAYIOIIUM OOIIUM
NPUHLUIIAM U TIPaBUJIaM MMOBEICHUS:

- COOJIIO/IEHUE BBICOKUX 3TUYECKUX CTAaHAAPTOB IOBECHMUS;

- IO/I/Iep’KaHue BBICOKUX CTaHIApTOB MPO(EeCCUOHATBbHON eI TeIbHOCTH;

- CJIEJOBaHUE JIYUIIUM IIPAKTUKAaM KOPIOPATUBHOIO YIIPABJICHMUS;

- cO3JaHMe U MojaaepKaHue aTMochepsl JOBEPHUS U B3aUMHOTO YBaXKCHHUS;

- CIIeI0BaHUE MPUHIIUITY TOOPOCOBECTHON KOHKYPEHIINY;

- CJIEJOBaHUE NPHUHIIUITY COLUATbHON OTBETCTBEHHOCTU OM3HECA;

- cOOIIOICHNE 3aKOHHOCTH M MPUHATHIX HA ce0s1 JOrOBOPHBIX 0053aTEINbCTB;

- cOOMI0IEHNE TPUHIIMIIOB OOBEKTUBHOCTH U YECTHOCTH MPU MPUHATUHU KaJIPOBBIX
pELICHUMN.

2.2. PaboTHUKHN YupexaeHus: 00s3aHbI:

- coOmomarh  JEWCTBYIOIIME HOPMAaTHUBHO-TIpaBOBBbIE akThl  Poccuiickoi
@enepanun 1 KpacHomapckoro kpasi, HE JOMYCKaTh HApyUIEHUE 3aKOHOB W HWHBIX
HOPMAaTUBHO-IIPABOBBIX ~ aKTOB  HCXOAS M3  IOJUTHYECKOM, HKOHOMUYECKOU
11€J1IeCO00PAa3HOCTH JIUOO 110 UHBIM MOTHBAM;

- OCYILIECTBJIATH CBOKO JIESTEIILHOCTD B IIPE/EIIaX NPEIOCTABICHHBIX IIOJTHOMOYNI;

- UCHOJHATH JODKHOCTHBIE O0OSI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
mpodeCCHOHATEHOM YPOBHE B IIeTsiX o0ecredeHust 3 HEKTUBHON pabOThl Y UpEKICHNUS;

- OCYILIECTBIISITh CBOIO MPO(PECCHOHANBHYIO ACSITENFHOCTD B MpeAeNiaxX MpeaMeTa u
LeJeil 1eITeIbHOCTH Y UpexACHUS;

- IIpU WCIOJHEHUHM JOJKHOCTHBIX OOSI3aHHOCTEH HE OKa3blBATh MPEANOYTEHUS
KaKUM-JTM00 NMPO(PECCHOHAIBHBIM WM COLUAJIBHBIM TPYIIaM M OpraHu3alusM, ObITh
HE3aBUCUMBIMH OT BIUSHUS OTACNIBbHBIX I'PAXAaH, IPOPECCUOHAIBHBIX WIIA COLUATBHBIX
IpyNI U OpraHu3alui;

- HCKJIIOYaTh JEHUCTBUS, CBSI3AHHBIE C BIMUSHUEM KaKUX-TMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) W HMHBIX  HMHTEPECOB,  MPEMATCTBYIOIIUX
100pPOCOBECTHOMY MCIIOJHEHUIO MU JIOJKHOCTHBIX 00513aHHOCTEH;

- cobmonarh CiaykeOHyro, MpodecCHOHANBHYI0 STHUKY U TMpaBHiia JEIOBOTO
NOBEJCHUS;

- MpOSIBIATH KOPPEKTHOCTh M BHUMAHUE IO OTHOLIEHHWIO K KIMEHTaM |
KOHTpareHTaMm Y UpexxJIeHHUs;

- BO3JEPKUBATHCS OT MOBEAEHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHUE B
N00OpPOCOBECTHOM MCHOJHEHUU PAaOOTHUKAMU JOJKHOCTHBIX OOS3aHHOCTEH, a TakKke
n30eraTb KOH(DJIMKTHBIX CUTYAlMi, CIIOCOOHBIX HAHECTH YIIEpO MX penyTaluu WId
ABTOPUTETY Y UPEXKIACHUS;

- IPUHUMATh IPEIYCMOTPEHHbIE 3aK0HO1aTeILCcTBOM Poccuiickoit denepaiuu u
BHYTPEHHUMH JOKYMEHTaMU YUpPEKIEHUS MEpbl K HEJOMYyUIEHUI0O BO3HWKHOBEHHS
KOH()JIMKTAa UHTEPECOB U YPETYJIUPOBAHUIO BO3HUKIIIETO KOH(PIMKTA HHTEPECOB;

- BO3JEPXKUBATHCS OT MYOJIUYHBIX BBICKA3bIBAaHUM, CYXXICHUH U OIECHOK
NESTENHbHOCTH YUPEXKJCHUS, €CIM O3TO HE BXOJUT B JIOJDKHOCTHBIE OO0S3aHHOCTU
PabOTHUKOB;
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IOCTOSIHHO CTPEMMTBCS K OOECHEYEeHHIO Kak MOXHO Ooisee 3((EeKTHUBHOIO
pacnopspKeHUs pecypcaMmu, HaXOSIIUMHUCA B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHMKM 00s3aHBI IPUHUMATh COOTBETCTBYIOIINE MEPBI IO 0OECIIEUEHUIO
0e3omacHOCTM M KOH(PUACHIIMAIBHOCTH WH(OpMaIuu, 3a HECAHKIMOHHUPOBAHHOE
pasrianieHre KOTOpoil OHM HECYT OTBETCTBEHHOCTh M/WIIM KOTOpas CTajla U3BECTHA UM B
CBSI3U C UCIIOJTHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH.

2.4. TlpoaBmwxeHue paOOTHUKOB YUPEKICHHS Ha BBIIIECTOSLIYIO JIOJKHOCTD
JOJIKHO OCYILECTBIIATHCS TOJIBKO UCXO/S U3 JIEJIOBBIX KaUE€CTB PAOOTHUKOB.

2.5. Pa0oTHUKH, 3aHMMAOIIME PYKOBOJAUIME JODKHOCTH B YUPEXKICHHH,
00s13aHbI:

a) NPUHUMATh MEpPbl MO MPEAOTBPALICHUIO U YPETyJIUPOBAHUIO KOH(IMKTA
UHTEPECOB;

0) MIpUHUMATH MEPHI 110 MPETYIPEKICHUIO KOPPYTILIHH;

B) CBOMM  JIMYHBIM  TIOBEJIEHMEM  I[0JaBaTb  MPUMEP  YECTHOCTH,
OecTpUCTPACTHOCTHU U CIPABEUINBOCTH;

r) CIOoc0OCTBOBATh (GbopMUPOBAHUIO OJaronpUsITHOrO MOpaJbHO-
MICUXOJIOTMYECKOTO KIMMaTa B KOJJIEKTUBE;

1) B OTHOILIEHHUSAX C MOJYUHEHHBIMH MPOSIBISTH BBICOKYIO TPEeOOBATENbHOCTD,
NPUHLIUITHATBHOCTD, HO OJIHOBPEMEHHO  HE  JOIyCKaTh BBICOKOMEPHS,
MPEHEOPEKUTENBHOTO TOHA, TPyOOCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMEYaHUH,
HEO0OOCHOBAaHHBIX IPETEH3UI U OOBUHEHUH;

€) YCTaHABJIMBATh CIPABEJIMBYIO, PAaBHOMEPHYIO CIYKE€OHYI0 Harpysky
NOJYMHEHHBIX, HE JONYCKAaTh IUCKPUMMHALMKM ITyTEM MPEIOCTaBICHUS OTAEIbHBIM
pabOTHHUKAM HE3acy>KEHHbIX OJlar U MPUBUIIETHI;

2.6. Bxemnwuii Buja paOOTHUKOB YUpEeXJIECHUS MpPU HCIOJHEHUU HUMU
JOJIKHOCTHBIX O00SI3aHHOCTEH JOJKEH COOTBETCTBOBATH OOIIEIPUHATOMY JIEIOBOMY
CTWIIO, KOTOPBIM OTIMYAIOT OQUIHUAIBHOCTb, CIEPKAHHOCTb, TPAJAULUOHHOCTD,
aKKypaTHOCTb.

3. PekomeHnatenpHbIe 3TUUECKHE MPAaBUIIA TTOBEJCHUSI PAOOTHUKOB

3.1. UcnonHas cBou TpyJOBbIe OOA3aHHOCTH BCE PAOOTHUKH YUPEKICHUS
JOJIKHBI BO3/IEPKUBATHCS OT:

a) JIF0O0ro BUJA BBICKA3bIBAHUM U IEUCTBUM JUCKPUMUHALMOHHOTO XapaKTepa 1o
MpU3HAaKaM T10Jla, BO3pacTa, pachl, HALUMOHAIBHOCTH, $3bIKa, T'PAXKJIAHCTBA,
COLIMAJIBHOTO, HMMYIIECTBEHHOI'O WM CEMEHHOIO IMOJOKEHUS, MOJUTUYECKUX WU
PENMTUO3HBIX MPEANOUYTEHUN;

0) MHOOBIX JIMYHBIX U (PMHAHCOBBIX CBSI3€d, KOTOPhIE MOTYT OBITh PacIi€HEHbI KaK
OKa3aHHE MOKPOBUTEIHCTBA KaKUM Obl TO HU OBLIO JMIAM B LEJSIX NPUOOPETEHUSI UMU
paB, 0CBOOOKIEHUS OT 005A3aHHOCTEN UM OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOpbIE€ MOIJIM Obl BBI3BaTh COMHEHHE B OOBEKTHBHOM
UCTIOJTHEHUH paOOTHUKAMU CIIyKEOHBIX 00s3aHHOCTEH;

r) rpy0oCTH, HELEH3YpHOH peuH, MPOSBICHUN NPEHEOPEKUTEIHHOTO TOHA,



3aHOCYMBOCTH, TMPEIB3SITHIX  3aMEUYaHWUM, TPEIBABICHUS  HEMPABOMEPHBIX U
HEe3aCTy>KCHHBIX OOBUHCHHI;

1)  yrpo3, OCKOPOUTEIbHBIX  BBIPOKCHUHW  WIW  PEIUIMK,  JICHCTBUI,
IPEMSATCTBYIONIUX HOPMAJIBHOMY OOIIEHHUIO I TPOBOLMPYIOIIMX IPOTHBOIPABHOE
IIOBECHUE;

€) IPUHATHS IHUIU, KYpeHHs BO BpeMs CIyKeOHBIX COBCIaHMM, Oecen, MHOTO
CITyeOHOTO OOIICHUS C KIMECHTAMHU U KOHTpareHTaMu Y UYpeKICHUS;

3.2. PaboTHHWKM TpU3BaHBI CIOCOOCTBOBATH CBOWM CIIY)KEOHBIM TOBEIACHUEM
YCTAaHOBJICHHIO B KOJUIEKTUBE JEJIOBBIX B3aMMOOTHOIIEHWW M KOHCTPYKTHBHOIO
COTPYAHUYECTBA APYT C IPYTOM.

4. OTBETCTBEHHOCTbD

4.1. Hapymenuem Kojekca mnpu3HaeTcsi HEBBINOJHEHHE WJIM HEHaJJIekKallee
BBITIOJTHEHHE PAOOTHUKOM YCTaHOBJEHHBIX KOJEKCOM MNPUHIIMIIOB, HOPM M IPaBHUII
MOBEJICHUs, a TaK)Xe COBEPIIECHHE MPOCTYIKA, IMOPOYAIEro 4YecTh PaOOTHHKA WIH
YupexaeHus.

4.2. Cobmosienre pabOTHUKAMHU YUpEKISHUs TI0JIOKEHUM Hactosmero Kogekca
YUYUTBIBACTCA TpH (HOPMHUPOBAHMHM KaJpOBOrO pe3epBa JUIS BBIABIIKCHHS Ha
BBIIIIECTOSIIME TOHKHOCTH, a TAKXKE MPHU HATIOKEHUM JUCIIUTUIMHAPHBIX B3bICKAHUM.

XyI0KECTBEHHBIM PyKOBOJINUTEIb
MBVYK «JIK «AnekceeBCkuiim 10.1O. BopoObeBa



