ITPUJIOKEHUE Nel
k npukazy MbYK «l'ocraraesckas
LKC» ot 12.01.2021 r. Nel-A

Koaexc 3Tuku u ciy:keGHOro noBeAeHusi paGOTHUKOB MYHUIIUNIAJIHHOTO
Oroa:keTHOrO yupexaeHus KyabTypsl «I'octaraesckast LHIKCy»
MYHHIHIIAJbHOT0 00pa3oBaHus ropoA-KypopT AHamna

1. O0mmue MoJI0KeHU S

1.1. Kogexc 3THKH W CIy)keOHOro IOBeNEHHsS pPaOOTHHUKOB MYHHUIIUIIAIEHOTO
OroKeTHOrO  yupexxaeHus KynbTypsl «l'octaraeBckas IIKC» MyHUIMIANIBHOTO
o0Opa3oBaHus TOpoA-KypopT AHarma (fasee - YupexeHne) pa3paboTaH B COOTBETCTBUU C
MOJIOKEHWAMU ~ MeTouueckux peKOMEHJIauuid 1o pa3paboTke U IPUHSATHIO
OpraHu3alUsIMAd Mep II0 TMPeAyNpexJeHUI0 U IPOTUBOJIEUCTBUIO KOPPYILHUH,
YTBEPXKIEHHBIX MUHHCTEPCTBOM TPy/ia M COLMabHOM 3amutsl P® 08 nos6ps 2013 1.~ =

1.2. Hacrosmuii Komexc ycTanaBiuBaeT o0LIye IPAaBUIa U CTAHAAPTHI IIOBENEHUS
paboOTHUKOB YUpeKAeHHS, 3aTParuBaloIINX TUKY JAEJIOBBIX OTHOIICHHU U HalpaBJIE€HHBIX
Ha (popMHUpOBaHKE STUIHOTO, TOOPOCOBECTHOIO OBEACHUS paOOTHUKOB 1 OpraHu3anuy B
L[EJIOM.

1.3. Hacrosiumit Komexc mnpus3BaH NOBBICUTE 3((EKTUBHOCTH BbIIOIHEHHUS
paboTHHUKaMHU YUpeXIeHHs CBOMX JOJKHOCTHBIX 00513aHHOCTEMH, a TakKe:

- CILy>KHT OCHOBOH (hOpMHUPOBaHUS TOJKHOM Mopaiu, mpodeccuoHaaIbHOU HECIU 1
CIIy>KeOHOT0 3THKeTa pabOTHHUKOB;

- OPUEHTHPYET pPaOOTHHUKOB B CHUTyallUsiX KOH(QIIMKTAa HWHTEPECOB M 3ITHYECKOH
HEOTIPEIeNICHHOCTH WIIH HHBIX 00CTOSTENHCTB HPaBCTBEHHOTO BEIOOPA;

- cmocoOcTByeT BEIpabOTKEe MOTPEOHOCTH coOmoneHusT MNpohecCHOHAIBHO-
ATUYECKUX HOPM TOBEJICHUSI;

- BBICTyIaeT KaK HHCTHUTYT OOIIECTBEHHOIO CO3HAaHUS W HPaBCTBEHHOCTH
PabOTHHUKOB, UX CAMOKOHTPOJIS.

1.4. JletictBue Hactosmiero Kogekca pacipocTpaHseTcs Ha BCEX JIMIIL. SBIIIOIIUXCH
pabOTHUKAMH YUpeXJIeHHs H HaXONAIIUXCA C HEeH B TPYNOBHIX OTHOIICHMAX, BHE
3aBUCHMOCTH OT 3aHHMAaeMOM JOJIKHOCTH U BBITIOJHIEMBIX ()YHKITHIA.

1.5. 3nanue u cobmoaeHre pabOTHUKaMU YUPEXKICHHUS IOJIOKEHUN HACTOSIIETO
Kognekca sBisiercss OgHUM M3 KpPUTEpPUEB OLEHKH KauecTBa HX MPOQecCHOHAIbHOMI
JeSTeIbHOCTH U TPYIOBOM NUACIIUIUINHBL.

1.6. Conmeprxanue nonoxxeHuit Hactosmero Kogexca qoBogutes A0 CBEAEHUs BCEX
PabOTHHUKOB YUpexKaeHHUs.

2. O0Omue NPUHUMNBI M NPABHJIA OBeAeHUS PA0OTHHKOB OPraHH3alUH

2.1.Bce pabotHHKH VYupexaeHHsS OOS3aHBI CIENOBaTh CIEAYIOIUM OOIUM
MIPUHLIUAIIAM U TIPaBUJIaM ITOBEICHIS:
- cobmoieHre BRICOKMX 3THYECKUX CTAaHAAPTOB ITOBEJICHUS;



- THOZZeP)KaHKe BEICOKUX CTAHIAPTOB HPO(hECCHOHATBHOM AeSTENBHOCTH,

- CIIeI0BaHUe JIy4IlIUM IIpaKTHKaM KOPIOPATHBHOTO YIIPABJICHMSI,;

- CO3J]aHHe U MOJIepKaHie aTMOC(EPHI JOBEPUS U B3aUMHOIO YBaKEHUS;

- CIIeI0BaHUE IIPUHINITY 10OpOCOBECTHON KOHKYPEHIIHH;

- ClIeJI0OBaHue IIPUHIUIY COLMAIBbHON OTBETCTBEHHOCTH OM3HECa,

- cobirosieHre 3aKOHHOCTY M NPHHSATHIX Ha ce0sl JOrOBOPHBIX 003aTeNbCTB;

- Cco0moeHre NPUHIAIIOB O0BEKTHBHOCTH W Y€CTHOCTH IPH MPUHATHA KaIPOBBIX
peLIECHUN.

2.2. PaboTHUKM OpraHU3aIyK O0S3aHbI:

COOofaTh  JAEHCTBYIOIIME HOPMATHBHO-IPABOBEIE aKThl  Poccuiickoit
@enepanun, KpacHomapckoro kpas M MyHHLIMIAIBHOIO OOpa3oBaHUS TOPOA-KYPOPT
Amara, He JIOIyCKaTh HapylIeHHe 3aKOHOB M MHBIX HOPMATUBHO-IIPABOBBIX aKTOB UCXOS
U3 IOJUTHYECKOM, SKOHOMUYECKOH Ie1eCO00Pa3sHOCTH JINOO M0 HHBIM MOTHBAM;

- OCYIIECTBIIATH CBOIO N€ATEIBHOCTD B MpefeNiax MpeaoCTaBIeHHBIX OJTHOMOYHIA;

- UCIOJHATH JOJDKHOCTHBIE OOSI3aHHOCTH JTOOPOCOBECTHO M HA BBICOKOM
Ipo(ecCHOHANBEHOM YPOBHE B LielsiX obecnedeHus 3 heKTUBHOM paboThl YUpeKIeHus;

© - OCYIIECTBIIATH CBOIO MIPO(GECCUOHANIBHYIO JAESTENBHOCTD B Mpeenax MpezvMeTa U
LeJeH eATENbHOCTH Y UpesKIeHNUS; ~

- IPA HCIOJIHEHHMH JOJDKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh IPEANOYTEHHUS
KaKMM-JIH00 NPOQecCHOHANBHBIM MM COLMAIBHBIM TIPYIIaM W OpPraHM3alUsIM, OBITh
HE3aBUCUMBIMU OT BJIMSIHHSI OTHCIBHBIX I'paXkIaH, HpO(I)eCCI/IOHaJIBHBIX WJIN COITMAIIBHBIX
I'PyII U OpraHu3aIliii;

- HUCKIIOYaTh JEWCTBHs, CBA3AHHBIE C BIUSHHUEM KaKUX-TH0O JHUYHBIX,
UMYIIECTBEHHEIX ~ ((QUHAHCOBBIX) W  HWHBIX  HHTEPECOB,  MPEMATCTBYIOINUX
I0OPOCOBECTHOMY MCIIOTHEHHIO UMH JOJDKHOCTHBIX 00SI3aHHOCTEN;

- cOOmoaTh CIy)KeOHyI0, NpPO(QECCHOHANBHYIO 3THKYy M IpaBuia JeJIOBOrO
IIOBE/ICHUS;

- IPOSBJIATH KOPPEKTHOCTh M BHHMMaHHE TII0 OTHOIIEHHIO K KIHEHTaM M
KOHTpareHTam Y UpexiaeHus; :

- BO3JIEPXXHBATHCS OT IIOBEJEHUS, KOTOpPOE€ MOTJI0 OBl BBI3BaTh COMHEHHE B
10OPOCOBECTHOM HCIOJHEHHH pabOTHUKAMH JOJDKHOCTHEIX OOS3aHHOCTEH, a TaKkKe
u3berarh KOHQIMKTHBIX CHTYallWi, CIOCOGHEIX HAHECTH YIIep6 HX DelyTALUd HId
aBTOPHUTETY YUpEKICHMUS;

- NIPYHUMATH NPELYCMOTPEHHBIE; 3AKOHOAATENBCTBOM Poccuiickoii denepaluu H
BHYTPCHHUMH JOKYMEHTaMU YUpeXACHUs Mephl K HEIOIMyIICHUIO BO3HUKHOBEHHS
KOH(JIMKTa HHTEPECOB U yPEeryJIMPOBaHUIO BO3HUKINETO KOH()IUKTA HHTEPECOB;

- BO3JEPXKUBATBCS OT IIyOJMYHBIX BBICKA3bIBAHMM, CYXICHHHA U  OLEHOK
NCATENBPHOCTH YUpPEXICHHUs, €CIM 3T0 HE BXOAWT B JO/DKHOCTHBIE OO0S3aHHOCTH
pabOTHHKOB;

TIOCTOSIHHO CTPEMMTBECS K OOECHEYEeHHMIO KaK MOXHO Ooyiee 3(hQeKTUBHOrO
PacCIOpsDKEHUs peCypcaMy, HaXOISIIUMUCS B cepe UX OTBETCTBEHHOCTH.

2.3. PaboTHMKH 00s3aHBI IPUHAMATH COOTBETCTBYIOIIUE MEPHI IO 00ECHEYEHHUIO
6e30macHOCTH U  KOHQOUIEHIMAILHOCTH WH(QOPMAIIMH, 32 HECAHKIHOHMPOBAHHOS
pasrianieHde KOTOpOi OHU HECYT OTBETCTBEHHOCTh W/MITM KOTOpasl CTajla M3BECTHA MM B
CBS3H C HCIIOJIHEHUEM JI0JDKHOCTHBIX 0053aHHOCTEHA.

2.4. TlpoasmwxeHne pabOTHUKOB YUpexKICHUS Ha BBILIIECTOSAIIYIO JOJDKHOCTh



JOJDKHO OCYIIECTBIIATHCS TOJNBKO UCXOS U3 I€JOBEIX Ka4eCcTB paOOTHHKOB.

2.5. B VupexneHun aefcTByer 3amnpeT Ha paboTy B YUpEKIEHUH POIACTBEHHUKOB
Ha YCJIOBUH UX IPSIMON MOTYMHEHHOCTH JIPYT IPYTY.

Ilox poxcrBeHHUMKaMu B HacrosmeM Konekce MOHMMArOTCSA: POIUTENH M JIETH,
JelylKy, 0a0yIKy, BHYKH, IOJTHOPOAHEIE U HEMIOJIHOPOIHBIE OPAThs M CECTPHI.

2.6. PaOoTHUKHM, 3aHMMAONINE PYKOBOIIIAE JO/KHOCTH B YUpEKICHUH,
00s13aHBbI:

a) IPUHUMATh Mephl IO TPENOTBPAIICHHIO H YPETYIUPOBAHMIO KOH(IUKTA
UHTEPECOB;

0) IpUHMMATH MEpEI IO MPEAYIPEXICHUIO KOPPYIIIIHY;

B) CBOMM  JIMYHBIM  IIOBeJICHWEM  I[0/aBaTh  INPHMEP  YECTHOCTH,
GECIIPHCTPACTHOCTH U CIIPABEIIHBOCTH;

'T)  CIIOCOOCTBOBATH b opMupOBaHUIO 6J1arompHUsTHOTO MOPAJIBHO-
IICUXOJIOTUYECKOTO KINMAaTa B KOJUICKTHBE;

1) B OTHOIICHWSX C ITOJYMHEHHBIMU IPOSBIATH BBICOKYIO TPeOOBaTEIBHOCTD,
OPUHIUIHATEHOCTD, HO OJIHOBPEMEHHO HE JIOITyCKaTh BBICOKOMEPHSI,
IPeHEeOPEKUTETHHOTO TOHA, IPyOOCTH, HEKOPPEKTHBIX M OCKOPOUTEIBHBIX 3aMeanHH
HEOOOCHOBAHHBIX NMPEeTeH3NUH U OOBUHEHMIA; -

€) YCTaHaBIMBATh CIPAaBEJMBYIO, PABHOMEPHYIO CIYXKeOHYIO  HarpysKy
IOYMHEHHBIX, HE JOIycKaThb IUCKPUMHHALMU IIyTeM MPEIOCTaBICHHS OT/IEIbHBIM
pabOTHHKAM He3acCITyKeHHBIX OJIar U MPUBIIIETHH.

2.7. Baem#nii BuJ paOOTHUKOB YUpeXICHHS IIPH UCIIOTHEHHH UMH JTOJPKHOCTHBIX
00S3aHHOCTE! IOJDKEH COOTBETCTBOBATH OOIIETIPHUHITOMY HEJIOBOMY CTHIIIO, KOTODBIH
OTJIMYAIOT OPUIIHATBFHOCTD, CACPIKAHHOCTD, TPAAUIIMOHHOCTD, AKKYPATHOCTb.

3. PeKOMeHIlaTeJleLIe ITHYCCKHEC IpaBHUJIa MOBECACHUSA paﬁoTHI/lKOB

3.1. McnionHsis CBOM TPYIOBbIE O0S3aHHOCTH BCE PAOOTHHUKHU Y UPEKICHHS JIOJI)KHBI
BO3/IEPIKUBATHCS OT:

a) Mo060ro BH/a BEICKa3bIBaHUH U JEHCTBUH TUCKPUMHUHAIIMOHHOI'O XapaKTepa IIo
IIpU3HAKaM I10J1a, BO3pacTa, pachl, HAIIMOHAIBHOCTH, S3bIKa, IPakIaHCTBa, COLUAILHOTO,
HUMYIIECTBEHHOIO MM CEMEHHOro IIOJOXEHUS, IOJUTHYECKUX WM PEIUTHO3HBIX
HpEIIIOYTEHUIL; |

6) MOOBIX JTMYHBIX M (PUHAHCOBHIX CBA3eH, KOTOpEIE MOIYT GBITh PAaCIICHEHbI KaK
OKa3aHHe IOKPOBUTEIHCTBAa KaKUM OBl TO HHU OBLIO JIMIIAM B IENSIX MPHOOPETEHHS UMHU
IIpaB, OCBOOOX/IEHUS OT 00A3aHHOCTEH MM OTBETCTBEHHOCTH;

B) IOCTYIIKOB., KOTOpble MODJIIX OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM
UCIIOJHEHUHU pa0OTHHUKAMH CITy>KeOHBIX 0053aHHOCTEN;

I) rpyOOCTH, HEIEH3ypHOM pedd, MpOSBIEHUN INPeHEeOPEKUTEILHOTO0 TOHA,
3aHOCYMBOCTH,  IPEAB3ATHIX  3aMEYaHWM, IpPEAbSBICHUS  HEMPaBOMEPHBIX U
HE3aCIIy’)KeHHbIX O0BHHEHHIA;

I) Yrpo3, OCKOpPOHTENbHBIX  BBIPOKEHHH WM  peIUIMK,  AeHCTBHIA,
IPESTCTBYIOIUX HOPMAalTbHOMY OOINEHHWIO WM MPOBOIUPYIOIUX IIPOTHBOIPABHOE
IIOBE/ICHHUE;

€) IPUHITUS MU, KypeHHs BO BpeMs CIIy)KeOHEIX COBEIIaHuii, 6ecell, THOro
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CIIy?KeOHOr0 OOIIeHHs ¢ KIHEeHTaMH H KOHTpareHTaMu OpraHu3aliim;
3.2. PaOoTHMKHM NpH3BaHBl CIOCOOCTBOBAaTH CBOMM CIIy)KEOHBIM IIOBEIEHHUEM
YCTaHOBJIEHUIO B KOJUIEKTHBE JEJIOBBIX B3aMMOOTHOIICHWH W KOHCTPYKTHBHOT'O

COTpYIHUYECTBA APYT C IPYTOM.

4. OTBeTCTBEHHOCTh

4.1 .Hapymenunem Kopekca mnpu3HaeTCsl HEBBINOJHEHHE WIH HEHaJIeXalee
BBIIIOJIHEHAE DPAOOTHUKOM YCTaHOBIEHHbIX KopekcoM NpHHIUIIOB, HOPM H IIPaBUII
IIOBEJIEHUs], a TaK)Ke COBEpIIeHHE IIPOCTYIKa, IOpPOYaIero YecTh pabOTHHKA WU
YupexneHus.

4.2. Cobmoienne pabOTHUKAMH YUpexIeHUs MOoJoKeHu# Hacrosmero Komekca
YUHTBIBaeTCS pH HYOPMHUPOBAHUH KaIPOBOTO pe3epBa ISl BBIABIIKEHIS HA BBIIIIECTOSIIINE
JOJDKHOCTH, @ TAKXKE P HAJIOXKEHUH TACHUTTMHAPHBIX B3BICKAHUM.

3aMecTUTeNb JUpeKTopa B.JI. [leycos




