[MTPMJIOXKEHUE 2

K IPUKa3y MYHULIUIAIBHOTO
OIOIPKETHOTO YUPEXKIECHUS
KyJIbTyphbl «l aitkoazopckas [IKCy»
MYHHIIMIAIBHOTO 00pa3oBaHus
ropoa-KypopTt AHana

oT Ne

Konexce 3THKH ¥ ¢J1y:KeOHOTr0 MoBeAeHUs1 PA00THUKOB
MYHUIHMIIAJIBHOI0 OI0IKETHOI0 YUPEKACHUS KYJIbTYPbI
«l"afikoa30pcKasi HEHTPAJTHU30BAHHAS KJIYOHAs CHCTEMa)

MYHUIMIIAJIBHOr0 00pa3oBaHus rOpoA-KYpOpT AHama

1. O0mume mMoJ10KeHN A

1.1. Kogekc 3TUKH U cIy:)KeOHOrO MOBEACHUS PAOOTHUKOB MYHHUIIUTIAIBHOTO
OI0JKETHOTO YUpeXJeHUs KyIbTyphl «[ alfkoa3opckasi IeHTpaIM30BaHHAs KiIyOHas
CUCTEMa)» MYHHUIMIAIBLHOTO O00pa3oBaHUs TOpPOJI-KypopT AmnHama (nmaiee -
VYupexaenue) pa3paboTaH B COOTBETCTBUU C TOJOXKEHUSIMU MeToanuecKnx
pexomMeHjanuii Mo  pa3paboTke M MPUHATAIO OpraHu3alusIMH  MEp 1O
peyIpesKIeHUIO u MPOTUBOICHCTBUIO KOppYIIIHUH, YTBEP>KIECHHBIX
MuH#CTEpCTBOM TpyJa U cormanbHoi 3amuTsel PO 08 Hos6pst 2013 1.

1.2. Hacrosmmit Konmekc ycraHaBiuBaeT oOIIHMe TpaBWia W CTAHIAPTHI
NOBEICHUS] paOOTHUKOB YUPEKIEHHUS, 3aTPAruBaOLIUX 3TUKY JIEJIOBBIX OTHOIICHUH
¥ HampaBJICHHBIX Ha (OPMHUPOBAHHUE OSTUYHOTO, JTOOPOCOBECTHOTO TIOBEICHHS
pabOTHUKOB U YUPEKICHUS B IIEJIOM.

1.3. Hacrosmuit Komexc mpu3BaH MOBBICUTH 3(P()EKTUBHOCTH BBITOTHEHUS
paboTHUKAMH YUpEeKJACHHS CBOMX JOKHOCTHBIX 00S3aHHOCTEH, a TaKXKe:

- CIY)XHT OCHOBOM (hOPMHUPOBAHHUS IOJDKHOM MOpaiH, MpodhecCHOoHaTbHON
YECTH U CIY>KeOHOTO ITHKETa PAOOTHUKOB;

- OPUEHTUPYET PAOOTHUKOB B CUTYAIUsAX KOH(IMKTA UHTEPECOB U ATHUECKOM
HEOMPEeIeTICHHOCTH WM MHBIX 00CTOSTEIHCTB HPAaBCTBEHHOTO BHIOODA;

- CITIOCOOCTBYET BBIPaOOTKE OTpeOHOCTH COOJIIOICHUS
poecCHOHaTbHO-3TUYECKUX HOPM TTOBE/ICHNUS,

- BBICTYNAET KaK MHCTUTYT OOILECTBEHHOIO CO3HAHUA M HPABCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJIS.

1.4. [euictBue Hacrosmero Koaexkca pacnpocTtpaHsercs Ha BCeX JIHII,
SABJISIIOIIUXCA PAOOTHUKAMHU YUpEXKACHUS MU HAXOMSIIIUXCS C HEH B TPYIOBBIX
OTHOILIEHHUSIX, BHE 3aBUCHUMOCTH OT 3aHUMAeMOW JOJKHOCTH U BBINOJHSAEMbBIX
byHKIUH.

1.5. 3uHanne u coOmoeHre paOOTHUKAMHU YUpEKJICHUS MOJO0KEHUN
Hacrosiero Konekca sBisiercs OAHUM M3 KPUTEPUEB OILICHKA KaudecTBa HUX
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po(eCCUOHATBHOMN ESITENbHOCTH U TPYI0BOM AUCIUIUIUHBI.
1.6. Conepxxanue noJsioxkeHui Hacrtosmero Kojgekca 10OBOAUTCA A0 CBEACHUS
BCEX paOOTHUKOB Y UpEKICHUS.

2. O0mue NpUHIUNBI U NPABUJIA MOBEeICeHUS PA0OTHUKOB OPraHM3aluM

2.1. Bce pabGoTHuku YupexaeHus oOs3aHbl CIEI0BaTh CIEIYIOIUM OOIIUM
MPUHIIMIIAM U TTpaBUJIaM MOBEACHUS:

- COOJII0/IEHUE BBICOKUX dTUYECKUX CTAHJIapTOB MOBEICHMUS;

- MOJIJIep>KaHue BBICOKUX CTAHJAPTOB MPO(EeCCHOHAILHON NeATeIbHOCTH;

- CJICZIOBAHUE JIYUIIUM NPAKTUKAM KOPIIOPATUBHOIO YIIPABICHUS;

- CO3/IaHuE U TIo/IepKaHre aTMocephl T0BEpUS U B3AUMHOTO YBaXKCHUS;

- CJIeIOBAaHUE MPUHIIUITY T0OPOCOBECTHOW KOHKYPEHIINH;

- CJIeJIOBaHKE MPUHITUITY COLIMATBHON OTBETCTBEHHOCTH OM3HECA;

- cOOI0/IeHNE 3aKOHHOCTU U MPUHSTHIX HA ce0sl JOTOBOPHBIX 00S13aTEILCTB;

- COOJIOJICHHE TPHUHITUIIOB OOBEKTUBHOCTH W YECTHOCTU TIPU TPUHATHH
KaJIPOBBIX PELICHUA.

2.2. PabOTHUKY OpraHU3aIliU 00s3aHBI:

- coOyofaTe JICHCTBYIOIIME HOPMATHBHO-TIPABOBBIE aKThl Poccuiickoii
Oenepanun 1 KpacHopapckoro kpasi, He JONMYCKAaTh HAPYIICHUE 3aKOHOB U MHBIX
HOPMAaTUBHO-IIPABOBBIX  aKTOB HCXOHsl M3  IOJHUTHYECKOH, HSKOHOMHYECKOU
1eJ1eco00pa3HOCTH MO0 N0 UHBIM MOTHBAM;

- OCYILIECTBIISITh CBOIO JAEATEIBHOCTh B Ipefenax IpeaoCTaBICHHBIX
ITOJTHOMOYMH;

- HUCHOJHATH JIOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM
npodeccruoHaTbHOM YpPOBHE B Iensax obecrnedeHuss dPdekTuBHON padbOTHI
YupexneHus;

- OCYIIECTBISITh CBOIO MPOGECCHOHAIBHYIO JEATeIbHOCTh B TMpeaerax
MpEIMETA U LEJIEH IEeATEIbHOCTUA Y YPEKICHUS;

- TIPY UCTIOTHEHUU JTOJDKHOCTHBIX 00513aHHOCTEN HE OKa3bIBaTh MPEIIOYTCHUS
KaKUM-JIH00 po(hecCHOHaTbHBIM WIIH COIMAIBHBIM IPYIINIaM U OpraHu3alusiM, ObITh
HE3aBUCUMBIMH OT BIMSHHUS OTHCJIBHBIX TPaKIaH, NPOoPeCCUOHANBHBIX WU
COLMAJIBHBIX IPYNIT U OPraHU3aLNM;

- HUCKIIOYaTh JCHCTBHS, CBSI3aHHBIE C BIUSHHEM KaKUX-THOO JUYHBIX,
UMYIIECTBCHHBIX  ((DMHAHCOBBIX) W  HMHBIX  HMHTEPECOB,  MPEMATCTBYIOIIUX
J00pPOCOBECTHOMY MCTIOTHEHUIO UMHU JIOMKHOCTHBIX 00S3aHHOCTEI;

- coOmonaTe ciry’)keOHyI0, TpPo(ecCHOHATBHYI0 3TUKY M TpaBujia JIEIOBOTO
MOBE/ICHUS;

- TIPOSBIATH KOPPEKTHOCTh M BHUMAHUE 110 OTHOLICHUIO K KIMEHTAM H
KOHTpareHTam Y UYpeKICHHUS;

- BO3JCP)KUBATHCS OT TOBEACHHS, KOTOPOE MOTJIIO OBl BHI3BATh COMHEHHUE B
100pOCOBECTHOM MCTIOJIHEHUH PAOOTHUKAMU JOJHKHOCTHBIX OOSI3aHHOCTEH, a TaKxKe
n30eratb KOH(M)JIUKTHBIX CUTyalluid, CHOCOOHBIX HAHECTU YIIEpO MX penmyTaluu Wid
ABTOPUTETY Y UPEKACHUS,;



- IPUHUMATH IIPEIYCMOTPEHHBIE 3aKOHOAaTeILCTBOM Poccurickon denepanuu
Y BHYTPEHHUMU JOKYMEHTaMU Y UpeXICHUS MEpbl K HEJTOMYIEHUIO BOSHUKHOBEHUS
KOH()JIMKTa UHTEPECOB U YPETYITUPOBAHHUIO BO3HUKIIETO KOH(PIMKTA HHTEPECOB;

- BO3JEPKUBATHCA OT NYOJUYHBIX BBICKA3bIBAHUM, CYXIEHHH M OLEHOK
NEeSATENbHOCTH YUpPEeXJEHUS, €CIIM 3TO HE BXOAUT B JOJDKHOCTHBIE OO0S3aHHOCTU
PabOTHUKOB;

IIOCTOSIHHO CTPEMMTBCS K OOECIEYeHHI0 Kak MOXHO Oosiee 3(p¢HEeKTHUBHOIO
pacnopsKeHUs: pecypcaMu, HaXOJAUUMUCA B cpepe UX OTBETCTBEHHOCTH.

2.3. PabGortHuku o00s3aHbl TNPUHUMATHh COOTBETCTBYIOIIME MEpPHI IO
oOecrieyeHut0  0€30MacHOCTM W KOH(UJECHUMAIBHOCTH  HH(OpManuu, 3a
HECAaHKIIMOHUPOBAHHOE pa3rilallieHue KOTOPOH OHU HECYT OTBETCTBEHHOCTb W/WIIU
KOTOpas cTaja U3BECTHA UM B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH.

2.4. TlpoaBuxeHue pabOTHUKOB YUpEXkKJACHHS HA BBIMIECTOSALIYIO JTOJKHOCTh
JIOJIKHO OCYILECTBISATHCS TOJIBKO UCXOAS U3 JIEJTOBBIX KAUeCTB PAOOTHUKOB.

2.5. B VwupexneHnun JeHCTBYeT 3ampeT Ha paboTy B YupexkIeHUU
POJICTBEHHUKOB Ha YCJIOBUU UX MPSMOM MOJYUHEHHOCTH JIPYT APYTY.

[lon poxacrBeHHukamMu B HacrosinieM Kojekce MOHUMAIOTCSA: POIUTEINH,
CYNpYyTH, AETH, OpaThs, CECTPHI, a TAaKXKe OpaThs, CECTPbI, POJAUTETH, JETHU CYIIPYTOB
U CYIIPYTH JeTeil)

2.6. PaboOTHUKM, 3aHUMAIONIME PYKOBOJAIIME AOHKHOCTH B YUpEXKICHUH,
00s13aHBI:

a) MPUHUMATh MEphI MO MPEJOTBPALICHUIO U YPETyJIUPOBAHUIO KOH(IHUKTA
UHTEPECOB;

0) MpUHUMAThH MEPHI M0 NPEIYIPEKICHUIO KOPPYIILINH;

B) CBOMM JIMYHBIM  [IOBEJEHHWEM  I[OAaBaTh MPUMEP  YECTHOCTH,
OecnpucTpacTHOCTHU U CIIPABEAJIUBOCTH;

r) CrocoOCTBOBATh (bopMUPOBAHUIO 0JIarONPUSATHOTO
MOPaJIbHO-TICUXOJIOTMYECKOT0 KIIMMAaTa B KOJUIEKTHUBE;

1) B OTHOIICHUSX C MOJYMHEHHBIMH MPOSIBISATH BHICOKYIO TPeOOBATEIHHOCTb,
NPUHIMITHAIBHOCTh,  HO  OJIHOBPEMEHHO  HE  JONMYCKaThb  BBICOKOMEpHS,
IPEHEOPEIKUTEIIPHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX H  OCKOPOUTEIbHBIX
3aMedaHuii, HeOOOCHOBAHHBIX MPETEH3UN U OOBUHEHU;

€) YCTaHaBJIMBAaTh CIIPABEUIMBYIO, PABHOMEPHYIO CIYKEOHYIO Harpysky
MOAYMHEHHBIX, HE JIOMYCKAaTh JUCKPUMHUHALMKU IyTEM MPEAOCTABICHUS OTIEIbHBIM
paboOTHUKAM HE3aCTy)KEHHBIX OJIar U IPUBUIICTUN;

2.7. BuHemHuii BuA pPaOOTHUKOB YUpEKIEHUS TNPU HUCIOIHEHUU HMU
JOJDKHOCTHBIX O0S3aHHOCTEW JIOJKEH COOTBETCTBOBATH OOLIECNPUHATOMY JEJI0BOMY
CTWJIIO, KOTOPBI OTJIMYAIOT OQUIHAIBHOCTb, CIEPKaHHOCTb, TPAJAULUOHHOCTD,
AKKypaTHOCTb.

3. PEKOMCHI[aTe.]I])HbIe ITHYCCKHUC TMPaBUJIa MOBCIACHUS paﬁoTHI/IKOB

3.1. Ucnonusia cBOM TPYyJOBbIE O0S3aHHOCTU BCE€ PAOOTHHUKHU YUPEKICHUS
JOJ>KHBI BO3/IEP/KUBATHCS OT:
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a) 11000T0 BUA BHICKA3bIBAHUN U JEHCTBUI TUCKPUMHUHAIIMOHHOTO XapaKTepa
0 NpHU3HAKaM T[0ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, SI3bIKa, IPA’KJAHCTBA,
COLIMAJIBHOTO, MMYILECTBEHHOTO WJIM CEMEMHOrO MOJOKEHUs, MOJIUTHYECKUX WIIU
PENMTMO3HBIX MPEANOYTEHUH;

0) JtOOBIX JIMYHBIX U (PUHAHCOBBIX CBSI3€U, KOTOPHIE MOTYT OBITh PACLIEHEHBI
KaK OKa3aHWE TIOKPOBHUTENbCTBA KakMM OBl TO HHU OBUIO JHUIIAM B LEIAX
MPUOOPETEHHS] UMU TPaB, OCBOOOKIEHUS OT 00S3aHHOCTEN MIIM OTBETCTBEHHOCTH;

B) TMOCTYNKOB, KOTOpbI€ MOTJM OBl BbI3BaTh COMHEHHE B OOBEKTHUBHOM
UCIIOJIHEHUH PaOOTHUKAMU CITYKEOHBIX 00s3aHHOCTEH;

r) rpy0OCTH, HELEH3YpHOH peud, MPOSIBICHUN MPEHEOPEKUTEIHHOIO TOHA,
3aHOCUMBOCTH, TMPEAB3ATHIX 3aMEUYaHWl, TMpEeabsABICHUS HENPAaBOMEPHBIX U
HE3acy>KeHHbIX OOBUHEHU;

) Yrpo3, OCKOPOUTENBbHBIX BBIPRXKEHUH WIM  PEIUIMK, JEHCTBUH,
NPEMSITCTBYIOMNX HOPMAJIBHOMY OOIICHUIO WM MPOBOLUPYIOMIHUX MPOTUBONPABHOE
MOBE/ICHHUE;

€) MPUHATHUS MMUIIY, KypEeHHUs: BO BpEMsl CIIy>KEOHBIX COBEIIaHui, Oeces, HHOro
CIIy’keOHOT0 OOILEHUS C KIIMEHTAMH U KOHTPAareHTaMu Y UpexaeHUS.

3.2. PaboTHUKM MpU3BaHbl CIIOCOOCTBOBATH CBOUM CIY>KEOHBIM MOBEICHHEM
YCTAHOBJICHUIO B KOJIJIEKTHUBE JEJIOBBIX B3aMMOOTHOIIEHUH M KOHCTPYKTHBHOTO

COTPYIHUYECTBA JPYT C APYTOM.

4. OTBeTCTBEHHOCTH

4.1. Hapymenuem Kojekca mpu3HaeTcs HEBBINOJHEHHUE WJIM HEHaJIeKalee
BBITIOJIHEHUE PAaOOTHUKOM YCTaHOBJICHHBIX KOIEKCOM MPUHIIMIIOB, HOPM U TIPaBUII
MOBEJICHUS, a TaKKE COBEPIICHHUE IMPOCTYIKA, IMOPOYAIIETO YECTh paOOTHHKA WU
YupexaeHus.

4.2. CobOmoneHue paOOTHHKAMH YUPEKICHUSI TIOJIOKEHUNW HACTOSIIETO
Konekca yuutsiBaercs mmpu GOpMHUPOBAaHUHN KaJIPOBOTO pe3epBa IS BhIABHKEHUS Ha
BBIIIIECTOSIIINE JOJKHOCTH, a TAKXKE MPU HAJIOKEHUHU U CITUTUTMHAPHBIX B3bICKAHUH.

3amecTuTenb OUPEKTOpa I JLA.
Kaparynosa



