IMpunoxenue Nell
K KOJUIEKTHBHOMY J10rOBODY

MBY 1O AILH Nel
N
COI'JIACOBAHO: SPIKTAIO:
ot «PABOTHHUKOB» BOTOIATEIS»
Hpe%ens IK MBY IO LN Nel 0G13aHHOCTH MPEKTOPA
/— A.A. OraHbsH fe |
TOAITHCh Ceparok

" 14 " despans 2018 r.

MOJIOKEHHME
O PABOTE C IEPCOHAJIbHBIMU JAHHBIMUA PABOTHHUKOB
MYHHIHIAJILHOTO GI0/IZKETHOI0 yYpeIeHH s 10N0IHUTEILHOTO o0pa3oBaHus
«Jlerckasi mKoJaa HeKyceTB Nel» MyHHIHNIAILHOTO o6pa3oBaHHsA
ropoa-KypopT AHana

1. OBIIHUE IOJOXEHHUS

1.1. Liens nannoro [Tososkenus - 3auTa NepCoHaIbHBIX JaHHbIX paGOTHUKOB MPEANPUATHS.

1.2. C6op, XpaHeH#e, UCTOIL30BaHHE M PacrpOCTPaHEHHEe yHpOpMALK O YACTHOM IKM3HH
nuna 6e3 MUCHMEHHOrO €ro corjacusi He Jomyckarorcs. [lepcoHanbHBIE JaHHBIE OTHOCATCA K
KaTeropuu KOHUAEHLMANBHOH MHpOPMALIKH.

1.3. Pexum KOHQUIEHUMANLHOCTH TEPCOHABHBIX JAHHBIX ~CHUMaeTcs B Clydanx
0Ge3IHYMBAHHS WK 110 UCTEYEHHMH 75 JIET CpOKa XPaHEHHMs, €CIIH MHOE HE OTPE/IC/ICHO 3aKOHOM.

1.4. JIo/KHOCTHBIE JIULA, B 00A3aHHOCTH KOTOPBIX BXOIWT BEJCHME MEPCOHANBHBIX JAHHbIX
COTpY/HHMKa, O00f3aHBl O0ECTIeYMTh KakKAOMY BO3MOXHOCTH O3HAKOMJCHHMA C JIOKYMEHTaMU U
MaTepuajami, HEroCPEICTBEHHO 3aTparMBalOlMMK  €ro mpasa M cB0OOBI, €CIM MHOE He
peiyCMOTPEHO 3aKOHOM.

1.5. TlepcoHanbHble JaHHBIE He MOryT ObITh HCNO/B30BaHBI B LEJAX MpUYMHEHUS
MMYLIECTBEHHOTO H MOPAJIbHOrO Bpe/ia rpaianam, 3aTpyAHEHHs peaiusalii npas 1 ¢BOOO ] rpask1aH
Poccuiickoii @eaepaLuu.

1.6. HOpumuueckne ¥ (HM3MUECKHE JMLA, B COOTBETCTBHM CO CBOMMH MOJHOMOYUSAMHU
prazerole nHhopMaLKeii 0 rpakaaHax, nojydalonue i UCNoNIb3YIOLIE e, HECYT OTBETCTBEHHOCTh
B COOTBETCTBHM C 3aKoHOmaTenbcTBOM Poccuiickoit ®enepaluy 3a HapylIEHWE peXHMMa 3allUTbL,
06paBoTKK M MOPsiJKa HCTOIB30BAHHUS STOM HHbOPMALIMH.

1.7. HacToslee MojoXKeH:e sBIsSeTcs 00s3aTeIbHbIM Ui HCTIOJHEH!s BCEMH COTPYAHWKAMH
MpeANpHUATHS, IMEIOLIMMH JOCTYTI K MEPCOHANBHBIM J1aHHBIM pabOTHMKOB.

2. MOHSTHE U COCTAB MNEPCOHAJIbHBIX JTAHHBIX
2.1. TlepconanbHble AaHHble paboTHHKa — HHpOpPMALHS, HeoOxo/aiMas paboToAaTelto B CBA3H

C TPY/IOBBIMH OTHOIIEHHSMH ¥ KACAIOUIMECS KOHKPETHOTO paboTHHKA.
2.2. Cocras [NepcoHanbHbIX JaHHBIX pabOTHHKA:




- aHKETHBIE U OHorpauuecKue JaHHbIC,

- oOpa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIEM CTaxe;

- CBEJICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIC;

- CBEJICHUSI O BOMHCKOM YUETE;

- CBEZICHUS 0 3apabOTHOI I1aTe COTPYIHUKA;

- CBE/ICHHUS O COLMANBHBIX JIBIOTaX;

- CHEIMATIBLHOCTD,

- 3aHUMaeMasi J0JDKHOCTH;

- HAJIMYUE CyIUMOCTEN;

- aJjpec MecTa KUTEIbCTBA,

- JOMaIIHU# TenedoH;

- MECTO pabOThI I Y4eObl YWICHOB CEMbH U POJICTBCHHUKOB;

- XapakTep B3aMMOOTHOIICHUI B CEMbE;

- CoJIepXKaHKUe TPYIOBOTO JIOTOBOPA,

- COCTaB JICKJIAPUPYEMBIX CBEIACHUN O HAIMYMH MAaTEPHAIBHBIX IEHHOCTEH;

- coJlepKaHMe JCKIIApalliy, M0IaBaeMON B HAJIOTOBYIO HHCIIEKITUIO;

- TOJUTMHHUKHU ¥ KOITUH MIPUKA30B I10 JMYHOMY COCTaBY;

- IMYHBIC JIeJIa U TPYJOBbIC KHIKKU COTPYIHUKOB;

- OCHOBAHHMS K ITPHKAa3aM IO JUYHOMY COCTaBY;

- Jieria, CoJIeprKallie MaTepHUatbl IO MOBBIIICHUIO KBATU(PUKAIIMH U TIEPEIIOATOTOBKE
COTPY/AHUKOB, X aTTECTALNH, CIY>KEOHBIM pacciieIOBaHHIM;

- KOIIUM OTYETOB, HAIIPABJIiEMbIE B OPraHbl CTATUCTUKH.

JlaHHBIE JOKYMEHTHI SBISIOTCS KOH(GUICHIIMATBHBIME, XOTS, YIUTBIBAsI KX MacCOBOCTh H
€/IMHOE MECTO 00pabOTKU M XpaHEHHUS - COOTBETCTBYIOIIUI TPH( OrpaHUYEHUs HAa HUX HE CTaBUTCS.

3 OBA3AHHOCTHU PABOTOJATEJIA

3.1. B mensx obecnedyeHus: mpaB M CBOOOJ uelIOBEKa M IpakJaHMHa paboToAaTeNb U €ro
NPECTaBUTENN TP 00pabOTKE MEPCOHANBHBIX JaHHBIX paOOTHHKA 00s3aHBI COOIONATE CIIEAYIOIINE
oOmue TpeboBaHuUs:

3.1.2. Ilpu ompeneneHuu oObeMa U coAepKaHUS 00padaTHIBAEMBIX MEPCOHATBHBIX JAHHBIX
paboTHUKa paboTojarenb JOJDKEH pykoBojacTBoBaThesi Koncturymment Poccuiickoit deneparmu,
Tpynoseim KonexcoM u nHBIMHE (heiepaibHBIMU 3aKOHAMH;

3.1.3. PaGoronatens He MMeeT MpaBa MOIy4aTh M 0OpabaThIBaTh MEPCOHAIBHBIE TaHHbIE
pabOTHHKA O €ro TOJMTHYECKUX, PEIMTHO3HBIX M MHBIX YOSXKIEHHMSIX W 9acTHOW XU3HH. B crmydasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOILIEHHH, B COOTBETCTBHM CO CTaThed 24
Koncturynuu Poccuiickoit ®enepanun paboronarens BlpaBe Moidy4darb U oOpabaThIBaTh JaHHBIE O
YaCTHOM JKU3HU PaOOTHHKA TOJIBKO C €ro MUCbMEHHOTO COTJIacHs;

3.1.4. Paboronatenb He MMeEET MpaBa MojyuyaTh W oOpabaThiBaTh NEpPCOHATIbHBbIE aHHbBIE
pabOTHHUKA O €ro YJIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSAX MU €ro MPO(COI03HOM 1eATeNbHOCTH, 32
UCKJTFOUEHHEM CITyJaeB, MPETyCMOTPEHHBIX (hefepabHBIM 3aKOHOM;

3.1.5. Ilpu mpUHATUU peLIeHUH, 3aTparuBalOlIUX HHTEpechl pabOTHUKA, paboTonaTeNnb He
UMEET NpaBa OCHOBBIBATHCSI Ha NEPCOHAIBHBIX JAHHBIX Pa0OTHHMKA, MOJTYYEHHBIX HUCKIIOUUTEIBHO B
pe3ysbTaTe UX aBTOMAaTU3UPOBAHHON 00PaOOTKU MIIN SJIEKTPOHHOTO MOJIyUSHHS,

3.1.6. 3amuTa MEepCOHANBHBIX AHHBIX Pa0OTHUKAa OT HEMPABOMEPHOTO HMX HCIOJIb30BAHHS
WIA yTpaThl JOJDKHAa OBITH obOecrieueHa paboTojaTreieM 3a CYET €ro CpeAcTB U B MOpSKE,
YCTAHOBJICHHOM (peJiepaibHbIM 3aKOHOM;



3.1.7. PaGoTHUKM W HMX NPEICTABUTENIN JOJDKHBI OBITh O3HAKOMJIEHBI IOJI PACIUCKY C
JOKYMEHTaMH OpraHM3allid, YCTAaHABJIMBAIOIIMMU IOPAJOK OOpabOTKM NEPCOHAIBHBIX JaHHbIX
pabOTHHUKOB, a TaKKe 00 MX MpaBax U 00S[3aHHOCTAX B 3TOW 00JIACTH.

4. OBA3AHHOCTHU PABOTHUKA

4.1. TlepemaBarh pabOTOJATENI0 WM €ro MPEJACTAaBUTEII0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX IMEPCOHANBHBIX JaHHBIX, COCTAB KOTOPBIX YCTaHOBJICH Tpya0BbIM KOJIeKCOM PD.
4.2. CBOEBpEMEHHO co00IaTh paboTONATENI0 00 H3MEHEHUH CBOMX MEPCOHATBHBIX JIAHHBIX.
5. TIPABA PABOTHUKA

5.1. TpeboBaTh HMCKIIOYEHUS WM HCIPABICHUS HEBEPHBIX MJIM HEMOJHBIX IMEPCOHAIBHBIX
JIaHHEBIX.

5.2. Ha cBoOoaHBI# OecrIaTHBIN JOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM, BKIIOYas MPaBO HA
MOJIyuE€HUE KOMMM JII000W 3amMcy, coleprKalleid MepcoHalbHbIE JAaHHBIE, 3a HCKIIIOUEHUEM CIlydyacB
MPElyCMOTPEHHBIX (pe/lepaTbHBIM 3aKOHOM.

5.3. IlepcoHanbHbIe JaHHBIE OLIEHOYHOTO XapaKTepa JOMOJHUTH 3asBJICHUEM, BBIPAKAIOIINM
€ro COOCTBEHHYIO TOUKY 3pEHHUSI.

5.4. Onpenenstb CBOUX MPEICTaBUTENICH SIS 3alUTHl CBOUX MEPCOHAIBHBIX JIAHHBIX.

5.5. Ha coxpaHeHnue u 3alMUTy CBOEH JIMYHOM U CEMEHHOMN TallHBI.

6. CbOP, ObPABOTKA U XPAHEHHUE IIEPCOHAJIBHBIX TIAHHBIX

6.1. OOpaboTka mepCOHANBHBIX JAHHBIX pPAaOOTHUKA — TMOJyYeHHE, XpaHEHHeE,
KOMOWHUpPOBaHHE, TIepeiava Win JII000€e APyroe UCTIOIb30BaHUE TEPCOHATBHBIX JAHHBIX Pa0OTHHKA.

6.2. [Topsi10K NOTy4YEHUs TEPCOHAIBHBIX TaHHBIX:

6.2.1. Bce mepconanbHble JaHHBIE PAa0OTHHMKA CleAyeT MoJy4yaTb y Hero camoro. Ecmm
NepCOHaNbHbIE JTaHHbIE paOOTHHKA BO3MOKHO IMOJYYHTh TOJBKO Y TPEThe CTOPOHBI, TO PAOOTHUK
JIOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee M OT Hero JO0JDKHO OBITh MOJTy4eHO MMChMEHHOE COTJIacHe.
PaboTonarens A0mKeH COOOUIMTH paOOTHHKY O LESIX, MpeanojaraeMblX MCTOYHUKAX M Crocodax
MOJTy4YEeHHUsI TIEPCOHATBHBIX JAHHBIX, & TaK K€ O XapaKTepe MOJISKAIINX TTOITYIeHUIO TIePCOHATBHBIX
JTAaHHBIX U MOCIEACTBUAX OTKa3a paOOTHHKA AaTh MMCbMEHHOE COTJIACHE HAa MX MOTy4YEHHE.

6.2.2. Paboronatenb He MMEET IMpaBa MoJiydyaTh W oOpalaThiBaTh NEPCOHAIbHBIE JAAHHbBIE
pabOTHUKA O €ro MOJUTHYECKUX, PEIMTHO3HBIX M MHBIX YOEXKJIEHHUSIX M 4acTHOW XHU3HHU. B crmyuasx,
HEITOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLIEHUM, B COOTBETCTBUM CO CTaTbeil 24
Konctutynun P® paboTtomarens BhpaBe mnoiy4darb M oOpaOaThiBaTh JaHHBIE O YAaCTHOW >KHU3HU
pabOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTJIACHSL.

6.2.3. PaboTonarens He MMeEET MpaBO MOJy4daTb M 0OpadaThIBaTh NMEPCOHAIbHBIE JAaHHBIC
pabOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUIX MIIH €ro MPOodCOI03HON AEATEIHHOCTH, 3a
UCKJTIOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (heZieparbHbIM 3aKOHOM.

6.3. O6paboTKa, mepenaya U XpaHeHUE TTEPCOHAIBHBIX TAHHBIX paOOTHHKA.

K o0paboTke, mepenadye M XpaHEHHIO IEPCOHAJBHBIX JaHHBIX PAOOTHMKA MOTYT HMMETh JIOCTYI
COTPY/IHUKH:

- Oyxranrepuu;

- OTJIeJ1a KaJpOoB.

6.4. Ilpu mepenadye NepcoOHATBHBIX TAHHBIX pabOTHHKa paboTomarenb 00sf3aH COOMIOJAaTh
ciemyromye TpeOoBaHMS:

- He cooOmaTh MepCOHANbHbIE JaHHblE PAaOOTHUKA TpPEThe CTOpOHE Oe3 MHUCHbMEHHOTO
coryiacusi pabOTHHUKA, 32 MCKIIOYEHHUEM CIIy4aeB, KOIJla 3TO HEOOXOJUMO B LESAX IpPeryNpekaeHus
yIpO3bl )KU3HU U 3/I0POBbIO paOOTHUKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (eepabHBIM 3aKOHOM;



- HE coo0WaTh IMEepCOHAIbHBIE JaHHble pabOTHHKa B KOMMEpYECKHX Iensix 0e3 ero
MUCBMEHHOTO COTJIaCHS;

- MpenynpenuTh JIUL, TMOJYYAIOUIMX IEepCOHANbHBIE NaHHbIE pabOTHHKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIMIIb B IIEJISAX, JIJIsI KOTOPBIX OHU COOOIIEHBI, M TPeOOBATh OT ATUX
JIMII TIOATBEPKICHUS TOTO, YTO 3TO MPaBWIIO coOmoeHo. Jluma, momyyaromue nepcoHaIbHbIe JaHHBIC
paboOTHHKA, 00s3aHBI COOJIIOAATH PEKUM CEKPETHOCTH (KOH(MHUIEHIIMAILHOCTH). JlaHHOE TT0JIOKEHUE HE
pacrpocTpaHsieTcs Ha OOMEH NEpCOHAIBHBIMH JaHHBIMH PAOOTHUKOB B TOPSAIKE, YCTAHOBJICHHOM
benepanbHBIMU 3aKOHAMU;

- paspemaTh JOCTYH K TEPCOHAJIBHBIM JaHHBIM pPAaOOTHHKOB TOJBKO CIICHHAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, MPH 3TOM YKa3aHHbIE JIMLA JIOJDKHBI UMETh MPaBO MOJy4yaTh TOJIBKO TE
NepcOHaNbHbIC JaHHbIE Pa0OTHUKA, KOTOPHIE HEOOXOIUMBI JIJIS1 BHIIOJTHEHUS! KOHKPETHBIX ()YHKIIHA;

- He 3almpalvBaTh WHGOPMALUIO O COCTOSHUU 3[I0POBBSl paOOTHHKA, 32 UCKIIOYCHHEM TeX
CBEJICHUI, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTH BBINIOJIHEHHS] PAOOTHHUKOM TPYIOBOM
(ynkuun;

- MepeaaBaTh MEPCOHAIbHBIC JaHHBIE PA0OTHHKA MPEICTABUTEISIM PAOOTHUKOB B MOPSJKE,
ycraHoBJIeHHOM TpynoBeiM Kogexkcom, u orpaHuyuBaTh 3Ty HH(OpPMALMIO TOJIBKO TEMH
NEPCOHANBHBIMA JIAHHBIMA PAa0OTHUKA, KOTOPBIE HEOOXOIMMBI JUIS BBIMOJHEHUS YKa3aHHBIMU
MPEJICTABUTENIAMU UX (PYHKIIHA.

6.5. Ilepenaya mepcOHANBHBIX JAHHBIX OT AEPXKATENs WM €ro IMPEICTAaBUTEICH BHEIIHEMY
MOTPEOUTETI0 MOXKET JIOMYCKAaThCS B MUHUMAJIbHBIX 00BbEMax M TOJBKO B LIEJSX BBIOJHEHUS 3ajad,
COOTBETCTBYIOIINX O0OBEKTHBHOM MPUUMHE COOpA ITHX JTaHHBIX.

6.6. Ilpu mepenaye mepcoHaNbHBIX NAHHBIX PaOOTHHKA MOTPEOUTENSIM (B TOM YHUCIE U B
KOMMEPUYECKHUX IIeJIsIX) 3a Mpeaeisl Gpuimana paboToaaTelb He T0JDKEH COO0IaTh 3TH TaHHBIE TPETher
CTOpOHE 06€3 MUCbMEHHOIO corjacus pabOTHHKA, 32 UCKIIOUYEHUEM ClTyyaeB, KOTJa 3TO HE00X0IUMO B
HENAX MPEIyNPexKACHUST YIPO3bl JKU3HU M 3[0POBBI0 Pa0OTHUKA MM B CIydasX, YCTaHOBJICHHBIX
(benepaabHBIM 3aKOHOM.

6.7. Bce mepsl KOH(UIEHIHMATBHOCTH TIpH cOope, 00pabOTKe W XpPaHEHUH TEepPCOHATBHBIX
JAHHBIX COTPYJHHMKA pPACHPOCTPaHSIOTCA Kak Ha OyMaxHble, TaK UM Ha JJIEKTPOHHBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTEIU UHPOPMAIIIH.

6.8. He nomyckaercs oTBeyaTb Ha BOIPOCHI, CBSI3aHHBIE C Mepefaueil MepcoHANbHOM
nHpopmaruu 1o tenedony win daxcy.

7. AOCTYII K HEPCOHAJIBHBIM JTAHHBIM PABOTHHUKOB INPEAIIPUATHUA

7.1. BHyTpeHHuUii 1ocTyn (JOCTYN BHYTPU OpraHU3aIUN).

IIpaBo nocTyna K nepcoOHaIbHBIM JaHHBIM COTPYIHUKOB UMEIOT:

- TUPEKTOP;

- IJIaBHBI MHJKEHEDP, 3aMECTUTENN JIHUPEKTOpa —  JOCTYHN K IEPCOHAJIBHBIM JTAHHBIM,
HEOOXOIUMBIM IS COCTABIIEHUSI XapaKTEPUCTUK, TOJIKO COTPYJHUKOB CBOMX TOpa3AeieHUII;

- Ha4YaJIbHUK OT/IeNa KaJpoB (MHCIIEKTOP IO Kaapam);

- caM pabOTHHK, HOCUTEIb JaHHBIX.

Jlpyrue COTpYIHUKH OpraHU3allMl HMEIOT JOCTYH K IEpPCOHAIBHBIM JaHHBIM pabOOTHHKA
TOJIKO C TMCHbMEHHOI'O COIJIACHsl CaMOro pabOTHUKA, HOCUTEINS JaHHBIX.

7.2. BHewHuit 10CTyI.

7.2.1. K unciry MaccoBBIX TTOTpeOUTENICH EPCOHATBHBIX JaHHBIX BHE MPEANPUATHAS OTHOCSITCS
roCyJapCTBEHHBIC U HETOCY1apCTBEHHBIEC (PYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCTIEKIIUY;

- IPaBOOXPAHUTEIbHBIC OPraHbl;

- Oprasbl CTaTUCTHKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;



- OpraHbl CONMALHOTO CTPAXOBAHUS;

- ICHCHOHHBIE (OHIBI;

- MOAPa3/IeIICHUS] MYHHUIIUITAILHBIX OPTAHOB yIIPaBJICHHUS,

- KpPEIUTHBIC YUPEIKICHHSL.

7.2.2. Hag3opHO-KOHTPOJIBHBIC OPraHbl HMEIOT AOCTYI K HH(OPMAIIUU TOJIBKO B cepe cBoei
KOMITCTCHIIHH.

7.2.3. Opranu3zanuu, B KOTOPbI€ COTPYAHUK MOXKET OCYIIECTBIIATh MEPEUUCICHUS JICHEKHBIX
CpeAcTB (CTpaxoBble KOMITAHHH, HETOCYAapCTBEHHBIC IICHCHOHHBIC (OHIBI, OJaroTBOPUTEIILHBIC
OpraHM3aIy, KPEAUTHBIE YYPEXKACHHUS), MOTYT TMOJIYYUTh JOCTYH K TICPCOHAIBHBIM JaHHBIM
pabOTHUKA TOJBKO B CITy4ae €ro MUCbMEHHOTO pa3peIieHHsI.

7.2.4. Ipyrue opraHu3aiyu:

CBEIEHUS O PalOTAaIONIEM COTPYAHUKE WU YK€ YBOJIECHHOM MOTYT OBITh HPEIOCTaBIICHBI
JIPYTOl OpraHM3aIKi TOJIBKO C MHUCHBMEHHOTO 3ampoca Ha OJIAaHKe OpraHu3alid, C TPUIOKCHHEM
KOIIMH HOTapUAIBbHO 3aBEPEHHOTO 3asBJICHUS] pAOOTHHKA.

7.2.5. POOCTBEHHHUKH U YJIEHBI CEME.

[lepcoHanbHbIC JaHHBIC COTPYIHUKA MOTYT OBITh MPEAOCTABICHBI POJCTBCHHUKAM HWJIH
YJIEHAM €T0 CEMbH TOJIBKO C TUCHMEHHOTO Pa3pelieHus] CaMOro COTPYTHUKA.

B ciyuae pa3Boja ObiBIIasi cynpyra (Cympyr) UMEIOT MPaBO OOPATHTHCS B OPTaHU3AIUIO C
MUCHEMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM TUTATHl cOTpyaHHKa 0e3 ero cornacus. (YK PD).

8. 3AIIUTA NIEPCOHAJIBHBIX TAHHBIX

[Tox yrpo30#i WM OMACHOCTBIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMACTCS SAMHUYHOE WIIH
KOMIUIEKCHOE, pealbHOe MM  TOTEHIMaJIbHOE, AaKTUBHOE MM TACCUBHOE  IPOsIBICHUE
3JIOYMBIIJICHHBIX BO3MOXKHOCTEH BHEIIHWX WM BHYTPEHHUX WMCTOYHUKOB YIpO3bI CO37aBaTh
HeOJaronpusaTHble COOBITUS, OKa3bIBaTh JIeCTAOMWIIM3MpYIOLIee BO3JCHCTBUE Ha 3alllUIIaeMylo
MH(pOpMaIHIO.

Puck yrpo3sl 100bIM HMH(OPMAIMOHHBIM pecypcaM CO3Jal0T CTHXUIHbBIE OeICTBUS,
OKCTpEMANIbHBIE CHUTYAIlMH, TEPPOPUCTUYECKUE ICHCTBHS, aBapHM TEXHUYECKUX CPEACTB W JIMHUHN
CBSI3U, ApYrue OOBEKTUBHBIE OOCTOSATENILCTBA, a TAKXKE 3aMHTEPECOBAHHBIC M HE3aMHTEPECOBAHHBIE B
BO3HUKHOBEHUH YTPO3HI JIUIIA.

3ammra NepCOHANbHBIX JAHHBIX MPEJCTaBIsET COOON JKECTKO pPErIaMEHTHPOBAHHBIA H
TUHAMAYECKH  TEXHOJIOTMYECKHN  TpoIecc, NpeAyNpeXNaloniii  HapylIeHHe  JIOCTYITHOCTH,
LIEJIOCTHOCTH, JJOCTOBEPHOCTHU M KOH(HIECHIIMATLHOCTH MEPCOHATBHBIX JaHHBIX U, B KOHEYHOM CYETE,
o0ecreunBaroIUi TOCTATOUHO Ha/IeXKHY0 0€30MacHOCTh HH(OpMaILIMY B MpoIiecce ypaBIeHYECKON 1
IPOM3BOJICTBEHHOH IEATEIHbHOCTH KOMITAHUH.

8.1. «BHyTpeHHsIs 3ammTa.

OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHMPOBAHHOI'O JIOCTYMA K MEPCOHAIBHBIM JaHHBIM
SIBIISIETCS, KaK MPaBUJIO, IEPCOHAN, pabOTaONMUil ¢ JOKYMEHTaMH U 0a3aMH JaHHBIX. PermameHTanus
JIOCTyTa MepcoHalla K KOH(PUIECHIIMAIbHBIM CBEICHUSAM, JTOKyMEHTaMU M 0a3aMu JaHHBIX BXOJHUT B
YHCII0O OCHOBHBIX HAIPaBICHUN OPTraHW3allMOHHOW 3alIMThl MHGOpMAIMM W TpenHa3HaueHa JUIs
pasrpaHUYeHHUs TOJHOMOYMHA pYKOBOAUTENSIMH H  CIEHUATUCTaMU KoMmaHuu. [lng  3amuThl
MIEPCOHAIIbHBIX JIAHHBIX PAOOTHUKOB HEOOXOIMMO COOTIOAATH PST MEp:

- OrpaHMYCHHME W pEerJIaMEeHTalUsl COCTaBa PabOTHUKOB, (YHKLIMOHAJbHbIE OOSI3aHHOCTU
KOTOPBIX TPEeOYIOT KOH(UICHIIMATbHBIX 3HAHUH;

- crporoe u30HpaTenbHOE W OOOCHOBAaHHOE pacHpeieNieHHe TOKYMEHTOB W WH(pOpManuu
MEXIy paOOTHHKAMU;

- palMoHalbHOE pa3MelleHHe padoyuX MeCT pabOTHHMKOB, IPU KOTOPOM HCKIIIOYAIOCh OBl
OECKOHTPOJILHOE MCIOJIb30BaHUE 3alTUIIIAEMOI HH(MOPMAIIHH;

- 3HaHHE PaOOTHUKOM TpPeOOBaHWN HOPMATHBHO — METOJMUYECKUX JTOKYMEHTOB IO 3allluTe
uH(pOpMallUU U COXpaHEHUH TallHBI,



- HaJIMYME HEOOXOMUMBIX YCIOBUH B IMOMEIICHWU Ui paboThl ¢ KOH(UICHUIUAIbHBIMU
JIOKYMEHTaMU 1 0a3aMM JaHHBIX;

- ONpe/eieHHe M perjaMeHTalsl COCTaBa pabOTHUKOB, UMEIOIIMX MPABO JOCTyma (BX01a) B
IOMEIIEHUE, B KOTOPOM HAXOJATCS IEPCOHAIbHbBIE JaHHBIE,

- OpraHu3alys MOpAIKa YHUUTOXKEHHS HH(POPMALIUH;

- CBOEBPEMEHHOE BBISBICHHE HapylleHHs] TPeOOBAHUN pPa3pEeIIUTEIbHOW CHUCTEMBI JOCTYIA
pabOTHUKaMU TOAPA3ACICHUS;

- BOCHMTAaTelIbHAs W pa3bsACHUTENbHas paboTa ¢ COTPYAHMKAMM IOJpa3ieieHud 1o
NpeIYNpPEexICHUIO YTPAThl HEHHBIX CBEIEHUH MpH padoTe ¢ KOH(UICHINAIBHBIMU JOKYMEHTAMU;

- He JOIYCKaeTcsl BblJaya JHMYHBIX JIeJl COTPYIHHMKOB Ha pabodue MecTa PyKOBOAMTENEH.
JlnuHbIe Ae7a MOTYT BBIAABATHCS HA pabovne MecTa TOJIBKO JUPEKTOPY, B HCKIIOYUTEIBHBIX CIIydasx,
10 MUCbMEHHOMY Pa3peLIeHHI0 — PYKOBOJIUTEIO CTPYKTYPHOTO MOApa3AeIeHHUS.

8.1.1. 3ammra nepcoHanbHBIX JAHHBIX COTPYIHUKA HA AJIEKTPOHHBIX HOCUTEINSAX: BCE MAIKH,
coJiepKallie MepCOHAIbHBIE JaHHbIE COTPYIHHUKA, JOJDKHBI ObITh 3aLIMIIEHBI HapojieM, KOTOPBIH
cooOmraercsi PyKOBOAMTENIO KaapOBOW CIIY’KOBI M PYKOBOJIUTENIO CIIY)KOBI HH(POPMAIIMOHHBIX
TEXHOJIOTHUM.

8.2. «BHemHsIs 3amumTay.

Jdns  3amuThl  KOHQUACHUMAIbHOW  MH(OpPMAIMM  CO3/1AIOTCS  LIEJICHAIPaBJICHHbIC
HEOJIarONpPUATHBIE YCIIOBUS M TPYAHOIPEOAOIUMBIE MPENSATCTBUSA JUIS JIMIA, IBITAIOLIETOCs
COBEPILUTh HECAHKIIMOHMPOBAHHBIA JIOCTYNl M oOBJajAeHue uHpopmauueil. Llenplo u pesynbraTom
HECAaHKIIMOHUPOBAHHOTO JOCTyNa K MH()OPMAIIMOHHBIM pecypcaM MOXeET OBITh HE TOJBKO OBIIAJCHUE
LEHHBIMM CBEJCHUAMU M MX MCIIOJIb30BaHHE, HO M HMX BUJOU3MEHEHHE, YHUYTOKEHHE, BHECCHME
BUpYyCa, TOJMEHA, paTbCUPHUKAIHS COJIEPKAHHSI PEKBU3UTOB JOKYMEHTA H JIp.

ITon MOCTOPOHHMM JIMIIOM IOHMMAaeTCs J000€ JIHI0, HE HMEIee HEeMOCPeACTBEHHOTO
OTHOLIEHHUS K JIeATEIbHOCTH KOMITAHUH, IIOCETUTENHN, paOOTHUKH JPYTUX OPTaHU3allMOHHBIX CTPYKTYD.

ITocropoHHue nuIla HE JOJDKHBI 3HATh pacnpejaeieHue (QyHKUuM, paOouue IMpOLEcCHI,
TEXHOJIOTHIO COCTaBJIEHUS, OG(OpPMIIEHUS, BEIEHUS M XpaHEHHs JOKYMEHTOB, A€l U pabouux
MaTEepUasoB B OTAEIE KaJpOB.

8.2.1. lyist 3a1IMTHI IEPCOHATIBHBIX IAHHBIX COTPYIHUKOB HEOOXOIMMO COOII0OIATh PsiJT MEp:

- IOPSIIOK IPUEMA, YUETA U KOHTPOJIS IE€ATENBHOCTH ITIOCETUTENENH;

- IPOITYCKHOM peXUM KOMITaHUU;

- Y4€T ¥ MOPSAOK BbIAUYN YJOCTOBEPEHHUI;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIN3AIINH;

- IOPSIIOK OXPaHbl TEPPUTOPUH, 3[JaHUI, TIOMEIIEHNUN, TPAHCIIOPTHBIX CPEACTB;

- TpeOoBaHUs K 3a1uTe MH(POPMALIMK [TPH UHTEPBBIOUPOBAHNUN U COOECEIOBAaHUSX.

9. OTBETCTBEHHOCTH 3A PA3I'JIAIIEHUE KOHOUJIEHIIUAJIBHOMN
UH®OPMAIINHU, CBA3AHHOM C MEPCOHAJIbHBIMU JAHHBIMHU

9.1. TlepconanbHass OTBETCTBEHHOCTh — OJHO M3 TJaBHBIX TPeOOBaHUIl K OpraHU3aIlH
(GYHKIIMOHUPOBAHUSI CHUCTEMBI 3allUTHl TEPCOHATBFHOW WH(POPMAIMK W O00s3aTENBHOE YCIIOBHUE
obecrnieueHus 3((HEKTUBHOCTHU ITON CHCTEMBI.

9.2. PykoBonurenb, pazpelarouiiii 10CTyn COTpYAHUKA K KOHPHUACHINATbHOMY JOKYMEHTY,
HECEeT MePCOHANBHYIO OTBETCTBEHHOCTb 3a JJAHHOE pa3pelieHue.

9.3. Kaxnaplii coTpymHHUK (uiauana, MOAydalImuid aas  padboThl  KOH(OUIESHIIUATBHBIN
JOKYMCHT, HCCCT CAMHOJINYIHYIO OTBECTCTBCHHOCTL 3a COXPAHHOCTb HOCUTCIIA U KOH(I)HI[CHLII/IEIHLHOCTL
uHpopmanuu.

9.4. Jluua, BUHOBHbIE B HapYIICHHWE YCTAaHOBJICHHOTO 3aKOHOM NOpsAKa cOOpa, XpaHEHHS,
MCIIOJIb30BAaHUSl UM paclpocTpaHeHus MHPOpMaAMU O TpakJaHaX (MEePCOHANIbHBIX JAHHBIX) HECYT
JUCLUIUINHAPHYIO, aAMUHUCTPATUBHYIO, IPAXKIAHCKO-IIPABOBYIO0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (pesiepabHbIM 3aKOHOM.



