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0 NMopsiAKe 06pa60TRe MEPCOHAJTBHBIX JAHHBIX 0e3 HCI0JIb30BAHUSA Cpeacrs
aBTOMAaTHU3alluHU

|. OBIIUE NMOJIOKEHUSA

1.1. IlpaBuna  0OpabOTKM  MEPCOHANBHBIX  JIAHHBIX,  OCYIIECTBIsieMOW  Oe3
UCIIONIb30BAaHUsl CPEACTB aBTOMATH3alMU MYHUIIMNIANBHOTO OIOKETHOrO 00pa30BaTEIbHOTO
YUpEXKIEHUS JOMOIHUTENBHOrO oOpa3oBanus «O0pazoBaTeNbHbIN TEXHUUECKHI LIEHTPY (Aanee -
MBOYIO «OTLy), ycranoBineHHble HacTosSmMM [lomojkeHueM, OJKHBI TPUMEHSATHCS C
ydyeToM TpeOoBaHmii moctaHoBieHus llpaButensctBa Poccuiickoit  @enepamun  «O0
yrBepkaeHnn  [lomoskeHust 00  0coOeHHOCTSIX  00paOOTKM  MEpPCOHANBHBIX  JIaHHBIX,
OCYIIECTBIISIEMOU 0€3 MCITOJIb30BAHUS CPEJICTB aBTOMATH3AIUN» OT 15 ceHTsiops 2008 r. Ne 687,
a TaKke TpeOOBaHUII HOPMATHBHBIX MPABOBBIX aKTOB (elepabHBIX OPTraHOB MCIIOJTHUTEILHOU
BJIACTH U OPTaHOB MCIOJIHUTENIBHOI BiacTu cyobekToB Poccuiickoit denepanuu.

Il. TEPMUHBI U OITIPEJAEJIEHUSA

2.1. Hecanknuonuposaunsblii goctyn (HC/I) - noctyn k undopmanuu wnu nedcTBus
¢ uHdopmallrei, HapyuaoIue npaBuiIa pa3rpaHUuYeHUs JOCTYIAa C UCIIOJIb30BAHUEM IITATHBIX
CPEICTB, MIPEIOCTABIISIEMbIX CpeacTBaMu BBIYUCIIUTEILHON TEXHUKH W
aBromatusupoBaHHbIiMU cuctemMamu (PCTOK. Crenunanbable TpeOOBaHHS M pEKOMEHAAIMH 10
TeXHUYECKOH 3amuTe KoHpunennnansuoi napopmanuu (CTP-K) Mocksa 2001)

2.2. IlepcoHanbHbIe JaHHBIe — Jt00as WHPOPMAIUS, OTHOCAMIASACS K MPSMO WIIH
KOCBEHHO ONPEJEICHHOMY WIH ompeenseMomMy GuzndeckoMy Uiy (CyOBEKTY MepcoOHaTbHBIX
naHHbIX) (cT. 3 @3 PO ot 27.07.2006 1. N 152-D3 «O nepcoHaNbHBIX JaHHBIX).

2.3. O0e31MYUBaHNEe MEPCOHAJBHBIX JAHHBIX - JIEHCTBUS, B PE3yNbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BAHMS JIOTOJHUTENHbHON MHGOpPMAIUU ONpEeAeTUTh
MIPUHAJIC)KHOCTh IEPCOHANBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY NMEePCOHATBHBIX JaHHBIX (CT. 3
D3 PO ot 27.07.2006 1. N 152-03 «O niepCOHATBHBIX JTAHHBIX).

2.4. O0paboTKka NEPCOHAJBbHBIX JAHHBIX — JF00OE JelicTBue (orepamus) WIH
COBOKYITHOCTH  JeMicTBHI  (omepainuii), COBEpIIaeMbIX C  HCIIOJIb30BAHHEM  CPEICTB
ABTOMATU3AIMH WM 0€3 MCIONb30BAHMS TAKUX CPEJICTB C MEPCOHATBHBIMU JaHHBIMH, BKIIOUYAs
cOop, 3anuch, CUCTEMAaTU3aIMI0, HAKOIUIEHUE, XpaHEeHUe, yTOYHEeHne (0OHOBIEHUE, U3MEHEHUE),
U3BJICUEHHE, MCIOJIb30BaHUE, INepenady (paclpocTpaHEHHE, NPENOCTaBICHHUE, AOCTYII),
obe3nuunBaHue, OJOKHpPOBaHHE, YAAJTCHUE, YHUUTOXKEHHE TIEPCOHANBHBIX AaHHbBIX (cT. 3 @3 PO
o1 27.07.2006 T. N 152-®3 «O nepcoHaIbHBIX JAHHBIX»).

2.5. O0paboTka TNEpPCOHATBHBIX JAHHBIX 0€3  HCHOJb30BaHUSI  CPEACTB
aBTOMaTU3alMu — 00paboTKa NEepCOHANBHBIX JaHHBIX, MPH KOTOPOM Takue JEHUCTBUSA C
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NEPCOHANBHBIMM JIaHHBIMH, KaK HMCIOJb30BaHHUE, YTOUHEHHE, PACIIPOCTPAHEHHUE, YHUUTOXKEHUE
NEPCOHANBHBIX JAHHBIX B OTHOIIEHUH KaXIOro U3 CYOBEKTOB NEPCOHAIBHBIX JaHHBIX,
OCYILIECTBJIIOTCS IIPU HEMOCPEICTBEHHOM ydacTuu uenoBeka (Ilomoxenue o6 ocoOeHHOCTSX
00paboTKM IEpPCOHANBHBIX JAHHBIX, OCYLIECTBIIEMOIl 0€3 MHCIOJNB30BaHUS  CPEICTB
aBTOMaTH3aluy, yTB. nocraHoBieHueM [Ipasutensctea PO ot 15.09.2008 N 687).

2.6. Cy0beKT nepcoHAJbHBIX JAHHBIX — (PU3MYECKOE JIMLO, KOTOPOE IpPSIMO WU
KOCBEHHO OIPEEIICHO WU OIPEEseMO C IOMOIIbIO IEPCOHATIBHBIX JaHHBIX

2.7. YHMYTOKeHHe NepPCOHAJIbHBIX JAHHBIX - JEHWCTBUA, B pe3yJbTare KOTOPBIX
CTAaHOBUTCS  HEBO3MOJKHBIM  BOCCTAHOBHMTb  COJEP)KaHHE IEPCOHAIBHBIX  JAHHBIX B
UHPOPMALIMOHHOM CHCTEME TMEPCOHAIBHBIX JAaHHBIX M (MJIM) B PpE3ylbTaTe KOTOPBIX
YHHMUTOKAIOTCS MaTepUaJIbHbIE HOCUTEIU NEPCOHANBHBIX AaHHbIX (CT. 3 @3 PO ot 27.07.2006 T.
N 152-@3 «O nepcoHaIbHBIX JaHHBIX)).

I11. OCOBEHHOCTH OPTAHU3AIUU OBPABOTKHU ITIEPCOHAJIBHBIX
JAHHBIX, OCYIECTBJISIEMOM BE3 UCIIOJIb30BAHMSI CPEJICTB
ABTOMATU3ALIUAN

3.1. [lepconanbHble JaHHBIE IPU UX 00pabOTKE, OCYIIECTBISAEMON 0€3 MCIOIb30BaAHUS
CPEIICTB aBTOMATH3AIMH, JTOJKHBI 000COOISITHCS OT WHOW HMH(OpPMAIHMU, B YAaCTHOCTH ITYyTEM
¢uKcanuu UX Ha OTICIBHBIX MaTEPUAIBHBIX HOCHUTENSIX IEPCOHAIBHBIX HaHHBIX (Haiee -
MaTepraIbHbIe HOCUTENH), B CIICIIMATILHBIX pa3jiesiaX Wi Ha oJsIx Gopm (OIaHKOB).

3.2.llpu ¢ukcanmyu NEPCOHAIBHBIX JTaHHBIX HAa MAaTEPUANBHBIX HOCHTEISIX HE
JoIycKaeTcsi (puKcaisi Ha OJHOM MAaTepUaIbHOM HOCHUTENIe MEPCOHAJBHBIX NaHHBIX, IENU
00paboOTKHM KOTOPBIX 3aBEOMO HE COBMeCTUMBI. J[nsi 0OpaboTKH pazmuYHBIX KaTeropui
MEPCOHANBHBIX JAHHBIX, OCYIIECTBISIEMON Oe3 MCMOJb30BAaHUS CPEACTB aBTOMATH3ALMU, IS
Ka)KIOW KaTeropuy MepCOHAIbHBIX JaHHBIX JODKEH MCIOJB30BAThCS OT/IEIbHBINA MaTepUaTbHbBIN
HOCHTETIb.

3.3. JIumna, ocymiecTBisomue 00pabOTKy MEpCOHAIBHBIX JaHHBIX 0€3 HCITOJIb30BAHUS
cpeactB aBromMaTtusauuu (B ToM uucie corpyaHuku MBOVYIIO «OTH» wmm  nuna,
OCYIIECTBISIIONINE Takylo o0paboTky mo goroBopy ¢ MBOVYJIO «OTLy), momKHBI OBITH
npouH(POPMUPOBAHEI O (akTe 00padOTKHM MMM TMEPCOHAIBHBIX JIAHHBIX, 00pabOTKa KOTOPBIX
ocymectBisiercss MBOY /IO «OTL» Ge3 ucmnonp3oBaHUs CPEICTB aBTOMATH3AIUHU, KaTErOPHIX
oOpabaTbiBaeMbIX TMEPCOHAIBHBIX JaHHBIX, a Takke 00 O0COOEHHOCTAX U MpaBUiIax
OCYIIECTBIICHUSI Takoi 0OpaOOTKH, YCTAHOBJICHHBIX HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMU
dbenepanbHBIX OPraHOB MCIIOTHUTEIHHON BIACTH, OPTaHOB MCIOIHUTEIBHON BIACTH CYOHEKTOB
Poccuiickoit deneparuu, a Takxe JTokanbHbIMU TTpaBoBeIME akTaMud MBOY 1O «OTLy.

3.4. [Ipu wCTONB30BaHUM THUITOBBIX (OPM JOKYMEHTOB, XapakTep HHPOpPMAlUU B
KOTOPBIX TpEAroiaracT WU JIOMYCKAaeT BKJIIOUEHHE B HUX TMEPCOHANBHBIX JIaHHBIX (Hanee -
TUIIOBAs popMa), JOJHKHBI COONIIOIATHCS CIEAYIOIINE YCIOBUS:

3.4.1. TunoBass ¢opMa WM CBS3aHHBIE C HEH JOKYMEHTBI JOJKHBI COAEPKATh
CBeZIeHHsI O 1enu 00pabOTKM TEepPCOHANBHBIX JTAHHBIX, OCYIIECTBISIEMON 0€3 HCIOIhb30BAHUS
CpeICTB aBTOMaTH3aluu, HaumeHoBanue u aapec MBOVY /1O «OTLy, dpamumiuto, uMsi, OTYECTBO
U aJpec CyObeKTa MEePCOHATBHBIX JAHHBIX, UCTOYHUK MOTyUYEHUS IEPCOHAIBHBIX JaHHBIX, CPOKHU
00paboTKH MEepCOHATBHBIX JAHHBIX, IEPEYCHB JIEHCTBUM C MEPCOHATHHBIMH JAaHHBIMH, KOTOPHIC
OyIyT coBepmiaThbcs B Tporecce MX o0paboTku, obriee omucaHue ucnonbzyembix MBOY 1O
«OTIL» cmoco60oB 00padOTKH MEPCOHATBHBIX TAHHBIX;
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3.4.2. TumoBas ¢opma JODKHA TpEeIycMaTpPHBaTh II0J€, B KOTOPOM CYOBEKT
MEPCOHANBHBIX JaHHBIX MOXET IIOCTaBUTh OTMETKY O CBOEM COTJacMM Ha 00paboTKy
NEPCOHATBHBIX JAHHBIX, OCYIIECTBIIEMYIO 0€3 UCIOIB30BAHUS CPEACTB aBTOMATH3AIMH, - MIPH
HEO0XOIMMOCTH TOJy4EHHS MIMCbMEHHOTO corjacus Ha 00paboTKy MepCOHANbHBIX JTaHHBIX;

3.4.3. TunoBas opMa JOJKHA OBITH COCTABIIEHA TAKUM 00pa30M, YTOOBI KaXKIABIN U3
CyOBEKTOB TMEPCOHAIbHBIX JAHHBIX, COJEPXKALUIUXCA B JOKYMEHTE, HME]l BO3MOXKHOCTb
O03HAKOMHUTBCSI CO CBOMMH IEPCOHATbHBIMU JaHHBIMHU, COJIEP)KAUIMMUCS B JOKYMEHTE, HeE
HapylIIas MpaB ¥ 3aKOHHBIX UHTEPECOB UHBIX CyOBEKTOB MEPCOHATBHBIX JaHHBIX.

3.5. [lpu Benenun >KypHajaoB (KYpHAJIOB pETHUCTpAIMH, >XYPHAJIOB IOCEHICHUN),
CoJepXKalMX TMEePCOHAbHBIC TaHHbIE, HEOOXOIUMbIE JJIS OJHOKPATHOTO IPOIyCKa CyOBEKTa
nepcoHaNbHbIX AaHHBIX B nomenienne MBOYIO «OTL» wiu B MHBIX aHAJIOTMYHBIX IENSX,
JIOJIKHBI COOMIOAATHCS CIEAYIOIIME YCIOBUS:

3.5.1. HeoOXOIMMOCTh BENEHUSI TAaKOTO JKypHaja JOJDKHA OBITh MPeayCMOTpEeHA
aktoM MBOY IO «OTLly, coaepxamum cBeeHUs O eI 00pabOTKH MEPCOHATBHBIX JaHHBIX,
OCYIIECTBIISIEMOI 0€3 MCMOJb30BaHUSI CPEACTB aBTOMATH3aIlUH, CIIOCOOBI (PMKCALUKU M COCTaB
uH(pOpMalInK, 3aMpalnBaeMoil y CyObeKTOB MEPCOHANBHBIX JAHHBIX, TepeUeHb TUI] (TOUMEHHO
WIH MO JOJHKHOCTSIM), UMEIOIIUX JOCTYNl K MaTepUalbHBIM HOCHTENSIM U OTBETCTBEHHBIX 3a
BEJICHHE U COXPAHHOCTH KypHaJa (peecTpa, KHUTH), CPOKU 00pabOTKH MEPCOHATBHBIX JaHHBIX;

3.5.2. konupoBaHWEe coAepXKAIIEHCs B TaKUX OKypHaIax uWHOpPMANUUA HE
JIOITYCKaeTCs;

3.5.3. mepcoHasbHBIE JTaHHBIE KaXIOTO CYyOBEKTa MEPCOHAIBHBIX TAHHBIX MOTYT
3aHOCHUTHCSI B TaKO# >kypHain He Oosee 1 (0gHOro0) pasa B KaXKIOM clydyae IMpoImycka cyObekTa
MEPCOHAIBHBIX JaHHBIX.

3.6. YHUUTOXKEHHE WM 00e3MMYMBaHUE YacTH NEPCOHAIBHBIX JAaHHBIX, €CIH 3TO
JIOTTYCKAeTCsl MaTepualbHbIM HOCHTEJIEM, MOXXET IMPOU3BOJIUTHCS CHOCOOOM, HCKIHOYAIOIIUM
JAIbHEUIyI0 00pabOTKy STHUX NEPCOHANBHBIX JAHHBIX C COXPAaHEHHEM BO3MOXKHOCTHU
00pabOTKM MHBIX JIaHHBIX, 3a(UKCUPOBAHHBIX Ha MaTepHalbHOM Hocutene (yAaleHue,
3auepKUBaHUE, CTUPAHUE).

3.7.Tlo wucreuenun cpoka xpanHenus (30 pgHell, ecnu WHOE HE TPONMUCAHO B
HOPMATUBHO-TIPABOBBIX ~ aKTax) JIOKYMEHTHI, JIMOO WHBIE MaTepHaIbHBIC  HOCUTEIH
MEPCOHANBHBIX JaHHBIX JOJKHBI OBITh YHUYTOXKEHBI 0€3 BO3MOXXHOCTH BOCCTaHOBIICHUS
(Hampumep, B OyMarope3aTebHbIX MalTHHAaX) C COCTaBICEHUEM aKTa.

3.8. YTOouHEeHHEe TepcOHANbHBIX MJAHHBIX IPH OCYLIECTBIEHHMM HUX 0O0paboTku 0e3
MCIIONIb30BAaHUSl CPEJCTB aBTOMATH3AlUK MPOU3BOAUTCS MyTeM OOHOBIEHUS WM W3MEHEHUS
JMAHHBIX HAa MAaTepHajJbHOM HOCHTENE, a €ClId O3TO He JOIyCKAETCS TEeXHUYECKUMH
0COOEHHOCTSIMH MaTEpHALHOTO HOCHUTENS, - MyTeM (UKCAIMK Ha TOM JK€ MaTepHAIbHOM
HOCHUTENIC CBEJACHWH O BHOCHMBIX B HHUX HM3MEHEHUSX, JMOO ITyTeM H3TOTOBIIEHUS HOBOTO
MaTepUATHLHOTO HOCUTENS C YTOYHEHHBIMU TIEPCOHATBHBIMU JTAHHBIMH.

IV. OBOCEHHOCTHU OBECIIEYEHUSA BE3OIMTACHOCTHU MEPCOHAJIBHBIX
JTAHHBIX ITPU UX OBPABOTKE, OCYIIECTBJISIEMOM BE3
HUCHOJBb30BAHUA CPEJACTB ABTOMATU3ALIUN
4.1. O6paboTka epCOHATBHBIX JaHHBIX, OCYIIECTBIIsIeMasi 0€3 MCTOIb30BaHUS CPEACTB
aBTOMAaTH3aIlMH, JOJDKHA OCYIIECTBISATHCS TakuM oOpa3oM, 4TOOBI B OTHOIIEHUU KaKIOH
KaTCropruu MnepCoOHaJIbHbIX HTAHHBIX MOXHO OBLIO OMmpeACIINTE MCCTAa XpPaHCHHA MMEPCOHATBbHBIX
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JaHHBIX (MaTepUaJbHBIX HOCUTENEW) W YCTAaHOBUTH IMEpPEYeHb JIML, OCYIIECTBIISIIOIINX
00paboTKy MepCOHATBHBIX JAHHBIX JIMOO UMEIOIIUX K HUM JOCTYII.

4.2. HeoOxoqumo o0ecreunBaTh pas[eibHOE XPAaHEHUWE IEePCOHATBHBIX JaHHBIX
(MaTepHabHBIX HOCHTENECH ), 00paboTKa KOTOPBIX OCYIIECTBISICTCS B PA3TUYHBIX EIISIX.

4.3.1lpu XpaHEHWHM MAaTEPHUATBHBIX HOCHUTEICH JIOJDKHBI COOJIOIATHCS YCIIOBUS,
obecrnieunBaroIye COXPaHHOCTh MEePCOHAIBHBIX JTAHHBIX u UCKJTIOYAIOIIHe
HECaHKIIMOHUPOBAHHBIA K HUM JocTym. [lepeuens mep, HEOOXOUMBIX sl 00eCTIeYeH s TaKUX
YCIIOBUHM, MOPSAJOK UX MPUHATHUS, a TaKXKe IepeueHb JIMI[, OTBETCTBEHHBIX 3a peau3aluio
YKa3aHHBIX MEp, YCTaHaBJIMBaIOTCA npukazoMm aupekropa MBOY 1O «OTLy.

V. OTBETCTBEHHOCTHU 3A HAPYIHIEHUE HOPM, PEI'YJIUPYIOIIUX
OBPABOTKY U 3AIIUTY INEPCOHAJIBHBIX JTAHHBIX

5.1. OTBeTcTBEHHOCTh 3a coOMoJeHHEe TpeOOBaHMN MO 3ammTe HHPOPMALUU
OTPaHUYEHHOT0 JOCTyNa M HaJUIeKallero MOopsAaKa MPOBOJUMBIX pabOT Bo3jaraercss Ha
nonb3oBareneit MC, oTBeTcTBeHHOro 3a o0ecmedeHue Oe30macHOCTH UWHGOpMalLUd U
OTBETCTBEHHOT'O 32 OpraHu3anuio o0padoTku nepcoHanbHbix AaHHbIX MBOY IO «OTL».

5.2. Corpynuuku MBOY]JIO «OTLl», BUHOBHBIE B HAPYLIEHUU HOPM, PEryTUPYIOLINX
NOJy4eHre, 00paboTKy M 3aIIUTy NEPCOHANBHBIX JaHHBIX CyOBEKTa, HECYT IUCIHUILTUHAPHYIO,
aJMUHHUCTPATUBHYIO, TPaX/1aHCKO-IIPABOBYIO U YTOJIOBHYIO OTBETCTBEHHOCTbh B COOTBETCTBHUH C
3aKoHoAarenbcTBoM Poccuiickoit denepanun.

5.2.1. Pa3rnamenne nepcoHaIbHBIX JaHHBIX CyObeKTa (mepeaadya MX MOCTOPOHHUM
JUIaM, B TOM YHCIE JAPYTUM COTPYIOHHKaM, HE UMEIOUIMM K HHUM JOMYCK), WX ITYyOJIUYHOE
pacKpbITHE, yTpara JAOKYMEHTOB M HMHBIX HOCHUTENEH, COAEp>KallluX MEepPCOHAJIbHbIE JaHHBIE
cyObeKTa, a TaKXKe UHbIE HapylleHHs OO0s3aHHOCTEH 1o uX 3amuTe U o0paboTke,
YCTaHOBJIEHHBIX HacTosmuM IlosnoxeHueM, JOKaJIbHBIMU HOPMATUBHO-IIPABOBBIMH aKTaMHU
(mpukazamu, pacnopsikeHusiMa) MBOVYJIO «OTLl», BneueT HalOXKEHHE Ha COTPYIHHKA,
UMEIOLIEr0 JOCTYyNl K HEePCOHAIbHBIM JaHHBIM, JTUCLUIUIMHAPHBIX B3BICKAHUH B BHJIE:
3amMevaHusi, BbIroBopa, yBoJibHeHHs. Corpyaauk MBOVY]JIO «OTIl», umerommii goctynm K
NEPCOHAIBHBIM JaHHBIM CyOBEKTa U COBEPUIMBIIMM YKa3aHHBIA JUCIUILUIMHAPHBINA MPOCTYIIOK,
HECeT IMOJIHYI0 MAaTepHalIbHYI0 OTBETCTBEHHOCTh B Cllydae NPUYMHEHMS] €ro JAeUCTBUAMU
yimepba MBOY 1O «OTL» (B cootBeTcTBUU C 1.7 cT. 243 TpynoBoro koaekca PD).

5.2.2. B oTaenpHBIX cilydasix, MpU pas3riallleHUH MEePCOHATBHBIX JaHHBIX, COTPYAHUK,
COBEpPUIMBIIMM YKa3aHHBII NPOCTYIOK, HECET OTBETCTBEHHOCTb B COOTBETCTBUU CO CTaThbel
13.14 Koznekca 00 aIMUHUCTPATUBHBIX NpaBOHApyIIeHUsIX PO.

5.2.3. B cay4yae He3akOHHOTO cOOpa WM IyOJMYHOTO PaclpoCTpaHeHHus WH(POpMAIUN
0 YaCTHOM JKM3HM JIMIIA (HapyLIEeHUs HEPUKOCHOBEHHOCTH YAaCTHOM JKM3HHU), NMPEAYCMOTpEHa
OTBETCTBEHHOCTH B COOTBETCTBHUHU €O CT. 137 YronoBHOro xoaekca PD.

5.3. HMupexrop MBOY/JIO «OTL]» 3a HapylmieHHe HOPM, PETYIHPYIOUINX IOydeHHE,
00pabOTKy U 3allUTy MEPCOHAJBHBIX JAHHBIX CYOBEKTOB, HECET aJIMHHUCTPATHBHYIO
OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Konekca 06 aAMUHUCTPATUBHBIX NPaBOHAPYILICHHUIX
Poccuiickoit @enepannu, a Takke BO3MEIIAET CYyOBEKTY yiiepO, IPUIMHEHHBIH HEPaBOMEPHBIM
UCIOJIb30BaHUEM HH(pOpMAIINHU, COAEPIKaIllel IepCOHANbHbIE JaHHBIE ATOT0 CYOBEKTa.



